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QCC Fiscal Year Transition Basics

Copy District Account Code Structure

Rolling Year-Specific Account Field Descriptions
Define Clearing Rules

Set up Budget Control Record

Validate Accounts

Copy Payroll Bonus Codes

Copy Position Control Bonus Codes

Set up Work Calendars

Define Benefits

Copy Salary Schedules

Authorized Position/Employee Assignment Rollover



QCC Fiscal Year Transition Basics

Recalculate Employee Position Projection Values
Calculate Salary/Update Employee Positions
Rolling Selected Pay Lines to the New Year

Load Pay Lines from position Control

Absence Tracking Reset and Balance Forward
Absence Tracking Accrual Process

Create Batch Environment

Close Out Purchase Orders

Enter Estimated Payables

Roll Forward / Accrual Invoices



QCC Fiscal Year Transition Basics

Stores Define Fiscal Year Control Master File
Stores Run Year End Processing

Benefits Management Rollover

Benefits Management Recalculation



Copy District Account Code Structure (Single)

4 General Ledger Maintenance 39 - Q5SS DEMONSTRATION DISTRICT iy | 4|

File Options Help+yideo
x| 2 |

- :

D P e E

| | change
Field Master [GLMTO1]  © Account Structure [GLMTO2] I Clearing Rules [GLMTDB]I Control Objects [GLMTCI4]| GL Contral Info, [GLIMIT] |

District Masterfils T Aecount Sting 1 Field Spec. 1 Copy Dist. Records 1 Copu Al Dist.
From Fiscal Year: I‘I o From District: ISEI - The Train USD ;I
GL Dist: |29 Acct Bal: IF'S Owverride: INDNEED
Fiscal Year Dist Name GL Dist Acct Bal Override
k11 39 The Train USD 39 PS - SoftPost ||MOMEED

| Yr:2008 Dist:39 Site:1 GS: W | 2/11/2014 [3:54 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Copy District Account Code Structure (Multiple)

d Genera | Ledger Maintenance Qs5s /0ASIS

B O

| ¥r:2008 Dist:39 Siter1Gs:w
(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Rolling Year-Specific Account Field Descriptions

(&% Chart of Accounts 39 - Q55 DEMONSTRATION DISTRICT Qs o =] |
File Options Help+video
. : .
R H i X3
| Change
@ Field Maint, [FDUPDT) I Beg. Balance Lpd [(BELUFDT) I
Field Maintenance T Transfer Desc T Global Desc Xfer T Dzt Field b apping
Transfer? Field Mo. Field HName FY Controlled Source Year Target Year
Mo i Fund Mo a8 a3
Mo 2 Resource Mo 03 a9
Mo 3 Project Year Mo 03 o9
Mo 4 Object Mo 05 [0}=]
Mo 5 SUB-OBIECT Mo 03 o9
Mo ] Goal Mo 03 s
Mo 7 Function Mo a3 ag
Mo g Cost Center Mo ag as
Mo =1 SitefSchiool Mo oz [al=]
*EMo 10 Management Mo 3 [0}=]
| FoUPDTON - ¥r:2008 Dist:39 Site:1 GS:W | 2/11/2014 [4:05 PM

(c) QSS, 2014 / QCC Fiscal Year Transition

03/26/2014




Copy/Del Clearing Rules

d General Ledger Maintenance 39 - QS5 DEMONSTRATION DISTRICT QS5 - |I:I|1|
File Qptions Help+Video

Ot PldesilIwmEEs X |8

| | Inspect
Field Master [GLMTO1] I Account Structure [GLMTO02] 2 Clearing Rules [GLMTO3) I Control Objects [GLMTD4]| GL Control Info. [GLIMIT] I
Fizcal ‘¥ear: IDB Diztrict: IDD - Global District ;I
AP Clearing Rule T EE P& Clearing Rules T ER Benefit Clearing T Copy/sDel Clearing Rules

