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Accessing QCC Purchasing / Stores

Login to QSSControlCenter
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B- AP | Purchasing

ﬁ Accounts Payable

------- AP Batch Maintenance

------- Purchasing Master Files
------- Purchase Orders | Requisitions
------- — Receiving/PO

------- 'a:‘. Requisition Routing Master Files

Yendor Maintenance
EHB Laokups

EHB Settings | Master Files
HB Fixed Assets | Stores

------- Fixed Assets

------- @ Fixed Assets Inventory Audit

E Fixed Assets Job Menu
- BEH Fixed Assets Masterfiles
ﬁ Stores Maintenance and Reporting

Eﬂ---E? w2 | 1099

EHB Human Resources | Payrol




QCC/Purchasing / Stores Found In...

S5 ControlCenter 39 - 0S5 DEMONSTRATION DISTRIC

v District  Year Messages Window Mews Help+video
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E Job Menu
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@ Upload | Download Files {Q55xFR)
- System Admin

B Finance
<_*= AR (AR, %R, RR - Ma invaicing)
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= Budget Development

: .E Finance Job Menu
------- B Journals, Transfers (DC, JE, TF, TY)
------- B Manual Payroll Encumbering

------ @ Payrall Transfers

------- B YLD Payment Processing

B AP | Purchasing
B Accounts Payable

------- AP Batch Maintenance

------- ] Purchasing Master Files
------- Purchase Orders | Requisitions

....... y" Receiving/PO

------- Yendor Mainkenance
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Settings | Master Files

Fixed Assets [ Stores

------- T Fixed Assets
il

------- @ Fixed Assets Inventory Audit
L]

E Fixed Assets Job Menu

------- T Fixed Assets Masterfiles
il

- @ Stares Maintenance and Reparting

By w2} 1099

-+ Human Resources | Payral

------- % Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

------- ﬁ’ ‘“Warrant Management (Cancels, Hand Issues, Reconciliakion)

m Print manager / Job menu
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m Finance Job Menu

m AP/Purchasing (Purchase
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QCC/Purchasmg Jobs

Job Menu 39-055 DEMONSTRATION DISTRICT _ I:l
File Wiew Options Help
<p = [ B
Wigw
’75" Tree  Gnd Search:l
ERSTFF inance!

|»

3 Accounts Papable Reports
[Z] Accounts Receivable Reports Mo Invoicing)
23 Budget Reports / Processes
(L] General Ledger Reports ¢/ Processes
L:_|[:| Requisition / PO Reports / Processes
----- B Cancel Uncompleted Routing Requisitions (POX056)
----- [ Cloze out Open POs [PCLI20)
----- E] Create Estimated Payables/Liabilties [FOR520)
----- &) PO Board Report [POXED0)
----- [E] PO Board Repart (POXE0Z)
----- [ Purchase Order Report ‘whiter (FORSUE)
----- [E) Purchasze Order Summary by Buyer (POR210)
----- &) Purchase Order Summary by Commadity (FOR 200]
----- [E) Roll P03 to Next Fizcal Year (PORS10)
----- E) Update Mames/Addiesses of Emplopesendars with data fom HR
=-(Z PO Change Order Printing
‘[ Extract/Print/Update PO Change Orders (PO Farmat)
Estract/Print/Update PO Change Orders [Detail Format)
=~ PO Foms Printing
: Eutract # Print / Update Purchase Orders [site selection)
‘[ Ewxtract / Print / Update Purchase Orders (lagan site)
=- D Requisition Prelists
-] Purchase Order Prelist - Site Selection
‘[ Purchase Order Prelist - Logan Site
-[B] Remoate Requisition Prelist [Remate User) - Lagan Site
‘& Remote Requisition Prelist [Remote L ser)
Remote Requisition Prelist [Remote Admin] - Logon Site
Remaote Requisition Prelist [Femote Admin]
Remote Requisition Prelist [Purchazing) - Logon Site
‘& Remote Requisition Prelist [Purchasing)
-2 “Wamant Reports / Processes
-2 ‘warant Fecon Reparts / Processes
-2 Misc Finance Reports / Processes
17 Fixed Aszets
(7] Position Control
17 &bzence Tracking
-] Payrall
7-[] Stares e
f-(_7] Benefits Management LI

| ¥r:2008 Dist:39 Site:0 | 3/26/2011 |8:31 AM
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" J
QCC/Purchasing Main

Purchase Orders / Requisitions 39 - THE TRAIN USD 05S,/0ASIS 1Ol x|
File  Options  Help

Q _j_j_j_j \ b Motes -

(¢
Queue Managemenk Requisitions 01 Purchase Orders

i~ Purchase Orders
Foeslier  [CO|  Fuelioes Ciks I I - I Requisition #: I - l— Advanced Search |
Search Results
‘ FO# ‘ Reqt Er?tt:[ed | Date ‘ ‘endaor ‘ Yendar Mame ‘ Aot E;?r:?ed ‘ Site | Hl g‘gt'
4 I .

¥r: 2008 Dist: 39 Site: 0 GS: W | 1/18/2011 [ 8:45:40 AM .:




" A
QSS/OASIS Purchasing Overview

m PO Creation
Manual (vendor, accts, amounts)
Req/PO
Remote Req with simple work-flow, PO assigned at final step
Remote Req using RQR (requisition routing: complex
hierarchical / content driven workflow)
m PO Adjustment
Manual (‘X" — extend option)
Manual (‘C’/O’ transactions in POPYMT)
POCO - PO Change Orders

m PO Printing
POX300 — only supported method

Continuous form (few use this)
Laser — fill-in or draw form (variable #pages, logo, signature)



"
Request Open PO Report (POR110)

Purchase Order Payment Transactions (PORSUEB) 39-055 DEMONSTRATION D - |EI|5|

H2 20023 |

@ Main Selection® I ﬁnltl gccauntsl

Purchase Order Report Writer
Fepart Title : |S.fi‘-.MF'LE FOR "WEBINAR

Fepart Tupe I'l - Open Purchase Orders j

Prirmary Sart : |4 - Purchase Order Type j

Detail Order I'l - Purchaze Order Murmber j

PO Detail Order : I‘l - Purchage Order Humber j

dnclude Current Lisbilities : i [

PO Mumber : I - I

PO Date: [ /7 = [ -]

Wendor Mumber : I - I

Wendor Mame : I - I

Code Range Selection———— 1 Individual Code Selection
Coegory: | [ emeson:s [ [ [ [ [ [ [ [ [ |
vendnTypes [ [ eemee[ [ [ [ [ [ [ [
Fore: Bl ramee:[ [ [ [

¥r:2008 Dist:39 Site:0 | 372352011 8:35 AM ¢




" S
Request: Sort Tab

Purchase Order Payment Transactions {(PORSUB) 39-055 DEMONSTRATION D Ol =|
File ©Options
- -
Q0 > 7

H
(]
b ain S election® O Sort* | ACCDUntSl

Sort
F3 - Fund

17= I I - I N - O T O - FLI L

o
=]

Mote: Sort gettings configured on thiz tab are only uzed with Priman Sort’ selection ' - Account Sort Sequence’.

