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Job Menu — HR Folders
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Position Control Reports and Processes
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Absence Tracking Jobs/Processes
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Benefits Management Reports and Processes
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HR System Jobs / Processes
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Add Job Menu Favorite From Tree
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Recent QCC Features...

3 _.-'QSS ControlCenter 39 - 055 DEMONSTRATION DISTR

File Wiew District Year Messages ‘Window Rews Help+Wideo

- __-‘QSS ControlCenter 39 - )55 DEMONSTRATION DISTR

. Eilz. [-\-'iew Districk  Year Messages  window  MNews  Help+video

=101 x|

Prink Manager (LSPOOL)
Job Menu

# HR. Code Maintenance

# HR. Code Maintenance #2

#* Emplovee Maintenance

vﬁ@ Personnel Downloader

|—__"| =0

i Print Manager | Job Menu | Utilities
Systern Admin

Finance

Fixed Assets | Skares

W2 1099

Human Resources | Payrall

39‘ Employes Maintenance

= e Absence Tracking
4 T Retirement

[H-1 HR Reparting and Downloading

= Master Files | Utilities

# HR Cade Maintenance

? HR Code Maintenance #2
_"""!'Jl-_-_.,.:‘l HR. Utilities

q’ Y Budgeted FTE

an

ennann ‘
] HR. work, Flow

{SE ? Professional Development [ruby | web - Lodi Only]

% Substitute Teacher Tracking [Preview]

{3[ ? Employee Self Service

=131 x|

Favorites
=y
------- :*f Prink Manager (LSPCOOL)
==
....... a==Jgh Menu
=
------- # HR. Code Maintenance
------- # HR Code Maintenance #2

------- #* Emploves Maintenance

ﬁ@ Personnel Downloader

a0
Print Manager | Job Menu [ Ukilities
System Bdmin
Finance
Fixed Assets | Stores
W2 [ 1099
E| Hurnan Resources | Payroll
"""" * CARetiremenl s dd to Favorites
ER HR Reparting Yideo: Cverview of Absence Tracking
=1 Master Files | Doc: Absence Tracking
_______ % 5 MR Code Doc: Absence Trackj:ng Trainill'u.g
o Doc: Absence Tracking Transition




"
News, Help+Video

F4'Qss ControlCenter
File Wiew Diskrick  Year Messages ‘Window I"-.IewslHelp+'-.-'ide|:|

%' Qss ControlCenter

39 - 055 DEMONSTRATION DIS - ||:||£|

File ‘iew Districk  Year Messages ‘Window | Mews Help+Yideo

= am

a....J32

[ e LI ]

39 - Q55 DEMONSTRATION DIS

; _ Print Manager (L3POOL)

:E Job Menu

%4 HR. Code Maintenance

& HR Code Maintenance #2

2 Employes Maintenance

ﬁ@g Personnel Downloader

G0
Print Manager | Job Menu [ Ukilities
Syskem admin

Finance

Fixed Assets | Stores

QCC Information Portal i_kr[+F2
Docurnentation, Links and Feedback Crrl+F3

=

Abouk Q53 ControlCenter. . Shift+F12
WYY IS5, COM
Documentation, Links and Feedback. Chrl+F1

Show Current Security Setkings

Yiden: List all available Yideos

Yiden: List all available YWideos For this program

Yiden: Favorites: How to add, delete, organize and launch
Yidea: Lagaing in ko QCC (055 Contral Center)

Doc: Lisk all available DocumentsManuals

Doc: Lisk all available Documents/Manuals For Ehis program
Doc: Control Center ()

Doc: Emplovees Self Service (WEB ESS) Feature Sheesk
Doc: Professional Cevelopment (WEE PDSY Feature Sheet
Doc: Employee Self Service (WEB ESS) Getking Starked
Doc: HRSWER Framework (WER) Active Direckory How-To

10



" S
New QCC Shutdown Warning
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HRCM — New Settings
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HRCM — Pay (County/District)
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HRCM - Per (County/Dlstrlct)
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HRCM - PC / Ret(CA) / Tax Tables
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HRCM #2 - Pos-CTL / Tax Tables
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HRCM vs HRCM #2

m HRCM original code maintenance (VB6)

Development frozen — all new maintenance in HRCM
#2

Use for ALL code tables except
SS/SSN/DAP/DAPN/Tax Tables

Wil be retired when tables converted to HRCM #2

m HRCM #2 - .NET version of HRCM

Contains all new development
Use for SS/SSN/DAP/DAPN/Tax Tables

Will eventually have ALL code tables and become
only HR Code Maintenance
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HRCM - Select Table for Maint.
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0z CLASSIFIED SCHOOL EMPLOYEES CSES 03f10/2003 LCI9

03 CONFIDEMTIALSSUPERVISORY CONJSUP 12{03/2010 DEAL

04 MANAGEMENT MGMMNT 03f10/2003 LCI9

s MO UNIT MO UNIT 03f14/2003 LCI9

Yr:2008 Dist:39 Site:0 G5: W

5742011 [1:26 PH 2
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= B
HRCM — Use Icons or lons Menu

R Code Maintenance 39 - 0S5 DEMONSTRAT. ] ]

File Wiew | Options Help

Save F2 | @ Ig‘ L | g |
Retrieve Data F2 ) s
Inspect

Inspect Chr+FS I

Change Chrl+F2 5 = 5 =i

Add New Chrl+Fs E %06 7] ame e

-

Add New Mo Preload  Shift+Fé I I I

PR Tl Code Fange From Code Fange To
w AUED Seledc] 4

Create Report Chrl+R

Clear Filter F4

(Grid Output Shife+F11 Bargaining Units District Master File

Print Screen Fl11
Contract Types [CN) Code Name Abbr Audit Date Audit ID
Degree Types DT »|01 UNION DISTRICT EDL, ASSH LDEA 0141172011 DAFD
Employes Types [EM] o0z CLASSIFIED SCHOOL EMPLOYEES C3EA 03/10/2003 LCI9
E“De”egfe T”’est EX] ) 03 COMFIDENTIALJSUPERVISORY conjsUP  |12j03(2010 DEAL

1eeze Placement Reasons

Handicap (HA] 04 MANAGEMENT MGMWT | 031072003 LCIa
Hoszpital Codes (HO) 05 MO UMIT MOUNMIT  |03i14/2003 LCIe

Institutions [Colleges] (IM]
Irarnunization [Ik)]
Inzervice ed component [IE]
Insurance carier [IC]
Job Categories [1B]
Job Codes [IC)
Language Codes [LA)
Locations [LOC)
Location Org Level Fields [LO]
Medical Codes [ME]
Membership List [LM]
PAF Actions [PF]
PAF Categories [PA]
PAT Assignment/Credential X-Ref [PTx]
PAT Assignment Req. Preset [PTF)
PAT Other Assignments [FTO)
Frogram of Graduation [PG)
Fefuzal Reason [RR]
Feport Codes [RC)
Seniority Clazs [SM)
Skill Codes (SK)
Subject Codes [SU)
Termination Codes [TE]

2 Test Master Codes [TM)
H-{7=y Position Cortrol
H-{= Retirement - CA
-7 Tax Tables [County]
H-7= Tax Tables [District)

| Yr:2008 Dist:39 Site:0 GS: W | 57442011 |[1:27 PM




" JE
HRCM — Add One or Bulk Import

<~ Add Bargaining units 40 - )55 DEMOMNSTRATION DISTRIC = ||:||E|

Dpkions

e X 0 ¥ X | &S

| | Add
Selected Codes : j
Code “ Code length: 2 Mumerc
M arme :
Abbreviation ;

Yr:2010 Dist:40 Site:0 | 47772010 | 8:09 AM o




"

HRCM — Simple M/F Report

!‘ Report for Bargaining units

Dpkions

Sort Option:

Code

Yr:Z2008 Disk:39 Site:0 GS: W

54,2011

2:25 PM
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HRCM/PC - Locked vs Updateable

39 - 055 DEMONSTRATION DISTRICT i ] 9]

File ‘iew Options Help

HElss o+ gdo 8|

| Inspect
4 Abzence Tracking
 Bengfitz Management DI P Name Code
) Master File Links [39 [2o0a =] | |
y Payrol (County] Code Range From Code Range To

4 Payroll [District] I - I
4 Perzonnel [County]
4 Perzonnel [District]
3 Pozition Control

Benefit Projected Fiates (BPR) ‘whork Calendars District Master File
57 District Authorized Positions/EMH [DAPN) = =
£ District Authorized Positions/STD (DAF) Fr__lldila it GUIL PRl |l
Pusition Control Barus Codes [PB) i 0000 2007-2008 GENERAL CALENDAR, 10f2642010 DEAL
] Salary Schedules/EMH [S5N) i 0ot CERTIFICATED 12j0242009 DAFD
) Salay Schedules/STD [55) 08 0002 CLASSIFIED AIDES (=STAFF DEY) |03/30/2007 5826
B : By 03 (i} CLASSIFIED 10 MONTH 0330/2007 5826
#-= Tax Tables (County) 03 0004 CLASSIFIED 12 MONTH 10f27}2010 DEAL
= Tax Tables (District] 08 000s MAMAGEMENT-SITE ADMINISTRATCR| 053/30/2007 5826
03 0006 MANAGEMENT-DISTRICT OFFICE | 03/30/2007 5826
03 0003 COUNSELORS 033002007 5826
03 0007 PSYCHOLOGISTS 033002007 5826
03 0009 FOOD SERYICE SUPERYIsar 111642008 DAPD
03 aaaa CALENDAR 3353 12/13j2003 DAPD
03 021z Classified 12 Manth 03052009 HIAL
08 2900 2007-2008 FULL CALENDAR, 10j26§2010 DEAL
i 9901 QS50UG FiP SEMINAR CALENDAR. | 10/26/2010 DEAL
i 0100 Tesk 260 Day Calendar ozf11/2011 DEAL
03 0200 Mew Test Calendar 0z/11f2011 DEAL
03 1004 CLASSIFIED 12 MONTH 3012011 DEAL

¥r:2008 Dist:39 Site:0 GS: W | 5/4/2011 |1:18 PM




"
HRCM — Sample Complex M/F Report

E‘ Report for Work Calendar - |I:I|E|

....................

Select \Wark Calendar:

Yr:2008 Dist:39 Site:0 GS: W | D/4/2011 | 2:24 PM
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HRCM #2 — Salary Schedule/ENH (SSN)

2+ HR Code Maintenance 2 39 - The Train USD - 101 x|
File  Yiew  Options  Help
by | e | AW 4D FH0EFEX
Inspect .:
B-{7=) Absence Tracking
iy Benefits Management u]] Fr Mame Code
i Master File Links l_ =
= Payrall [County) e |2DDS J I I
. =y Paproll (District) Eom To
i Persannel [County)
iy Persannel [District] Code Range I
Bl Position Cantral
{7 Benefit Projected Rates (BPR) Salary Schedules/EMH  District Master File [57 items]
Diigtrict Authorized Positions/EMH [DAFPM)
Diigtrict Authorized Positions/STD [DAP) ] Audit -~
7 Paosgition Caontral Bonug Codes [FB) Fr ‘ Code ¢ ‘ Hame ‘ Sudit Date 0 —
NH ] m-00 M A18/2011 Dal2
Salary Schedules/STD [55)

a ‘Wark Calendars [WC) 08 02-00 TESTING 01/08/2009 Deah
-7 Retirement - Ca 08 03-00 testing far leane 1./09/2009 L
G- Tax Tables [Count) 03 |07-00 | TESTING FOR LEANNE 1219/2008 | Desf
B-7= Tax Tables [District]

0a 09-00 test testing 12/19/2008 Deab

08 10-00 CERTIFICATED 12/11,/2008 DAPD

08 11-00 COUMSELORS 03/06,/2009 HedwfL

08 12-00 PSYCHOLOGISTS 04,/17/2007 hB26

08 14-00 test 11/03/2008 MGR

08 20-00 CLASSIFIED 180 WORK DAYS 104072010 DAPD

08 21-00 CLASSIFIED 196 WORK DAY 0417 /2007 BB26

08 2200 CLASSIFIED 260 WORK DAYS 04,/08,/2009 DAPD

08 25-00 TEST 09/05/2008 MGR

08 26-00 TEST 09,/05,/2008 MGR

08 31-00 COMFIDEMTIAL 11,/10/2008 DAPD

08 31-10 COMFIDEMTIAL 07/24/2007 5B26

08 3-20 COMFIDEMTIAL 05/16/2007 hB26

08 32-00 FOOD SERYICE SUPERWVISOR 07/24/2007 BB26

08 3210 FOOD SERYICE SUPERVISOR 07/24,/2007 e ¥
1 »

[ ¥r: 2008 Dist: 39 Site: 0 GS: W | 5/4,/2011 | 1:36:56 PM .
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"
SSN — Main Screen

Salary Schedules {55) 39 - The Train USD
File  Options
1 = 9
OWH® +X1 L8 E4 0
Di  FY Start D ate End Date 1 Schedule in 2008 zearch results
[39 Joooe =] [#nv2007 |  [(6/30/2008 |  [10-00: Classified Houry

Schedule  Model MHame

=10 x|

Change .:

{107 =] - [0 =] |Classified Hourly

Schedule Caloulation Factors | Payrall Interface Rules I Bonuzes I Steps and Ranges I Benefits I

|E|2 - CLASSIFIED SCHOOL EMPS

First Step Last Step Range Type —— [ Directionof  ————
~ & _ advancement
IH IE Alpha * Mumernc & Step ' Range
Default work Calendar
{0004 - CLASSIFIED 12 MONTH =l
Schedule Tupe Advahce On Cutaff Date

IH - Howurly j IF - Fizcal start j I”BDQDW EI

Calculate Increase —StepDelta ————— [~ Range Delta

[Com3-SteptRange =] | = ¥ | gooon | | &% 30000
=z oz

Fiounding Rule Benefit Table

IEI - Mo rounding j I- "I

Yr: 2005 Dist: 39 Site: 0 G5: W | 4/16/2012 | 11:29:23 AM ..
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SSN - Payroll Interface Rules

Mew PC Salary Schedules {S5N)

File  Options
OwH® X0 2|8
Di  Fy Start Date End Date

40 - S5 DEMO (40) DISTRICT

258 Schedules in 2010

=101x]

Change .:

[+07 Jzoi0 =] [ 7n1/2009 ]

| /3072010 |

Schedule  kModel Mame

{0200 | MANAGEMENT, CERT - ANNUAL |7

Bargaining Linit

|c|2 j-|un 7| |MAMAGEMENT, CERT - AMNUAL

{03 055 USD ADMINISTRATOR ASSOC =]

Schedule Calculation Factors  Pawoll Interface Rules I Baonuz Calculation Rules I Steps and Ranges I Benefitz I

Fay Schedule

Fay Cyucle

IEEIM12 -End of Manth - 12 Pay

Fay F ate

j Iﬁ tdanthly

Fay Type

IF'I: - pay cycle

Fetirement Baze Rate

1 |NML -NORMAL PaY

Calculation Rule

IF'E - pay cycle

=00 =

Yr: 2010 Dist: 40 Site: 0 | 4,/25/2010 | 2:33:48PM

28



"
SSN - Bonus Rules

New PC Salary Schedules {55M) 40 - )55 DEMO {40) DISTRICT - |EI|£|
File  Options
ONuH®+ X LB ER |
Change .:
Di FY Start Date End Date 25 Schedules in 2010
[a0 Jzo0 [=f [7ave008 | [(60/2000]  [0200: MANAGEMENT, CERT - aNNUAL 7]
Schedule  Model M ame Bargaining nit
|U2 j g IDD j |M.~’-‘«N.~’-‘«GEMENT, CERT - AMNMUAL IEIB -055 USD ADMIMNISTRATOR ASS0OC j

Schedule Calculation Factors I Payioll Interface Fules  Bonus Calculation Rules | Stepz and Ranges I Benefits I

Shift Diiff 3 tasters § Doctorate $ Special § Priarity ————————————
| 000 [ wooooo [ tsooon | 0.00 " Highest Degree E amed
" 4l Degrees Earned

Degree Bonus Code Longevity Borugz Code

|ADVDEG - ADVANCED DEGREE STIPEND =

Kl

Langevity Rule

j I_ 'R' = apply to rate

Langevity Type
ID - dollar amt.

Longevity Plateau alues [ wriamt |

[o0 /[ s000

1[0 /[ s

2 foo [ soo0
g oo [ sooo
wfon /[ sooo
14fon /[ sooo
18fon /[ soo0

3

7 foo [ sooo
O A
s[o0 ¢ soo0
1afon s soo0

g oo [ soo0
gfoo /[ soo0
12fo0 /[ soo0
wfon /[ sao0
a0fon /[ sao0

| ¥r: 2010 Dist: 40 Site: 0 | 4/25,/2010 | 2:33:56 PM _:
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"
SSN - Range/Step Values

New PC Salary Schedules (S5N)

40 - Q55 DEMO (40) DISTRICT

File  Options
ONHS X1 L8 EA D= SEE
Li  Fv Start D ate End Date 25 Schedules in 2010
[a0] [zor0 =] [7avz008 | [(e30/2010 |  [02.00: MANAGEMENT, CERT - ANNUAL 7]

Schedule  Model Mame

=1al=

Change .:

Bargaining Uit

{02 =] - o0 =] |M&HAGEMENT. CERT - ANMUAL

Schedule Calculation Factors I Payrall Interface FRules | Bonus Calculation Rules  Steps and Ranges | Benefitz |

03- @55 USD ADMINISTRATOR &550C j

141.959.000 1 0 I 15 0
MOES200) 11065200 11583300 12841300 12841300 12341300

15

Ratge Range Mame Abbr
|8E|2D j IASSDCIATE SUPERIMTENDENT 8020
Schedule Calculation Factors:
Rank Qrder rS_EBD Delt for Range Calzulation Method: Flat Increase
- - O 1 I— Step Delta: $0.00

IDUm I . IUU I oy $0.00 Range Delta; $0.00
Schedule Tppe: ' - early
Founding Rule: 1 - Round to $>.43 Selehzat Erfer daimyts

Iteration 00 | Iteration 01 I Iteration 02 | Iteration 03 |

Step 1 | Step 2 | Step 3 | Step 4 | Step 5 | Step B | Step 7 | Step & | Step 9 | Step 10 | taf

12841300 128413.00| 135421.00

107.076.00) 10707600 112714200 1746000 123047.00( 12304700 123.047.00

12304700 12304700  123311.00

10707600 10707600 112714200 1746000 12304700( 12304700 12304700

12304700 123047000 123311.00

104,333.00 10433300 10332300 11451200 113943.00( 11334300 113343.00

11394300 11334300 125660.00

104,339.00|  104,339.00| 109329000 11451200 11994300 11994300 113,543.00

119949.00| 119.349.00| 125,660.00

104,333.00|  104,339.00 109329000 14531200 11994300 11994200 113,543.00

119943.00| 119.343.00| 125,660.00

97,E56.00 97.EBE.00| 102243.00| 107.076.00 | 11274400( 11274400 11214400

112144.00| 11274400 117,488.00

100,333.00| 100,238.00) 108.089.00( 11003300 116251.00| 115257000 115.251.00

116251.00| 115.251.00| 120,728.00

100,333.00| 100,338.00| 105.089.00( 11003300 115251.00| 115251.001 115.251.00

116251.00| 115.251.00| 120,728.00

55.170.00 3517000 93.646.00| 104346.00| 103.277.00) 109.277.00| 108.277.00

108277.00| 109.277.00| 114.453.00

I AChin a0 F0d 0N Qo Thd 4072 AR NN 400 aC A0 142 2CH nn 442204 nn 447 204 NN
A

142 2cd nn 442 2c4 NN 40 740 NN

3

¥r: 2010 Dist: 40 Site: 0 [ 4/25/2010 | 2:34:11 PM _:
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SSN — Benefit Defaults

ﬂ New PC Salary Schedules {SSN) 40 - Q5% DEMO {40) DISTRICT

File  Options

OWwHS+ XN LB DaEnBEES

Di  Fy¥ Start D ate

[40] Jzoo =] [ 722009 ]

Schedule  Model

End D ate
[ esz0s2010 |

25 Schedules in 2010
J02:00; MANAGEMENT, CERT - ANNUAL 7]

M ame

Q55/0ASIS

o =

Change .:

Bargaining Unit

|02 = - |nn 7| |MANAGEMENT, CERT - ANNLIAL

Schedule Calculation Factors I Payroll Interface Rules | Bonus Calculation Rules | Steps and Ranges  Benefits

03-Q5S USD ADMINISTRATOR ASS0C j

Lin Benefit Select Baze | Baze . Limit Amaunt Projection | Project Reference | Reference ol ol Ded.
Mame Tupe | Amaount/s Type Amaount Hame Ded # | Mame

» STHS r P 8.2500 1.000,000.00 0.0000 |01 STRS 0000

2 FERS | P 2.3456 0.00 0.0000 | 02 PERS 0000

3 0A5DI I P E.2000 99,939,939 0.0000 | 03 0a5D1 0000

4 MEDICARE | F 1.4500 99,939,939 0.0000 | 03 MEDICARE | 000D

5 sul r P 1.2500 0.oa 0.0000 | 05 sul 0000

g |WCOMP | P 1.2200 0.00 0.0000 | 06 WCOMP 0000

7 H/w BASE r D 5,000.00 0.oa 0.00 | 04 Hw 0000

[ ¥r: 2010 Dist: 40 site: 0 [ 4/25/2010 [ 2:34:23 PM

31



"
HRCM #2 — Authorized Position/ENH (DAPN)

