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QCC/Purchasing Found In...
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QSS/OASIS Recelving Overview

m Receipt PO Line Items
Central Receiving
Integrated with PO Quick View

Would consider supporting site receiving, but need funding

m Receipt PO Line Items Integrated w/Fixed Assets
At time of receipt or post receipt (different staff)

Line item grouping and asset basis to support asset creation
Integrated with PO Quick View

Integrated with APY

m Auto-Flagging Line Items as Assets
Driven by object code range
Security to control asset flag adjustment
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PO Receipt Report Writer

# PO Receipt Report Writer 39 - THE TRAIN USD oy ] 1|

File  Options

H>PH Fcr

PO R eceipt Report writer
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Account Tab

39 - THE TRAIN USD
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Report Options

5 PO Receipt Report Writer 39 - THE TRAIN USD o ]

File  ©ptions

H>® 8 o

PO Receipt Beport Wiker
Feport Selections I AeEams |
Fepart title: I
Fepart type: IJ_ vl Pazt due as of: I 3
B 1l - Beceiving History - all PO's
it s 2 — Open PO Ttem=s Receiving Beport
Detail arder: 3 - PaSt,Dl,lE ro R?p?rt
4 - Receiwing Actiwity Report
PO detail arder:

Select PO fron:

Select PO dates from:

o |
oo =l
= =

Receipt dates from:

(=]

Select vendars fron:

to |

T_"E

Cateqary: I_ [enter a range]
Wendor type: I_ to I_
PO type: I_ to I_
Caeore | ] | f ] | o o | 7]
L3 R Y A T A
Poee [ [ ] [ T [T T
[ [ [

Receipt 1D
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Sort Options

”‘PD Receipt Report Writer 39 - THE TRAIN USD 0ss = |EI|£|
File  Options

H>® 8 ot

PO Receipt Report Wrker

Report Selections I Arccounts I

Fepart title: I

Report type: |1 vl FPazt dus asu:uf:l El
Sork by I vl

Aoct fields sort sedquence

Category, wendor type

Vendor Type, Category

PO Type

Late of PReceipt

Receipt ID

. Lays Past Due

Select PO dates from: PO, Date of BReceipt (Report Type 4 only)

Receipt dates fram: E‘ [{s] I EI

Select vendors from: I ko I
Categorny: I_ (u] I_ [enter a range)

“endor type: I_ ta I_
PO type: I_ tax I_

o |

wee [ L T T

Powes [ [ T [ T T T

Feceipt (D I I I I I I

=
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Detall Line Sort

ﬁ'PD Receipt Report ¥riter 39 - THE TRAIN USD S - |El|ﬂ

File  Options
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PO Detall Sort

#£ PO Receipt Report Writer 39 - THE TRAIN USD S/ -0 =|

File  Options

H>> 8 o
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Sample — 12 Computers

-0 x|

File  Exportk  Faormakt
= b [ xlpal

“ POSREQ Quick Wiew

Total Lines: 18

Tear: 08 Pequisition No: 020131 Purchase Order MNo: 020024 Stores:
Vendor MNosiddr: 00000100 QUINTESSENTIAL 2CHOOL SYSTEMS
Site: 0001 DISTRICT Submitted by:

Item Split Ordered/ Beceiwved Tnit Tnit Cost Total Cost Tax Stock No Fi
1 P lz_00f 0.0oa0 Each ZLO._0ooo Z,000.00 0% gooooo Y
Computer tower.

z P 1z_00f o.ano Each Z0._ 000 Ed40.00 WM gaoooo Y
Mouse.
] P lz_00f o.ano Each Z0._0ooo 40 00 WM oooooo T
Eevboard.
1 0lo-0000-0-&500-00-1110-2420-000000-020-0000 2,721.z25
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Sample — Office & Teacher Re-supply