¥r:2008 Dist:39 Site:0 | 3/29/2011 |8:30 AM
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Request: Acctclass Mask Tab

Purchase Order Payment Transactions (PORSUEB) 39-055 DEMONSTRATION D - |EI|5|
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H
L
|
Main 5 election® I Sort*
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¥r:2008 Dist:39 Site:0 | 3/29/2011 [8:35 AM ¢




POR110 Report — Page O

ew #1 - C:Documents and Setting:
File ©Options

uane.)s5' Application Data'gss'UserFiles', S¥R.hp3k.qss.com.PORT.294 10 Duane - |E||1|

0 2le)

BRI S 1

39 Q5% DEMONSTRATION DISTRICT

OFEN PURCHASE ORDERS J1640 PORLLO H.00.14 03/29/11 PAGE o ;I
SAMPLE FOF. WEEBINAR PO#: 000000-9593933

PO type:

Account Strings Selected:

Fnd Resc ¥ 0bjt 50 Goal Func CstCtr Ste Mnogr

10. - -

Account Breaks on:
Select PO'S from:

Select PO dates from:
Select wendors from:
Select vendor names from:
Primary sort:

Detail line order by:

PO detail order by:

Include Current Liabilities:

Fund

goooog To 999999
To
To

To
PO Type, Account break walues
Purchase order number

Purchase order number

u [~

|Pages(Lines): 0/3 (132)

32972011 201 PM 1 o




POR110 Report - Data

=10l x|
File  Options
Yo B ol wla P o@@o@ar ole s
39 055 DEMONSTRATION DISTRICT OFEN PURCHASE ORDERS J1640 PORLLO H.00.14 03/29/11 PAGE 1 ;I
SAMPLE FOR. WEEINAR PO#: 000000-999999 PO type:
Fund 010 FUND 010
NTTMEEER. VENDOR. NAME DESCRIPTION
Line Fnd Resc ¥ Objt 30 Goal Func CstCtr Ste Mngr ENCUMEERED* STAT LIQUIDATED BALANCE ENTERELD
080003 000001 QUINTESSENTIAL SCHOOL SYSTEMS Webinar
1. 010-0000-0-4200-00-1110-2420-000000-300-0000 §51.43 §51.43 0z/16/2008
Z. 010-0000-0-4300-00-0000-0000-000000-000-0000 1,015.96 1,015.96
3. 010-0000-0-1100-00-1110-1000-000000-017-0000 0.0o
TOTAL AMOUNT 1,570.39 0.0o 1,5870.39
ogooo4 000001 QUINTESSENTIAL SCHOOL SYSTEMS Testing Shipping %
1. 010-0000-0-4300-00-0000-0000-000000-000-0000 113.56 113.56 0z/18/2008
030008 000002 DONALD DIUICE sample for conference session
1. 010-301&-0-4200-00-1110-1000-000000-000-0000 Z,546.33 23 Z,475.46 70.87 03/03/2008
Z. 010-1100-0-4300-00-1110-1000-000000-000-0000 175.95 L 175.95
TOTAL AMOUNT Z,725.28 Z,654.41 70.87
ogo007 000007 Eatsalot Food Services Food Serwice PO
1. 010-0000-0-1900-00-1110-2100-000000-300-8550 100.00 23 SZ.50 47.50 03/03/2008
ogooog 000001 QUINTESSENTIAL SCHOOL SYSTEMS Webinar - Supplies
1. 010-0000-0-4300-00-0000-0000-000000-000-0000 387.40 o 367.40 0z/16/2008 —
og0o010 000001 QUINTESSENTIAL SCHOOL SYSTEMS sample widget order
1. 010-0000-0-4300-00-0000-0000-000000-000-0000 109.53 109.83 0z/16/2008
og0011 000001 QUINTESSENTIAL SCHOOL SYSTEMS Webinar stuff
1. 010-0000-0-4300-00-0000-7110-000000-100-0000 0.0o C 06/30/2008
Z. 010-0000-0-4300-00-0000-7120-000000-200-0000 S63.64 S63.64
TOTAL AMOUNT S63.64 0.0o S63.64
og0o01z 000001 QUINTESSENTIAL SCHOOL SYSTEMS Webinar Stuff
1. 010-0000-0-4300-00-0000-7120-000000-200-0000 0.0o C 06/30/2008
Z. 010-0000-0-4300-00-0000-7110-000000-100-0000 250,23 250,23
3. 010-0000-0-4300-00-0000-2700-000000-015-0000 5S.00 5.00
4, 010-0000-0-4300-00-0000-0000-000000-000-0000 Z00.69 Z00.89
TOTAL AMOUNT 455.92 0.0o 455.92 LI

|Pages(Lines): 0.3 (132)

37292011 [201PM

11
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Request PO’s Rollover Report

0 Rollover Report/Update (PORS510) Year: 08 Dist: 39 - Q55 DEMONSTRATION DISTRICT - |E||5|

File  Options

Sladdv s Tn;

Accounts |

Report Title : IFDI Webinar

Select Payments Entered By User: I [Leave blank for all users)
Update? IN - Produce report [only) ﬂ

Fizcal Year Update

Increment ' Field During Update IN -Rell acoourts a5 they are 7 |

Mote: This question iz only relevant to sites that have a FY field in the account string,

Important M obce

When this job izlaunched in "Update” mode, each” R transaction will be “rolled” nto a purchase
order in the newyear and can potentially update volumesz of data

[ ¥e: 2008 Dist: 39 Site: 0 G5: W [ 3/29/2011 | 1:32:44 PM
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POR520 Sample — Nothing Flagged

.com.PORT.29410"Duane De

File Options

=10l

S eI I e - | 1> |- AmPElNEY

39 055 DEMONSTRATION DISTRICT PO Rollowver Report J1623 PORS1O H.0L.00 03729411 PAGE
FOF. WEBINAFR. *#* Prelist **
Vendor Name PO Num Line rum Fnd Resc ¥ 0Objt 30 Goal Func CstCtr 3te Mngr Amount Message
o
39 Q55 DEMONSTRATION DISTRICT PO Rollover Report J1623 PORS1O H.0L.00 03/28411 PAGE u]
FOR. WEE INAR. #% Prelist **
Account classifications selected Field ranges selected
Fnd Resc ¥ Objt 50 Goal Func CetCtr Ste Mogr FI RANGE

1 - - - - - - - - -

z. - - - - - - -

3 - - - - - - - - -

a - - - - - - - - -

5. - - - - - - -

5 - - - - - - - - -

7 - - - - - - - - -

] - - - - - - - - -

g - - - - - - - - -

1no. - - - - - - - - -

Feport total: 0.00

*%% No records qualified ##%%

|Pages(Lines): 00 (25)

37292011 |9:07 AM
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PO Payments — Flag L/R

E Accounts Payable - PO Payments (PO} 39 - )55 DEMONSTRATION DISTRICT - |EI|5|

File  Options  Wiew  Help

- o ==
<3 =8
- Accounts Payable [~ Search [F3)
- PO Payments [PO)
- Pay Wouchers [PVY) —Quick Search
- Travel Claims [TC) L
Credit Memos [CM) Purchase Order #: Requizsition #:

- Hevolving Cash [RC] | - - Advanced Search |

- Set Up Payables [EP)

- Payables Payments [CL] .
.. Liabilities (LB) [ Quick Pay
(- Transaction Maintenance PO #: Line #:

- Mowe f Hold Payments I Add Payrnert |
- 1099 Maintenance [AA] I—
- Approve Due Date Papments

—Search Results [DoubleClick a cell or Control-Enter to view detailz)

Egmber EEt‘Zt:ad Eiﬁ%ﬂ[ Wendor Mame Amournt E:?Dte F'[r)i:tteed Eliée Site Description =

7 030006 03/03/2008 | 000002 DOMALD DUCK $2.725.28 0oan Unzpecified

il 080007 03/0342008 | 000007 E atzalat Food Services $100.00 oooo Ungpecified

9 020002 03/03/2008 | 000007 GQUINTESSENTIAL SCHOOL SYSTEMS $176.48 0oan Unzpecified

10 (080009 02/18/2008 | 0000OT GQUINTESSENTIAL SCHOOL SYSTEMS $387.40 0E/30/2008 | 0001 DISTRICT BUSINESS OFFICE

11 |0s0010 02/16/2008 | 00O0O0CT GQUINTESSENTIAL SCHOOL SYSTEMS $109.83 0E/30/2008 | 0001 DISTRICT BUSIMNESS OFFICE

12 (080011 063042008 | 000007 GQUINTESSENTIAL SCHOOL SYSTEMS $562.64 0E/30/2008 | D056 Technical Services