£ HR. Code Maintenance 2 40 - QS5 DEMO (40) DISTRICT = ||:||5|
File  Wiew  Options Help
HEdw A ++@ @0 B8 X
Inspect .:
[F+= Absence Tracking
Ty Personnel Dl FY Mamne Code
= Pawrall I— =
Hﬁ Pugition Control 40 |2EI‘I 0 J I I
-8 Position Contral Bonus Codes [PB) it To
Eenefit Projected Rates (BFR)
District Authorized Pasitions [DAP] Code Range | |
Salary Schedules [55) Mew District Authorized Positions  District Master File [3964 iternz]
Mew Salam Schedules [S5M)
Work Calendars [W(C] ]
=y Master File Links Fr ‘ Code /| Name ‘ Abbr Audit [rate
[+ Benefits Management ACCOUMT CLERE | ACTCLE 1
[+ Retirement - C&
10 oo ACCOUMT CLERE | ACTCLE 11/12/2009
10 [oooz ACCOUMT CLERE | ACTCLE A 4432009
10 0ooio3 ACCOUMT CLERE | ACTCLE A T/ES2009
10 0001 o4 ACCOUMT CLERE | ACTCLE 2/18/20039
10 0ooos ACCOUMT CLERE | ACTCLK 4/3/2009
10 0001 o8 ACCOUMT CLERE | ACTCLE A 4432009
10 Qoo o ACCOUMT CLERE | ACTCLE A 8418/2003
10 0001 og ACCOUMT CLERE 11 ACTCLE 2 4432009
10 oooog ACCOUMT CLERE 11 ACTCLE, 2 4/3/2009
10 oooia ACCOUMT CLERE 11 ACTCLE, 2 4/3/2009
10 0o ACCOUMT CLERE 11 ACTCLE 2 4432009
10 ooz ACCOUMT TECHMICIAN ACT TECH 4432003
10 0ooi13 ACCOUMT TECHMICIAM ACT TECH 4432009
10 ooo14 ACCOUMT TECHMICIAM ACT TECH 4/3/2009
10 0oois ACCOUMT TECHMICIAM ACT TECH 4/3/2009
10 0oo1e ACCOUMTANT ACTHMT 4432009
10 oo 7 ACCOUMTIMNG SUPERVISOR SWACCTG 4432009
10 oooia ACCOUMTIMNG SUPERVISOR SWACCTG 4432009
n nomis ACCTARINGET ANAIYST (COMF CFA/RAM] FAnsLnna hal
1] | 1| Ll | 3

[ ¥r: 2010 Dist: 40 site: 0 [ 4/25/2010 [ 2:31:17PM
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"
DAPN — Main Screen

B Mew PC Dist Auth Positions  (DAPN) *

File  Options
= £
OH ==Y 7]
Fizcal Year 2010 Select Pozition: IDDD1 00: ACCOUMT CLERE. | [3010) j
Paszition Mumber: IDDD'I oo Mame: I ACCOUMT CLEREK | Abbr: IAETELK 1
Job Code: IEIDD1 00- ACCOUNT CLERK.| j
Job Category: | 0500 - CLASSIFIED =l
il Supervizing Pogition: I Marme: I Ahbr: I
Description I Fequirerments 1 I Requirernents 2| Account Distributinnl Eenefitsl Employes Listl Allocatiunl
Comment: I Appr: I
Position Start: IUEL"T 242005 End: I Application Open: I Close: I
Status: [0 - Oper Posion ~ »| Wk Location: |8010 - ACCOUNTING =l
Rallover: | -] otk Calendar. | 0260 - CLASS 12 MOS =] FTE: |[1.0000

Monthe Mear 12,00

Daysvear: I 260.00

Hourz /D ay: I 8.00

Dayzweek: E Wwhork, Shift: I_

Placement: |2EI - CLASSIFIED - MOMTHLY

Projection &mt; 0.0o Pazition Benefits: IN -MNo 'I

j - ISF-H.&NGE NUMBER 37

j - Iﬁ I - Do not edit or calculate j
Project Open: m Job Sharing: Iﬁ

Contract Type: I j Experience Tupe: I j
Seniority Class: - FTE kultiplier: 10.0000 FTE Multiplier Enabled: v
W
Bonus 1: I j Bonus 2 I ﬂ
Boruz 3: I j Bonusz 4: I j
Bonus 5: I j

=13l x|

Change .:

33




"
DAPN — Select Supervising Position

i District Authorized Positions/ENH 101 =l
File  Options
O x ? Code Code Mame Mame anbe abbe | T
Pe s s e s et
Filter By: Code = | Case: Sensitive ~ | Range: Mormal ~ | Fram: To: b i 3964 records
Change .:
-
000100 -  ACCOUNT CLERE I {ACTCLE 1) i’ Add | |
00ol0l -  ACCOUNT CLEPE I [{ACTCLE 1)
00010z -  ACCOUNT CLEPE I [{ACTCLE 1)
00ol0z -  ACCOUNT CLEPE I [{ACTCLE 1) HEI‘I‘IDVEl
000104 -  ACCOUNT CLERE I {ACTCLE 1)
000105 -  ACCOUNT CLERE I {ACTCLE 1)
000106 - ACCOUNT CLERE I {ACTCLE 1)
000107 -  ACCOUNT CLERE I {ACTCLE 1)
ooolo0s -  ACCOUNT CLEPE II {ACTCLE &)
00ol0% -  ACCOUNT CLERE II {ACTCLE Z)
000110 - ACCOUNT CLERE II {ACTCLE Z)
000111 - ACCOUNT CLERE II {ACTCLE Z)
00011z - ACCOUNT TECHNICIAN {ACT TECH)
000113 - ACCOUNT TECHNICIAN {ACT TECH)
000114 - ACCOUNT TECHNICIAN {ACT TECH)
000115 - ACCOUNT TECHNICIAN {ACT TECH)
000116 - ACCOUNTANT {ACTHNT )
000117 -  ACCOUNTING SUPERVISOR {BWACCTG )
000lls - ACCOUNTING SUPERVISOR (BWACCTE )
00011% - ACCT/EUDGET AMALYST (CONF) (CFA/BANL)
000lz0 - ACCT/EUDGET AMALYST (CONF) (CFA/BANL)
000lzl - ADM ASST TO ASE0C SUPT (CONF) (CFAAACEPR)
o00olzz - ADM ASST TO ASST SUFT (COMF) (CFARARER)
000123 - ADM ASST TO ASST SUPT (COMF) (CRAALSSD)
000124 - ADM ASST TO C B 0O (CONF) {CFALCEQ )
000125 - ADM ASST/CEED AMALYST (COMF) (CFAA/SCRE)
000126 - ADM DIRECTOR-CURRICSINSTRUCT (ADMD C&I)
ooolz? - ADM DIRECTOR-SPEC SRVCESSELPA (ADMDES/SS)
o0olzgs - ADM SECRETARY I (ADMSEC 1)
o0olzs - ADM SECRETARY I (ADMSEC 1)
00ol30 - ADM SECRETARY I (ADMSEC 1)
00ol3l - ADM SECRETARY I (ADMSEC 1)
00013z - ADM SECRBETARY I [ADMESEC 1) ;I

[ ¥r: 2010 Dist: 40 Site: 0 G5: W [ 4/16/2012 | 11:34:44 AM .




=
DAPN - Accounts

New PC Dist Auth Positions  (DAPN) * =101 =l
File  Options
OH 528 |
[Change Lk
Fizcal Year 2010 Select Position; IIJDIJ‘I 00: ACCOUNT CLERE. | [80710) j
Pogition Mumber: IDEID1 o0 Mame: I ACCOUMT CLERK | Abbr |ACTCLK
Job Code: [000100 - ACCOUNT CLERK | =l
Job Category: [0500 - CLASSIFIED i
ﬂ Supervizging Pogition; I Mame: I Abbr:
Descriptinnl Requirements 1 I Requirements 2 Account Distribution | Benefitsl Employee Listl Allcu:aticunl
Ln | Percent| FIE FII BE3C ¥ GOAL FUNC 0BJT SCH MHGT BU Start End x it
?h 100,00 o000 (L 01.0097.0,0000,7330.2400.893, 5542, 20 j
_ B0 L ﬂ
3. L =l
4. L =]
5. L =l
6. L =l
7. L =l
8. L =]
3. L = e
10. L =]
11. L =]
12. L =l
13. L =]
14, L -
15 I | b
FEEEEE A Erter Start and End dates with slashes like M/DAY or M/DACCYY
100.00 I .onoo or without slashes like MMDDYY or MMDDY ™

35




" S
DAPN — Employee List

New PC Dist Auth Positions  (DAPN) o ] 4
File  Options
OH - 2 o 8 E

Change .:

Select Position: I 000700 : ACCOUNT CLERK

L«

Pasition Number: [000100 | Mame: | ACCOUNT CLERK. | Abbr JACTCLE 1

Job Code: IEIDD‘I 00 - ACCOUNT CLERK |

Job Category: | 0500 - CLASSIFIED

Lef L] Lol

Supervizing Position: I

Descriptionl Reguirementz 1 I Reguirsments 2| Aocount Distlibutionl Benefiis  Employee List I.&Ilocationl

Fiscal Year: |1IJ ‘I Search | Paszition FTE: I 1.0000

Employee | Mame Start End X E-FTE
» SEWARD, CANDACE L 941242005 100.0000 1.0000

Usersec:YYYYYYYYNNYYYYY2ZNZY Yr: 2010 Dist: 40 Site: 0 | 4,/25/2010 | Z231:52PM




" A
DAPN — Copy Positions

‘ Copy New District Authorized Positi

File  Options

MH*? {';'_Ilﬁ. E

ons

r— Position Mumber

39 - The Train USD : i =] B

Change .:

Odometer is ON

¥ Description
V¥ Requirements

v Accounts

From To Copies
IMuItipIe “BUTO" I'I [~ Ovenide Odometer
—Copy

Ctrl+Enter or Double-Click an item in the grid ta fill in the From Position Mumber

[~ Preserve Position Number

Fram
Position

Dezcription

From
‘Year

Mew Mew
‘Year Position

Yr: 2009 Dist: 39 Site: 0 | 4/25/2010 | 242:13PM :
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"
DAPN — Copy / Select W/Filter

Copy Mew District Authorized Positions

39 - The Train USD

File  Options

® X | & D

2 | B =008

83 Positions from Year 2008

* Filter by Job Code

= |Q001 - DISTRICT BUSIMESS OFFICE |v|

Pazition ‘ Pazition Mame

pdmvacT CLERK I

Selected
far Copy

oo

‘ Location

Job
Code

000047

‘ PFTE

1.000

000002 | ACCOUMT CLERK I ACTCLEN v 0o 000047 1.000
000003 |ACCOUMT CLERK NI ACTCLEN v 0ao 000047 1.000
000004 | ACCOUMT CLERK N ACTCLEN v 0a01 000047 1.000
000006 | ADMIMISTRATIVE ASSISTANT ADMIMAST I 0o 000025 1.000
000007 | ADMIM A551STANT, BUSIMESS AASTBUS v 0a01 000050 1.000
000003 | ADMIM ASSISTANT SUPERINTENDENT | AA5TSUPT Il 0ao 000057 1.000
00002 | BOMD ACCOUNTAMT BOMNDACCT v 000 000042 0.800
000013 | ADMIMISTRATIVE SECRETARY ADMINSCT v 0o 000043 0.500
000050 | DIRECTOR. INSTRUCTIONAL SCS DIR INST v 0a01 000003 1.000
0o00&1 DIRECTOR.ADMIMISTRATIVE SYCS DIR &DMN v 0oom 000005 1.000
000052 | DIRECTOR, SPECIAL SERVICES DIR 5P5Y v 0o 000008 1.000
000053 | DISTRICT RECEPTIOMIST RECEPT v 0ao 000052 0.500
0oooss Changing the name Change 7 ann aanoo 1.000
000028 | SPEECH PATHOLOGIST SFPEECH v 0oom 000019 0.500
000125 | ADMIMISTRATIVE ASSISTANT ADMINAST v 0o 000025 1.000
000142 |ACCOUMT CLERK N ACTCLEN v 0ao 000047 1.000
000143 |ACCOUMT CLERK N ACTCLEN v 000 000047 1.000
000156 | PSYCHOLOGIST PSYCH v 0o 00001 1.000
000157 | PSYCHOLOGIST PSYCH v 0a01 000011 1.000
000162 | ACCOUMT CLERK N ACTCLEN v 0ao 000047 1.000
000164 | ACCOUMT CLERK Il ACTCLEN I 0o 000047 1.000
000167 | ACCOUMT CLERK NI ACTCLEN v 0ao 000047 1.000
000169 | ACCOUMT CLERK I ACTCLEN v 0a01 000047 1.000

< Remave |

=10l

Add

83 Positions to be Copied

000001 - pdrvacT CLERKI

000002 - ACCOUNT CLERK I

000003 - ACCOUNT CLERK I

000004 - ACCOUNT CLERK I

000006 - ADMINISTRATIVE ASSISTAN
000007 - ADMIN ASSISTANT, BUSINES
000008 - ADKIN ASSISTANT, SUPERIN
000012 - BOND ACCOUNTANT

000013 - ADMINISTRATIVE SECRETAR
000050 - DIRECTOR, INSTRUCTIOMNAL
000051 - DIRECTOR ADMIMISTRATIVE
000052 - DIRECTOR, SFECIAL SERMICE
000053 - DISTRICT RECEPTIONIST
000086 - Changing the name

000088 - SPEECH FATHOLOGIST

000125 - ADMINISTRATIVE ASSISTAN
000142 - ACCOUNT CLERK I

000143 - ACCOUNT CLERK I

000156 - PSYCHOLOGIST

000157 - PSYCHOLOGIST

000162 - ACCOUNT CLERK I

000164 - ACCOUNT CLERK I

000167 - ACCOUNT CLERK I

000169 - ACCOUNT CLERK I

000178 - PSYCHOLOGIST

000179 - DIRECTOR OF ACCOUNTING

|»

[ ¥r: 2009 Dist: 39 Site: 0 [ 4/25/2010 | 2:43:04 PM
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"
DAPN — Returned Positions to Copy

B Copy New District Authotized Positions 39 - The Train USD i =] B

File  Options

MH*? ':;l_lﬁ. E

Change .:
o FY —Tear
From To
39 |09
l_ l_ IZDDB 'I - |2DDS 'l
—Position Mumber ———— — Odometeris ON
From To Copies
IMuItipIe - [auTo® I'I [~ Ovenide Odometer
 Copy
¥ Description [~ Preserve Position Mumber

V¥ Requirements

v Accounts

Ctrl+Enter or Double-Click an item in the grid ta fill in the From Position Mumber

'l;rom_ Dezcription o) e =
‘ozitioh ‘ear Position
pdmyvacT CLERE (I
0ooooz ACCOUNT CLERK I 2008
000003 ACCOUNT CLERK I 2008 E
000004 ACCOUNT CLERK I 2008
000006 ADMINISTRATIVE ASSISTANT 2008
0oooo7 ADMIN ASSISTANT, BUSINESS 2008
000o0e ADMIN ASSISTANT . SUPERINTENDENT | 2008
oooo2 BOMD ACCOUNTANT 2008
000013 ADMINISTRATIVE SECRETARY 2008
000050 CDIRECTOR. INSTRUCTIOMAL 5YCS 2008
000051 CDIRECTOR ADMIMISTRATIVE SVCS 2008
000052 CIRECTOR, SPECIAL SERVICES 2008
000053 CISTRICT RECEPTIONIST 2008
Q00086 Changing the name 2008
00009e SPEECH PATHOLOGIST 2008 2009
a0 e CibAlBICTOATI/C ACCICTARIT SO00 heulnlnl

[ ¥r: 2009 Dist: 39 Site: 0 | 4/25/2010 | 2:43:15PM .




DAPN — Copy Results

‘ Copy New District Authorized Positions 39 - The Train USD

File  Options

WiHIX |2 8B e

000585 copied to 100120

o Fy —ear

Iﬁ Iﬁ Fram To
|2DDB 'I - |2DDS 'I

r—Position Mumber ——  Odomester i ON

From To Copies
IMuItipIe - ["AUTO* |1 [T Owveride Odometer

Copy
¥ Description I™ Praserve Position Murber
¥ Requirements
¥ Accounts

Ctil+Enter or Double-Click an item in the grd ta fill in the From Position Mumber

=0l

Change .:

CLERK Il

;rom_ sl Fram Mew Hew
‘osition Year Year Position
000571 pdmwacT CLERK I 2008 2009 100106
noos72 pdrmwacT CLERK I 2008 2009 100107
000573 pdmwacT CLERK 11 2008 2009 100108
000574 pdmwacT CLERK I 2008 2009 100109
000575 pdrmwacT CLERK I 2008 2009 100110
000576 pdmwacT CLERK I 2008 2009 100111
000577 pdmwacT CLERK I 2008 2009 100112
00057a pdrmwacT CLERK I 2008 2009 100113
000579 pdmwacT CLERK 11 2008 2009 100114
0oosa0 pdmwacT CLERK I 2008 2009 100115
0005&1 pdrmwacT CLERK I 2008 2009 100116
noosaz2 pdmwacT CLERK I 2008 2009 100117
0oos5a3 pdmwacT CLERK I 2008 2009 100118
000584 pdrmwacT CLERK I 2008 2009 100119

-

¥r: 2009 Dist: 39 Site: 0 | 4,/25/2010 | 2:43:56 PM _,:
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"
DAPN — Grid Output of Copy Results

¥ Grid Output

File  Options

B Jh:l: T

IE'mm' Besreien Fram Mew Mew
ozition rear rear Position
3 pdmwacT CLEREK I 2008 2009 100033
- Doaooz ACCOUMT CLERK I 2008 2003 100039
0oaoa3 ACCOUMT CLERK I 2008 2009 100040
Doooo4 ACCOUNT CLERK I 2008 2009 100041
Doao0s ADMIMISTRATIVE ASSISTAMT 2008 2009 100042
Doaoaz? AOMIM AS5ISTANT, BUSINESS 2008 2003 100043
0oaoag ADMIM ASSISTANT SUPERIMTEMDEMT | 2008 2009 100044
noaot 2 BOMD ACCOUMNTAMT 2008 2009 100045
0000t 3 ADMIMISTRATIVE SECRETARY 2008 2003 100045
0oaos0 DIRECTOR, IMSTRUCTIOMAL SWCS 2008 2003 100047
Do00s1 DIRECTOR ADMIMNISTRATIVE SWCS 2008 2009 100043
Doaosz2 DIRECTOR. SPECIAL SERVICES 2008 2009 100049
0oa0s3 DISTRICT RECEPTIONIST 2008 2003 1000580
ao0as Chanaing the name 2003 2009 100051
noooaa SPEECH PATHOLOGIST 2008 2009 100052
0001 25 ADMIMISTRATIVE ASSISTANT 2008 2009 100053
0ooi42 ACCOUNT CLERK I 2008 2003 100054
ann 43 SCCONIRT 1 FRE 1 2008 2009 1000RF

=10l i
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"
DAPN — Position Reports

Position Reports (Enhanced) i [m] B

| Authorized Position Report

Ermployee Pozition B eport

Pozition [nvalid Account Bepaort

|
Authonzed Pozition Report [Sbbrewviated Format) |

Fozition Account Distibution <> 100% Report

E Authorized Position Report {Enhanced) -0 x|

opkions

Z X
fear Iﬂ

Fiepart Title: ||

Select posititons of type: |1 - All pozitions j

Report format: I'I - Pozition information only j
Repoart sort: |1 - Position j
Organization Levels: I I
Position selection date:  |__/__/
Aocount selection date: L)

| ¥r: 2010 Dist: 40 Site: 0 G5: W | 4/16,/2012 | 12:49:15PM .:
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" A
Employee Maintenance — Main

39 - The Train USD

2+ Employee Maintenance

File  Options  Swindow

Help+video

Hok Keys

PR P XL EE

=181 x|

[t Favorites

#-Personnel

#-Professional

#-Position Control

+-Payroll

—Search Panel
ByssN | ByExtRer ByMName | gyiD | District : ISS 'I ¥ Include Teminated v &ddto grid
Help Selected Employes/List
| ﬁ =] >
55N : E«t Ref#: Term :

—Search Results [Press Cirl + Enter to select the highlighted emplopee]

M ame: |

D

| G [ Ty |

Site | BU | RC | LG | Teminated |

Witk Phone

al

43



"
Employee Maintenance - Options

%+ Employee Maintenance 39 - The Train USD o m] 4
File | Options | Window Help  Yideos  Hot Kews
< 4 % Search by 55N Chrl+Alt+3
%,  Search by External Ref Chrl+-alt+E
@ Search by Name IR
- Search by ID Chrl+AlE+T  Gearch Panel
- Put cursor in current search Field Fi Befi . .
Diistrict: |39 - ¥ Include Teminated [ Add to grid
- BySSN | ByEstRef ByMName | gyiD .
EC  search F3 ™ Selected Employes/List
H e Oelp
H- |32 Advanced Search (a4 I ﬂ j =
Select Highlighted F4
F. S5H .
‘P Clear search resuls Chrl4F1 ExtRef#:
Change 55N Fio —Search Results [Press Cirl + Enter to select the highlighted emploves]
4 addNew Employee Fa Hame [ 1D | G | Ty | Site | BU |RC | LG | Teminated |
Add Substituke Employves Chrl+Fa
[ a@rid ©utput Shift+F11
g Print Screen F11
First Employes Shift+F5
Previous Emploves F5
Mext Employee Fé&
) Last Emploves Shift+F&
Wiew Auto-load Settings Chrl+mM
Enable Favorites
Edit Employee Lists Chr+L
4| | 3

44




" S
Employee Maintenance — Customize

2+ Employee Maintenance

39 - The Train USD

File | Options  window  Help+iideo  Hob Keys

[ Show Status Ctrl+F12
View recently added employees [Empty] Alt+y

100

Setkings

|

2 Clear Setkings on Exit

% Exit Fiz

T T TOT IS TIan

i Position Control
- Payroll

[<]

Load
Save..,
Save As...