% =10 x|

File  Export  Format

0= b [ algalom

Total Lines: 50
POSREQ] Quick Wiew
Tear: 02 Bequisition No: 0201322 Purchase Order No: 020035 Stores:
Vendor Nosaddr: 000001700 QUINTESSENTIAL SCHOOL S3YSTEMS
Site: 0001 DISTRICT Submitted by:
Item Split Ordered/ Beceived Tnit Tnit Cost Total Cost Tax Stock Mo Fi

1 P lo0. 00y o.oo Each 0. 5000 E0.00 M aoooao Y
Pens.

z P loo.ooyf o.ao each O.zE500 25,00 MW gooooo Y
Pencils.

3 P loo_ooyf o.ao each o.7E500 7500 MW gooooo Y
Tape.

4 P loo.ooyf o.ao each 0.3000 0,00 M gooooo Y
Staples

E P EZ0.00f a_ao zach 1._0000 z0.00 MW aoooaa Y
Chalk.

& P Z0.00F o.ao each 1.000a0 Z0.00 MW gooooo ¥
Eraser.

7 P Zo.oof o.ao =ach 1.z500 z5.00 MW gooooo Y
Markers.

1l 0&E0-&75l-0-5500-00-0000-2500-000000-017-0000 20500




Sample — Mixed Asset / Non-Asset

A

File  Export  Formatk

= bl [ palpal m

=10l x|

Total Lines: 15

| PO/REQ Quick View
Tear: 08 Begquisition MNo: 080132 Purchase Order HNo
Bite: 0011 ALTAE VIS Submitted by:
1 P lo.oof o_ono each
Laser Printer

z P lo.oof o_ono each
Case of multipurpose paper.

1 0&0-&7&61l-0-&500-00-0000-2500-000000-011-0000

- 020098 Stores:

It.em fplit Ordered;/ Beceiwed it it Cost

174 5500

49 9500

Vendor No/fiddr: 00000100 QUINTESSENTIAL SCHOOL SYSTEMS

Total Cost Tax Stock No Fi

1,745 530 N

42590 N

Z,249.80

oooooo W

oooooo N
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Sample — 10 Dry Erase Board Sets

i

File  Expart  Format

= b [ palsalom

=101 x|

Total Lines: 15

Site: 0001 DISTRICT Subnitted by:

Ttem Bplit  Ordered/ Beceiwved Tnit
1 P lo_o0f o._ono each
Lrv erase board.

g P 1o. 00/ o._on each
Drvy Erase HKit.

i I lo. 00/ o.oo each
Ea=el.

Tear: 08 Requisition No: 080134 Purchase Order No:
Vendor No/hddr: 00000100 QUINTESSENTIAL SCHOOL SYSTEMS

1 0lo-0000-0-e500-00-1110-2420-000000-200-

| PO/REQ Quick View

Tnit
Q49

1=

13

oooo

Cost
9900

. 2300

. 9300

ag003y Stores:

Total Cost Tax Stock No Fi

999.90 N

1gz.90 N

499 90 N
1,682, 70

oooooa

ooooon

ooooog

T

T

T
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Sample — 5 IPad Sets
=10/ x|

File  Export  Format
=

Total Lines: 21

POSREQ Quick Wiew

Tear: 08 PBequisition No: 020135 Purchase Order Mo: 0200328 Stores:
Vendor Nosiddr: 00000100 QUINTEZSENTIAL 3CHOOL 2YSTEMS
Site: 0011 ALTA WIS Submitted by:

Ttem Zplit  Orderedf Feceiwved Thit Unit Caost Total Cost Tax Stock No Fi

1 I L.oof o.oo each 495 _0000 2,425 .00 N goooon Y
iPad

zZ P S.oof o.oo each 290000 125. 00 N goooon Y

Smart cowver for iPad.