Option: IEop_l,l AP Clearing Rules LI
From Fizcal Wear: IDB

From District: IDD - Global District LI
Ta Figcal vear: IDE!

ick:£{00 - Global District =l

| ¥r:2008 Dist:39 Site:1 GS:W | 3/25/2014 [10:03 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Set up Budget Control Record

F Budget Maintenance 39-0(55 DEMONSTRATION DISTRICT Qs o] =]
Eile Options Help+video
| | Add

S F P> (0 PEEE X3

Maintain Budget @ Settings I Acct Sumnm. /Bdgt Blck [ACS5010] I Indirect Costs [GLIEED]I

Budget Control Rec [BEOUPDT]) T Budget Thresholds [BWLUFPDT]
Digtrict : |29
Fizzal Year : I'II:I
ELEWEHET' 1 sintain accounts via transfers,

Lpproved; I I
Revized: I s
Copied from Budget Dew: I I

Uszer D :

I—
Uszer D : I R ewvizion number: I
Uszer D : I Counter: I

[ e e

Actuals copied to Budget Dew: I s

| Yr:2008 Dist:39 Site:1 GS:W | 3/25/2014 | 10:09 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Validate Accounts — Account Maintenance

“t» Account Maintenance 39 - @SS DEMONSTRATION DISTRICT Q55 /0ASIS = Ol =]

o e
@ B| & i |
] ~ I 15

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Validate Accounts — Load Working from Budget Development

File Options

llml@l@@@ﬁ‘@’

Transfer Development Budget to Financial System (BDEDODG)

39-Q5S DEMONSTRATION DISTRICT Q55/C

2 Main Selection I gccountsl

Diztrict:

SDurceFY

Action:

Transfer Development Budget to Financial System

IHS "'I THE TRAIMN ISD

Target Fv™: IEIEI

—

(&1 Clear &ll - £ero budget amounts Morking, Revised, Approved) for all accounts in target.
) Merge - Add mizsing accts to target and change existing acct amts MAorking) to match budget amts.
(1 Delete Subsidiary - Delete all revenue and exp accts from target before adding budget amts to target

(1 Delete All - Delete all revenue. exp and GL accts from target before adding bud amts to target.

Move account detail: [

Transfer accounts if amount is zer: [«

| Usersec: Y7y

$GLOBAL ] Y2008 Dist:39 Site:l

3/25/2014 [10:14 PM

(c) QSS, 2014 / QCC Fiscal Year Transition

03/26/2014




Copy Payroll Bonus Codes

(2)

il Copy Payroll Bonus Codes 39 - The Train USD QS5/0ASIS o ]
File  Options

H Save EﬁSEve and Close ﬂclose | “E:]

FromFY: [2003 % Single District: [33 =] [ Add |  Remove |
ToFY: IZCCS 'I District Range : I_ - I_ Add | Remaove |
addAll | Remove Al |

¢ [# Merge data, don't overwrite duplicates | Merge data, overwrite duplicates [’3 Replace Al E Clear Option

) ) FY 2008 FY 2009 Duplicate )
District Count Count Count Option Lookup Lookup
3 7 7 7 Merge data, don't overwrite duplicates j Duplicates 211

| | ¥r: 2008 Dist: 39 Site: 1 GS: W [ 3/25/2014 [ 10:16:16 PM .:

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Copy Position Control Bonus Codes

s Copy Position Control Bonus Codes 39 - The Train USD - 10| x|

Fle  Options

H Save ﬁiSave and Close ﬂclose | g

From BY- 120038 = Single District : IELBj | Add I Remave |
ToFY: |2005 = District Range : I_ - I_ Add | Remave |
AddAl | Removean |

: [# Merge data, don't overwrite duplicates | Merge data, overwrite duplicates [:ﬁ Replace Al E Clear Option

. . FY 2008 FY 2009 Duplicate .
Diatrict Count Count Count Option Lookup Lookup
3 12 13 12 Merge data, overwrite duplicates j Duplicates 211

| Yr: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:18:34 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Set up Work Calendars