Delete

Emplovee. ..

Employee Search

et Employee Defaulk
Default Masterfile Sort
PYHDATE Range. ..
QuikPeek, ..

Previously Wiewed Lisk

Color Mode

Auko-activake on Mouse hover

Auko-highlight required fields

Auko Action Log

Put cursor in search panel when this screen is activated

Shows info icons when highlighting required fields on dataforms

=101 ]

¥ Include Teminated v add to grid

—Selected Employee/List

| =] >
Term :

Fite | BU | BC | LG | Teminated | ‘Work Phone

45




Customize — Employee

2+ Employee Settings
— Chooze bain Tree Colorz

—Configure kawimum number of Open employess

Chooge the maximum number of employees that can be opened : I_ vl

{* ‘Windows Colors € Basic Colors

—LConfigure Emplayes Calar |dentification

Emplayee 1 | Employes 2 | Employes 3 |

Font Color | Font Color | Font Color |

B ackgraund Fant Color =l Sample Root

| - - Sample Node

[w Eold Fant

Fort Size: ¢ Standard * Large

" Medium

— Chooze Employes Lizt Editar Tree Colors

Fant Calar {=] Sample Root

Background :
—l I ‘.. Sample Node

[+ Buold Fant

—Chooze Employes Gid Colors

Fiow Color Font Color
Sample Grid Row

Fort Size: €% Standard = Medium " Large
Terminated Emplayee Blink Settings
Iw Blink T ermination Information Preview -
Blink Frequency : I : j : I 3 ‘ Sample Blinking Test

_ | .

(] I Cancel
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" S
Customize — Employee Search

2+ Employee Maintenance

39 - The Train USD

File | ©ptions  Window  Help+Yideo  Hot Keys

[%  show Status Chrl+F1z2
‘Wiew recently added emplovess [Empty] Al

1003

| Settings

']

“®  (Clear Settings on Exit

r#  Exit Fiz

I+l T TUTYS I ITUTIN
‘Position Control
+-Payroll

=0l x|

Load

Save...

Save As... ¥ Include Teminated [V Add to grid

Delste —Selected Emplopee/List

Employes. .. I j *
Employes Search By 53N Ctr+0
Get Emploves Default By Ext Ref Chrl+1
Default Masterfile Sort By Mame Ctrl4+2
PYHDATE Range. .. v IO Ctr+3

QuikPeek. ..
Prewioushy Wiewed List

Color Mode

Auko-activate on Mouse hower

Auko-highlight required Fields

Auko Ackion Log

Put cursor in search panel when this screen is activated

Show info icons when highlighting required fields on dataforms

Sart chronologically when Add to grid is checked
Select retrieved emploves when Add to grid is checked

47




Customize — Get Employee Default

£+ Employee Maintenance

39 - The Train USD

File | Cptions  ‘Window  Help+Yideo  Hot Kevs

[ show Status Chrl+F12
View recently added emplovees [Empty] Ale+y

1003

| Settings

%2 (Clear Settings on Exit

¥ Exit Fiz

[mmpn  mT AR vy

& Position Control
=-Payroll

Load
Save...
Save As..,

Delete

Employee. ..

Emplovee Search

=0l x]

v Include Teminated v Add to grid

Gek Employee Default

Default Maskerfile Sort
PYHDATE Range. ..
QuikPeek. ..

Previously Viewed List

Color Mode

Aubo-ackivate on Mouse howver

Auto-highlight required Fields

Auka Ackion Log

Put cursor in search panel when this screen is activated

Show info icons when highlighting required Fislds on dataforms

—Selected Employes/List
[ <] 7
-
Biy ID Chrl+al+1
By Mame Chrl+alt+2
Ete | BO [ AC [ LG [ Temnated | YWork Phone

4
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Customize — Default Masterfile Sort

Employee Maintenance 39 - The Train USD 0ss; [
File | Options  window  Help  Hob Keys
[ Show Status ChrHF12 ]
‘iew recenthy added employvees [Empty] Ale+y
| settings v Load v
“®  Clear Settings on Exit Save...
Exit F1z Save As.., 4 v Include Teminated [~ Addto gid
Fosifion Confrol Delete +
Payroll
Emploves... 'I
Employee Search r
| Defaulk Masterfile Sort » | By Code
= PYHDATE Range... By Mame
CuikPesk. .. [EUTRCI LG [ Teminated |  ‘work Phone

Previously Yiewed Lisk

Color Mode

Auto-activate on Mouse howver
Auto-highlight required fields
Auto Action Log

Put cursor in search panel when this screen is activated

Show info icons when highlighting reguired Fields on dataforms

[ ¥r: 2008 Dist: 39 site: 0 GS: W [ 5/4/2011 | 2:36:36 PM
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"
Customize — QuikPeeks

=10l x|

Ayailable QuikPeeks

Comments
Al Pozng
Prime Pozn
Deductions
FPayp Lines
Checks Cv'
Checks FY
Chkz Range
Wwid Data
Client Dref

Axailable [rataForms

[+ Right-click contest meru
[ Demographic (M)

[~ Temination [TE)

[~ Emplayee |0 Maintenance
[~ Comments [CO)

[~ Client Defined [CL]

[ Mame Change Histany

[ Emplovrment Yerification [VE)
[ Leave Information [LY)
[~ Benefitz Management [BM)
[ Applications [&P)

[ Action Log [&L)

[ Action Log Histony [4H)
[~ Search Action Log History
™ Wiew dudit Log

[ Quick Label Print

[~ Emploves Data Irnport

[~ Ermergency [MET]

[ Immurizations [ME™)

[~ Medical [ME™)

[~ Handicaps [ME¥)

[~ Credentialz [5K7)

[~ CA-CTC Credentials [CR)
[T CA-CTC Credentials Yiew
[T Service raUnits [SE7]
[ Degrees [SEY)

Check &l | Uncheck Al

[

[rweert Selection |

Ok

| Cancel
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=
Customize — Previous Viewed List...

Recently Yiewed Employees Conh

Mumber aof entries : 10

Save Hiztory List:  [v

‘ K. I Cancel

51



" S
Employee Maintenance - Personnel

2+ Employee Maintenance 39 - The Train USD s O] x|
File  Cptions  Window  Help  Wideos  Hok Kevs

PRL P|F F5E 2

#- Favorites

: —Search Panel
= Personnel

- Demographic (MA) By 55M
- Termination (TE)

- Employee |ID Maintenance
- Comments (CO)

- Client Defined {CL) S5M - Eut Flef &
--Name Change History

District: |23 - ¥ Include Teminated [~ Addto gid

By Ext Ref BuMame | By D

|| Help

”Selected Employee/List

- Employment Verification (VE) —Search Besults [Press Chrl + Enter to select the highlighted employes]

- Leave Information {LV) | Mame | ID | G | Ty | Site | BU |RC | LG |  Teminated |
-- Benefits Management (BM)
- Applications (AP)

- Action Log (AL)

- Action Log History {(AH)

- Search Action Log History
- Wiew Audit Log

- Quick Label Print

-~ Employee Data Import

EI--E_mergencyIMedical
Emergency (ME™)
Immunizations (ME™)
Medical (ME*)

- Handicaps (ME*}

+- Profeszional

+- Position Control

+- Payroll
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"
Employee Maintenance —
Professional & Position Control

£+ Employee Maintenance 39 - The Train USD 0

File  Options  Window  Help  Videos  Hob Kevys

PBRL P XFEED

=0l x|

#- Favorites
. —5Search Panel

+- Personnel

2 Professional ByS3M | ByExtRef ByMame | By D

District : |39 "l ¥ Include T erminated [ Addto gid

- Credentials (SK*)

Selected Emplayee/List
| Help (

- ICA-CTC Credentials {CR)

Sl

- GA-CTG Credentials View
- Gervice YrsfUnits (SK*) 55M : Eut Ref -

- Degrees (SK*)

- Bkills (SK*) —Search Hesults [Press Chrl + Enter to select the highlighted employee}

- Ingervice {SK*) | Mame | D | G | Ty | Site | BU | BC | LG | Teminated

- Educational Units {EU)
- Evaluations (EV™*)

- Test Results {EV™)

- Teaching History {TS5*)

- Teaching Preferences {TS5™)
- Position Control

- AssignmentsIENH (EA)

- AgsignmentsfSTD (PO)
- Assignment Info (EC)

- Pogition Control Search
--Job History (JH)

- PAT - Other Assignments
- PAT - Related Data

- Geniorty Ingpection (51)

[+ Payroll

53




"
Employee Maintenance - Payroll

£+ Employee Maintenance 39 - The Train USD 0ss, - |EI|£|
File  Options  Window  Help  Wideos  Hobt Kews
2 PO - |[H 9 AN E
@ RPLy P& F =
# Favorites —Search Fanel
- Personnel L
Digtrict : W i i
- Professional By SN | ByExtRef ByMName | ByID eict: [a3 v] 9 nchde Teminsied [~ Addtogid
#- Pasition Control Hel Selected EmployeedList
E
= Payroll I == ’] ﬂ o =
- WaIControl Data (w4)
- Direct Deposit SSM: Ext Ref i :
- Deductions (PD)
--Pay Lines (PR} —Search Results [Press Ctrl + Enter to select the highlighted emplopee]
- Payroll Eventz {PE) M ame [ 1D | G | Ty | Site | BU | RC | LG | Terminated |

- Time Card Entry (TC)

- Deferred Pay

- Deduction Accumulators
- Subsgtitute Batch Entry

- Child Support Information
- Tax Modeling

- Payroll Data Import
--I-_Iistury I'Inzpect

Payroll History

Search Pay History
Inspect LaborfBenefits
View Retirement History
" View W2 Data
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Employee Maintenance — Favorites

% Employee Maintenance 39 - The Train USD

File fird

P&+ EE

Options Help  Mideos  Hotb Keys

e A
g 2

=101 x|

- Favornites

B —Search Panel
- Demographic (MA)

~AszgnmentsfSTD (PO}
-~ Azzgnment Info (EC)

By SSM

By Ext Fef

District : |29 - ¥ Include Teminated

By Mame

BylD

[~ Addto grid

- Posithion Control Search I

Help

"Selected Erployes/List

=

- Job History (H)
- Personnel

S5M:

Ext Ref #f:

- Demographic (MA)

— Search Rezults [Fress Ctrl + Enter to select the highlighted emplovee]

1
- Employee Bl Addto Favorites |

Mame | D | G

| Ty | Site | BU | RC | LG |

Terminated

- Comments| =3
- GClient Defi
-~ MName Cha
- Employme
- Leave Information (LY}

- Benefitz Management (BM)
- Applications (AP}

- Action Log (AL)

- Awction Log History (AH)

- Gearch Action Log History
- Wiew Audit Log

- Quick Label Print

- Employee Data Import

Add bo SpeedLinks 3

Assign Hothey
Rermove Hotkey

I';'I--E_mergency.fll-'ledical

‘. Emergency {ME™)
;----Immunizatinns {ME™®)
- Medical (ME*)
‘-Handicaps (ME*)

- Profeszional

- Position Control
- Payroll

55




" S
Manage Favorites

2+ Employee Maintenance 39 - The Train USD Iy ] 4

File  Options  Window Help  Videos  Hot Keys

> 2L P F+ 08 000

= Favoritesz
- Demographic (MA)
- Agzignmentsf/STD (PO) By 55N
- Aggignment Info {(EC)
- Position Control Search I
- Job Hiztory (JH)

| »

—Search Panel

Distict: |39 =~ ¥ Include Terminated [~ &dd to gid

ByExtRef By Mame

BylD

Help

| o

"Selected Erployee/List

35N Ext FRef -
Mowe ta Top

Mave Up —Search Results [Press Ctrl + Enter to select the highlighted emplopee]

= Personnel

- Demograp

- Terminati e BEEm MName | 1D | G | Ty | Site | BU | RC | LG | Teminated |

~Employee Mowe ta Botbom
- Comment
- Client Def
-~ MName Cha

- Employme

Remove from Favorites

Clear Favorites

& [ 9 [

Assign Hotkey
- Leave Info

- Benefits M
- Applications (AP}
- Action Log (AL)
- Action Log Hiztory (AH)
- Gearch Action Log History
- Wiew Audit Log
- Quick Label Print
- Employee Data Import
I':'I--E_mergencyﬂl-‘ledical
-Emergency (ME*™)
-lmmunizations (ME®)
- Medical {ME*)
‘- Handicaps {ME*)
[+ Profezzional —

Remaove Hotkey

4| | 3

[+ Position Control LI




"
Assign Hot Key (Right Click)

File

Employee Maintenance

Options  Window  Help  HotKeys

PERLP|H+EE

39 - The Train USD

055/0ASIS

=10l

= Position Control S¢
- Job History [JH] =
- PAT - Other Assig &dd to SpeedLinks
- PAT - Related Dat

- Seniornty Inspectio

=- Payroll

- w4 /Control Data (w7
- Direct Deposit

- Deductions [PD]

- Pay Lines [PR]

- Payroll Events [PE]

- Time Card Entry [TC]

- Deferred Pay

- Deduction Accumulators
- Substitute Batch Entry
- Tax Modeling

- Payroll Data Import

- Favorites

- Demographic [MA]

- Client Defined [CL)

- Termination [TE]

- Employment Yerification [VE]
- Benefits Management [BM]
[- Personnel

- Professional

El- Position Control

- Azsignments/ENH [EA])

- Aggignments/5TD [FO]

- Assignment Info [EC]

—Search Panel
By SSN | By Ext Ref | By Mame | By 1D | District : ISS "l ¥ Include Terminated [~ Add to grid
| "Selected E mployeedList
S5M: ExtRef #:
—Search Results [Press Ctl + Enter to select the highlighte d employes]
| Mame | D |G| Ty | Site |BUIRC|LG| Teminated | Work Phone

Add to Favorites

Assign Hotkey
Remowve Hotkey

»

- History / Inspect

Payroll Hiztory
Search Pay Historp
Inspect Labor/B enefits
Yiew Hetirement History
View W2 Data

Hotkey for Position Control Search

— M adifier
[~ Cd

[ &l

[~ Shift

—Key

I jv

k. Cancel

4

¥r: 2008 Disk: 39 Site: 0 5: W | 1/10/2011 | 10:57:50 PM .
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Employee Maintenance

File  ©ptions  ‘Window  Help | Hot Keys

@ RBP4 A

39 - The Train USD

055/0ASIS o [m]

Demographic (M)

Termination (TE)

Position Control Search ChrHS

Chr4D
Crl+T

El- Favorites

Demographic [MA)

Client Defined [CL)
Termination [TE]
Employment ¥Yerification [YE)
Benefits Management [BM)
- Personnel

- Professional

El- Position Control

- Assignments/ENH [EA)

- Aggignments/STD [PO)

- Aiggignment Info [EC)

- Job History [JH)

- PAT - Other Assignments
- PAT - Related Data

- Seniority Ingpection [51)
= Payroll

- ‘w4 /Control Data [w4)

- Direct Deposit

- Deductions [PD]

- Pay Lineg [PR)

- Payroll Events [PE)

-~ Time Card Entry [TC)

- Deferred Pay

- Deduction Accumulators
- Substitute Batch Entry

- Tax Modeling

- Payroll Data Import

[=- History / Inspect

- Payroll History

-Search Pay History

- Ingpect Labor/B enefits
-¥iew Retirement History
- Wiew W2 Data

—Search Panel
District : |39 'I ¥ Include Teminated [~ iddto grid
| ”Selected Employee/Lizt

I [ [

55N Ext Ref & ;

By 55N

By EHtF!efl By Namel By D |

—Search RBesults [Press Ctrl + Enter to select the highlighted

Mame | [1] |G| Ty | Site |BU|RC|LG| Teminated | “work Phone

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 1/10/2011 [ 11:02:03 PM
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"
Integrated Video Content

25 Em

ployee Maintenance

39 - The Train USD

File

CE E:"}'; ’? \ﬁt

Cptions  Window

-Favorites
-Personnel
-Professional
-Position Contr
-Payroll

Help+iideo | Hot Kews

QCC Emploves Maintenance Mavigation

Emploves Search Help Chrl+F3
About Shift+F12
Show User Security Settings For this program (Employes Maintenance)
Widea: Al available videos

Yidea: Employee Maintenance only

Wideo: Emploves Mainkenance new emplovee lisk functions

Dioc: Al available Documents

Doc: Emploves Mainkenance only

Doc: Employee Maintenance window Manoal

=19l x|

Drigtrict: |39 ¥ Include Teminated v #dd to gid
Selected Emploves/List
ﬂ =] >
Term:
i highlighted emplopee]
N arne | b | G | Ty | sSike | BU|RC| LG | Teminated | Work Phone
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"
Right Click Context Menu

Employee Maintenance 39 - The Train USD -0 x|
File  Options  Window  Help  Hok kKeys

s mge JIP & ik

El- Favorites B
‘- Demographic [MA] Search Panel
Employee ID Maintenance

Diskrict : |39 Vl W Include Teminated [ &dd to gid

By SSM | By ExtFef ByMame | ByID
Assionments/ENH [EA) ’ T ! Selected Employee/List
Wd./Control Data [w4) Help
) Py e— | |PERSNIKITY. REALLIE |
Leave Information [L¥]
Deductions [PD) Ext Beftt: 1003 Demagraphic (Ma) For PERSMIEITY, REALLIE
Ernpl 1D Maink for PERSMIKITY, REALLIE
Job History (JH) —Search Results [Press Chil + Enter to select th IREES Antenance ror !
Assignments/EMNH (EA) For PERSMIKITY, REALLIE
&- Personnel | Hame | wiork Phore
[+- Profeszional WeiCantral Data (W) For PERSMIKITY, REALLIE
i¥- Position Control Direct Deposit for PERSMIKITY, REALLIE
- Payroll

Leave Information (L) for PERSNIKITY, REALLIE
Deductions (PD) for PERSNIKITY, REALLIE

Pay Lines {PR) For PERSMIKITY, REALLIE

Job Histary {JH) for PERSNIKITY, REALLIE

GQuikPeek: Deductions
GQuikPeek: all Posns
GQuikPeek: Pay Lines

Yr: 2008 Dist: 39 Site: 0 GS: W | 5/4/2011 [ 3:15:13PM




" S
Right Click Grid Select / Context Menu

Employee Maintenance 39 - The Train USD ; =10l x|

File  Options Window  Help  Hot Keys

PR P| L FEE S

Search complete. 2 record(s) found.

El- Favarites

Demographic (MA) —Search Panel -
Employee ID Maintenance B || BB mes | Ewiens Em | Diistriet - |39 'I W Include Teminated [ Add to grid
Assignments/ENH [EA] ¥ i ¥ .
WA/ 1D 4 Hel Selected Employes//List
4/ Contiol Bata (4] j14CKSON e [18ckson.J0SHY |
Direct Deposit -
Leave Information [LY]
D eductions [PD) Ext Reff: 001022 SSN - wwx-un-2109 SEID: nia
Pay Lines [PH]
Job History [JH) —Search Rezults [Press Chil + Enter to select the highlighted employee]
[+- Personnel
N —— Name ¢ Bdemal gl 1y | Sie |BU|RC| LG | Teminated | Work Phone
B Position Control JACKSON, JESSICA D 001023 F|FT |oo01
£

H- Payroll |u_ JACKSOM, JOSH J Ao oo s ler lonon

Demographic (Ma) for JACKSON, 105H 1

Employee ID Maintenance for JACKSON, JOSH ]
Assignments/EMH (EA) For JACKSON, 1O5H 1
WafContral Data (W) Far JACKSON, JOSH J
Direct Deposit for JACKSOM, J05H 1

Leave Information (L) For JACKSOM, J05H 1
Deductions (PO For JACKSOM, 105H 1

Pay Lines (PR} For JACKSON, JOSH J

Job History (IH) For JACKSON, 105H J

QuikPeek: Deductions
QuikPeek: all Posns

QuikPeek: Pav Lines

Yr: 200 Dist: 39 5ite; 0 G5: W | 5/4/2011 | +16:52 PM .: 61




Search Help

%+ Employee Maintenance 39 - The Train USD Q- -0l x|
File  Options  ‘Windaw | Help | Yideos  Hob Kews
e LA e ° ZC Employee Maintenance Navigation
o 32 P H& Q ploy ]
Emploves Search Help Zhrl+F3
About Shift+F12
= Favorites Show User Security Setkings for this program (Emploves Mainkenance)
- Demographic {MA} .
Diistrict - [ I I
- Assignments/STD (PO) By SSNl ByEstRef ByName | By D | sict: [33 2] 7 Inchde Teminated ™ Add o gid
- Azsignment Info (EC) Selected Employee/List
.. Help :
- Posgition Control Search I I j =]
- Job History (JH)
- Termination (TE) S5M Ext Ref it
= Personnel
..Demographic {(MA) —5Search Besults [Press Chl + Enter to select the highlighted employes]
-~ Termination (TE} | ETE | I | G | Ty | Site | BU | RC | LG |  Teminated |

- Employee ID Maintenance
- Comments (CO)

- Client Defined {CL)

- Name Change History

- Employment Yerification (¥E)
- Leave Information (LY)

- Benefits Management (BM)
- Apphcations (AF)

- Action Log (AL)

- Action Log History (AH)

- Gearch Action Log History
- Wiew Audit Log

- @uick Label Print

- Employee Data Import

=- Emergency/Medical
é----Emergency (ME™)

- lmmunizations {ME*)
- Medical (ME*)

‘- Handicaps {(ME*)

+- Professional

+- Pozition Control

— "

62



"
Search Help — Page 1

Employee Search Help

Emplovyee search tips

Print Close

The general format of a name search is

LastName[. FirstName]

LastName (R}:

You can search for employes last names by any of these methods:

o [=[ o

| SEARCH TYPE

| EXPLANATION

Soundex

Tyvpe a last name, such as PETERSON. The search matches the name you typed.
as well as other similar sounding names, such as PATTERSON, PETERS,
PETERSEN, AND PETEREIN.