3 P S.oof o.oo each &3 _ 0000 45,00 W gooooo Y
WMireless keyboard.

! b a.oof a.oo o_oaoa o.o0o Y gooooa Y

1 0l0-0000-0-&500-00-0000-2Z00-000000-500-0000 2,025.00
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Find PO — Simple Search

5 Post Purchase Order Receipts 39 - THE TRAIN USD 055,/0ASIS

File  ©Options  Help+Yideo

PP 8
5 records found.
= | 2

Purchaze Order Receipts
&' | Post Purchase Order Receipts
| Cancel Purchase Order Receipts
] | PO Receipt Report Writer

Fizcal vear: |02 v

Purchase Order #: IDSDDS4 - IDSDDSS Requisition #: I -

=181 x|

I Advanced Search |
Search Results

Date Date

PO# Prirted

Yendor

‘ Wendor Mame ‘ Amaunt

‘ Reqlt ‘ Date

| Site

0 08 | 04/13/2008 | 0DOOOC QUINTESSENTIAL SCHOOL 25 0001-DISTRICT BUSIMESS OFFICE

. 030035 . 080132 | 0643042003 0o0adt | QUINTESSEMTIAL SCHOOL SYSTEMS 305.00 0001 -DISTRICT BUSINESS OFFICE
080036 | 080133 | 06/30/2008 | 0643042008 | 000007 | GUINTESSEMTIAL SCHOOL SYSTEMS 2.243.80 0011-ALTAWISTA SCHOOL

030037 | 080134 | 06/30/2003 | 06/30/2008 | 000001 | QUINTESSEMTIAL SCHOOL SYSTEMS 168270 0001 -DISTRICT BUSINESS OFFICE
030033 | 080135 | 06/30/2008 | 06/30/2008 | 000007 | QUINTESSEMTIAL SCHOOL SYSTEMS 3.035.00 0011-ALTAWISTA SCHOOL
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Right Click to Post Recelpts

# Post Purchase Order Receipts 39 - THE TRAIN USD 0s5/0ASIS 10l x|
File  Options  Help+Video

PP 8

5 records found.

El | Purchase Order Receipts
- Post Purchaze Order Receipts
=) | Cancel Purchase Order Receipts FizcalYear |08 - Purchase Order #: I 080094 - I 080098 Requisition #: I - I Advanced Search |
] | PO Receipt Report Writer
Search Results
‘ Reqlt ‘ Date E:tteered Vendor Mame ‘ Amount E;?r:.teed ‘ Site
B0 cUINTESSEMTIAL SCHOO : 25 0001-DISTRICT BUSINE
Post Purchase Order Receipts
080095 | 080 UIMTESSEMTIAL SCHOOL SYSTEMS 30500 000-DISTRICT BUSIMESS QOFFICE
080036 | 080133 | 08/30/2008 | 0B/30/2008 | 000001 | QUINTESSEMTIAL SCHOOL SvSTEMS 224580 0011-ALTAWISTA SCHOOL
080057 | 080134 | 0B/30/2008 | OR/30/2008 | 000001 | GQUINTESSEMTIAL SCHOOL SYSTEMS 1.682.70 000-DISTRICT BUSIMESS QOFFICE
080098 | 080135 | O§/30/2008 | OB/30/2005 | 000001 | QUIMTESSEMTIAL SCHOOL SvSTEMS 3.035.00 0011-ALTAWISTA SCHOOL
14 | 3
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Main Receipt Window for PO

M—'Pust Purchase Order Receipts 39 - THE TRAIN USD Qs
File  Options

H Save ﬁ%close \_:X-Shcnw Receipts Q

FO Mumnber: Im
Feq Mumber: Im

D ate Received: Imzl
Stores Order: I_

\fendor: [000001 - QUINTESSENTIAL SCHOOL SYSTEMS

[ Items

=101 %]

ChangeMode .:

% Initislize Quantity Received 9 Clear Quantity Received A% Set Fix Asset Flags ¥ Clear Fix Asset Flags