_ﬁHR Code Maintenance 39 Qss/0ASIS

SO0 G | 4

- Mbsence Tracking
- Benefitz Management

kd azter File Links

Payrall [County]

Payrall [Criztrict]

Perzonnel [County]

Perzonnel [District)

Foszition Control
Benefit Projected Rates [BEPR]
Drigtrict Authorized Poszitions/EMH [DAPH)
Drigtrict Authorized Poszsitionz/STD [DAR)]
Pozition Control Bonus Codes [PE]
Salary Schedules/EMH [SSM]
Salary Schedule=/STD [55]
“wiork Calenda |

Retirement - T4

Tax= Tablez [County]

Tax Tables [Diztrict)

Yr:2010 Dist:39 Site:l GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Tl
Options

R =R == % = g

[ | Add

Calendar Codes

3
Fizcal rear : I_'Lo

Legend
|:| Regular Work Day [Fw] [247] |:| MNon-wark Day [Mw] [104] |:| Special Mon-work Day [SH][1]

=1
Code walue : W

Uzing Calendar

- Half D ay [Hw] [0] I:l Faid Holiday [PH] [13] Customize. . I I Hide Codes

—

|
B IDefa'.:llt, Calendar

Mame: Hrz/Day : I 8.00 [ Fa Tt I:LE.CICI F'a_l,erIIDa_l,lS§| |
Work: 247 .88 Holiday: 13.688 Total: 2668.88
Contract D ates : II:I?.-"I:I‘I 2009 - I ta IDE.-'BEI.-"ZEH o - I Calendar Dates : II:I?.-"I:I‘I 20039 - I [{=] IEIE.-'EEI.-'ZEI‘I u} - I rerge Holidays I
July - October "09 T Mowember - February '10 T March - June 10
July "09 | August 09 | September '09 | October "09 |
#FPA/WE: 22.00/521.00 #FPA/WE: 21.00/21.00 #FPA/WE: Z22.00/521.00 #FPA/WE: 22.00/22.00
5 M T W T F S S WM T wW T F 5 S WM T wW T F 5 5 M T W T F S
1 El = F A 1 El = a2 |5 1 = =
oW | ow | oE | W B v | aw | ow | ow | oW oW | ow |
= = |7 E E 10 i1 H = 1 |5 s 7 = 5 7 = El 10 |11 iz 2 |s s 7 = E; 10
MW |sH|ow | oW | oW | oW | MW MW |ow |ow | oW | BW | oW | MW MW |CH | oW | BW | BW | DW | MW MW |ow |ow | oW | oW | oW | MW
12 |1z |12 |15 |1s 17 1= 2 10 |11 |1z |12 |12 A5 12 |14 15 |is |17 |12 12 11 |1z |12 |12 |1s |[1s |27
MW |ow |ow | ew | aw | oW | W MW |ow|ow | oW | oW | ov | MW MW | oW | oW | oW | BW | oW | BW MW |ow |ow | ew | aw | oW | W
13 |zo |21 |2z |2z |za |25 16 |17 |12 |13 |zo |21 |=2=2 20 |21 |2z |2z |22 |25 |26 18 |1z |20 |21 |zz2 |2z |22
M | ow |ow | oW | oW | oW | oW M |ow |ow | ow | ow | 2w | MW MW | oW | ow | 2w | BW | BW | W M | ow | ow | oW | oW | oW | MW
26 =7 |z8 |z= |0 |=1 22 |za |25 |z6 |27 |z= |23 27 |22 |22 |=o0 |25 |z5 |27 |z8 |z= |zo0 |21
W | 2w | 2w | B2W | BW | BW W | B2W | 2w | 2w | 2w | 2w | MW W | 2w | 2w | 2w MW | B9 | 2% ) BW | 29 | 29 | WW
=0 [=1
MW | 2w