For this and all other searches by name, the names are sof case sensitive.
In other words, all of the following are the same: PETERSON, Peterson,
peterson, and pETERSON.

Ezact Match

To search for an exact match to a last name, type the complete name,
followed by a space and a slash (7).

For example, type the following to match only the last name PETERSON:
PETERSON ~

Be sure to type a space bhetween the end of the name and the slash.

Ezact Match
and Soundex

You can combine an exact match and a soundex search, as in the following
example:

LAR/S0N

e The letters to the left of the slash (LAR) are an exact match.
o The letters to the right of the slash (S0N) are a soundex search.

For a name to match, the first three letters must be LAR, and the rest of
the name can be anything that sounds like S0N.Thus, this search matches
names like LARKIMN, LARSEMN, and LAREON.

Partial Word
(@)

Type the first few letters of a name followed by an @ sign. This search
regulires that vou Lvpe at least one letter khefore the @ sign.

For example, type JOHN® to match all names that begin with those letters.
This search matches JOHMSON, JOHMSEN, and JOHWNSTON. Howewver, this partial

word search does not match JOHNSOM. JONES. and JONIEHN.
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Search Help — Page 2

Employee Search Help - |EI|5|

Tvpe a *# to do a wildeard mateh. B

¢ Type an * by 1tself to search for all last names. You can combine this

Wildcard (=) glokal search with other criteria, such as a First name or Work Loc.

o Type one or more letters followsd by an #* to get part of the alphabet.
For example, type G% to list all last names starting with O and going
through the end of the alphabet.

Tvpe full or part of a name followed kv a tilde (™). This will search for
vour lnput expression occurring anywhers within a last name. For ezample:

Substring (™) ¢ Type SMITH™ to search for all last names containing SMITH in it. Thus.
(QCC Only) this search will include last names like SMITHSON, ASMITHE, and
GOLDSMITH.

¢ Type -7 to find all hyphenated last names.
o Type JR™ to find all last names containing JR.

Tvpe 9 digits and wildeards to search by Z5N. You can do an exact match or
use wildcards.

The format is: nnnonnnnnn#

¢ Feplace sach & with a digit from 0 through 9 or a ? (wildcard that
stands for a digit)
Social ¢ Do not type any dashes or spaces hetwsen the parts of the 3ZH.
ac1a o Type a # as the tenth character.
Security
Numb
umber Here are some examples of how to search using this method:
¢ Type 445379933# for an exact match on a 33M 445-32-9933.
o Type 777779933# to match all S3Ns that end with the digits 9933 (=zxz-zz-
9933)
¢ Type 445779933# to match all 33Hs that begin with the digits 445 and end
with the digits 9933 (445-xx-9933).
Tyvpe an External Reference MNumber followed by a period.
ExtRef The ExtRef can bhe up to 6 digits long. You do not need to tyvpe the leading
zeros. For example., yvou can type Ext Ref 000393 this way: 398,
The final period is reguired to make the program search for an ExtRef.
FirstName (0O | |

The FirstHame is opticonal and is interpreted in the following ways:

e Leawve blank if wvou do not want to search by first name.

¢ To specify FirstHame, insert a comma(,) after LastMame and tvpe one or morse names
separated by a "|".



"
Imple Name Search

Employee Maintenance 39 - The Train USD

File  ©ptions  Window  Help  HotKeys

PpRBE P FFED

Search complete. 1 record{s) found.

=10

E- Favorites

. Demographic [MA] —Search Panel
- Chent Defined [CL)

By 55H
- Termination [TE] i
- Emplopment ¥enfication [VE)

EyExtFef ByMName

BelD | Districtt : |39 'l ¥ Include Teminated

Ipersnikit}l, reallie

Selected Employes/List
| “PEHSNIKITY,HE.&LLIE

- Benefits Management [BM)

=

=l Personnel
- Demographic [MA] Ext Refl - 001003 CEN w1111

[~ &dd to grid

SEID: 5310563451

- Termination [TE]

- Emplopee ID Maintenance —Search Results [Press Ctil + Enter to select the highlighted employee]

EU

RC

Terminated

Wwiork Phone

El:_nmmenls_[[ﬁ[l] I amne i S G| Ty | Sie
~ Client Defined [CL) PERSMIKITY, REALLIE 000000000 |M |FT | o0Z8

04

0z

Y

[650)372-0200 608

-- Mame Change History

- Employment Yerification [VE)
- Leaye Information [LY)

-- Benefits Management [BM)
- Apphcations [AP)

- Action Log [AL)

- Action Log History [AH)

- Search Action Log History
- Yiew Audit Log

-~ Quick Label Print

- Employee Data Import

=- Emergency/Medical

: Emergency [ME™)
Immunizations [ME™)
Medical [ME™]

‘- Handicaps [ME")

- Professional

[+- Position Control

- Payroll

|

[ ¥r: 2008 Dist: 39 Site: 0 G5: W | 1/10/2011 [ 11:17:07 PM _.:
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" A
Advanced Search

Employee Advanced Search

File  Options

[? i H x %I r"# :):-; Saved Searches

=0l x|

General Information | Dates | F'ayrolll

District ; |39 - The Train USD

j Terminated : IInclude Terminated j

Name: | Gender: | 7|

Street Address I City : I

State I j Zip Code : I—

HomePhone: [(__) __ - ‘WokPhore: [(__) _ - Ex: |__ Payroll/Position control Fr s |

e Tt
zo x| &t wekieeaton: [ [ [ [ [ [ [ [ [
e T
o e T e e e e el
zo 7| | wekeakndar: [ [ [ [ [ [ [ [ [
eo x| @fsdawseheduie: [ [ [ [ [ [ [ [T
s 2| 3| Resotootee 1[I T
e T
eo x| & Bagaiingunit: [ [ [ [ [ [ [ [
e (s T o o
e s ettt
e s T S
e (e

17 1]

[ ¥r: 2008 Dist: 39 Site: 0 GS: W | 5/4/2011 [ 3:12:20PM .
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" A
dvanced Search Dates

Employee Advanced Search

=10l x|

File  Options

P X

r'"# ,_g Saved Searches

General Information. Dates IF'aleIII

—Hire D1ate —Original Hire Date —Rehire Date — Termination Date
Start: |/ 4 Start : I_-"_-" Start : I_r‘_r‘ Start : I_-"_-"
End: |_/ /¢ End: |_/_/ End: |_/_/ End: |_/_/
— TE Expiration Date —Fingerprint D ate — Evaluation Due D ate —Last Check Date
Skart ; I_e"_.-"_ Stark ; I_.r'_.r'_ Start ; I_a‘_a‘_ Stark ; I_.f_.r'_
End: | _/_/ End: |_/_/ End: |_/_/ End: |_/_/
—Seniority D ate —Previous Seniority Date —Mizcellaneous D ate
Start : I_f’_.-’ Start : I_f'_f' Start : I_f'l_f'l
End: |/ ¢ End: |_/_/ End: |_+_/
—Birth Date —Longevity Baze Date
Start: |_/_¢ Start Month/Day : |l—'— Start : I_a’_a’ Start Month/Day ; I_a’_
Erd - i End Month/Dap: |/ End - Lod End Month/Dray : I_,-'_

—Anniverzay Baze Date

Start ; I_a’_a’

End: i

Start Month/Day: |/
End Month/D ay ; 4

| ¥r: 2010 Dist: 40 Site: 0 | 4,/7/2010 | 8:36:42 AM .
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Advanced Search Payroll

B Employee Advanced Search

File  Options

[?Qf}? H X %I r"ﬁ :;; Saved Searches -

=10l x|

Generallnformationl Dates  Pawol I

Iﬂﬁ'l F'aylocation:|_|_|—|—|—|—|_|_|_|_
Iﬂﬁ Papesde: | [ ] 1 T I T [

Iﬂ ﬁ Controlgroup:l | | | | | | | | I
Iﬂﬁ HetS}'Slem:l_l_l_l_l_l—l—l—l_l_

[ra =] i‘l Bank TRwpe: [ [ [ [ T [ T

IED 'I ﬁ' Pay zchedule : I I I I I I I | |

Iﬂ ilStatDedpmfile:l I I I I I I I |
Fo =@ el T T T T

—Payoll Select — Tax Infarmation
Exemption B ange Exempt

ﬁll B feme: I— Federal :

[rate paid for payroll select I_a’_a’ State

County ;

City ;

o o e
TITITIT]T]
mhnininin

Lozal :

Lef e el o] Lo

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 5/4,/2011 [ 3:12:40PM _.:
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" B
Advanced Search — Clear Criteria

2+ Employee Advanced Search o ]
File  Options
— ] . = 2
[_.) Clear Figlds - | %33 H x Iy r"% @; Saved Searches -
all

General Information Tab
General Infarmation - Header

General Information - Field Selections

Dates Tab I_I_I_I_I_I_I_I_
Payroll Tab B I_ I_ I_ I_ I_ I_ I_

Payroll - Field Selections I | | I | I I I

Payrall - Payroll Select

Payroll - Tax InFormation B I_ I_ I_ I— I_ I_ I_
IEQ j ill BankTthpe:l_ I_ I_ I_ I_ Bank ABA Number : I—

IEQ vl i‘l F'ay&chedule:l I I I I I I I I I

[er =] | statDegpofic: | [ [ [ [ [ | [ [ [
e =] & CEN IS IS I I G

—Payroll Select — Tax Information

Status Exemption B ange Exempt
ﬁ]l Flew famie I— Federal :
Date paid for paproll select I_-"'_-’ slaiz

County :

Payrall Select constraintz are not supported
yet, and will be ignored in evaluating the Citu -
zearch results. We shall advize when we e
phaze in support for these parameters.

S . .
minlininin
mininialn
Lol Lod Lo Lo Lo

Local :
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" A
Multl-DI Search

2+ Employee Advanced Search =100 x|

File  Options

[? 3 H x %I r"'# Q Saved Searches -

Gerneral Infarmation IDates | Pa_pmlll

Distict: |39 - The Train USD j Terminated : IInclude Terminated j
Mame : All d:?.str:?.cts . = Gender : Iﬁ
411 districts accessible
Sheet Address: |07 - Q%% UNIFIED 5CHOOL DISTRICT ity : I
24 - 0353 Testing District
State: |zg - 033 Testing District —  ZipCode: |

35 - 053 Test District

Harne Phone : Payroll/Position contral I_

39 - The Train U3D

37 - SMARTVILLE UNIFIED SAMPLE DIST «
AN [ LU LS o | T

EQ - Work location : I

il

9

anll
2941
SR

=1
=]
4

Job cateqory I

=91

Job code I

=
=]
4

Wwiork calendar :

=
=]
4

=
=]
4

Salay schedule :

1 1=
11
11—
11
11
NNy

Report code

=1
=]
4

.

Leave group

=
=]
4

-
-
-
-

B argaining unit :

Terminatiar :

=
=]
4

Ethnic code

=

1
=

T

I S e

EEE=N

EEE_N

11141

21T ]

111 1

R ace ethnic :

=

]

| | | | o | o | | | | | | |

Race code :

=
=]
4

1T 102 0= 11

ERRRERgEE]y
A0

=

=

=

=

=

q




"
Demographic Data

%+ Demographic 39 - The Train USD 10 x|
File  ©Options  Mavigation  Window
PAIN, TRUE 1006 xxx-x¥x-1000 id: 7776665554 AB/MA ChangeMode .:

H H%q”ﬁﬁ# L €] Q gﬁSwitch to: v | Comments = | All Posns = | Prime Posn = | ‘W4 Data -

Show 55N |/] DADB-09/14/2012-13:01:53 .

Title Lazt Mame Firzt Mame l. Preferred

I IPAIH TEUE I_ I MHarme History |

Mailing Addrezs ; |86'? American 3treet [~ Restict

Ciy: [$an Carlos State - IEA =| 2P [sa0v0

Hm: |(650) 777-7777 T: | | I Restiot Wik |i650) 372-0200 Ex: | T: | ~| ot Jiooo; - T | =]

Work, email ;

Hame email ;

Resident Address

State : I 'I il o I

Hie: |01/24/2000 Fiehire : Ii Original Hire : |01 /242000 Drate of Birth Im

inn base lm TBEx: |10/01/2010 Ewaluation due : I—

Fingerprint : |01 /242000 I_ Seriority : ID4;’24;’2000 Pres Seniarity : Misc : I—
Bargaining urit : |U4 - MGMNT 'I

Type : IF'T - FULLTIME 'I Group : I_ Gender : IF 19:
Ethnicity: |EL - EL - Rep code IDZ - CLAZS 'I Citizen: |73 - T34 -
Hispanic/Latino: [~ Race: I jl jl jl jl j

Ethnic/Race 100 - AT/AN Dizabled: [ Veteran: [ # Dependents ID Finge: [ Loyaly: W

Z05 - ASIANIND ; I—_,' ; l—_,' ; I—_['
500 - BLA | Lang1: Lang 2: Lang 3:

201 - CHINESE
207 - CAMEDIAN
400 - FILIPIND

City

Long baze :

il |
1 i




"
Demographic - Options

£+ Demographic 39 - The Train USD - 100 x|
File | Options | Mavigation  Window
PAIN, | b  Save and Stay F9 B /MA ChangeMode .:
H I Savsand Closs ChritFs ,_g Qc‘ Switch bo: = | Comments = | All Posns = | Prime Posn ~ | W4 Data ~
|¢| Save and Mext Employvee F1D 3
Show SSN || DADS-09/14/2012-13:01:53 .:
t.i Save and Get Employes Chrl+F10
T l. Preferred
Sort by Code Chrl+D i
I h arne Hiztar
I- Sart by Mame Chrl+h I_ 4}"
| B} First Employee Shift+F5
I Previous Employes F5 [~ Restrict
Mext Employes Fé State: [ca | ZIP: [a4070
2] Last Employee Shift-+F6
I~ Restict  Wik: |(650) 372-0200 Ex: | T: | ~| o [oon) - T: | 2
w3 Get Employes F7
Unhighlight Required Fields Chrl+H
B print., F11
Resident Address : I
City: | state: | v| 2P |
Hire IEIl,-’ZdL-’ZIZIDD Rehire : I Original Hire : IDl;“24;“2EIEIEI Date of Birth : IllleleSG
Long base : I Ann baze : |D4;’24;’2I3IJD TB Ex: IlDfDlEZDlD Evaluation due : I
Fingerprint ; IEIl;’Zdl;’ZDDD I_ Senority : |D4;’24;’2IJDD Prew Seniority © I Misc I
Type: IF'I' - FULLTIME v| Group: I_ Gender : I? 19: I I Bargaining unit ; IEI4 - MGMNT 'I
Ethnicity . |EL - EL - Rep code : IDZ - CLASS 'l Citizen: |15 - T34 -
Hizpanic/Latino: [ Race: I_ '" jl jl jl j
Ethnhic/Race I v| Dizabled: [ Veteran: [ #t Dependents : IIZI Fiinge: [ Lopaly: W
Lang1 : I 'l Lang 2 : I 'l Lang 3: I 'I
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" S
Demographic — Field Navigation

£+ Demographic 39 - The Train USD = |EI|5|
File  Options | Mawvigation | Window
PAIN, TRUE 10 Defaulk Home Field: Emp Title Cerl+al+H ChangeMode .:
H H% Custar Home Field: <unassigned = Crralt+C « | comments = | allPosns = | Prime Posn = | W4 Data -
J
| Region Home Figlds » | Emp Title Chrl+0 Show 55N |/| DA0S-09/14/2012-13:01:53 i
ow -09/14/ -13:01:53 -
CQuikTab Fields » Address, Mailing Chrl+1
Title Last Marne First Mame l. P Address, Residence Chrl+z
| [patn TRUE I_ I_ Date, Hire Chrl+3
Hispanic/Latino Crrl+4
Mailing Address : ISE? American Street [~ Restict
City 2 ISan Carlos State : II:A 'I ZIP: |94EI’.-‘IZI
Hm: [i650) 777-7777 T: | =| [ Restict MWik: [1650) 372-0200 Ex: | T: | x| ok [jooo; - T [ =

wéork, email ; I

Home email : I

Resident Address I

City: | state: | x| 2P |

Hire : IDl,f24,-*2000 Rehire : I Original Hire : IDl,-*24,-*2UUD Diate of Birth - IllelleSE
Long base I Ann baze ID4,-*24IZDDD TEE=: IlD,-’Dl,-’ZUlD Evaluatinndue:l

Firgerprint : Im I_ Seniority M Presw S eniarity Ii Mizc
Type : Im Group : I_ Gender : F 19: I— B argaining unit : Im

Ethinicity : Im Rep code Im Citizen : Im
Hisparic/Latino: [ Face: Iﬁjl jl jl jl j
Ethnhic/Race : Iﬁ Dizabled: [ Veteran: [ # Dependents : IEI— Fringe: [ Lopaly: W
Lang1: lﬁ Lang 2 Iﬁ Lang 3: Iﬁ

.




Select Field Navigation Configure

=10l x|

£+ Demographic

39 - The Train USD

File | Options

Mavigation

Windom

Setkings

™ Close F12

4 | Configure Field Mavigation

f:,”jfa Lg Qci Switch bo; + | Comments -+ | All Posns + | Prime Posn o+ | W4 Data -

Show SN |/| DADB-09/14,/2012-13:01:53 _:

CErl+M

ChangeMode .:

Title Last Name

First Mame

| [pa1n

TRITE

l. Prefered

I_ I Mame History |

Mailing Address :

IBE? American 3treet

[~ Restrict

Ciy: [san carles State: [ca v| ZIP: [94070
Hm: |(650) 777-7777 T: | | I Restrict  Wik: |(650) 372-0200 Ex: | T: | ~| Ot |ioo0) - T | =
wiork email : I
Harne email ; I
Resident Address : I
City - I State : I j ZIF':I
Hire : Im Fehire : I— Original Hire : Im Diate of Birth : Im
Long base : I— Anin basze Im TB Ex: Im Evaluation due ; I—
Fingerprint ; Im I_ Seniority ; Im Prew Seniarity : I— Misc : I—
Type: IF'I' - FULLTIME 'I Group I_ Gender IF 19: I_ I_ Eargaining unit : |D4 - MGMNT 'I
Ethnicity : Im Rep code : Im Citizen : Im
Hizpanic/Lating : [ Face: Iﬁ“ jl jl jl j
Ethnic/Face : I 'I Disabled: [ Weteran: [ # Dependents IEI_ Fimge: [ Loyaly:

Lang1: I "I Lang 2: I 'I Lang 3: I "I
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Configure Field Navigation

Configure Field Mavigation for Demographic {(MA)

File

— Default Home Field

The field on which the cursar iz placed by
default when thiz dataform is activated.

Default Home figld :  Emp Title

— Custom Home Field

If 'U=e Custom Home Field' is checked, the
cursor iz directed to the selected field when
thiz dataform is activated.

[ Use Custom Home Field Configure

Cuztom Home field :  Date, TB Expiration

— ik T ab Fields

. Emp Gender
1. Report code
2 Date, TE Expiration
3. Email, wfork.

4, unaszigned:

g to 10 fieldz on the zcreen can be defined 2o that the cursor can be directed to thoze
fields by pressing [Ctri+AR+<idx=], where idx can be O through 9.

Canfigure

8. <unazzigned:
B. <unazzigned:
¥, {unazsigned:
2. {unazsigned:

9. <unaszighed:

— Predefined Region Home Fields

The following represent home figlds for pre-
defined regions on thiz dataform. The curzor can
he directed to these fields by pressing
[CHtl+=icd==] wehere idx is the number of the
defined region.