12 o802 06/30/2008 | 0000OT GQUINTESSENTIAL SCHOOL SYSTEMS $455.92 0E/30/2008 | 0001 CISTRICT BUSINESS OFFICE

14 080013 06/30/2008 | 00000 GQUIMTESSENTIAL SCHOOL SYSTEMS $0.00 0o DISTRICT BUSINESS QOFFICE

15 |0s0014 06/30/2008 | 000O0C GQUINTESSENTIAL SCHOOL SYSTEMS $0.00 0o DISTRICT BUSIMNESS OFFICE

16 (080017 06/30/2008 | 0000OT GQUINTESSENTIAL SCHOOL SYSTEMS $15.00 0om DISTRICT BUSINESS OFFICE
» 17 M 06/30/2008 | 000O0OT GUINTESSENTIAL SCHOOL SYSTEMS $10.00 0E/30/2008 | 0000 Unzpecified

18 030019 06/30/2008 | 000O0OT GQUINTESSENTIAL SCHOOL SYSTEMS $£00.00 0E/30/2008 | 0001 DISTRICT BUSIMNESS OFFICE

18 080020 06302008 | 000007 GQUINTESSENTIAL SCHOOL SYSTEMS $1.000.00 0E/30/2008 | 0001 DISTRICT BUSINESS OFFICE

20 080021 06/30/2008 | 000007 GQUINTESSENTIAL SCHOOL SYSTEMS $1.000.00 0E/30/2008 | 0001 DISTRICT BUSIMESS OFFICE |
| | _’I_

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 3/29/2011 | 8:53:06 AM .




" A
PO Before Flagging...

PO Payment - Payments = |EI|£|
File  Cptions
F X T @ = [ K
Inspect &
Requizsition Number: IDBDDZ? PO Nurnber: Iosools Description: ITEST FOR DAPSTER
Wendor Mo/addiess: |000001 / IDD |QUINTR2SENTIAL ScHOOL svsTEMS | Discount [o.oo %
Fnd Resc ¥ Objt 30 Goal Func CstCtr 3te Mngr Oirig a||
. L . Discount . - Use uT ur Date
‘ Status Date Invoice Description Liquidate Payment Flag Discount % Met Balance Tax | Pate ‘ Amount 1093 Paid ‘ ‘Wiarrant ‘ EBat
< | »
[ ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29,/2011 | 8:53:28 &AM .
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"
L/R Flags are Payment Types

JRIaTE
File  Options
©&H 8
Add :l
PO rurnber: 080018 - TEST FOR DAPSTER
Line: 0001 Account: 0710-0000-0-5200-00-0000-2700-000000-100-0000

Budget Balance: $5.615.00
Wendor: 000007 - QUINTESSEMTIAL SCHOOL SY'STEMS

Balance: £10.00
Status: j
Irvoice d |C - Close =
nvoice date: F - Final payment
. ... |M - Credit meno
Invoice Description |, oo
0 - Reopen |
Batch number. P - Partial payment
P Due: L - Roll to next fiscal year as a liability payment
EpmE? e B - Boll to next fiscal year as a PO =
Liquidate:l
F'ayment:l

Usze Taw: IN vl Usge Tax Amount; $0.00
1099: IY vl
Discount: [ Discount: I 000 &

Remit Payrerts:

Address ND:IDD j 033
867 AMERICAN S5T.
ZNL FLOOR [(UPRSTAIRS)
(REMIT ONLY)
SAN CARLOS, C4 94070

[ ¥r: 2008 Dist: 39 site: 0 GS: W | 3/29/2011 [ 8:53:39aM




" J
Use ‘R’ to Roll PO to Next FY

% Add PO Payment =10 x|
File  Options
&H ¥
Add _:I

PO number: 080018 - TEST FOR DAPSTER
Lire: 0001 dcoount:  0710-0000-0-5200-00-0000-2700-000000-100-0000

Budget Balance: $5615.00
Yendor 000001 - QUINTESSENTIAL SCHOOL SYSTEMS

Balance: I $10.00

Status: IR - Roll to next fiscal year as a PO j

Inwoice date: IDE.-’3EI.-’2EIDS 3

Invoice D escription IIJILL GET SHIFMENT IN AUG

Batchnumhel:ﬁll j
Payment Due: I 3

Liquidate: | £10.00
Payment; I
Usze Tax II-I 'I Use Tax Amount; $0.00

'IEISS:IY vI
Discount: [ Discount: I 000 =

Fiemit Paymerts:

Addre&&No:lDD j Qa3
G687 AMERICAN ST.

ZND FLOOR (UPSTAIRS)
(REMIT ONLY)
SAN CARLOS, CA 94070

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 | 9:01:06 AM .




"
PO After Flagging

&2 PO Payment - Payments -0l x|
File  Cptions
F X T PELS DODO
Inspect &
Requizsition Number: IDBDDZ? PO Nurnber: Iosools Description: ITEST FOR DAPSTER
Wendor No/4ddiess: |000001 / IDD |QUINTR2SENTIAL ScHOOL svsTEMS | Discount [o.oo %
Fnd Resc ¥ 0Objt $0 Goal Func CstCtr Ste Mngr | Driginal | Amount | Status
» 1 |010-0000-0-5200-00-0000-: $10.00 $10.00 | R
. L . Discount . - = uT ur Date
Status Date Invoice Description Liquidate Payment Flag Discount % Met Balance Tax | Pate Amount 1099‘ Paid ‘ ‘Wiarrant ‘ EBat

fILL GET SHIPMENT IN AUG $10.00 $0.00 M 0.00 $0.00

|

F0.00 W 0.000 $000f ¥ ]

| »

Yr: 2008 Dist: 39 Site: 0 GS: W [ 3/29/2011 [ 2:08:18 PM .
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"
PO After Entering L+R

PO Payment - Payments

2

File

Options

+ X o

Requisition Mumber: I

“endor No/address: IDDDDDJ. / |DD |UUINTESSENTIAL SCHOOL SYSTEMS

fEJJ/ aaoQ

FO Mumber:

Descripion:  [ANOTHER SAMPLE PO

0_00

£

=101

Inspect _:5.

Fnd Resc ¥ Objt 30 Goal Func CstCtr Ste Mngr

Original |

Arnount | Status

4

30

$0.00

$0.00

Status Date |rvoice D escription Liquidate Payment Disl,-_u.]::;nt Discaunt % MHet Balance ¥:§ Hgtl Amogrrt 1099 [F)':itde “wWarrant Bat
1 P 0E,/30,/2008 | fafdadf $1.48 $1.48 M 0.o0 $1.48 $175.00( N | 0.000 $0.00) v 0oooonon | 157
2 P 0E/30/2008 | original entry $0.00 $15.00 & 0.oo $15.00 $175.00 N | 0.000 000 v R
3 L 0B/30/2008 | 'WE GOT PARTIAL SHIPMENT $0.00 M 0.o0 $0.00 $100.00 N | 0.000 000 v 00000000 |0
SILL GET REST IM JULY I

i

[ ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 8:59:29 AM

19




" J
PO With Activity — ‘R’ Some...

% PO Payment - Payments ;lglél
File  Options

+ X 8 PES 00O

Inspect [
FRequisitian Mumber: I PO Murnber: IDSDDD? D escriptian: IFood Zervice PO
Wendor NosAddiess: |00000? / |DD |Eatzalot Food Services Discount fo.00 | %
| Original | Amount | Status
$100.00
Status Date Invoice Description Liguidate: Papment DI,S:T:;m Dizcount % Met Balance ?;: Fltlt.; Amogr;rt 1099 [FJ':itj WWarrant Bat]
1 P 0B/30/2008 | zome invoice number here . . M 0.00 $1.00 $39.00) N $0.00( M onooooog | ¥
2 F 06/30/2008 | something twped here . . M 0.00 $1.00 $38.00 N $0.00( N anooooon- (157

4| | »
| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 9:01:40 &AM .