Ln| Ttem Ordrd | Bocwd Tnits | Price ;EDC}; Oty Rowd | Stat ?tlem Grp g::s; Description

P 1 1 12 0 |Each 250. 0000 EE[ = =l Computer tower.
2 2 12 0 |Each 20.0000 4| | HMouse.
3 3 12 0 |Each 20.0000 [ | I | Keyboard.
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Using the Group and Asset Basis

# Post Purchase Order Receipts 39 - THE TRAIN USD -0l x|
File  Options
H Save r=¥clcuse % ) Show Receipts Lg
ChangeMode .:

PO Mumber: | 080034

Req Mumber: I 080131

[Date Received:

Stores Order: I

‘Yendor: IEIEIEIEIEI'I -QUINTESSENTIAL SCHOOL SYSTEMS

[ Items

T Initialize Quantity Received

“@ Clear Quantity Received &% Set Fix Asset Flags % Clear Fix Asset Flags

Lt | Item Ordrd | Reowd Tnits | Price Ezuck Oty Rowd | Stat iiem Grp g::i; Dezscription
1 1 1z 0 |Each 250.0000 1z Fj T =l & = 12 |Computer tower.
2 2 1z 0 |Each 20.0000 1z Fj ¥ =l & = 12 |Mouse.

3 3 1z 0 |Each 20.0000 1z Fj T =l & = IR Fevhoard.
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Can Recelpt Partial

'H}' Post Purchase Order Receipts 39 - THE TRAIN USD 055/

_|ol x|
File  Options
H Save ﬁ%clase i _;;Shl:nw Receipts Q

ChangeMode .:

PO Humber: I 020036

Feq Mumber: I 020133
Date Received: |E|4.-"‘I 72013 3

Stores Order: I

Yendor: IEIEIDEIEI‘I -QUINTESSEMTIAL SCHOOL SY'STEMS

[ Items

% Initialize Quantity Received % Clear Quantity Received  |a3 Set Fix Asset Flags % Clear Fix Asset Flags

. ) Stock Fa Azsset ..
Ln| ITtem Ordrd | Rowd Tnits | Price o Oty Feowd | 4tat Trem Grp Eazis Description
Pl 1 10 0 |each 174.9300 A [ A | | Laser Printer
Z 2z 10 0| each 49,9900 ﬂ N - j Caze of multipurpaose paper.

21
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Creating Asset and APY Link...

#% Post Purchase Order Receipts

File  Options

39 - THE TRAIN USD

H Save |':$Close p| Grouped Item Description ,_:;

—ldentification

Dezcription
Tag:
Categany:
Type:
Serial:
Barcode #:

Barcode Loc:

Azzel

[ e T

Condition: I vI

: |Laser Printer

A —

“hew”

I jv

I ]v

|

I"New“
I—

Yehicle H#: I
License #: I
Color; I
Insurance Code: I
Inswrance Expires: I 3
“Warranty Expires: I 3

—Acguisition and AP Pagment Information

Reason: I vl

=10l x|

ChangeMode .:

Acquired: 041772013 =]

Wendar:
W arranti:

IDDUDDDDD
I—

IFrvemice:

’\,.;ll 0000 IQUINTESSENTIAL SCHOOL SYSTEMS

lszue Date: I 3
POH#: I 020096

[T Zuto &4PY7?

Frid Besc T Objt 50 Goal Fuanc CstCtbr Ste Muogr

GL Fund: IDDUDDDBD

Accaunt; ’Cﬂ' ID60—6'?6l—0—65DD—DD—DDDD—BSDD—DDDDDD—Dll—DDDD j

Sub Fund: IUUDUE?E1

Dbiject: IDDUDEEUD

Dlvj

wharranty Length: I

r— Location

Site: I VI Department: IND LEFRT

rCost

Quantity: I 1

e

* Hew

* |Laser Frinter

§174.99

00000l | QUINTESSENTIAL SCHOOL &3

b anufacturer. I I anufacture Date: I 3
Mfg. Partt: I Fegistration Er:pires:l 3 Building: I 'I Uit Ciost: I $174.93
Mfg M odel: I Model ear I Floor: IND FLOOR M arket ' alue: I $DDD
—Praject Room; I vl Feplacement: I $0.00
Local: I State: I Federal: I Desc: | Salage: I 1225
hazets
Ln| Agset | Description | Cat.| Type | Juantity | Tnit Cost Wendor | Yendor Name

22



" A
Fill Out ... then Save...