0. Emp Title

1. Addresz, Mailing

2. Address, Residence
3. Date, Hire

4. Hizpanic/Latino

(] Cancel
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" A
Define Home Field

Choose Custom Home Field for Demog |

File

Available fields : Wiew DataForm |

4 ailing
Address, Residence
B argaining unit
Citizen

City, M ailing
City, Residence
Drate, Ann Base
Doate, Birth
Date, Evaluation Due

Drate, Fingerprint

D ate, Hire

Date, Long Baze

Date, Misc

Date, Original Hire

Date, Prev Seniority

Date, Rehire

Date, Seniornty

Date, TB Expiration

Dizabled

Email, Home

Ernail, ok,

Emp First name

Emp Gender

Emp Lazt name

Erp Middle initial

Emp Preferred name

Emp Title

Emp Type b
Ethnic/Race

Ethnicity

Firgerprirt flag

Fringe

Group

Hizpanic/Lating

13

|»

Language 1

Language 2

Language 3

Lowalty

Mo. of dependents

Phore Eutn, Work ;I

QK I Cancel |

4




" S
Define QuikTab Choices (10)

Configure QuikTab Fields for Demographic (MA) il
File
Awailable fields : BuikT ab fields : Wiew DataForm |
Address, Mailing - Emp Gender [Chrl+t+0]
Address, Residence — Repaort code [Chil+alt+1]
B argaining unit Date, TB Expiration [Chrl+a+2]
Citizen E mail, wéark, [Chl+dl+3]

City, Mailing

City, Rezidence
Date, &nn Bage
Date, Bith

Date, Evaluation Due
Date, Fingerprint
Date, Hire

[rate, Long Baze
Date, Misc

[Drate, Original Hire
Drate, Pres Seniority
Date, Rehire

Date, Seniority
Dizabled Clear
Ernail, Home

Emp First name

Ernp Last name

Emp Middle initial

Ernp Preferred name

Emp Title

Emp Tyupe

Ethnic,/R ace

Ethicity —
Firgerprirt flag

Fringe

Group

Hizparnic/Latino

19

Languange 1

Language 2

Language 3

Lonalty

Mo. of dependents

Phone Extn, Work,

Fhone Type, Hame ;I

<<

A o

ok I Cancel |

4




Demographic — Drop Downs

£+ Demographic 39 - The Train USD - |I:I|5|
File  Options  Mavigation  Window
PAIN, TRUE 1006 *xx-%x-1000 id: 7776665554 AB/™MA ChangeMode :

H H%q”ﬁ[:% '-"(_"j.'# Q gd Switch to: « | Comments = | AllPosns = | Prime Posn ~ | W4 Data ~

Show 55N || DAOB-09/14/2012-13:01:53 .

Title: Lazt Marne Firzt Marne | Preferred

I IPAII-I TRIUE I_ I Mame Histor |

b ailing Address ; ISE? American Street [~ Restrict
Ciy: |san Carlos State:IEA ~| 2P: [sa070
Hm: |{650) 777-7777 T: | | I Restict Wik |(6s0) 372-0200 Ex: | T | ~| ok [ioo0) - T: | 2
Wwhork email :
Home email ;

Fesident Address

State : I "l ZIP: I

il I | 0 |

Clity -
Hire: |01/24/2000 Rehire : I Orniginal Hire : IDljZ4,v‘2IJEID Date of Birth : Ill,v'lelQSG
Long base : Ann base : Im TEBEx: IlEI,’EIl,v'ZDlD Ewaluation due : I
Fingerprint :  |01/24/2000 I_ Seniority : ID4;’24KZDDD Pres Seniority : I Mize I
Type IF'I' - FULLTIME j Group : I_ Gender : I; 13: I— I_ Eargaining umit; |04 - HGMNT j
Ethricity: KL - KL | Repcode: [0z - crass x| Citizen: |US - UsA | gg : Egii "
Hispanic/Latino: [~ Pace: I jl jl jl j
Ethnic/Race : I j Disabled: [ Veteran: [ # Dependents : ID_ Frin_gg : Eg %;;
Lang1: I j Lang 2 I j Lang 3: gé : %Ei =
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" J
Demographic — Audit History

MaA_nuditDetail for PERSNIKITY, REALLIE =10lx|
File  ©ptions
™ Close | [ Grid Qutput .\; Print Screen |
Employee | zer Audit | Date 5| Time b odule

REALLIE PERSMIKITY  |DE&T1 DEAT (10415420010 (11:14.46 | PPO2MA | Emplopee Demographic
1111 | REALLIE PERSMIKITY MGH DaA02 | 01/26/2010 | 14:06:03 | PPO2M4 | Employes Demographic
51111 | REALLIE PERSHIKITY MGH Da02 | 01/26/20010 | 14:.06:03 | PPOZMA | Employes Demographic
FEEA111 | REALLIE PERSMIKITY DE&DAR | DAPD | 09/16/2009 [ 14:2743 | PPO2MA | Emplopes Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 03/16/2009 [14:53357 | PPO2MA | Emplopes Demographic
=51111 |REALLIE PERSHIKITY  |DEADAP |DAPD |05/16/2009 |15:04:43 | PPOZMA | Emplopee Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 05/27/2009 (151113 | PPO2MA | Emplopes Demographic
51111 | REALLIE PERSHIKITY DEADAR | DAPD | 05/27/2009 |15:11:47 | PRPOZMA | Emplopes Demographic
1111 | REALLIE PERSHMIKITY DE&DAP | DAPD | 05/27/2009 (151147 | PPO2MA | Emplopes Demographic
1111 | REALLIE PERSMIKITY DEADAP | DAPD | 05/27/2009 151200 | PPOZMA | Emplopes Demographic
==5.1111 |REALLIE PERSNIKITY  |DEADAP |DAPD |05/27/2009 [15.12:00 | PPO2MA | Emplopee Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 05/27/2009 151113 | PPO2MA | Emplopes Demographic
==5.1111 |REALLIE PERSNIKITY  |DEADAP |DAPD |05/27/2009 [15:11:00 | PPO2MA | Emplopee Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 05/27/2009 [15:17:00 | PPO2MA | Emplopes Demographic
51111 | REALLIE PERSHIKITY DEADAP | DAPD | 05/27/2009 [14:53317 | PPO2MA | Employes Demographic
1111 | REALLIE PERSMIKITY DE&DAR | DAPD | 05/27/2009 150320 | PPO2MA | Emplopes Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 05/27/2009 [1510:03 | PPO2MA | Emplopes Demographic
==51111 |REALLIE PERSHIKITY  |DEADAP |DAPD |05/27/2009 [15:10:36 | PPOZMA | Emplopee Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 05/27/2009 (151036 | PPO2MA | Emplopes Demographic
51111 | REALLIE PERSHIKITY DEADAR | DAPD | 04/07/2008 | 05:23:07 | PPOZMA | Emplopes Demographic
1111 | REALLIE PERSHMIKITY DE&DAP | DAPD | 04/07/2002 |05:23:08 | PPO2MA | Emplopes Demographic
1111 | REALLIE PERSMIKITY DEADAP | DAPD | 04/07/2008 | 055701 | PPO2MA | Emplopes Demographic
==5.1111 |REALLIE PERSNIKITY  |DEADAP |DAPD |04/07/2008 |09:51:10 | PPO2MA | Emplopee Demographic
1111 | REALLIE PERSMIKITY DEADAR | DAPD | 04/03/2008 | 03:571:40 | PPO2MA | Emplopes Demographic
==%.1111 |REALLIE PERSNIKITY  |DEADAP |DAPD |05/01/2007 [11:04:04 | PPO2MA | Emplopee Demographic

A
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2+ Demographic 39 - The Train USD = |EI|5|

File  Options  Mavigation  Window

PAIN, TRUE 1006 ®xx-xx-1000 id: 7776665554  AB/MA ChangeMode .:

H H%Q'ﬁr-# 'I:'Eﬂ ,:.; Q@Switch to: = | Comments = | All Posns « | Prime Posn ~ | W4 Data -

111-11-1000 |il| DAOE-09/14/2012-13:01:53 .:

Title Lazt Mame First Marme I Preferned

I IPAII-I TRUE I_ I M ame Hiztory |

Maiing Addrsss: [BE7 American Street I~ Restict
Ciy: [san Ccarlos state: [ca ~| 2P [sa070
Hm: |(s50y 777-7777 T | j [~ Restict  Wik: |{650) 372-0200 Ex: | T: | j Oth: |ooo) - T: | j
Wwiork email = |
Home email: |

Resident &ddiess : I

Ciy: | Stae: | | 2P |

Hire : IDl,-’24f200III Fehire : I : IDl,-’24,-’2IZIDD [Diate of Eirth ;
Long base : I Ann base : |D4,-’24;’2IJDD TEEx: IlD,-’Dl,-’ZIZIlD E waluation due :

IDl,-’z-!l,fZDDD I_ Seniarity IEI4,-’24,-’2E|DEI Prew Seniarity I Misc

Ill,-"Zl,-"lQSS

Original Hire

Fingerprint

.
.

Type: |FT - FULLTIME <~ Group : I_ Gender : IF 19:

Ethnicity : IKL - KL 'I Rep code : IDZ - CLAZS 'I Citizen: |US - USh
Hispanic/Latino: [~ Race: I jl jl jl jl j

Dizabled: [ Wieteran: [ # Dependents : ID Finge: [ Loyaly: [v

Lang1: I 'I Lang 2 I 'I Lang 3. I 'I

B argaining unit :

1

J

Ethniz/Race :




"
Client Defined QuikPeek...

£+ QuikPeek: Client Def for PAIN, TRUE - |EI|5|

File  Options
™ Close | [ 1@Erid Qukput l{-} Print Screen

Field | Walue
aa

Da field co
‘Web 4 Char
Field-4 (2]
Field-4 (3]
Field-4 [4]
Field-4 5]
Field-4 (5]
‘wieb B Char
Field-E [2]
Field-E [3]
Field-E [4]
Field-E (5]
Field-& (5]
‘Wb 8 Char
Field-& [2]
Field-g (3]
Field-& 4]
Field-g (5]
Field-g (5]
‘web 10 Char
iy Date
Their Date
Field-10 4]
Field-10 (5]
Field-10 (8]




" S
Assigned Positions QuikPeek...

% QuikPeek: all Posns for PAIN, TRUE - |EI|E|
File  Options
M Close | [ Grid Qutpuk Q Print Screen
Poszition | Mame F| Start End| Placement | P-FTE | Pct Location | Seq| E-FTE
o0ooz4 | COUMSELOR | [ 070172002 11C -1 1.0000 | 1000000 | UMION MIDDLE SCHOOL Oyl 1.0000
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" S
Add Employee (+)

¥erify New Employee

Laszt Mame Firgt M arme l.
| |

S5M DOB

| |/

Werify Feset

Cancel

83



Add — Verify /| SSN EXxists...

¥Yerify New Employee

Last Mame First Marne l.
[prat |pEMO |
S55H DOE

111111111 |_=’_e’

Thiz 55H i= already on file.
Hame: PERSHIKITY REALLIE

DOB: 0773171956

Werify Rezet

Cancel

84



" S
Add — Might be Same Employee

¥Yerify New Employee

Last Mame First Mame l.
PERSNIEITY FEALLIE

S5HM DOB

765439099 i 7

Thiz employee iz already on file with a different 55H.

S55H: 111111111
Hame: PERSHIKITY REALLIE

DOB: 013171956

i Confirm Add Rezet Cancel




" I
After Add — Who We Added...

Employee Maintenance

File

Cptions  Window  Help  Hot Keys

Show Stakus Ctrl+F12
Wiew recently added emplovees [1 itemis)] Alk+y
Settings

Clear Settings on Exit

Exit F1z

39 - The Train USD

=101 %]

L

-5
lBAriEdl

- Terminabion [TE]
- Employment ¥erification [WE]
-- Benefits Management [BM]

- Personnel

- Demographic [MA]

- Termination [TE)

-- Employee ID Maintenance
- Comments [COJ

- Chent Defined [CL)

-- Hame Change History

- Employment Yenfication [VE]
- Leave Information [LV)

-- Benehits Management [BM]
- Applications [AP]

-- Action Log [AL)

- Action Log History [AH)

-- Search Action Log History
- Wiew Audit Log

- Quick Label Print

- Employee Data Import

E- Emergency/Medical

- Emergency (ME™]

- Immunizations [ME™)

- Medical [ME)

-~ Handicaps [ME™)

- Professional
- Pozition Control
- Payroll

—Seanch Panel

B_I,ISSN| ByEstRef ByMName [By(D |

Ipersnikit}', reallie

Digtrict: |39

- v Include Teminated [T &dd ta gid

Selected EmploveedList
| HPEHSNIKITY, RE&LLIE j

Ext Refd : 007003

SSMN : we-ue-1111

SEID: 5310563451

—Search Results [Press Ctil + Enter to select the highlighted employ

2]

4| 55N G| Ty

Site |BU|RC| LG | Teminated “Work Phone

MName
FERSHMIKITY, REALLIE

000-00-0000 M| FT

0026 |04 |02 | &Y [B50)372-0200 x608

4

¥r: 2008 Disk: 39 Site: 0 G5: W | 1/10/2011 | 11:23:58 PM .:
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" J
Recently Added List

Recently added employees 39 - The Train USD ) =10 x|
File  Options

M ame | 55M | G | Ty | Site | BU | RC | LG | Teminated | Wwiork Phone
[V |4STRONUT, NADATHE M FT

| ¥r: 2008 Dist: 39 Site: 0 GS: W | 1/10/2011 | 11:24:31 PM .:




" J
Options for Recently Added List

39 - The Train USD =]

Recently added employees

File | Options |
|-=$ ‘ "l Copy emplovee list to main search grid Alk+iZ
@ Move emploves lisk ko rmain search grid Ak

W Clear emplovee list Ckrl+F1

] arid Oubput Shift+F11
.| ) | Site | BU | RC | LG | Teminated | YWiork Phone
4w Prink.. Fi1

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 1/10,/2011 | 11:24:39PM .
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"
Change SSN

_lojx

Old 55 Mews S5H

Illlllllll I

¥ Femove data belonging to old 55M

Dratazet # [Mo. of recs to be copied) | Dataset / [Mo. of recs to be copied) | Dataset # [Mo. of recs to be copied) |

Werify Hezet Cancel




Change SSN / Verity

Change S5N

g [l

¥ Remove data belonging to old S5N

Old 55N New S5N

Illlllllll |343434343

Datazet / [Mao. of recs to be copied) | Datazet / [Mo. of recs ko be copied) Datazet £ [Mo. of recs to be copied) 1=
D 1 S5M master (0] Demographic data [1]
Leave balances [1) Client defined 1) Additional demog. 1)
Emergency data (1] Comments [7] Credentialz [2]
Degrees [3) Job higt: obsolete [0] Subjects (0]
Inservice (0] E sperience [0) Skillz [2]
Applications [0) Test results (0] Evaluation results [0]
Position assign. (0] Site preferences [0] Teaching histary [0)
Subject preference [0] Fayroll master (1] Payroll payments (1]
Fayroll positions [0) Fayroll accounts [3) Payroll adjustment [00)
Paprall labor hist (0] Payp deductions [5) Paproll higtory B8]
FPay/Ded history [58) Fay Deduction Hist [0) Deferred Pay Info. [0)
Abzences [Mew) [15] Fietirament master (0] PERS tranzactions (0]
STRS transactions (0] PAT ather assign. (0] PAT Emp Extra infa [0] fro
55N -» # crozeref (0] Audit dates (2] Abzence Tracking (0]
Abs Track Form (0] Absz Track Trans. [0) Contract Histary [0
Abzence Category (0] Cred. Empl. Data (0] Empl. Cred. Code (0]
Credential Cormment [0] Credential Subject [0) Emp. Education [3)
Hand '/ arrantz (0] Pap Contract Dist. (0] Pay Contract Event [0)
Pay Contract Headr [0 FPay. Batch Trans. [0 Instruction [nfa. [0)
Pap Interf Chg Log (0] Pap Interf Emp baz (0] Oregon Ret. Info. (0] =
Continue Change I Reset Cancel

20



" N
Employee ID Maintenance/View

055,/DASIS -0 =|

@ Employee ID Maintenance 39 - The Train USD

File  Cptions  Window

Eﬂclnse | | Q |Q<}J5witchtn:|: v|

PERSMIKITY, REALLIE 1003 xxx-xx-1111id: 5310563451  AB/MA/PR

3N wEw

ExtRef: 001

—*®-1111 Show S5H

Jujs]

Additional Employvee 1D YW alues

ChangeMode .:

/| DAPD-09/12/2010-17:03:01 .:

Dezcription | Walue

Achion

Audit Info

SEID B 0562451

Change

LaP0-09412/2010-17:03:01

CALPERSAD 9500000007

Change

DAPD-02/26,/2010-13:1 3:38

¥r: 2008 Dist: 39 Site: 0 GS: W | 1,10/2011 | 11:27:17 PM _:
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"
New Employee/Assign 1D

39 - The Train USD Q55,/0AS1S (=] |

ﬁ Employee ID Maintenance
File  Options  Window

;ﬂclnse | | ,g |Q¢*Switchtn: -

ASTRONUT, NADATHE 1025 xxx-xx-8733 id:

n/a

TEF_FF 5733 Show S5

35MN:
ExtRef: 001025
Additional Employes D Y alues
Dezcription | W alue Action Audit Info

SEID

Azzign

Mia

CALPERSAD

Aszzign

N4,

| ¥r: 2008 Dist: 39 Site: 0 G5: W | 1/10,/2011 | 11:28:57 PM _:

ChangeMode .:

92



|
| l E B B
Fleaze enter SEID:
|soa1z34567 [t ax length: 10]
| k. I
% Employee ID Maintenance 39 - The Train USD 05s,/DASIS =10 x|
File  Options  Window
Eﬂclose | | .g |g¢’5witcht0: - |
ASTROMNUT, NADATHE 1025 xxx-#x-8733 id: 8091234567 ChangeMode .:
/| DAPD-01/10/2011-23:28:53 .:
ol EEE_RE_FTEI Show 55N |
ExtRef: 001025
Additional Employee 1D Values
Dezcription | %alue Action Audit Info
SEID Q091 234567 Change DAPD-0110/2011-23: 2853
CALPERS-ID M4 Azsign M
¥r: 2008 Disk: 309 Site: 0 GS: W | 1,/10/2011 [ 11:20:40PM _: 93




" A
TC Credential View

A-CTC Credentials Yiew 40 - (S5 DEMO (40) DISTRICT -1O] =l

File  Options  Window

ﬁ#close /(‘D Q Q&Switch ko -

BUSH,LYNDONL 105420 ¥4+ 5450

InspectMode .:

|£| Mot available - .:

Lazt Wame First Mame l.

e {LyHDom IL_

CBEST : I 4 Status I FirstHegisteled:l 4
Hire I 4 Rehire : I L Original Hile:l 4 Date of Birth : I 4

. . Start Expiration Reg Original
Credential ‘ Credertial Mame Lewel | Twpe Document Date D ate Date D ate
L3N Pupil Perzonnel Services Crede CL 070141808 72007 TH2012 E/11/1997
Subject/Codes | Expanded Subject Description | Comments I Districts I
Typel | Typez Subject Code Subject Name
r1 su SC2 Schoal Counzeling
.éztdhensnzatlnn ‘ Authorization Code Mame Egg:;val Renewal Code Marne
- This credential autharizes the holder to perform b Ta renew this credential, the holder needs to
the following services in grades 12 and below, submit only an application and fee to the
Mozt Recent Comment:

[ ¥r: 2010 Dist: 40 Site: 0 [ 4/7/2010 | 8:32:31 &AM




" J
CTC Expanded View

¥iew Credential Code

File  Options  ‘Window

r=¥close :-:-; Q&Switch to: -

BUSH, LYNDONL 105420 *++-#¥_5420

=10l x|

5CH
H1 Pupil Perzorinel Services Crede
T Credential Level CL
3 | Document Mumber 070141808
Authorization Codels) R511

This credential authorizes the holder to perform the

following services in grades 12 and below, including

prezchool, and in programs organized primarily for adults:
develop, plan implement and evaluate a school counseling and
guidance program that includes academic, career, personal
ahd social development; advocate for the high academic

4 achievement and zocial development of all students; provide
schoolwide prevention and intervention strategies and
counseling services; provide consultation, training and
ztaff development to teachers and parents regarding
students' needs; and supervize a distict- approved advisory
program ag described in Education Code Section 43800,

Fienewal Code(s] Rz0
To renew this credential, the holder needs to submit only an

5 application and fee to the Commizzion prior to the
expiration date. The renewal period is five years.

g |lssued Date 74/2007

7 | Expiration Date 7fs2me2

Fienewal Code(s] SC2

School Counseling

TP Z0T0 DS 30 SIE: U [ 37 77 2000 [ 53232 AT
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Leave Balance Display

Leave Information

File  Options  Window

39 - The Train USD

r"*close :)_g Q@Switch to: = | Comments -

PERSMIKITY, REALLIE 001003 XHH-HH-HKHH  AB/MA

055/0ASIS

=10

ChangeMode .:

|/] DAPD-11,/10/2007-11:16:38 - .