20



" A
Enter the ‘R’ for $50.00

& Add PO Payment =100 x|
File  Options
eH @
Add _:l

PO nurber: 020007 - Food Service PO
Line: 0001 Account:  070-0000-0-1900-00-1110-21 00-000000-300- 2550
Budget Balance:  $75.251.00
Yendor: 000007 - Eatzalot Food Services

Balance: I $97.50

Status: IR - Roll to next fiscal year as a PO j

Invoice date: IUEJBUHZUDS 3

Irwenice D ez cription IRDLL §50/ATTTOCANCEL $47.50

Batch number: ﬁl I j
Paprnent Due: I 3
Liquidate: I $50.00

Payment: I m

Use TaH:IY - 10 vl Usge Tax Amount: $0.00

'IDSEI:IZ "I
Dizcount: [~ Dizcount: I 000 =

Remit Payrments:

.&ddressNo:lDD j Eatzalot Food Services
777 Hungry Awenue
San Jose, C4 94070

¥r: 2008 Dist: 39 Gite: 0 GS: W | 3/29,2011 | 9:0z:20 AM




Roll $50/Auto-Cancel $47.50

% PO Payment - Payments = |Elli|
File  Options
+ X g | 4
Inspeck [
R equisition Mumber: I PO MNurnber: IDSUDD'? Dezcription: IFood Zerwice PO
Wendor Nodaddress: |00000? / IDD |[Eatzalor Food Serwices Discount: [0.00 | &
Fnd Resc ¥ 0bjt 30 Goal Func CstCtr Ste Mngr | Original | Amount | Status
$100.00
Statug Date Invoice D egcription Liguidate Paprment DI?:T;;nt Digcount % Het Balance %I:: Fl:tl Amogrrt 1099 E,:it; Warant B al
1 P 0E/30/2008 | zome invoice number here $1.00 $1.00 M 0.00 $1.00 $9300| W | 0.000 8 00ao0ooa |7
2 P 0E/30/2008 | zomething typed here $1.00 $1.00 M 0.00 $1.00 48800 W | 0.000 M 000o0ooa - | 157
3 P 0E/30/2008 | twpe something here 3rd pay $0.50 M 0.00 $0.50 $9780| N | 0.000 M 00000000 | 157
0L C I 1 o I

1|

TO

L 4

| »

Yr: 2008 Dist: 39 Site: 0 GS: W | 3/29/2011 [ 9:02:33 &AM _:

22



"
L+R+Auto-Close

E PO Payment - Payments = |EI|5|
File  Options
4 X g | 4|
Inspect
R equisition Number: I PO Mumber: IDSDDDS D escription: Isample for confersnce session
Vendor No/éddress: oooooz 4 |DD jpomaLe puck Discount [0.o0 | %
Fnd Resc ¥ Objt S0 Goal Func CstCtr Ste Mngr | Original | Amount | Status
2 |010-1100-0-4300-00-1110-1000-000000-000-0000 $178.95 $178.95 (P
Status Date Invoice Description Liguidate: Papment DI,S:T:;m Dizcount % Met Balance ?;: Fltlt.; Amogr;rt 1099 [FJ':itj WWarrant Bat]
1 P 06/30/2008 | esye $150.00 $150.00 M 0.00 $150.00 $2,396.33| M | 0.000 $0.00| 1 0oooaooo | 157
2 P 0E/16/2008 | unique invoive date $125.46 $125.46 M 0.00 $125.48 $227087 | W | 0.000 $0.00| 1 00oooooo | 157
3 L 06/30/2008 | PARTIAL LIABILITY $1,200.00 $0.00 M 0.00 $0.00 $1,07087 | W | 0.000 $0.00| 1 0oooaooo | o

ARTIAL ROLL OF PO

l

% 1]

4

Yr: 2008 Dist: 39 Site: 0 GS: W [ 3/29/2011 [ 9:04:12 &AM _:

23



" A
How ‘L’ Was Entered

% Add PO Payment =10 x|
File  Options
&H ¥
Add _:I

PO number.  DBO00E - zample far conference seszion
Line: 0001 Account:  070-3012-0-4200-00-1110-1000-000000-000-0000
Budget Balance: -$2.561.33
Yendor: 000002 - DOMALD DUICE.

Balarice: | §2,270.87

Status:IL - Roll to next fiscal year as a liability paymentj

Inwoice date: IDE.-’3EI.-’2EIDS 3

Invoice D escription IPARTIAL LIABILITY

Batchnumhel:ﬁll j
Payment Due: I 3

Liquidate: | $1,200.00
Payment; I
Usze Tax II-I 'I Use Tax Amount; $0.00

'IEISS:I_]_ vI
Discount: [ Discount: I 000 =

Fiemit Paymerts:
AddiessNe: oo | [pomaLp pUCK

13993 E. SAGE HILLS DRIVE
SAGE HILLS, AZ 83656

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 | 9:03:26 AM
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"
How ‘R’ Was Entered

Add PO Payment =10 x|
File  Options
&H ¥
Add _:I

PO number.  DBO00E - zample far conference seszion
Line: 0001 Account:  070-3012-0-4200-00-1110-1000-000000-000-0000
Budget Balance: -$2.561.33
Yendor: 000002 - DOMALD DUICE.

Balarice: | §1,070.87

Status: IR - Roll to next fiscal year as a PO j

Inwoice date: IDE.-’3EI.-’2EIDS 3

Invoice D escription IPARTIAL ROLL OF PO

Batchnumhel:ﬁll j
Payment Due: I 3

Liquidate: | $1,000.00

FPayment: I 0. 00

Usze Tax II-I 'I Use Tax Amount; $0.00
1099 I 1 vI
Discount: [ Discount: I 000 =

Fiemit Paymerts:
AddiessNe: oo | [pomaLp pUCK

13993 E. SAGE HILLS DRIVE
SAGE HILLS, AZ 83656

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 | 9:03:57 AM
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"
Second Budget — Want all ‘L’

% PO Payment - Payments ;lglél
File  Options

+ X 8 PES 00O

Inspect [
R equisition Number: I PO Mumber: IDSDDDS D escription: Isample for confersnce session
Wendor NosAddiess: |000002 / |DD jpomaLe puck Discount fo.00 | %
Fnd Rezac ¥ Objt 30 Goal Func CatCtr 5te Mngr | Qriginal Amaurt | Status
1 (010-3012-0-4200-00-1110-1000-000000-000-0000 $2.546.33 $2546.33 | R
3 2 $178.95 $178.95 (P
Status ‘ Date Invoice Description Liguidate: Papment DI,S:T:;m Dizcount % Met Balance ?;: Fltlt.; Amogr;rt 1099 [FJ':itj ‘Wanant ‘Bat
1 P $0.00 $15.00 N 0.00 $15.00 $178495| ¥ 10,000 $1.500 1 aoooooon {157

4| | »
| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 9:04:33 &M .
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" A
Enter the ‘L’

i

File  Cptions

e @

Add .

PO number: 080008 - zample for conference session
Line: 0002 Account:  010-1100-0-4300-00-1110-1000-000000-000-0000
Budget Balance: -$757.78
Yendor, 000002 - DOMALD DUCK

Balance: I 166,95

StatuSZIL - Roll to next fiscal year az a lishility pa‘gmentj

Invoice date: IDE«"3D;"2DDB 3

|tiwnice O'es cription ILIAB ALL FOR THIS ACCOUNT

Batch number:ﬁl I j
Payment Due: I 3

Liquidate: | 166,95
Payment; I m

Use Tax II-I VI Usge Tax Amount: $0.00
1093 Il 'I
Discount: [ Dizcount: I 000

Remit Papments:

AddessNe: [oo =] [pomaip puck
13993 E. S5AGE HILLS DRIVE
SAGE HILLA, AZ 556356

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 | 9:04:58 AM _.:
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" A
Result of Entry