”‘Pust Purchase Order Receipts 39 - THE TRAIN USD _ |E||i|

File  Options

H Save | sFclose p| Grouped Tkem Description L.; > |
ChangeMode .:

r— Identification —Acguisition and AP Payment [nformation

Aszet : Condition: Ij Reasan: Ij Acquired; MZ{
Description: |Laser Fririter Wehicle #: I— Wendor: 2“ 00000 |QUINTESSENTIAL SCHOOL SYSTEMS

Tag |*Mew® License #: I— "wiarmanti: Im |zsue [ ate: I—H
Categony: o1 = Color; I— I oice:; I— W Auto &PY'7 PO Im

Type: Im Insurance Code: I— Fnd Resc ¥ Objt 30 Goal Func CstCer Ste Mungr

Saial |123455?89 Insurance Expites: I—E, Account: J IDSEI—6'?61—0—65DEl—DD—DDDD—BSDD—DDDDDD—Dll—DDDD j
Barcode & | Mew * \wananty Expires: | Z, GL Fund: |EIEIEIUDDBIZI Sub Fund: |DDDDB?E1 Object: |DDDDBEDD

Warranty Length: I 0 IY 'I —Location —Cozt
Marutacturer. [HP Manufacture D ate: I 3 sl IE'D':'E' ]’ Department: IND DEFT Cuantity: I 1

Pfg. Partt: I Fegistration E:-cpires:l 3 Building: I j' Unit Caost: I $174.39
Mfg. kodel: I Model vear: I Floar: INEI FLOOR P arket Value: I $0.00
R oom: Iw vl Replacenment: I $0.00
Local: I State: I Federal:l Diesc: I Salvage: I 1225

]
=
]
=

Barcode Loc:

r—Froject

hzzets

Ln| hzzet |Descript.ion | Cat.| Tvpe | fuantity | Tnit Cozst Vendor | Vendor Name

P |1 * New *|Laser Printer 01| ooolL §174.99 | 00000L |QUINTESSENTIAL SCHOOL 3




"
After Saving...

#% Post Purchase Order Receipts 39 - THE TRAIN USD

Qss =10]x]

File  Options

Save r:sFGDSE p| Srouped Item Descripkion L.;
? ) Laddl el o)

ChangeMode .:

r— Identification

—Acquisition and AP Payment Information

Asser 0000000145 Condtion | | Reason: | =] acqurett [ =]
Descriptior: |Laser Printer Vehicle # | Vendor: .| (000031 [AUINTESSENTIAL STHODL 5VSTEMS
Tag: M Licenze I— W arranth: Im lssue Date: I—E
Categon: IE[ Calar: |— Irveoice: |— [ Auto AFY? FO#: |m
Type: IDDDl vl Imsurance Code: I— Fnd Resc ¥ Objt 80 Goal Fune COstltr Ste Mugr
Seril 123456768 Insurance Exires I—Zl AEEaE _{ |060—6?s.L—0—s500—0o—nno0—3500—000000—011—0000 =
Barcode #: IM "' arranty Expires: I—H GL Fund: IW Sub Fund: IW Obiject: IM
Barcode Loc: I— Warranty Length: I—U IE ~Location —Cost
W anufacturer: IHP Manufactune D ate: I—H s IDDDD j' Department: IND DEPT Huantity: I 1
tfg. Parti: I Registration Expires:l—z Building: I 'l Unit Cost: I $174.93
Mg Model | ModelYea: | Flaor: |ND FLODR Marketalue: | $13853

