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Accessing QCC Purchasing / Stores 
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QCC/Purchasing / Stores Found In…  

 Print manager / Job menu / 
Utilities 

 

 Finance Job Menu 

 

 AP/Purchasing (Purchase 
Order / Requisitions) 

 

 Fixed Assets / Stores 
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QCC/Purchasing Jobs 

 



QCC/Purchasing Main 
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QSS/OASIS Purchasing Overview 

 PO Creation 

 Manual (vendor, accts, amounts) 

 Req/PO  

 Remote Req with simple work-flow, PO assigned at final step 

 Remote Req using RQR (requisition routing: complex 

hierarchical / content driven workflow) 

 PO Adjustment 

 Manual (‘X’ – extend option) 

 Manual (‘C’/’O’ transactions in POPYMT) 

 POCO – PO Change Orders 

 PO Printing 

 POX300 – only supported method 

 Continuous form (few use this) 

 Laser – fill-in or draw form (variable #pages, logo, signature) 
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Request Open PO Report (POR110) 
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Request: Sort Tab 
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Request: Acctclass Mask Tab 
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POR110 Report – Page 0 
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POR110 Report - Data 
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Request PO’s Rollover Report 
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POR520 Sample – Nothing Flagged 
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PO Payments – Flag L/R 
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PO Before Flagging… 

15 



L/R Flags are Payment Types 
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Use ‘R’ to Roll PO to Next FY 
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PO After Flagging 
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PO After Entering L+R 
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PO With Activity – ‘R’ Some… 
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Enter the ‘R’ for $50.00 
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Roll $50/Auto-Cancel $47.50 
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L+R+Auto-Close 
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How ‘L’ Was Entered 
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How ‘R’ Was Entered 
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Second Budget – Want all ‘L’ 
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Enter the ‘L’ 
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Result of Entry 
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PO Rollover After Flagging 
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Rollover Report 
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Liability Report After Flagging 
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Liability Rollover Report 
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Auto-Close Process 
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Auto-Close Report (Page 0) 
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Auto-Close Report 
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Reqs in Pipe-Line… 

36 



Cancel In-Process Requisitions 
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Choose ‘3’ for All Req. Types 
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POX086 – Page 0 
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POX086 – Req. Listing 
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PO M/F – Requisition Control 
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Update Year Ending 
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Enable Year Starting 
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Option Settings… 
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PCL – Requires Odo# 
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ODO Values for FY1 
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ODO Values for FY2 
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PCL (EP) ODO… Setup in FY1 
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Queue Mgt. In Closing Year 
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Next Yr is Open - Toggle 
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Nothing in Queue in Next FY 
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Can Toggle Back… 
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