Leave Group: IAV IADMINI‘I2MD£8HHN

Memberzhip: IW End:
Leave Base: l— Service Vears:
Leave Status: IW Stark:
Hours/Day: l— Return:
Days/vear IDDD— Leave Group Pay Rate:
Maonths Y ear: IDDD— Employes Pay Rate:

Balance az of: I_.-"_.-" El Refrezh |

—

|Y4 104/24/2000 Hire}

—
—
E

I 0.oo Freeze Pay Rate ¥

Leawe Bucket ‘ B alance Cwer ﬁEErs Calz: FTE Frab E:]Ddb
n.00 N 200.04 ap 1.0000 N

SICK LE&VE 96.00 N 96.00 ap 1.0000 N

PERSOMNAL MECESSITY 0.00 N 56.00 AP 1.0000 N

DIFFEREMTIAL SICK LEAVE 0.00 N 800.00 AP 1.0000 N

COMPENSATORY TIME 0.00 N 0.00 1.0000 N

INDUSTRIAL LEAVE 0.00 N 480.00 4P 1.0000 N

FLOATING HOLID&Y 0.00 N 8.00 4P 1.0000 N

Day' OF CHOICE 0.00 N 16.00 4P 1.0000 N

33PM :
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Employee Assignment (EA)

Assignments,;EA 39 - The Train USD

0S5/0
File  Options  Window

@Reset QRecalculate ‘% Reproject x H H % ('ﬁ r"sF Qf}“) Q QCJ Switch oy -

PERSNIKITY, REALLIE 1003 xux-xx-1111id: 5310563999  AB/MA/PR

ASIS =10l

ChangeMode .:

/] RDS-12/21/2011-12:70:24

[ F: gl 0§ g FTE: I 2.3063 Salany: I 98,357.30 P Salany: 226,614,45 Fiate: I 9,508.89

DDD123-INSTHUETIDNALAIDE,HSF" 0079 - DIRECTOR OF ACCOUNTING - 000200 - PRINCIRPAL, MIDDLE SCHOOL | 000150 - INSTRUCTIOMAL AIDE, SO0 4 I >| New |
Pos Code Frimary  Description Job Code Location Days
|m [T [PRINCIPAL, MIDDLE $CHOOL |FRINCIPAL, MIDDLE SCHOOL (000008 [NION MIDDLE $CHOOL (0026) |151. 00
Start End AD Mo Dal'r Hri/Day DAY Placement 97.437.00%  Edit F Advance Adv Date
[03s03/2007 =] | = @ [ [za [eo0 § e~ ¢ - o~ [er] 5] v v | = %l
Percent Pos FTE Emp FTE 54 Type  Contract® ‘Work Cal - Shift Mo HW  Ann base [04/24/17] Long base (none] Seniority Statuz
[[too.00 [1.0000 [1.0000 [35.75 |[ms 7] [ fonos -] [ r | = | = | B Benefit8|
Effective Date Pay Rate Fay Schd Cy Uploaded-Pay Seniority Supervizor FPay End End Update Date
[0573072008 =] ['9,148.26 [eom1 +| [mo | = o /] | [oe =] 1171672001 =]
Base Bonus 1 Bonus 2 Bonus 3 Bonus 4 Bonuz & Bonus B Bonus 7 Bonus & Bonus 9 Bonus 10 # Total
| oo ooof oo ov.oof oooof  o.oof  ooof oo .00 0.00
Paprall | 94,061.00 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 | .00 | o.00 | 0.00 | 0.00 | 0.00 | 94,061.00
Projection: | 86, 965. 00 | 0.00 | 0.00 | 0.00 | 0.00 | 0.00 | .00 | o.00 | 0.00 | 0.00 | 0.00 | 86,965.00
Pct Fnd Fesc ¥ Objt 30 Goal Func Cstltr 3te Mngr Payroll Projection
500% |+ 0l0-0000-0-1300-00-0000-2700-000000-026-0000 4.702.05 4.348.25
7000% |+ 0l0-0000-0-1100-00-1110-1000-000000-011-0000 65.842.70 B0.875.50
2500% |+ 0l0-0000-0-1300-00-0000-2700-000000-026-0000 23515.25 21.741.25
| | Grand Totat || 94,051.00||| 85,955.00||

[ ¥r: 2008 Dist: 39 Site: 0 G5: W [ 4/16/2012 [ 1:26:01 PM _.:
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"
Assignment Info (EC)

Assignment Info 40 - (055 DEMO {40) DISTRICT =10l x|
Ele  Options  Window
H Hﬁclose .g Q@Switch kor -
KIRK, JAMES T 102903 ***-**.2003  PA-GE [ChangeMode _:;.
|i| PEIPAPIXIPITLI-NNNVNINT -
Major Job Cade: |000332- SYSTEMS AMALYST Il j Job Category:  |0500 CLASSIFIED
Annual Contract: W FTE: m
Senionity:  Clazs: I— turnber: l— Flacement: E I? IE
whork Locations: |81 85 - TECHNOLOGY SRYCS j
whork, LocationZ: I j
Months per Year W Hours per Day: |3, 00 Days per Year IW
v il o
Frozen \l-;i:g;al Praziticr FTE Start End Locatian E;E\lfels Days Manths | Hours Shitt | Job Code Flacement g;g}?l ':
»N e 1.0000 |11/26/200 A OLOGY SRVCS 26000 (1200 |20 e s 2062 04 | EAMDOO

[ ¥r: 2010 Dist: 40 Site: 0 | 4/7,/2010 [ 8:41:40 AM _:
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" I
Termination (TE)

Termination 39 - The Train UsD

File  Qptions  Window

H Save HSave and Close ﬁ%clnse EEE Add Change ,:-; QCJ Switch to: = | Deductions = | All Pasns -

PERSNIKITY, REALLIE 1003 Xxx-Xx-X®xH AB/MA

=0l x|

ChangeMode .:

Temination date: |74/

0K to pay? II\I "I

OF. to rehire? IYes 'I Use termination date to end open assignments in fy 097 I vl

Date | Comments

[ ¥r: 2009 Dist: 39 site: 0 | 4/25/2010 [ 9:49:14 PM

929



" S
Comments (CO)

Comments 39 - The Train USD Qss = |EI|1|
Ele  Options  'Window

E%Add ﬂ._i Change |'=$Close Q Q&Switch to! ~ | Deductions -

PERSMIKITY, REALLIE 001003 HXX-HK-HHXK AB/MA ChangeMode .:
|v] DAPD-04/0%/2008-12:00:17 .

Comment Type: IMA-MAIN DEMDGHAF‘HICCDMMENTSj Select |

[~ MalN DEMOGRAFHIC COMMENTS

Date # | Comments

040742008 THIS 15 & COMMENT FOR TRAINING

[ ¥r: 2009 Dist: 39 site: 0 [ 4/25/2010 | 9:49:32PM
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Client Defined (CL)

39 - The Train USD

Client Defined

File  Options  Window

H Save HSave and Close r'"#clu:use Q Q& Switch ko: + | Comments -

PERSNIKITY, REALLIE  DD1003 HXX-HH-KHHX AB/MA

=101 x|

ChangeMode .:

4| DAPD-04,07/2008-08:56:34 ~ .:

— 2-Character

Field-2 (1] [
Field-2 (4] [0’

Field2 (2) [<B
Field2 (5) [<E

Field-2 (3) [<C
Field-2 (E) [<F

—4-Character

Field-4 1] I
Field-4 [4] I

Field-4 (2] I
Field-4 [3] I

Field-4 [3] I
Field-4 [E] I

—B-Character

Field-& [1] I
Field-E (4] I

Field-6 [2] I
Field-E [5] I

Field-6 [3] I
Field-E [E] I

—8-Character

Field-8 1] I
Field-2 [4] I

Field-3 [2] I
Field-3 [5] I

Field-3 [3) I
Field-3 (5] I

—10-Character

Field-1011] I
Field-10[4] I

Field-10 1] I
Field-10 (5] I

Field-10 (3] I
Field-10[E] I

| ¥r: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:49:44 PM .
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" S
Name Change History

£+ Mame History 39 - The Train USD 0s5,/0ASIS - |EI|5|
File  Options  window
=
E-% Add Change Delete r'*clcuse .g Q@* Swikch boy -

PERSNIKITY, REALLIE 1074 ®xd-xx-1111id: 5310563999  AB/MA/PR InspectMode X

2item[z] found < Page 1 of 1 > |

[rEALLLY | o x| Josrorrooe | ma | [parp| |0ar07s2008] [9:51:22 an|

IEMI'T GET THE FIRST NAME CORRECT...

2. [pERSHIRITY REALLY [ [t =] [oasovreoe | ma | [parp| |0ar07s2008] [8:57:10 an

II'IIS PELLED FIR3T HNAME
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" S
Employment Verification (VE)

¥erify Employment

39 - The Train USD

File  Options  Window

ﬁ#cluse ? ,_g Q&Switch ko: = | Comments = | Deductions = | All Posns -

PERSNIKITY, REALLIE

1003 HHH-HH-HHHH AB/MA

=10 %]

InspectMode .-

Addrezs

. MaTN
SAN MATED, Ci

Hire : II:I4£24.-’2I:IEID

Phone: |(650) 555-1212

Date af Birth ; IEIF".-"E'I /1955

Statusz IFT -FULLTIME Bargaining Urit ; (04 - MGMMNT
Location ; I* HOF *

Last Check

Salary

b Erno:

0.aoo

—

Rehire: |_/__/ Retire Code : IF'EHS Annual Contract ; 0.00
Separated : I_.-’_.-" Reazon : I YT Eamnings : I 755.00
— Pozition &zsignments
Fay [rays Hourz
iz Pozition M ame Cycle Fay Rate Start D ate End Date FTE Fer Fer s e
Code Week
Code rear Dray

Mo Records Found

| ¥r: 2009 Dist: 39 Site: 0 | 4,/25/2010 | 9:50:09 PM .
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" S
Emergency (ME*)

Emergency 39 - The Train USD : _I- _ID EI
File  Options  ‘Window

=
H Save HSave and Close r'"#t:l-:use L{g Q{?’ Switch tor » | Comments - | Deductions = | &l Posns -

=

PERSNIKITY, REALLIE 001003 xux-KH-RHHK AB/MA [ChangeMode .
/| DAPD-04,/07,2008-08:50:28 - .:
Doctar Im Phiore: II:_:I = Ex I
Contact person:  [NOTS0 PERSNIKITY Phore: [ ) _ - Ex: |
Relationzhip: ISEII-I Last phygical : |4/
Spouze name: IDEFII-IITELY PERESNIEIT tedication: ITI:II:I MANY TO LIST HERE
Freferred Hozpital: I j
Inzurance Carrier: I j Account:

Yr: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:50:36 PM
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" S
Immunizations (ME?)

78 Immunizations 39 - The Train USD ;IEIEI

File  Qpkions  ‘Window

H Save HSave and Close ﬁ#clnse C% Aadd x Delete ’? Delete All _

PERSNIKITY, REALLIE 001003 XXX-HH-XXHA AB/MA |EhangEMudE o

— lmrmunization

E=piration D ate
10012010

[mrmunizatian

| ¥r: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:50:49 PM .
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" S
Medical (ME*)

i Medica 39 - The Train USD = =
. dical h ' O

File  Qptions  SWindow

H Save HSave and Close |'=¥Clnse E% fdd x Delete "? Delete Al Q _

PERSNIKITY, REALLIE 001003 Huz-H-RHRH AB/MA [ChangeMode :
/| DEA1-03,/04,/2010-15:51:54 ~ .:

—Medical

HHL - HaMG MAIL

| ¥r: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:51:11 PM
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" S
Service Yrs/Units (SK*)

service Yrs/Units 39 - The Train USD -0 x|

File  Options  Windaw

H Save HSave and Close ﬁ#clnse .g Q-CJ Switch ko: = | Deductions -

PERSNIKITY, REALLIE 001003 xxXx-KH-HHKX AB/MA |EhangEMudE FH

4| DAPD-04,/01/2010-18:18:52 - .:

Y'ears Experience in State:

f'earz Expenence Out of State;

bk

Years Expenence in District;

s
=
-

Inzervice Units:

Additional College Unitz; | 2.00

Yr: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:51:37PM
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" S
Degrees (SK*)

39 - The Train USD

File  Options  Window

H Save HSave and Close f#close E% Add XDeIete Q Q&Switch ko -

PERSNIKITY, REALLIE 001003 RxH-HX-HXHK AB/MA

=101 ]

ChangeMode .:

|4] pAPD-03/22/2008-16:45:22 -

Education Institution I ajor Minor Date Units
(B - EACHELOR OF SCIENCE 000071 - MORTHERN ILLINOIS UNIVERSITY = | =] =l o

M2, - MASTERS DEGREE [~ || 000027 - &N JOSE STATE UNIVERSITY = =] =] ]

ED - DOCTORATE = || 000096 - UNIVERSITY OF Haw/all =l =l =l 0

[ ¥r: 2009 Dist: 39 Site: 0 [ 4/25/2010 [ 9:51:48 PM .
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" J
Skills (SK*)

39 - The Train USD 10| x|
File  Options  ‘Window
H Save HSave and Close ﬁclase E% #Add x Delete "? Delete Al ,Q Q& Swikch to: =
PERSNIKITY, REALLIE 001003 HHX-HK-HKHK AB/MA ChangeMode .:
|£| DAPD-06,/04,2009-16:24:26 ~ .:
Skill Awarded Expires Tupe
LI HAL - HYAC CERTIFICATION 12/31/2008
T30 - TYFE 30+ WW0ORDS PER MINUTO j 014012009

| b

Yr: 2009 Dist: 39 Site: 0 | 4/25/2010 [ 9:51:58 PM
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" S
Educational Units (EU)

=10l x|

39 - The Train USD

Educational Units

File  Options  window
HSa\-’e HSave and Close |'=$Clnse E%F\dd XDeIete Q Q@Switch to: -
ChangeMode .:

PERSNIKITY, REALLIE 001003 xxx-ux-xwxs  AB/MA
|] DAPD-04,/07/2008-09:58:13 - .:

Al Course | Duplicate Euursel

S e | o || it Gl R | Completed | BTR | Sem g | | fudt ATl

v 1 CEETEN s | Leaming Fuby 000099 - MENLO COLLEGE =l [oesaiz007 300 04/07/2006: | 09:56:13 by DAPD
2 |10/01/2007 | ADVRUBY | Advanced Fuby 000043 - MENLO COLLEGE =l [11/s0sz007 300 04/07/2006: | 095613 by DAFD
3 |04/01/2008  |RAAILS | Fuby and Rails 000099 - MENLO COLLEGE =l [11/30/2007 300 04/07/2008 | 09:56:13 by DAPD

Tokal Units: 9

Yr: 2009 Dist: 39 Site: 0 | 4/25/2010 | 9:52:14 PM :
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"
Benefits Management

2+ Benefits Management 39 - The Train USD 0SS/0ASIS i ] 5

File  Options  Window

I (WS A B | g g B | §eswihto: -

PERSNIKITY, REALLIE 1074 xxx-sx-1111 id: 5310563999  AB/MA/PR Change .:

Show SSN |/| DAPX-04,05/2013-11:54:57 ~ .:

—Employee Information

Address: [1234°5. MAIN STREETS Sew [Male | EmplopesType: [FT suLLTINE |

[5AN MATED, CA 12345 CustiD: | BagasiningUnit 04 momir

Age: [5By Bm 5: [54p 2m Hm: [1g50) sss-1ziz | whke ]t ) - RepCode: oz cLass |
DoB: [07/31/1956 =] Hire: [07/01/1998 =] Rehie: | 7/ =] AnnBase: [04/24/5011 =] Ter| / / =1

ﬂﬂﬂu Pos: l_ I I Job Code:l Location: I
Stat. [/ I e | s FTE: | Total FTE: |

—Benefit Information [Aotive)
Package: |BEF - Basic Package | Level [E1 - EMPLOYEE PLUS ONE . Ben Status: IFT

Elig: |05/01/2000 =| End | /¢ =l Elect 10192010 =] Ext[_/_/__ =] Sect 125 [ Pri: [ COERA: ¥
FTE rule: IAP 'I I]_, vl FTE: I 0.9063 Alloc: I 'I Empe °/°:| 100.00 Ernpr °/o:| 100.00 M:I_ F|:|
Sal e IAP 'I IL vl Sal I 152,000 Wik Sp I i I I NF':I 4

Plan Information I Dependentsl Customerlnformationl Qick Ehangel Commentsl Pa_l,lrolllnformationl

EEB Add Plan x Remove Plan @ Recaloulate @ Show Inactive mﬂﬂﬂ o M airtain :—‘ Delete }? Reactivate

|

Plan | Level | Owveride | Employee | EE Rule | Employer | ER Rule | TotalDed. | Tatal | Unite | Increment | Fate | Posted
. - | L ed [ L - Locke il | 0
DELT - == - = o 0.00(L - Locked x| £9.00|L - Locked x| £9.00 0.00 0.00 0.00 0.00
V5P - ey - =~ 000|L - Locked | 4600|L - Locked x| 46.00 0.00 0.00 0.00 0.00
TEST - ABC <|E1 - = 1585|L - Locked v| 31.71|L - Locked x| 47.56 0.00 0.00 0.00 0.00

< |

Employee Tatals: | 14585 | 000 % Employer Totals: 571.71 | 000 % Totals | 71756 | 0.00 %
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BMG — Dependents Tab

39 - The Train USD

£+ Benefits Management

File  Options  Window

H = %qnﬁ ﬁ% Q:jﬁ; cge Nge Q g@Switch tay -

PERSNIKITY, REALLIE 1074 #ux-ux-1111id: 5310563999  AB/MA/PR

0s5/0a515

=gl

Change .:

Show 55N || DAPX-04,/05/2013-11:54:57 ~ .

—Emploves Information
Address: [1234'5. MAIN STREETS Sew [Male  Emplopes Type: [FT FurnTINE
[SaNMATED, Ca 12345 CustiD: [ BaganingUrit o4 memr
fige: |56y Bm 5 |54y 2m Hm [is50) sss-1ziz | whke|r ) - RepCode: Joz cLass
pog: [07/211956 =] Hie: [07/01/1998 =] Rehie: [ / / =] AmnBase: [04205011 2] Temn: | / / =
ﬂﬂﬂﬂ Pos: l_ I I Job Code:l Location: I
St [// =] End[// =] Hrs| FTE: | TetdlFTE: [
r— Benefit Infarmation [Active]
Package: IBP - Basic Package j Level IEl - EMPLOYEE PLUS ONE j Bien Status: lrr—
Elig: [05/01/2000 | End [/ =] Bkt 032000 7| Ewt] /¢ = Sect 125 [ pric [ COBRA: W
FTE rule: IE, IE[ FTE: Im Alloe: l—;, Empe % | 100.00  Empr | 100.00 M:I_ F|:|—
Sal rule: IE IE Sal: IT,DDD Witk Spe I ,-fl I NP:|—4

EHB Add Dependent x Fiemowe Dependent

Plan Information  Dependents | Cugtomer Informationl Quick Changel Commentsl F'a_l,lrolllnformationl

Mamne 55N Gender

-

Abzaulutely Persnikity 333441111 |H - Hale ﬂ 06/08/1987

| Date of Birth | Curr&ge | StartAge | Dependent Code |

Stat |  End | Cobra A B

| | Other |

-

25 20 CH - Child ﬂ 0740142007 | 11/08/2012 ks

T otal dependents: I 2 Aitive: I 0

Inactive: I 2
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" S
BMG — New Setting

=101 |

Q55/0ASIS

39 - The Train USD

Change _.:

£+ Benefits Management
File | Options  Window
| Sektings ] || Ennplayee Infarmation Yiew 3 | Mone
Close F12 G Sort by Code ChrHD Minimal
: "I Sort by Name Chrl+h v
v ol Show S5M |i|DRPX-D4,{05/2013-11:54:57 -
Senx: IMaIe Employes Type: |FT  FULLTIME
Cugt 1D: I Bargaining Unit: |04 MGHMHT
Fep Code: IDZ CLASS

—Ermployee Infarmation
Address: [1234 5. MAIN STREETS

:| -
=

whe |
Term:l A

IS.-’-‘«N MATED, TA 12345

Hm: [1650) sss-lzlz

Jaob Eode:l

Age; |56y Gm 5: |54y 2m
DOB: [07/11/1956 =] Hire: [07/01/13%8 =] Rehive: [ / / =l AmnBase: [04/24/5011 =]

FTE: |

Location: I
Total FTE: I

Pios: I_I I
Start: I s 3

Oaod

EI Hrs:l

End |/ /

£+ Benefits Management
Wwindow

39 - The Train USD

Cﬁe Nﬂe :)-.. Q@Switch ko -

055/0ASIS

Show S5N El DAPX-04,/05/2013-11:54:57 ~

=10l x|

Change .:

File  Options
T U I
HuSs9 a0A-s
PERSNIKITY, REALLIE 1074 xxs-xx-1111 id: 5310563999  AB/MA/PR
— Employee Infarmation
Sew [Male fge: |56y Bm Employee Type: |FT FULLTIME Bargairing Unit: |D4 HGHNT RepCode: [0z cLass
| Level [EL - EMPLOYEE PLUS ONE | Ben Status: IFT
Esit |_/_/__ =] Sect 125, ¥ Fii. ¥ COBR: ¥
R: I

— Benefit Information [Active]
Package: IBP - Basic Package

Elect: [10/13/2010 =]

Enpe % I 100,00 Ennpr c'/?:I 100,00 M:I_

Elig: [05/01/2000 ~| End [/ / =]
FTE rle: IAP v| E FTE: | 0.5063 Alloc: | v|
Sal rule: IAP 'I IE Sal I 152,000 itk Spe I i I

AN
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Job History

Eile  Options  Window

'
C% Add Delete H Save m Save Comments H Save and Close r’# Close: .