% PO Payment - Payments ;IEIE'
File  ©ptions

+X . 0EDZ 0000

Inspect P
Reguisition Mumber; I PO Mumber: IDSDDDS Description; Isample for confereshce session
Wendar No/fddress: |000002 ! |IZID |poHaLD DUCK Discount: [o.00 %
Fnd Resc ¥ Objt S0 Goal Func CatCtr Ste Mnogr | Driginal| Amaunt | Status
1 |0l0-3012-0-4200-00-1110-1000-000000-000-0000 $2546.33 $2 54633 | P
2 |0l0-11o0-0-
Status Date Invoice Descriptioh Liquidate Payment D'?_—T:;nt Discount % Met Balance ?;: FigtL Amoﬂrrt 10393 [F)':its W arrant B al
1 P 06/30/2008 | 373654 $0.00 $15.00 ke 0.00 $15.00 $17895( v [10.000 $1.50| 1 0ooooooo - (157
2 P 06/30/2008 | BBE $12.00 $12.00 Y 0.00 $12.00 $166.95( N | 0.000 $0.00) 1

4| 3
| Yr: 2008 Dist: 39 Gite: 0 GS: W [ 3/29,/2011 | 9:05:12 &AM
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PO Rollover After Flaggin

PO Rollover Report/Update (POR510) Year: 08 Dist: 39 - 055 DEMONSTRATION DISTRICT

File  Options

H>P 3z 8ot

ain Selection | Accounts I

= [

Report Title: : |AFTEF| FLAGGING PO'S

Select Papments Entered By User : I [Leave blank far all users)

Update? IN - Produce report [only)

Fizzal Year Update

Inerement P Field During Update iN - Rall accounts as they are j

Mote: This question iz only relevant to sites that have a By field in the account sting.

Important Hotice:

When thiz job izlaunched in "Update” mode, each R tranzaction will be “roled” nto apurchaze
order inthe newyear and can potentially update volumes of data.

Yr: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 9:05:47 AM .:
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Rollover Report

!- ew #1 Documents and Setting: I [ 4|
File Options
2o e ne P o@aaar ole s
|
39 Q3% DEMONSTRATION DISTRICT PO Rollover Report J1625 PORSLO H.01.00 03729711 PAGE o ;I
AFTER. FLAGGING PO'S *% Prelisc *%
Account classifications selected Field ranges selected
Fnd Resc ¥ Objt 30 Goal Func CstCtr Ste Mngr FI RANGE
1 - . I - - -
2 - . I - - -
3 - . I - - -
4, - - — - - .
5 - . I - - -
5 - . I - - -
7. - - — - - .
3 - . I - - -
g - . I - - -
10. - - - - - - - - -
(u]
39 Q3% DEMONSTRATION DISTRICT PO Rollover Report J1l625 PORSLO H.01.00 03729711 PAGE 1
AFTER. FLAGGING PO'S *% Prelist *%
Vendor Name PO Num Line num Fnd Resc ¥ Objt 30 Goal Func CstCtr 3te Mngr Amount Message
2 DONALD DUCE go00e 1 == 1 0LO-3012-0-4200-00-1110-1000-000000-000-0000 1,000.00
7 Eatsalot Food Services §0007 1 == 1 010-0000-0-1500-00-1110-Z100-000000-300-3550 So.oo0
1 QUINTESSENTIAL SCHOOL SYSTEMS go00g6 1 =+ 1 0l0-6010-0-5200-00-7110-7200-000000-500-0000 lo0.00
1 QUINTESSENTIAL SCHOOL SYSTEMS goo0ls 1 =» 1 0lO-0000-0-5200-00-0000-2700-000000-100-0000 10.00
Report total: 1,160.00
-

|Pages(Lines): 01 (36)

3i29/2011 (9:06 AM -
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"
Liability Report After Flagging

PO to Liabilities Report/Update (POR520) Year: 08 Dist: 39 - 55 DEMONSTRATION DISTRICT = ||:||1|

File  Options

H>P 3z 8ot

ain Selection | Accounts I

Fepart Title : IAFTEH FLAGGING LI&BS

Select Payments Entered By Uszer : I [Leave blank for all uzers]
Update?

I - Produce repart [anly)

Fizcal rear Update

Increment P Field During LU pdate IN - Roll accounts as they are j

MOTE: Thiz question iz anly relevant to sites that have a FY' field in the account sting.

Important Hobice

‘When thiz job izlaunched in ‘Update” mode. each 'L’ transaction will be "rolled” into a payable n the
new year and can potentially update volumes of data.

Yr: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 9:07:42 AM .:
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Liability Rollover Report

ocuments and Settings',duane.(55" Application Data',qss'UserFiles', S¥R.hp3k.gss.com.PORT.294 10% Duane Dey _|EI|1|
File  Options
- - . - : M M /C) =
BRI e 1 1™ R
39 085 DEMONSTRATION DISTRICT P0 to Liabilities Report Jl626 PORSZD H.0l.00 03/29/11 PAGE 1) ;I

AFTER. FLAGGING LIAES

*% Prelist *%

Fnd Fesc ¥ Objt 30 Goal Func CstCtr 3te Mngr FI RANGE

Account classifications selected Field ranges selected

10. - .- - - - - - -

(u]
39 Q8% DEMONSTRATION DISTRICT PO to Liabilities Report JLl626 PORSZD H.0OL
AFTER. FLAGGING LIAES

.00 03729711 PAGE
*% Prelist *%

1

Vendor Name PO Nun Line EP Num Fnd Resc ¥ Objt S0 Goal Func CstCtr Ste Mogr Ancunt Meszage
Z DONALD DUCK gooo0s 1 =x 010-3012-0-4200-00-1110-1000-000000-000-0000 1,200.00
2 = 010-1100-0-4300-00-1110-1000-000000-000-0000 166.95
1 QUINTESSENTIAL SCHOOL 3YSTEMS s0008 1 = 0l0-6010-0-5200-00-7110-7200-000000-500-0000 75.00
Report total: 1,441.95

-

|Pages(Lines): 011 (33)

32972011 9:09 AM -
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"
Auto-Close Process

Close Out Open Purchase Orders (PCL920Y) Year: 08 Dist: 39 - 55 DEMONSTRATION DISTRICT

File  Options

HP2>z 3k

Main Selection I Accounts |

=101 ]

Posting Date : IDS-"'3U-’"2UUS 3
Iwaice Date : IDEBDQUDE 3

Invoice Description ; IAUTD-ELDSE PO/PRELIST

Select Purchase Orders Dated:l_-"_f_ B2 e I AR

Update Mode : Ill] 'I

Yr: 2008 Dist: 39 Site: 0 GS: W | 3/29/2011 | 9:10:07 AM _:
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Auto-Close Report (Page 0)

ss'UserFiles',S¥R.hp3k.qgss.com.PORT.2941 1Ol x|
File  Options
GG I el 1 1 |- APSlEY
|
39 055 DEMONSTRATION DISTRICT PO Disencumberance Report T16E7 PCLBZD H.01l.01 03/29/11 PAGE o ;I
ATT0-CLOSE PO/PRELIST #% Prelist #%
Account classifications selected Field ranges selected
Fnd Besc ¥ 0Objt 30 Goal Func CstCtr 3te Mngr FI RANGE
1 - - - R - - - -
2 - - - - - - - - -
3 - - - - - - - - -
4, - - - - - - - - -
. ) o o ) ) o —
I - - - - - - - - -
7 - - - R - - - -
g - - - - - - - - -
9 - - - - - - - - -
10. - - - - - - - - -
Posting date: 06/30/2008
Invoice date: 06/30/2003
Invoice desc: AUTO-CLOSE PO/PRELIST
PO date range: 0070070000 - 99/99/39999
R Fun mode: Report only LI

|Pages(Lines): 01 (53)

329201 9:11 AW,
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Auto-Close Report