—Project R oom: Im vl Replacement: I $174.99
Local: I State: I Federal:l Desc: | Salvage: $35.00

Assets

Ln| Azset | Description | Eat.| Type
4 1| 0000000145 |Lager Printer 0l 00ol

| Quantity |Un:i.t Cost Vendor | Vendor Name

§174.93 | 000001 |QUINTESSENTIAL SCHOOL 3%7




PO Receipt Window After Update

M‘Pnst Purchase Order Receipts 39 - THE TRAIN USD Q55

. =101 x|
File  Oplions
HSave f%clnse \ _:F-Show Receipts ::.;

ChangeMode .:

PO Murnber: W
Req Mumber: Im

D ate Received: Imz
Stores Order: I—

Yendor: IDDDDD1 -QUINTESSEMTIAL SCHOOL 5YSTEMS

[ Items ]
% Initialize Quantity Received ¥ Clear Quantity Received A1 Set Fix Asset Flags ¥ Clear Fix Assef Flags
. . Stock Fa Lazet L.
Ln | Ttem Ordrd | Rewd Units | Price Ho Oty Rowd Stat Tten Grp Basiz Description
» 1 1 10 1

each 174.9900 = =
each 49,9200 =l =

Laser Printer

Z 2 10

o

[ENj[KN

Case of multipurpose paper.

d
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Show Receipts...

#% Post Purchase Order Receipts

File  phions

r"iF Close L}Q

39 - THE TRAIN USD

0ss,/0

=101 x|

Purchaze OrderMumber  08009%
Requizition Number 080133
Date Recerved 041772013

Yendor: 000001 - QUINTESSENTIAL SCHOOL 5YSTEMS
Item Ordrd/Rcvd Unit Unit Cost Total Cost Tx Stk No FA
1 1071 cach 174, 9900 1,749,920 N oooooo v

Recelpts: 04/17/2013 oty Rovd: 1 2 FA #: 0000000145

2 10/0 cach 49,9900 499,90 N oooooo v
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PO Quick View

At

File  Expaort  Format

3=l [palea gl e X -

=10 x|

Total Lines: 16

“ POSREQ Quick View
Tear: 08 PBecquisition Mo: 080133 Purchase Order No: 030096

Site: 0011 ALTA VWIS Submitted biy:

Ttem Split Ordered; Beceiwed Tnit Unit Cost

1 b la.0o0f 1.00 each 174 . 9900
Laser Printer

Peceipts: 0471772013 1.00 F By DAPH 04717713

z b la.0oof o._ano each 45 _ 323500

Case of multipurpose paper.

1 0g0-g7¢l-0-e500-00-0000-3500-000000-011-0000

Stores:

Vendor MNofiddr: 00000100 QUINTESSEMTIAL SCHOOL SYSTEMS

Total Cost Tax Stock Ho Fi

1,742,320 N

T-37 FAf 0000000145

495 50 N

z,249.80

oaoooo T

ooooogo M
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"
Cancel Receipts

# cancel Purchase Order Receipts 39 - THE TRAIN USD Qs5/0 i ] B4

File  Cphions

H Save r"#cluse Q
ChangeMode .:

FO Humber: IUBDUQE
Req Number: IDBD1 33

Cancel Date;

Stores Order; I

Wendor: |EIDEIEID1 -QUINTESSENTIAL SCHOOL SYSTEMS

[ Items
|E§| Mark &l Far Cancel 2 Clear Cancel Flags
C | Oty Item | Oty Rcw Reow Cxl Date Row 3t | FA No 3K Mo | By Date Time | Description
» 1] 1 1 0|04/17/2013| P | 0000000145 DAPX|04,17 /2013 | 7:37
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