SMITH, ANOTHER X 0101 xxx-xx-0459 id: n/a

82 - TESTING DISTRICT #82

.;-g Q@Swmch o -

-0/ x|

ChangeMode :

u‘l Not available - .:

lp(; ﬂmg D - Active D - Inactive

|—.J ob History Summary

—Comments

| P&F | Action |

Postt

Flacement

Total Pay

0z 04/04/2008 000000 08 00-0000-00 0.0000 0.00
1] 06/30/2002 131070 0z TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
04 04/19/2002 131070 02 TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
05 0140141997 000001 08 testing 00-0000-00 0.0000 0.00
113 014011997 000001 08 testing 00-0000-00 1.0000 0.00
o7 04/19/2002 131070 0z TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
0 01/01/2008 000001 08 TESTING 00-0000-00 1.0000 0.00
0 0E/30/2002 131070 0z TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
10 04/26/2008 000001 08 POSITION 1 00-0000-00 0.0000 0.00
1 04/21/2002 111111 02 TEST POSITION 00-0000-00 0.0000 0.00
12 04/20/2002 222222 02 TEST POSITION 00-0000-00 0.0000 0.00
13 04/19/2002 TEST |TEST 131070 0z TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
14 04/19/2002 TEST |TEST 131070 0z TEACHER-HIGH SCH 1100 10-0005-25 1.0000 0.00
15 0E/30/2003 333333 03 test 00-0000-00 0.0000 0.00
16 04/21/2002 111111 0z TEST POSITION 00-0000-00 0.0000 0.00

04/19/2002 ReCreateDATA LOAD FOR 02: JHOS00 H.00.10
0419/02

test comments]

test commenits2

test comments3

test comments4

Pazition |nformation I Placement Inlormaliun' Personnel Infurmatioml Hiztary CDmments' All CDmmants' Job Summary'

Btart End
Posicion: |131070 |TEACHER-HIGH SCH Lloo |130-F1a JogmAgss =] x|
Jab Cat: |I]EI]D INDRECDRD |1\mmzcnm> FTE: lm
Job Code: 051300 [worzcorn Jmorecorn Multiplisr: l—
Work Loe: |0130 [wopzcory fmorecomn TE Scare: 104151979 =]

[ ¥r: 2002 Dist: 82 Site: 0 G5: W [ 3/19/2012 [ 9:52:54 AM
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Quick Label Print

% Quick Label Print

39 - The Train UsD
File  Options

=0l
ca Print Labels (33 Print Sample @ Prink Sample Without Borders | ()] Preview

Preview OFf r=¥close @ ‘g aJ Arial, 9, Bold T&_

InspectMode :

Label Style: IEmponee Marme and Address Labels
Avery Label Humber: |

Labels per Employee: I 1 Total Employess:
Copies: I 1 Total Labels:

Start at Label: |1 'l

—Sample Label

=

Chooze Employee(z]

50| Selected Employes

50|+ Listed Employees

Employee W. Name
2020 Fineview Bhwd.

Future City, CA 98765-2020

[ ¥r: 2008 Dist: 39 Site: 0 GS: W [ 4/16/2012 | 1:28:15PM _
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Label Print — Preview...

2+ Quick Label Print i 0S5,/0ASIS - |EI|1|

File  Options

e
= Print Labels =2 Print Sample =2 Print Sample Without Borders | Preview Preview Off Close |24 a Arial, 9, Bold
L™ A
Print to Preview done InspectMode .:

Zoom
Label Style: IEmponee Mame and Address Label: Tl =9z

L~

Awery Label Mumber: Choose Emplayes(s]

Labels per Employes: I 1 Total Employees: 50| " Selected Employes

Copies: I 1 Total Labels: B0 |+ Listed Emplayess HADETHE SETRONUT M RO RET ATHENA WOREERT BARFLEGOMER
B8 AMERCON BT. 122 GREEKVILLE RDB 11 APPLECORE LANE
BAN CORLOE, o 4070 [ATHENBEURG, T0. B2 147 (CUPERTING, OF BO12E
Start at Label: I 1 - l

—Sample Label

DAAND BOTICELL o EUILDER DUACOD EUMBTERD
1 PalNTER Wit #10 Dotming Bt zd7 SMERICAN BTREET
Lag wEGLE, WM E0000 Landan, CT B7 406 BAN CORLOB, G0 BAITD
Empl W. Name
2020 ineviesBhi: JEGN CHOCE 4CEY CHRCMY M o CLEANER
Future City, CA 98765-2020 §66 C0LI FORMNLS, BTREET 100 PATRCK ELVD 1414 8. 1¢h Bt

BN FRANCIBCD, G0 F4002 QWK LAND, C:o.BadTE anyiaem, CioBEERE

CHAUNCEY @ CLEENURJR EAREARY COABT 00T NS EMPLOY EE
1414 B, 14TH B¥mnt 1 EEOCH BTREET 287 DMERCON BTREET
MYTOUUN, G0 B 1212 [CANNERY ROWY, CoBaz21 BN CARLOB, Ca B4070

AVERY P. FERNDOCK DIN DOLCHER BTEFH.ANIE GOMER
12 Bncmm Lane ar 54 GLOPER
Hemet C:oBETAG4221 DLKBJF, G BBERR BN DECO, Ca BAOD1

144 GOOPER CHARLIE GAMER TOM HOND

8 PRONCD, 200 ELOCK
PRADS, G 53228 (CLKLAND, OK BE24E24 BN LEANDRG, G0 Ba42E

FRED HOLM J EBBICA D JACKBON OB H J. JACKBON
GAT TANCHERE e Ea mment BUNBETCLIFFE
LA CRUGH, G0 B2644 ora o valley, G0 BEBAE Ban Dingo, 0. 60000

CHAUNCEY @ JONER TaNMAY MOHAPOTR. CM EEE 4. NEWEEE
2626 N 26h AVE BAVTELLE ELVD 101 101t Bwnt
Ban Carfos, G B4070 [CULVER CITY, G Bddddad Ban Carlog, G B4070

NOARAT MR NUMEER1021
e dook LN YH ERE BTREET
Bausli, Co FO000 5.0 YU H ERE TOWVUN, G0 BBBBR

TRUE Pall MR FELEODY PEPPER FELEODY
247 Amerinan 4ot 1TV LANE 12882 E BACE HILLA DAVE
Ban Carfos, G B4070 (CHANMEL 1BLAN DB, G 0001 walL, o 26841

[ ¥r: 2008 Dist: 39 Site: 0 G5: W [ 4/16/2012 | 1:28:24 PM :
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Search Action Log

Search Action Log History 82 - TESTING DISTRICT #82 / i [ 4]

File  Options  ‘Window

Lz ¢ ] Q&m ,‘?[:#CIUSB Q Q&Switch ko -

Search Complete. Records found: 131

InspectMode

Selection Criteria | Resultz 1 31]|

JE I | — — — I
38| et [T T
EffectiveDate: | /7 x| w0 [~/ =]
AuditDate: [/ /7 x| [ =]
BaFintFlag [ v
AFPintFlag [ |

[ ¥r: 2008 Dist: 39 Site: 0 G&: W | 1/10/2011 | 11:47:24 PM _:
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" J
Action Log Search Results

Search Action Log History 82 - TESTING DISTRICT #82 - |EI|5|
File  Options  Window
L ] Q@ m ['? r’#close L'g QC\' Switch to: =
InspectMode .:
Search Complete. Records found: 131
Selection Criteria  Results [131] |
SSNJE=t Ref | M arne PaF Code E’i;e&'de 'Sdeggll?;?oln Pasition Position Mame Effective Drate Board Date =
SMITH SFIRST LG1 LOMGEVITY STEF | THIS EORSTE E/3/2002 R/8/2007 =
» 00 1
15
noooot SMITH SFIRST LG1 LOMGEVITY STEF | THIS EORSYE R/8/2007 R/8/2007
ooz 1
15
noooo SMITH SFIRST LG1 LOMGEVITY STEF | THIS 000000 BM4,/2007 E/3/2007
003 1
15
o000t SMITH SFIRST LG1 LOMGEVITY STEF [ THIS EORETH 5/M14,/2007 B/20/2007
004 1
15
o000t SMITH SFIRST LG1 LOMGEVITY STEF [ THIS EORETH 5/M18/2007 B/20/2007
005 1
15
noooo SMITH SFIRST LG1 LOMGEVITY STEF | THIS EORSTE BM8/2007 R/20/2007
006 1
15
noooo SMITH SFIRST LG1 LOMGEVITY STEF | THIS EORSTE BM8/2007 B/20/2007
007 1
15
noooo SMITH SFIRST LG1 LOMGEVITY STEP | THIS EORSVE 5/19/2007 B/20/2007
o8 1
15
noooo SMITH SFIRST LG1 LOMGEVITY STEP | THIS EORS7E B/21/2007 12/31/41899
009 1
15 v
g e S LI_I
| ¥r: 2008 Dist: 39 Site: 0 G5: W | 1/10,/2011 | 11:47:34 PM _:
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" A
osition Control Searc

Position Control Search 39 - The Train USD : 101 x|

File  Options  ‘Window

L () Q@ Eﬂ ’_) [:sFCIc-se ;-:-2 Q& Switch ta: ~

InspectMode  .:

Selection Criteria I Hesultsl Tree \-"ieW|

Figcal Wear IEIEE
Control D ate: IDBJ"BEI.QDEIB 3

Fnd Besc ¥ Objt 50 Goal Func CstCtr Ste Mngr
Account: L |I???—????—?—22??—??—????—????—??????—???—???? j

Sort Flag: IName VI
OpenFiled: [Both 7]

¥r: 2008 Dist: 39 Site: 0 GS: W | 1/10/2011 | 11:57:32 PM .
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" A
C Search Results

Position Control Search 39 - The Train USD =0l x|
File  Opkions  Window
Q:E) Q@m [?r"sFCIose ;g Qc’ Switch ko -
[inspectMode :
Search Complete. Records found: 81
Selection Criteria  Results [81] | Tiee Viewl
Account | Pasition Position Mame SSMAERt Ref Hame FTE =
01 0-0000 ! - 5 00o04a DELIVERY DRIVER “OPEN® a
02 | 010-0000-0-2200-00-0000-7500-000000-500-0000 000300 STOREKEEPER 001000 PERSOM REAL 5
03 | 010-0000-0-2200-00-0000-8200-000000-011-0000 000025 CUSTODIAN-DAY “OPEN* 1.0
04 | 010-0000-0-2200-00-0000-8200-000000-011-0000 000037 CUSTODIAN-NIGHT “OPENT Al
08 | 010-0000-0-2200-00-0000-8200-000000-01 3-0000 000027 CUSTODIAN-DAY “OPEN* 100
06 | 07 0-0000-0-2200-00-0000-8200-000000-01 3-0000 000039 CUSTODIAN-HIGHT “OPEN® 5l
07 | 01 0-0000-0-2200-00-0000-8200-000000-015-0000 000028 CUSTODIAN-HEAD “OPEN® 1.0
08 | 010-0000-0-2200-00-0000-8200-000000-01 5-0000 000040 CUSTODIAN-NIGHT “OPENT 1.0
08 | 010-0000-0-2200-00-0000-8200-000000-01 5-0000 000047 CUSTODIAN-NIGHT “OPENT Al
10 | 010-0000-0-2200-00-0000-8200-000000-01 7-0000 000029 CUSTODIAN-DAY “OPEN® 1.0
11 | 010-0000-0-2200-00-0000-8200-000000-01 7-0000 000041 CUSTODIAN-NIGHT “OPEM* 5l
12 | 010-0000-0-2200-00-0000-8200-000000-01 9-0000 000030 CUSTODIAN-DAY “OPEN® 1.0
13 | 010-0000-0-2200-00-0000-8200-000000-01 9-0000 000042 CUSTODIAN-NIGHT “OPENT 5l
14 | 010-0000-0-2200-00-0000-8200-000000-022-0000 00003z CUSTODIAN-DAY “OPENT 1.0
15 | 01 0-0000-0-2200-00-0000-8200-000000-022-0000 000044 CUSTODIAN-HIGHT “OPEN® 5l
16 | 01 0-0000-0-2200-00-0000-8200-000000-023-0000 000033 CUSTODIAN-DaY “OPEN® 1.0
17 | 010-0000-0-2200-00-0000-8200-000000-023-0000 000045 CUSTODIAN-NIGHT “OPEN* 5
18 | 010-0000-0-2200-00-0000-8200-000000-026-0000 000034 CUSTODIAM-HEAD “OPENT 1.0
18 | 010-0000-0-2200-00-0000-8200-000000-026-0000 00002z CUSTODIAN-NIGHT “OPEN* Bl
4| »

Yr: 2008 Diskt: 39 Site: 0 G5: W | 1/10/2011 | 11:57:44 PM .-
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" A
PC Results — Tree View

%+ Position Control Search 39 - The Train USD

File  Options  Window

5 G0 §8 P Hf coss B | Qoo -
PERSNIKITY, REALLIE 1074 ®rx-®x-1111 id: 5310563999 AB/MA /PR

Search Complete. Records found: 36
Selection Criteria | Results [36] | Tree Vie

ree View Sark: IA ¥ ~ I tFiel
- Cooun

Apply Sort | RESC GoaL ™ MGT [ Wrused T

PRYR [ FUNC [ Wnused [ Unuged ™

+| a|
Bl = oBJT [ sccc Wnuzed T Unuzed T

=13l x|

InspectMode .:

010-0000-0-1100-00-1110-1000-000000-011—-0000
010-0000-0-1100-00-1110-1000-000000-026—-0000
010-0000-0-1300-00-0000-2700-000000-015-0000
0i10-0000-0-1300-00-0000-2700-000000-026—-0000
010-0000-0-2200-00-0000-7500-000000-600-0000
010-0000-0-2200-00-0000-2200-000000-026—-0000
0i10-0000-0-2400-00-0000-7150-000000-100—-0000
010-0000-0-2400-00-0000-7200-000000-500-0000
010-0000-0-2400-00-1110-3110-000000-400-0000
020-1100-0-1200-00-1110-3110-000000-015-0000
020-1100-0-1200-00-1110-3110-000000-026-0000
060-7323-0-1100-00-1110-1000-000000-026—-0000
060-7323-0-1200-00-1110-3110-000000-026—-0000
060-7295-0-2200-00-1110-2420-000000-015-0000
080-3310-0-1300-00-5001-2100-000000-400-0000
130-5310-0-2400-00-0000-3700-000000-300-0000
[#-215-9010-0-2400-00-0000-3500-000000-300-0000
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" J
Tree View — Expand Acct(s)

39 - The Train USD

%+ Position Control Search

File  Cptions  Window

w3 84* E~£ j_?ﬁcluse ;-; Q& Swwitch tos =

PERSNIKITY, REALLIE 1074 wxx-wx-1111 id: 5310563999 AB/MA/PR
Search Complete. Records found: 36
Selection Criterial Results [36] Tree View |
: Account Fields
TiecVinSatt [pocort 7] FHD3 [ so ™ SITE [ Wnused ™
Apply Sorl | RESCT GoaL T MGT I Unused T
PRYR [ FUMC ™ Wnuzed 2 Unuged I
oeJT [ scoo [ Wruzed 2 Upuged I

0000¢ ADMINISTEATIVE ASSISTANT

‘o 000023 COUNSELOR

i 000024 COUNSELOR
- 000024 COUNSELOR
- 000024 COUNSELOR
----- 000024 COUNSELOER

‘- 000500 TERCHEE, MIDDLE SCHOOL

i 000024 COUNSELOR
- 000024 COUNSELOR
- 000024 COUNSELOR
- 000024 COUNSELOR

- 000016 COMPUTER ATDE

000202 test

‘v Q00004 ACCOUNT CLERK II

‘v 000004 ACCOUNT CLERK II

E"02ﬂ—1100—ﬂ—1200—ﬂﬂ—1110—3110—000000—026—0000

E"06ﬂ—7393—ﬂ—1200—ﬂﬂ—1110—3110—000000—026—0000

E"080—3310—ﬂ—1300—ﬂﬂ—5001—2100—000000—400—0000
E"130—5310—ﬂ—2400—ﬂﬂ—0000—3700—000000—900—0000

E"215—9010—ﬂ—2400—ﬂﬂ—0000—8500—000000—900—0000

E "mmaﬁihnz
E"02ﬂ—1100—ﬂ—1200—ﬂﬂ—1110—3110—000000—015—0000

001005

001055
001056
001057
001006

[E- 060-7393-0-1100-00-1110-1000-000000-026-0000

001014

001055
001056
001057
001006

E- 060-7395-0-2200-00-1110-2420-000000-015-0000

001053

001000

001054

001054

‘DPERSON-SMITH DARE
TROVELE EEAL

PAIN TRUE

PAIN TRUE

PAIN TRUE

PAIN TRUE
BOTTICELLI DAPIND
PAIN TRUE

PAIN TRUE

PAIN TRUE

PAIN TRUE

PAIN TRUE

PERSON REAL

I'ATN TRUE

I'ATN TRUE

o B R R R

HOR R R

- 0150

- 3750

100.
28
ag.

28
ag.

100.

100.

62,

25.

FPPPEP

26

26

26

96

04

04

04

04

50

.98%6

-989¢

.98%6

.989%6

.010%

.0104

- 0104

.0104

- 0104

- 0750

- 3750

. 6250

. 2500

73,184
61,697,
61,697,
61,697,
64,697,

6556

16, 136

181,

T2.

58

og
og
og
og

51

- F
679
679,
679

92
a2
92

37

59

64

=10l x|

InspectMode .
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" J
Tree View — by Position

% Position Control Search 39 - The Train UsD Qs
File  Options  ‘Window

C:fjf; Q¢" E‘s ? sFGDSE ._g 8& Swikch bo: -
PERSNIKITY, REALLIE 1074 uxx-kx-1111 id: 5310563999  AB/MA /PR

Search Complete. Records found: 36
Selection Criteria | Results [35)  Tree View I

Tree Yiew Sort; Im Account Fields
FHDa so ™ SITE [ Urused I
Apply Sart | RESC GOaL MGT [ Urused ™
FRYR [ FUNC [ Uhuzed T Uruzed ™
oeJT ™ scco Uhuzed T Uruzed ™

10-0000-0-2200-00-0000-2200-000000-0256-0000
- 000023 COVNSELOR
j E----l:l2ll—11|ll:l—l:l—12!]!'.!—!]Il—111|l—311l:l—l:lI'.Il:lI'.Illl'.l—l:liﬁ—l:lI'.Illl'.l 001005 TROUVELE EERAL 1. 0000
El 000024 COVNSELOR
= 020-1100-0-1200-00-1110-3110-000000-026-0000 001055 PAIN TRUE 1. 0000
= 020-1100-0-1200-00-1110-3110-000000-026-0000 001056 PATIN TRUE 1. 0000
= 020-1100-0-1200-00-1110-3110-000000-026-0000 001057 PATHN TRUE 1. 0000
= 020-1100-0-1200-00-1110-3110-000000-026-0000 001006 PATIN TRUE 1. 0000
= 060-T7393-0-1200-00-1110-3110-000000-026-0000 001055 PATH TRUE 1. 0000
= 0E0-T7323-0-1200-00-1110-3110-000000-026-0000 001056 PAIN TRUE 1. 0000
= 0E0-T7393-0-1200-00-1110-3110-000000-026-0000 001057 PATIN TRUE 1. 0000
= 060-7393-0-1200-00-1110-3110-000000-026-0000 001006 PATH TRUE 1. 0000
[E 000200 PRINCIPAL, MIDDLE SCHOOL
= 010-0000-0-1100-00-1110-1000-000000-011-0000 002002 SMITH JANE R 1. 0000
< 0L0-0000-0-1300-00-0000-2700-000000-026-0000 002002 SMITH JANE R 1. 0000
< 010-0000-0-1300-00-0000-2700-000000-026-0000 002002 SMITH JANE R 1. 0000
El 000202 test
: E----IZHHI—331lZI—lZI—13lll'.l—lllIl—5l:ll'.l1—21|ll:l—l:lI'.Il:lI'.Illl'.l—‘!lllll—lllI'.Illl'.l 001000 PERSON EEAL - 3750
9"000300 STOREKEEPER
j E----l:llll—lll:llll:l—l:l—2lel'.l—lllIl—I'.Il:ll'.lll—']!ﬁlll:l—l:lI'.Il:lI'.Illl'.l—SlllZl—lZlI'.Illl'.l 001000 PERSON EERAL - 5000
E"ﬂﬂﬂﬁﬂﬂ TERCHER, MIDDLE SCHOODL
- 010-0000-0-1100-00-1110-1000-000000-026-0000 001014 BOTTICELLI DAPTIND 1. 0000
o 0E0-T393-0-1100-00-1110-1000-000000-0256-0000 001014 BOTTICELLI DATIND 1. 0000

100.00

28 %%
98 _ 3¢
98 _96
98 _ 3¢
1.04
1.04
1.04
1.04

T0_00

5.00

25_00

100.00

100.00

98_92
1.08

=2 o o o o o o o

.98%6
.989%6
. 9896
.989%6
-0104
.0104
.0104
-0104

L]

0. 0500

. 2500

.3750

5000

.9892
.010%8

73,184 .