=10 x]
File  Options
SR I Y e < 1 1> 1 Sl ey
|
39 035 DEMONSTRATION DISTRICT PO Disencumberance Report 71627 FCLB20 H.01.01 03/29/11 PAGE 1 d
AUTO-CLOSE POSPRELIST ** Prelist **
Vendor Name PO Num ILn Fnd Resc ¥ Objt 50 Goal Func CstCtr Ste Mngr Amount PO Date
2 DONALD DUCK g0006 1 0l0-3012-0-4200-00-1110-1000-000000-000-0000 70,87 03/03/2008
7 Eatsalot Food Services 80007 1 010-0000-0-15900-00-1110-2100-000000-300-8550 47,50 03/03/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS 1 1 010-0000-0-4300-00-0000-8200-000000-600-0000 123.00 03/07/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS 0003 1 010-0000-0-4200-00-1110-2420-000000-300-0000 851.43  02/18/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS 80003 2 010-0000-0-4300-00-0000-0000-000000-000-0000 1,018.96 02/18/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS go004 1 010-0000-0-4300-00-0000-0000-000000-000-0000 113.56 02/18/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS g000% 1 010-0000-0-4300-00-0000-0000-000000-000-0000 387.40  02/18/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS 0010 1 010-0000-0-4300-00-0000-0000-000000-000-0000 109,83 02/16/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS g00ll 2 010-0000-0-4300-00-0000-7120-000000-200-0000 563.64  06/30/2008
1 QUINTESSENTIAL 5CHOOL SYSTEMS g00lz 2 010-0000-0-4300-00-0000-7110-000000-100-0000 250.23  06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80012 3 0l0-0000-0-4300-00-0000-2700-000000-015-0000 5.00 D06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80012 4 010-0000-0-4300-00-0000-0000-000000-000-0000 200.69 06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80017 1 0l0-0000-0-1100-00-1110-1000-000000-011-0000 15.00 06430/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80018 2 0Ll0-0000-0-4300-00-0000-2700-000000-017-0000 175.00 0673072008
1 QUINTESSENTIAL SCHOOL SYSTEM 80015 3 0Ll0-0000-0-4200-00-1110-2420-000000-300-0000 125.00 0673072008
1 QUINTESSENTIAL SCHOOL SYSTEM 80015 4 010-0000-0-4300-00-0000-7110-000000-100-0000 300.00 D06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80020 1 0l0-0000-0-4300-00-0000-0000-000000-000-0000 200.00 06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80020 2 010-0000-0-4300-00-0000-2700-000000-017-0000 300.00 D06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80020 3 0Ll0-0000-0-4200-00-1110-2420-000000-300-0000 275.00 D06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEM 80020 4 010-0000-0-4300-00-0000-7110-000000-100-0000 225.00 D06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEMS 80021 1 010-0000-0-4300-00-0000-0000-000000-000-0000 500.00 06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEMS 80021 Z 010-0000-0-4300-00-0000-2700-000000-017-0000 Z00.00 06/30/2008
1 QUINTESSENTIAL SCHOOL SYSTEMS S00Z1 3 0l0-0000-0-4200-00-1110-2420-000000-300-0000 300.00 0643072008
Total 6,357.11 —
I

|Pages(Lines): 01 (53)

3292011 [g118M
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" S
Reqgs in Pipe-Line...

39 - THE TRAIN USD 055/0A5IS = |EI|1|

Purchase Orders / Requi

File  Options  Help

<0 r—kcﬁi ';C;Ié._i_l 11 otes ~

3 (¢
Queue Managerent Requisitions u p Purchase Orders
=l

—Requisitions
FizcalYear: |02 | Requisition #: I— - I— Purchaze Order #: I— - I— Advanced Search |
Search Results
FO# | Feqgit E:tt:red | Wendor | Wendor Mame | Amant B;iar:?ed | Site | #l | Drate | Notes;
i QUINTESSENTIAL SCHOO 5 0o01-DISTRICT BUSINE 1

000000 | 020013 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified 01| 02/23/2008
000000 | 020012 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified 01| 02/23/2008
000000 | 020014 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 1.00 0000-Unspecified 01| 02/23/2008
000000 | 020015 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 110 0000-Unspecified 01| 02/23/2008
000000 | 020016 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 2.20 0000-Unspecified 01| 02/23/2008
000000 | 020018 | 03/06/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 11.875.00 0001-DISTRICT BUSINESS OFFICE 02| 03/06/2008
000000 | 020017 | 03/01/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 2595.90 0001-DISTRICT BUSINESS OFFICE 01| 03/01/2008
000000 | 020011 | 02/23/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 110 0000-Unspecified 01| 02/23/2008
000000 | 000002 | 12/03/2009 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 2691 0001-DISTRICT BUSINESS OFFICE 01| 12/03/2007
000000 | 020002 | 02A2/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 259350 0001-DISTRICT BUSINESS OFFICE 03| 02A12/2008
000000 | 000050 | 12/03/2009 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 2691 0001-DISTRICT BUSINESS OFFICE 01| 12/03/2007
000000 | 020001 | 02411/2010 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 185.90 0001-DISTRICT BUSINESS OFFICE 01| 02/11/2008
080001 | 020005 | O6/01/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 1.00| 03/01/2008 | 0000-Unspecified 01| OB/01/2008
080002 | 020006 | 02/416/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 0.00| 03/01/2008 [0001-DISTRICT BUSINESS OFFICE 02| 02116/2008
080003 | 020008 | 02/418/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 1.870.39 | 03/01/2008 | 0001-DISTRICT BUSINESS OFFICE 08| 02/18/2008 |-
080004 | 020009 | 02/418/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 11356 | 03/01/2008 |0001-DISTRICT BUSINESS OFFICE 02| 02/18/2008
080005 | 020010 | O6/30/2008 000000 *“endor not on file 0.00 0000-Unspecified 00| 06/30/2008
080003 | 020007 | 02/418/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 387.40| 06/30/2008 |0001-DISTRICT BUSINESS OFFICE 03| 02/18/2008
080010 | 020019 | 02416/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 109.83 | 06/30/2008 |0001-DISTRICT BUSINESS OFFICE 02| 02/16/2008
080011 | 080020 | O6/30/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 563.64 | 06/30/2008 | 005E-Technical Services 01| 0B/30/2008

| 080012 | 080021 | O6/30/2008 000001 GQUINTESSENTIAL SCHOOL SYSTEMS 455.92 | 06/30/2008 |000-DISTRICT BUSINESS OFFICE | 08| 06/30/2008 _ILI

4 3

[ ¥r: 2008 Dist: 39 Site: 0 GS: W | 3/29/2011 [ 1:43:34 PM _:




" S
Cancel In-Process Requisitions

Year-End Requisition Cancellation {POX086)

File  Options

HP2>z 3k

Maih Selection I

Year: 06 Dist: 39 - )55 DEMONSTRATION DISTRICT

=101 ]

Repart Title:

Select Sites

Cancellation Post Date

Sart:

Maode :

Fiscalear:

Cancellation Type :

3 |PFHEF'AF!E FOR CANCELLING R-REQS

|3 -RegMo. VI
I‘I - Repart Qnly 'I

1 - Unapproved R it R
- |2 - Unapproved Reqgs With Routing
3 - &ll Unapproved Regs

Yr: 2008 Dist: 39 Site: 0 GS: W | 3/29/2011 | 9:12:43 AM :

37



" A
Choose ‘3’ for All Req. Types

‘l"ear—End Requisition Cancellation (POX086) Year: 08 Dist: 39 - 0SS DEMONSTRATION DISTRICT - |E||5|

File  Options

Sladdv s Tn;

Main Selection I

Flepot Tifle: [LIST OF REQS T0 CANCEL
Sot: [3-Reqlo. =]
Mode: |1 -Repotnly =]
Fiscal Year 08|
SelectSites: | | | | | | | | | |

Cancellation Type : |ERE

Cancellation Post Date : I_.-"_.-" 3

[ ¥r: 2008 Dist: 39 Site: D G5: W | 3/29/2011 [ 9:14:50 AM .