61,697,
64,697,
64,697,
64,697,
679,
679,
679,
679,

=101 x|

InspectMode .:

58

og
og
og
og
92
22
a2
92

88

60,039

64

49

.51

L<]
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Tree View — by Masked Acct

£+ Position Control Search

File

Options

Window

- The Train USD

'-"C:jfil g@': ’? ﬁ#close :-:-; 8@' Switch to: =

Qss

PERSNIKITY, REALLIE 1074 wrx-#x-1111id: 5310563999  AB/MA/PR
search Complete. Records found: 36
Selection Eliterial Fiesultz (36]  Tree Yiew I
Tres View Sort W Account Fields
FND3 [ 50l
Apply Sort | REsC ™ GOAL [~
PRYR [ FUNC T
= ‘5; oBJT [~ sccc ™

SITE I Wrused [T
MGT Whused T
Wrused I WUnused I
Wrused I Unused T

323-0-1200-00-1110-3110-000000-026-0000
- 060-7393-0-1200-00-1110-3110-000000-026-0000
- 060-7393-0-1200-00-1110-3110-000000-026-0000

[=1- 3000 - 1000 - X - 30000 - 30 - 3000 - X000 - 00000 - 100 - 00 0 0

010-0000-0-2400-00-0000-7150-000000-100-0000
010-0000-0-2400-00-0000-7150-000000-100-0000

[=1- 3000 - 3000 - X - 30000 - X0 - 3000 - X000 - X000 -4 00 - 00 0 0

< 010-0000-0-2400-00-1110-3110-000000-100-0000
o 010-0000-0-2400-00-1110-3110-000000-100-0000
- D80-3310-0-1300-00-5001-2100-000000-100-0000

[=]-+ HOHH — HOHHEK — X~ M — X0 — O - OO - O - 500 - 00 0 0

o 010-0000-0-2400-00-0000-7200-000000-500-0000
o 010-0000-0-2400-00-0000-7200-000000-500-0000
o 010-0000-0-2400-00-0000-7200-000000-500-0000
o 010-0000-0-2400-00-0000-7200-000000-500-0000
o 010-0000-0-2400-00-0000-7200-000000-500-0000
< 010-0000-0-2400-00-0000-7200-000000-500-0000

[=1- 3000 - 3000 - X - X000 - 30 - 3000 - X000 - 000D - 6 00 - 00 0 0

S D10-0000-0-2200-00-0000-7500-000000-600-0000

E"III—IIII—X—XIII—XI—IIII—XIII—IIIIII—9ﬂﬂ—ﬂﬂﬂﬂ

130-5310-0-2400-00-0000-3700-000000-200-0000
215-2010-0-2400-00-0000-8500-000000-200-0000

00024
ooo024
ooo024

o0000g
o0000g

000006
noonns
noozonz

nooon?
nooon?
nooonz2
nooooi
nooooi
00000l

000300

000003
000003

COUNSELOR
COVNSELOR
COVNSELOR

ADMIN RESISTANT , SUPERINTENDENT
ADMIN RESISTANT , SUPERINTENDENT

ADMINISTRATIVE ASSISTANT
ADMINISTRATIVE ASSISTANT
test

ADMIN RASSTSTANT, BUSINESS
ADMIN RASSTSTANT, BUSINESS
ACCOUNT CLERE IT
pdmvracT CLEEK II
pdmvracT CLEEK II
RCCOVNT CLEEE II

STOREEEEPER

RCCOVNT CLEEK IT
RCCOVNT CLEEK IT

001056
001057
001006

ooz2001
001053

001054
noionz
noio00

nozooi
nozooi
noinz3
noinz3
noinz3
001054

001000

001053
001053

PRAIN TRUE
PRAIN TRUE

ATHENA MARGARET
PRAIN TRUE

PAIN TRUE
PERSON-SMITH DAERYL
PERSON ERERL

ATHENR MARGARET
ATHENR MARGARET
JACKSO0N JESSICR D
JACKSO0N JESSICR D
JACKSO0N JESSICR D
PAIN TRUE

PEERSON RERL

PRAIN TRUE
PRAIN TRUE

=101 %]

InspectMode
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"
Employee List & Advanced Navigation

m Data Form lookup / ‘next from grid’
m Non-DB Employee list use

m DB Employee list setup / maintenance
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Data Form Lookup (Ctl-T Toggles

 pemograptie 5 _ioix

File  Cptions  Mavigation  Window

PERSNIKITY, REALLIE 1074 xux-xx-1111 id: 5310563999  AB/MA/PR ChangeMode .:

H H%q”ﬁﬁ# [C:'f‘.'# :{.; QQ’ Switch to: + | Comments « | All Posns + | Prime Posn = | W4 Data -

Show SSN | /| DEA1-12/05/2012-12:17:03 .

Title Lazt Mame Firzt Mame Prefered

|
i |PERSNIRITY [REALLIE | ISNIKST’ER Mame Histary * |
Get Employee by Name,/ID il

File  ©ptions

Befe dl « ImdliE

=
[a%]
[}
=
Eird

b ailing Address :

City :

E
2

Hrri - |(55m : 5 - T: | j

Work email : Ij effvligs
Pleaze enter Employee 1D I I j
Home email : I oR
Fleasze enter Emploves Mame I
_ Vs
Rezident Address : I

City: | State: |MT x| 2P |

Hire : ID?/’Dl,v‘lQQB Rehire : I Original Hire : ID?le,‘lQQ? Date of Birth ID?;‘Sl,‘lQSG
Lohg base : I Ann baze : ID4;’24;*5011 TEEx: IDSKDlHZDlE Evaluation due : I

Firgerprirt : ID4,:’12;’2I:IEID IZ_ Seniarity : II:Idl,n‘zdl,-’SEIll Prew Seniority : I Mizc : IEI'?,:‘EIUZEID?
Type IFT - FULLTIME j Group : I_ Gender : E 19: I I B argaining unit ; IIM - MGMNT j

Ethricity: |PI - PACISIND ~|  Repcode: |02 - CLaZs =) Citzen: |U3 - UsA |
Hispanic/Latino: [ Race: 100 - AT/aN rllzor - cmmEse  wffsor - mavarzanm  wlfzoe - wacTmar  rffeo0 - BlaFRaE -
Ethnic/Race : I j Dizabled : [~ eteran: [ # Dependents : ID Finge: [ Loypaly: W

Lang1: |m - CANADIAN =| Lang2: ||:-E - GERMAN <] Lang3: |sp - SPANISH <)
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"
Data Form Lookup — Name Search

Get Employee by Name,/ID 5[

File  Cptions

Bole Jl «/lm;

4 employee{s) found.

Fleaze enter Employes (D I j
OR

Pleaze enter Employee Mame : Ismith@

— Pressz [Ctrl+RB] or Double-click on a row to zelect the highlighted emplopes]

Mame

SMITH, JAME A
SMITH, JO ANME E
SMITH. SAM S
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" S
Data Form Grid Navigation Options

£+ Demographic 39 - The Train USD = |EI|£|
File | Cptions | Mavigation  Window
H bl saveandstay A ,_g Q@Switch to: = | Comments = | A&l Posns = | Prime Posn = | W4 Data -
i Save and Close Ctr+F3 :
SMITH ChangeMode .
5 Save and Next Employes F10
Show 55N |/| DAPX-09/15/2012-10:33:41 _.:
ﬁ Save and Get Emploves Chrl+F10
! Sort by Code Chr+D . PiclicTis
LL4 I h arnie Hiztor |
I- Sart by Name Chrl+h l_ b
| I&l First Employee Shift+FS
b Previous Employes F5 [~ Restrict
I’
i EmE= b Statz: [CA v| 2P [saL10
] Last Emploves Shife+Fa
[~ Restict Wik I(DDDJ - Ex: I T: I j Oth: I(DUD] - T: I j
©3*  Get Employee F7
Unhighlight Required Fields ChrHH
5 Print., F11

Rezident Address : I

City - I State : I 'I ZIP: I

Hire : Im Riehire : I—
Ann base : I— TE Ex:

I_ Seniority : I—
Type: Im Group : I_ Gender IF 19:
Ethricity : WHITE Rep code Iﬁ Citizen :
| = = k| |
Disabled: [ Weteran: [ # Dependents : ID— Frimge: T Layaly: [

Lang1: I 'I Lang 2 : I 'I Lang 3 : I 'I

Date of Birth : ID'?,-*DJI,-*]_QES

Evaluation dus

Original Hire :

Long base

1]

3 Miso: [

I Bargaininig unit : I 'I

Fingerprint Prew Seniority :

"

Hizpanic/Latino :

Ethnic./Face :

1
mI' 1
4 4
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" S
Employee List Integration

2+ Employee Maintenance 39 - The Train USD ns - 0] x|
File  Options  Window Help  Wideos  Hok Keys

PR P X F5EH

~Demographic (MA) d — Search Panel
- Termination (TE) . : :
- Employee ID Maintenance By SSM | BuExt Ref BwMame | By|D Distict: ]33 - M Include Teminated I Addto giid
- Comments {(CO) : Help Selected Employes/List
- Client Defined {CL) fsmith@ |[5M|TH,BAHBAHELL& R A=
--Mame Change History BARFLEGOMES, NORBERT -
- Employment Yerification {¥E) Eut Befif : 001046 SON - e BAGE EEﬁE%iYMPﬂEEEF;EF?ET
- Leawe Information {LY) . .
. Benefits Management (BM) — Search Rezults [Press Cirl + Enter to select the highlighted emplopee] | TEST LIST FOR DAP
- Applications (AP} Name EHE;?EI . T ELESB'EQDL?S:JST FOR DEADAP |
iz:z: ::23 ﬁ;l;:u,y (AH) |l SMITH. BARBARELLA oioss F 51 oodeethE Pecgle =
.. Gearch Action Log History SMITH, JANE A Q02002 F FT |0026 (02 |00 [650)33
- Wiew Audit Log SMITH, JO ANMNE E 002003 F FT (0000 oo |00
- Quick Label Print SMITH, S4M S Q01047 ] PT |0026 (00 |00
- Employee Data Import
- EmergencyfMedical
Emergency (ME*)
-Immunizationz (ME™)
-Medical {ME*)
.~ Handicaps (ME*)
[+ Professional
= Posgition Control
- Assignments/ENH (EA)
- AzzignmentzfSTD (PO}
- Azzignment Info (EC)
- Pozition Control Search
-Job History (JH)
- PAT - Other Assignments 4 | | R
- PAT - Related Data |
- Geniority Inspection (SI)
R [
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Employee List — Retrieve Emps...

2+ Employee Maintenance 39 - The Train USD 10| x|
File  Options  Window  Help  Wideos  Hot Keys
zes 05D 4 |4 '
] e M)
Search complete. 36 record(s) found.
~Demagraphic (MA) ;I —Search Panel
- Termination {TE) -
Drisrict A ' I |
.. Employee ID Maintenance By 5 | By Est Rl By Name | By 1D istrict: |39 ¥ Include Temminated [~ Add to grid
- Comments {CO} Help Selected Emplopes/List
- Client Defined (CL) HATHEN:&, MARGARET x| >
- Mame Change History
- Employment ¥Yerification {VE) Ext Refd : 002001 SSM ;w9191 SEID: nfa
- Leave Information (LV) o
- Benefits Management (BM) —Search Results [Press Cil + Enter to select the highlighted emplopec]
- Applications (AP) Name ¢ Eema |G |1y | ske | BU | RC| LG | Teminated =
- Action Log (AL)
- Action Log History {(AH) E?&EEE?E]MAHGAHET a0z0m 2] FT 0000 O o
- Bearch Action Log History BARFLEGOMES, MORBERT
View Audit Log NOEEY] 00oI7 M |PT |000D |00 |00
- Quick Label Print AR O01OIE (M |FT |ooo0 |00 (o0 | Ay
-~ E | Data | rt
mployee Data mpo BUMSTEAD, DAGWOOD 001030 |M |FT |000O |00 |oO
= EmergencylMedical CHOCO, JEAN 001038 b FT (0000 (o0 |00 b
- Emergency (ME*) :
Immunizations (ME®) CHROMY. JOEY 001045 |M [FT Jooo0 joo oo
-Medical (ME*) CLEENUR JR., CHAUNCEY @ ootoz4 (WM |FT |oooo oz |z [av
*Handicaps (ME) ':[EE'?E,:TH]BAHBMY 002000 (M |FT |ooo0 |02 |02
#- Professi |
rofessiona EMPLOYEE, AMAZING 0olo11 M |FT |DO0D |02 |02
= Pozition Control
- Assignments/ENH (EA) FERMWDOCE., AYERY P aomomao &l FT |0O000 (oo aa
. AssignmentsiSTD (PO) GOLCHER, DIN om0z (M |PT |mooo |00 |oo
- Azsignment Info (EC) GOOPER, 01041 2] FT |0O000 (oo aa
- Posgition Control Search GRIMES, CHARLIE 001042 b FT (0000 (o0 |00
- Job History (JH) HAMG, TAM 001040 2] FT |D00o |00 an -
- PAT - Other Assignments ‘| | _'I_I
- PAT - Related Data |
- Seniority Inspection (51) LI
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" S
Employee List Edit — Menu or CTL-L

2+ Employee Maintenance 39 - The Train USD o m] [
File | Options | Window  Help  Videos  Hot Keys
<3 % Search by 55N Chrl+Alk+5
% Search by External Ref ChrH-alk+E
@ sSearch by Mame Chrl+alk+M
Search by ID ChrH+-alk+I 3 — G arch Panel
Put cursar in current search Field F1 ey o - . -
Bussh | ByEstRer By Mame District: |39 IV Include Terminated [ a&dd to gid
Gl Search F3 Selected Emplopes/List
Help .
B2 Advanced Search ChrhAl+A |SMITH. BARBARELLA R =]
fir  select Highlighted F4
“P Clear search resulks Ctrl+F1 SRR SSN i858 SEID: n/a
Change 55N Fin —Search Results [Press Cirl + Enter to select the highlighted emplopee]
4 Add Mew Employee Fa Marne Eﬁéeé?al G Ty Site B | RC | LG Terminated
Add Substituke Employes Ctr+Fa Iﬁ SMITH. EARBARELLA, 001046 F S1 (0000 (oo 00
1 rid Output shift4F11 SMITH, JANE A Q02002 F FT (0026 |02 |00 [650)33
;J ! SMITH, JO ANME E 002003 F FT |0000 (oo |00
* Print Screen F11
SMITH, SaM 5 o0o47 [&] FT (0026 |00 |00
Bl First Employee Shift+F5
Prewious Emplovee F5
Mext Employee F&
Gl Last Employee Shift+F&
Wiew Auto-load Settings Chrl+HM
B Enable Favorites
Edit Employee Lists Chrl+L
- AssignmentsISTD (PO}
Azzignment Info (EC)
Position Control Search
iJob History (JH)
PAT - Other Assignments ‘l | v
- PAT - Related Data =
.- Geniority Inspection (S LI
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" S
Edit Employee Lists

=1olx|

File  Options

B QG E 8

ChangeMode .:
’E; Mew List - Delete Organize - W | Edit Import - Export - Remove Select - | Edit
- Unassigned |Di$t | Mare | D | G | Ty | Site | BU | RC | LG | Teminated | Wwhork. Phone

- TEST LIST FOR DAP[ Readonly]
- TEST DB LIST FOR DEADAP

. .My Big List

- Payroll Lists
.My PERS People
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"
Define New Collection & List

Employee List Editor =101 %]
File  Options

B S |
ChangeMode .:

T:; Mew List = Delete Organize - W | Edit | Impork = Expork = Remove Select - W | Edit |
& Addin: » | Dist | Marne | D | G | Ty |Ste [ BU | H
. ) Readonly]
"5 Mew Collection, ..
ADAP

My Big List
[~ Payroll Lists
My PERS People
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"
New List & New Collection

Employee List/Collection Mame Enktry il

—Enter Collechion/Emplayes List M ame

Collection; |Personnel Lists

Employee Lizt: |The Smiths

| O I Cancel
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" A
Result of Adding Collection & List

Employee List Editor =10l x|
File  Options

ElS N Al iR "

No records found ChangeMode .
‘E; Mew Lisk  ~ Delete Organize - W | Edit Import = Expart = Remove Select - ] Edit

=l Unassigned Dist | Hame | D | G | Ty |Site | BU | R

- TEST LIST FOR DAP (Readonly)
- TEST DB LIST FOR DEADAP

. . My Big List

= Payroll Lists

My PERS People

El Personnel Lists

‘- The Smiths [Active]
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"
Click Edit Above Grid

Employee List Editor 10| x|
File  Options
Bl N Tm dliER
No records found ChangeMode .:
Mew Lisk Delete Qrganize - Edit: &Impnrt vEEpExpnrt v'&;Remove l";',ggSelect - _,!_- Inspect
= Unassigned | ot | Marne | D | G | Tw [Site | BU

- TEST LIST FOR DAP [Readonly)
-~ TEST DB LIST FOR DEADAP
- My Big List
Payroll Ligts
- My PERS People
=l Personnel Lists
.. The Smiths (Active]
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" J
Import from Main Grid

Employee List Editor =10l %]
File  Options
Bl i m iR~
Mo records found ChangeMode .:
Mew Lisk = Delete Qrganize - Edit &Impurt - EALE:]Export - %Remwe ':-é.; Select - Inspect

all from Emplovee Search grid (4) D [ G | Ty | Site | BU

=-Unassigned
. . TEST LIST FOR DAP [Readonly]
: TEST DB LIST FOR DEADAP
: My Big List From List 3
- Payroll Lists
. '~ My PERS People
- Personnel Lists

‘. The Smiths [Active]

w
-
-

Selecked from Employvee Search grid
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" S
Import Results

_1o) x|

Ref

File  Options
2l | H i E 8
Completed ChangeMode .:
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Save — List Added to Dropdown
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- Employment Yerification {VE) Ext Reftt - 001006 SEM - w1000 PalM, TRUE
;Z::?itl:fh:ran:l‘:t:::ng_n\?(B M) —Search Results [Press Chl + Enter to gelect the highlighted emplovee] | }Eg IE)ISTLIE?'HFSS% EADAP
heton Log L) | o A R -
- Action Log History {(AH)
- Gearch Action Log History
- Wiew Audit Log
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Select List — Get Employees

£+ Employee Maintenance

File  Options  Window  Help  Wideos  Hob Keys

39 - The Train USD Qs

PR P4 #5EE

Search complete. 4 record{s}) Found.
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- Demographic {(MA) ;I
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Back to Edit — Unselect All
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Select to Remove Jo Anne
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Remove Jo Anne (Selected)

Employee List Editor o [m] [
File  Options
B HmEE
Search complete. 4 record{s}) found. ChangeMode .:
Mew List = Deleke Crganize - Edit &Impnrt - alfj Export = %Remove %Select - __!_- Inspect
- Unassigned . External .
~TEST LIST FOR DAP (Readonly) Dist Name Ref G| Ty |[Ste | BUTRE LG
-~ TEST DB LIST FOR DEADAP )3 SHMITH, BARBARELLA 001045 F 51 0oan 0o |00
; P Hy B'Ell I'_-_'“ > 39 SMITH. JANE A 002002 F ol fooo2 [oz oo
. t
T |33 SMITH, SAM 5 001047 M |FT |ooo0 [oo oo

. The Smiths [Active]
=- Payroll Lists
- My PERS People

143



" A
List is Reduced...

2+ Employee Maintenance

File  ©Options  Window  Help  wideos
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Search complete. 3 record(s) found.
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- Demographic (MA)
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- Comments (CO)

- Client Defined (CL)

- Mame Change History
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- Leave Information (LY}
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- Quick Label Print
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Absence Tracking Module
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EUISALED S Mumber of ransactions: I 20
() Reason Code
D ays/v'ear: I Leave Group Pay Rate: I 25.00
() Absence Bucket Dizplay most recent detail first? v
Manths/v'ear: I Employes Pay Fate: I Freeze Pay Rate: [ Ry i
Balance Az OF I P LI Fiefrech | 20 records listed
Leave Balance |Over|Acc Hours [Calc [FTE Prob |Prob End Seq |Reason |Lv Group |Units Type|Date Remark Audit
0033 |5 &Y -8.00] H |01/09f2012 |Training 01/11/2012
B WACATION ooo| M 200,04 AP | 1.0000) M ] 10K LY apMizay | rvmnnnnnnn
SICK LEAVE 48,25 | N 96,000 AP [ 1.0000| N 003z (s Ay -8.000 H 10032011 10f18j2011
PERSOMAL MECESSITY 0.00| N s6.00| 4P | 1.0000 M SICKLY  [ADMLZ8Y | nfnnnnnnnn
0o3l (s A -5.00| H |09jz9i2011 10/18/2011
DIFFERENTIAL SICK LEAVE 0on| N goo.00| &P | 1.0000) W SckLy  |Apmiziav | nvnnnnnonn
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