POX086 — Page O

a_'- ¥iew #1 - C\Documents and Settings'duane.Qs%' Application Data' gss'\UserFiles'S¥R.hp3k.qss.com.PORT 29410 Duane Dey | PrinkFi - |EI|5

File Cptions

BRI el -1 1> |- ISl EY

.
39 Q3% DEMONSTRATION DISTRICT Tear End Requizition Cancellation J1629 POX0OSE H.O00.00 03728511 PAGE u} 'J
Fizcal Vear: 08
LIZT OF REQZ TO CANCEL Gort By: Req No. Mode: Report Only
Feqg No. 3itce Vendor Items Accts Originator Last Queue Jtatus
¥Tear End Requisition Cancellation
Report Title: LIAT OF REQS TO CANCEL
Sort By: Req No.
Mode: Report Only
Fiscal Year: 08
Gelected Fites: ALl 3ites
Cancel Requiszsiiton Types: 4ll Unapprowved Reds
Cancellation Post Date: 007000000 j

|Pagesi(Lines): 01 (33) 3/29/2011 915 AM

39



"
POX086 — Req. Listing

‘5 ¥Yiew #1 - CDocuments and Settings'duane.Ss5'Application Data',qss'UserFiles) S¥R.hp3k.qss.com.PORT.29410% Duane De =10l x|
File  Options
¥ o @& o Lm L g CJagaar Slik2e
|
39 0353 DEMONSTRATION DISTRICT Tear End RFequisition Cancellation J1629 POXOSE H.00.00 03729711 PAGE 1 ;I
Fiscal Year: 08
LIST OF REQS TO CANCEL Sort By: Reqg No. Mode: BEeport Only
Feq No. 3ite Vendor Items Accts Originator Last Queue Status
000001 0001 DISTRICT BUSINESS OFFICE 000001 QUINTESSENTIAL ScHool S¥sTEMS 1 1 "
nooooz 000l DISTRICT BUSINERS OFFICE 000001 QUINTESSENTIAL SCHOOL SYSTEMS 1 1 RO
ooooso 000l DISTRICT EUSINERSS OFFICE 0ooool  QUINTESSENTIAL 3CHOOL 3Y¥YSTEMS 1 1 RO
0soo0l 0001 DISTRICT BUSINESS OFFICE 0ooool  QUINTESSENTIAL 5CHOOL S¥STEMS 1 1 R0
0g000Z2 000l DISTRICT EUSINERSS OFFICE 0ooool  QUINTESSENTIAL 3CHOOL 3Y¥YSTEMS 3 1 RO
0s0011 0000 TUnspecified 0ooool  QUINTESSENTIAL 5CHOOL S¥STEMS 1 1 RO
0s00l2 0000 TUnspecified 0ooool  QUINTESSENTIAL 3CHOOL 3Y¥YSTEMS 1 1 RO
050013 0000 TUnspecified 0ooool  QUINTESSENTIAL 5CHOOL S¥STEMS 1 1 RO
080014 0000 Tnspecified 000001 QUINTESSENTIAL 3CHOOL 3YSTEMS 1 1 RO
0s00ls 0000 TUnspecified 0ooool  QUINTESSENTIAL 3CHOOL 3¥3TEMS 1 1 RO
0s00le 0000 TUnspecified 0ooool  QUINTESSENTIAL 5CHOOL S¥STEMS 1 1 RO
0s00ly7 0001 DISTRICT EUSINERSS OFFICE 0ooool  QUINTESSENTIAL 3CHOOL 3Y¥YSTEMS 1 1 DE&11 DE&]11 RT
050015 0001 DISTRICT BEUSINESS OFFICE 0ooool  QUINTESSENTIAL 5CHOOL S¥STEMS 2 1 DEA11 DEALL RT
=
|Pages(Lines): 04 (33) 3/29/2011 |9:17 AM 4
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O M/F — Requisition Control

'mPurchasing Master File Maintenance 39 - 055 DEMONSTRATION DISTRICT - |EI|5|
File ‘“iew Options Help
3 &+ o i - i
NS E I =]
| Inspect

== Purchasing

P Shipping Addresses [SHIP)
Purchaze Order Types [PO)
Buyer Codes [BLWR)
Commodity Codes [CMDY)

Ord i

Elﬁ Miscellansous
f| Message Library (MSG)

Purchase Order Type Odometers (ODO)
u T

Dl F Hame LCode
5 [emes = | |
Code B ange From Code Range To
Purchase Order/Requisition Contral District M aster File
Fiscal Year Active Flag | Add Disabled Change Disabled Queue Mgmt Disabled
» 05|y
09|y

Yr:2008 Dist:39 Site:D G5: VY

342872011 |2228 PH ¢

41



" S
Update Year Ending

jthange P.0./Requisition Control 39 - 055 DEMONSTRATION DI El

-
L"“g

Dpkions

Change

HX® X K000
|

Requizition Controls ; |03 Y |

Fizcal Year : |08

Actiee o [V
Add Digabled : (06,0705

Hueue Mamt Dizabled : I P

|"|'r:2l]l]ﬂ Dist:39 Site:D GS: W | 372972011 9:28 AM

42



Enable Year Starting

Ithange P.0./Requisition Control 39 - 0S5 DEMONSTRATION DIS El
Dpkions
H X ®|X| 5
| |Ehange
Requizition Contralz (09 ;Y j
Fizcal ear: |03
Achive IF
Add Disabled: | [/
Change Disabled: | [/
Lueus Mamt Dizabled: | [/ /
|‘|"r:2l]l]B Dist:39 Site:D GS: W | 372952011 |9:31 AM
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" S
Option Settings...

% Finance Maintenance 39-055 DEMONSTRATION DISTRICT = IEI|£|

g |

File Options  Help

0+ Ple (B

| | Change
D Program Options [GOUFPDT] I Field Relationship Tables [FLDDDD]' County Fund Crozs Ref [CFLIF'DT]l
Program Options by Dist: T Pragram Options by Frog T Ddometers T Contral Dates T [rata Formats ]
District, [33 - THE TRAIN USD |
Name Abbr Description Data Matrix
L4 1 E0GPORD Unknown YO8__060503__061005__0al5
2| 09P0ED rknawn ‘f000000000000000000000000
3(BCUPDT BD Accounts Pavable - Batching MY
4|BDEQDZ B Budgt Dvlpmnt - budget actions MY 00%Y
S| CAFMAC Unkniown i M
& CRMEMO  |CM Credit Memos MYO0RA N
7{DCUPDT (D Cash Receipts (Deposits) MY
& |LEPYMT LB Unrecognized Lishilities MROOES W
QIPAYZT0 Urknown 0102050304060705091 0000000000000
10| PaY320 Unknown 01020300090705100504000000000000
11|PCLOLD EP Estirmated Pavables Y
12 [PYPYMT Py Pay Youchers MY O0xA b
13| PXEMCM P Purchase Order Requisitions MNYOO0x-1000 15000 100000
14| TCPYMT T Travel Claims MNYOORE ¥

¥r:2008 Dist:39 Sitel0 GS: W | 372972011 |2:38 PH 2




PCL — Requires Odo#

1'5 Finance Maintenance - Program Options by Diskt 39 - Q55 DEMONSTRATION D = |EI|5|
File Options
—
O X |
| Change

Line Mo I'I1
Program: IF'ELEI'IEI

Desc: |Eztimated Payables

Caption Legal Yalues Req. Murn. Max. F:Iit Data Data

b |Force date ko [¥,M ¥ M 1 ] M
Aukonurber? |, M i i 1 i i
Data : Falze False 4a

Yr:2008 Dist:39 Site:D G5: W

342972011 |2:36 PH ¢
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ODOQO Values for FY1

G’.} Finance Maintenance 39-055 DEMOMSTRATION DISTRICT = |EI|5|
_Hile Options  Help+Y¥ideo

0 g S e X | B ‘
| |Inspect

@ Program Options ([GOUPDT] I Fizld Relationzhip Tables [FLDEIEIEI]' County Fund Cross Fef [EFLIF'DT]'

Program Options by Dist T

Program O ptionzs by Prog T

[

Contral D ates

[rata Formatzs

Fizcal vear: IEIE Diigtrict: |3EI - THE TRAIM USD

Abbr Program |Program Description Odometer Number | FY Controlled

k(1 BA BDEOOZ Budgt Dwlprant - budget actions 030001

z oC DCUPDT Cash Receipts (Deposits) Qooage

3 EP PCLOLO Estimated Pavables go0s04

4 (PO POEMCH Purchase Order Encumbering 030101

5 Py PYPYMT Pay Vouchers ooiosz

fi P PERICI Purchase Order Requisitions 0g0139

7 TP TPUPDT Payroll Transfers (TP 030001

a (TR PGUPDT Payrall TransFers 030001

3 [VE YEUPDT Accounts Pavable Yendor Setup 100039 MOT FY Controlled
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" A
ODOQO Values for FY2

b,:_ Finance Maintenance 39-055 DEMONSTRATION DISTRICT = |I:I|£|

x| 3 |
| Record updated successfully [ODOMETER]) | Change
@ Program Options [GOUPDT] I Field Relationship T ables [FLDEIEIEI]l County Fund Cross Ref [CFU F'DT]l

File ©Options Help

1) 3 Ol [E

Program Options by Dizt T Program Optionz by Prog T Ddometers T Control Dates T [rata Formats ]

Fiscal'ear: [09 Distict: [33 - THE TRAIN USD =]
Abbr Programi | Program Description Odometer Number | FY Controlled

i1 JEBD BCUPDT Accounts Payable - Batching noooos

z D DCUPDT Cash Receipts (Deposits) 090001

3 |EP PCLO10 Estimated Pavables 090500

4 (PO POEMCM Purchase Order Encurnbering 035000

5 Py PYPYMT Pavy Youchers 390047

& TC TCPYMT Travel Claims 090001

7 |ME WELIPDT Accounts Payable Yendor Setup 100039 MWCT FY Controlled

¥r:2008 Dist:39 Site:0 GS: W | 3/29/2011 | 2237 PH -




" J
PCL (EP) ODO... Setup in FY1

ﬁ',' Finance Maintenance - Odometers 39 - 055 DEMO ;IE'EI

Fll,E Cpkions

OLHX Z o
|

Change

Line Mumber: |3
Fiscal Year: |03
Chistrict; |39

Abbr.: |EF
Frogram: [FCLOT0

Program Dezcrption: |Estimated Pavables




" J
Queue Mgt. In Closing Year

Purchase Orders / Requisitions

39 - THE TRAIN USD

055/0AS5IS

File  Options  Help

AdeERzaEEzE=ZRIES a0

N

r
Queue Managerent % Requisitions Purchase Orders

=0l x|

 Queue Management

Requisitions W aiting for Action

‘Se

Reqh ‘ Wendar

| Amnaunt

Date
Added

Site

Corrmodity

F‘D‘ NT‘ Gﬂ‘ Special Mates

| »

| QUIMTESSEMTIAL SCHODL SYSTEMS G : DEABTECZ | 000D 1
[T | 03 | 020015 | QUINTESSENTIAL SCHOOL SYSTEMS 27468 | 02/05/2010 DEABTECZ | 0000 M 1
[T | 00| 020016 | QUINTESSENTIAL SCHOOL SYSTEMS 11.31 | 02/08/2010 DEABTECZ | 0000 M 1 0
[T | 00 | 020017 | QUINTESSEMTIAL SCHOOL SYSTEMS 5.00| 05/05/2010 DEABTECZ | 0000 M 1
[T |08 | 190012 | QUINTESSENTIAL SCHOOL SYSTEMS 2.00| 05/06/2009 DEABTECZ | 0000 M|y | 1 | Must change or approve with note, -
| |
Select Al | Clear All |

Hueue | Dwner | Absent | Fietum

2 - Purchasing Adrminiztrator DEAPADM ¥ 01,/01./2009
3 - Purchasing Buyer M-2 DEAPEYRZ2 M

4 - Purchasing Clerk MN-2 DEAPCLEZ2 M

5 - Purchasing Director Approval DEAFDIR M

[ ¥r: 2008 Dist: 39 Site: 0 G5: W | 3/29/2011 [ 2:54:54 PM .
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Next Yr is Open - Toggle

urchase Orders / Requisitions

File | Options | Help

39 - THE TRAIN USD

Show Approved POs
'dl] Refresh Queue

Select Processing Queaue

ZRES a0
2

ns | oAb Purchase Orders

055/0ASIS

=0l x]

= = Approve
= Approve with note
Oug g Refer
I &l ReRoute Requisitions Waiting for Action
—| 5 Inspect F4
o Miew Dot -
fissign PO ‘ Amount ﬁgdzd ‘ Del By Site ‘ Commadity ‘ PO ‘ MHT ‘ Dﬂ‘ Special Nates —
171 |
= Show 0oo0 g
= Cancel SCHOOL SYSTEMS 27468 | 02/05/2010 DEABTECZ| 0000 N 1
I";] Set Ahsence SCHOOL SYSTEMS 11.31| 02/08/2010 DEABTECZ| 0000 M 1 i
Select Liser Profile SCHOOL SYSTEMS 5.00| 05/05/2010 DEABTECZ | 0000 M 1
| Toggle Year 2008 2.00| 05/08/2009 DEABTECZ | 0000 M| % | 1 [Mustchange or approve with nate. -
| »
T Grid Output Shift-+F11 2002
Q Prink Screen Fi1 Select Al | Clear &1l |
I A First Shift+FS Queue Legend
— _j Previous FS
'J_ fiext Fe | Duwner | Absent | Return
_J Last Shife+F6
Shiow Security Chrl+5 DEAPADM Y 01/01/2009
3 - Purchasing Buyer M-2 DEAPEYRZ M
4 - Purchazing Clerk N-Z DEAPCLEZ M
5 - Purchazing Director Approval DEARDIR M

Yr: 2008 Dist: 39 Site: 0 GS: W | 3/29,2011 [ 2:55:04 PM _:
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Nothing in Queue in Next FY

Purchase Orders / Requisitions 39 - THE TRAIN USD QS5,/0AS1S - |EI|1|
File  Options  Help

= & ElER A I ]

r
Queus Managemenk % Requisitions Purchase Orders

—Queue Management
R equigitions W aiting for Action
Se | Reqt ‘ Vendor ‘ fmount | D3E ‘ DelE Subt ‘ Site | Commodi ‘ PEI‘ NT ‘ un| Special Nates
aq Added ¥ By Y P
Selact Al | Clear &l |
Queue Legend

(Queue | Dwwrer | abzent | Retum

2 - Purchazing Adrministrator DEAPADM ¥ 0140142009

3 - Purchaszing Buyer M2 DEAPBYRZ M

4 - Purchaszing Clertk M2 DEAPCLEZ2 M

5 - Purchagzing Director &pproval DEAPDIR M

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 3/29/2011 | 2:55:37PM




Can Toggle Back...

Purchase Orders / Requisitions

— Qe

2

=

Options | Help

39 - THE TRAIN USD 0S5;/0ASIS

Show Approved POs
Refresh Queue

Select Processing Queue
Approve

Approve with note
Refer

Re Route

Inspect F4
Wigw

Assign PO

Show

Cancel

Set Absence

Select User Profile

L | | Purchase Orders

=10l

Requisitions W aiting for Achon

Date
| Amount Added ‘ DelBy By

Subt

| Site ‘ Commodity‘ PEI‘ NT‘ Qﬁ‘ Special Mates ‘

Toggle Year

> 2008

BEEEEBE @[

Grid Qutput Shift+F11
Print Screen F11

Fir sk Shift+FS
Previous F=
Mexk Fé&
Last Shift+Fé

Show Security Chrl+5

2009

Select All | Clear Al

DE&APADM

| Owner | &bsent | Rietum

01,/01./2009

3 - Purchasing Buyer M-2

DEAFBYRZ

4 - Purchasing Clerk M-2

DEAFCLEZ

5 - Purchasing Director Approval

= |l=|=|<

DE&AFDIR

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 3/29/2011 [ 3:01:07PM
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