Y¥rz2010 Dist-39 Site:l GS: W

251152014 [4:714 PM




Set up Work Calendars

[l Change Calendar 39 - QSS DEMONSTRATION DISTRICT QSS/DAS — =] =]

vOX O X Iaoad s

July "09 #Pd/WE: 22.00/21.00 [~ Hide Codes
5 M T W T F 5 ~Legend
1 2 3 Regular wark Day [Rw] [21]

R R FH Half Dray [Hx [0]

Mon-work Day [Rw] [8]
Paid Holiday [PH] [1]
Special Hon-work, Daw [SK][1]

Release Selection

14 15 16 17T

Current S election:

21 22 23 24

| [Morne] |
RV RV RV RV
28 29 30 31 Eeep Changes
RV RV RV RV

F.eep Changesz/Medt Month

|
|
Unda Changes |
|

Cancel/Cloze

| | ¥r:2010 Dist:39 Site:1 GS: W | 271172014 415 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Define Benefits
- Add - Benefit Projected Rates 39 - Q55 DEMONSTRATION DISTRICT Qs5s —1a] =|
Options
HXo>?> X daaoa 2
| | Add
“rear: I‘I3— Copy From “rear: I'I 2 Copy I
Add Mew/Edit
Accept | Line: I_
Benefit M ame Eaze Tupe B asze AmtsZ Lirnit Arnoumnt FPT FProject &rmks2 EeferenceName
I IF'erc:ent LI I I I LII I LI
Ln| Benefit Name |Base Type Base Amt | Limit Annl| PT | Projection Amt/%| Reference & Reference Name ﬂ
k1
2
3
E
5
-1
r
g8
9
10
11
12
13
14
15
is -
| ¥r:2008 Dist:39 Site:1 GS:W | 3/25/2014 [10:21 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Define B fit
- Add - Benefit Projected Rates 39 - SS DEMONSTRATION DISTRICT = = ||:||£|
Options
i BG B
HX 0o X gaoa 2
| | Add
“rear: |13 Copy From “rear: |12
Add Mew/Edit
Accept | Line:l
- - . . - Reference
Benefit M anme Baze Tupe Baze Amts/3 Lirnit Aarnourt FPT Project Amtd3 4 Marme
I IF'erc:ent LI I I I LI I I LI
Ln| Benefit Name |Base Type Base Amt | Limit Annl| PT | Projection Amt/%| Reference & Reference Name ﬂ
k|1 LI Percent L0500 0.0a|P 10.9320|05 5UI
2 |WC Percent 3.1219 0.00 .00 (05 WCOMP
3 |STRS Percent 8.2500 0.00 00|01 STRS
4 |PERS Percent 9.7250 0.00 a0 )o2 PERS
5 |FICA Percent 5.,2000| 115000.00 |P L00oo a3 FICA
& |MC Percent 1.5000 0.00 00 o9 MEDICARE
7 |PERSELR. Percent 3.7140 0.00 o1z PERS RLR
8 |H&WCERT Voluntary &8720.00 0.00 .00 (o4 Hw
9 |H&WCERTZ2 Voluntary 9200.00 0.00 L0004 Hw
10 |H&WCERTF Voluntary 11700,00 0,00 .00 (04 Hw
11 |HEWCLASS Vaoluntary 5935.00 0,00 00 (o4 Hw
12 | HEMWMGMMT Valuntary 16020.00 0.00 00 (04 Hw
13 |HEWCLAS2 Vaoluntary S9200.00 0,00 00 (o4 Hw
14 |HEWCLASF Valuntary 11700.00 0.00 00 (04 Hw
15
16 | slot-16 Dollar {(Prorated by FTE FO00.00 0.00 .00 |04 Hfw LI
| ¥r:2008 Dist:39 Site:1 GS:W | 3/25/2014 [10:21 PM

QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Copy Salary Schedules

%+ HR Code Maintenance 2 39 - The Train USD —10] =]
File Wiew Options Help

hd ey 2=t | O B S5 [ (& o | B X [

[Copy Salary Schedules [Ctrl+Shift+x] | Inspect .:

= Absence Tracking
Benefits Management 0] =" Mame Code

Master File Links

Payroll {Courty} [35 " Jemo =] I
Payroll {District)
Personnel (Courty)
Personnel (District) Code Rangs | |
Position Control
Benefit Projected Rates (BFR) Salary Schedules/STD District Master File (1 item)
District Authorized Positions/EMNH (DAF M)
District Authorized Positions/STD (DAP)
Position Control Bonus Codes (PB)

SElIElr).r Schedules/EMH {S5M)

From To

90000000

El-
H--
E]-
E]--
E]-
E]-
H]--
-

i Work Calendars T
= Retirement - CA
=y Tex Tables (County)
- Tex Tables (District)

| [ Wr: 2010 Dist: 39 Site: 1 GS: W | 2/11/2014 [ 4:a7:20 PM .:

(c) QSS, 2014 / QCC Fiscal Year Transiti 03/26/2014




Copy Salary Schedules

l"- Copy Salary Schedules 39 - The Train USD 055/ 0ASIS

01 - UNIOMW DISTRICT EDU. ASSN. |

¥r: 2010 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Copy Salary Schedules

Ml Copy Salary Schedules 39 - The Train USD - O] x|
Eile  Options
E 'y
Ok, 8B |
Change .:
h FY Copy Rule i
IE 10 " A - Copy all salary schedules in the reguested fiscal year List Salary Schedules From Year
(' B - Copy salary schedules for requested bargaining units IZ'DDH jv 4 Schedules in 2003
" 5- Copy specified salary schedules I ;I
10 Bargaining Units in District 39
|02 - CLASSIFIED SCHOOL EMPS =]
From To =
From To L By Dollar or
Year Ediig Year Ediig Frojection Percentage
0 |01 10 |01 goooo| P =]
09 (02 |10 |02 ooooo| P |=]
> =l
| | ¥r: 2010 Dist: 39 Site: 1 GS: W | 2/11/2014 | 4:23:49 PM .

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



39 - The Train USD

Copy Salary Schedules
Ml Copy Salary Schedules

File  Options

1 LR =P gl

h Y Copy Rule )
IE 10 " A - Copy all salary schedules in the reguested fiscal year List Salary Schedules From Year
" B - Copy salary schedules for requested bargaining units IZ'DDH jv 4 Schedules in 2003

¥ S_ Copy specified salary schedules

10 Bargaining Units in District 39
|02 - CLASSIFIED SCHOOL EMPS =]

From | From From | To Tao To
Year | Schedule| Model | Year | Schedule | Model
09 10 0o 10 10 0o

09 &2 0o 10 B2 0o

I

| ¥r: 2010 Dist: 39 Site: 1 GS: W | 2/11/2014 | 4:25:52 PM .

|
(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Authorized Position/Employee Assignment Rollover

lAu thorized Positionf Employee Assignment Rollower — 3] ==
Eile Options

||E.|@|o@|@ |

Source Fizcal vear: IEIEI T arget Fizcal vear: |1 a

Rollover Option: ICreate: All data in target pear iz deleted before the oll takez place "I

Foll Employes Assignments? IYes vI

Step [Range] Advance Assignmentz? IYes "I

Foll 'R'educing Foszitions: IND 'I

Roll PozitionA&gzignment D ata if the End D ate iz the zame ag the Last Date of the »ork Calendar? IND 'I

Repart Title: ITraining Seminar

S55M Mazk: |R - [1-9=maszk. L/R=E=tRef]

— Optional Selection

T o zubzet the pozitions considered far rallover. enter the walues to be included in any or all of the following categaoriez. |If no values are entered in
a category, ALl values for that category will be included.

Job Categorn: I I I I I I I I I I

Job Code: | | [ | | | | | | |
S alam Schedule: |_ |_ |— |— I— I— I— |— I— I—
B argaining U nit: |_ |_ |— |— I— I— I— I— I— I—
Locatiar: I I I I I I I I I I

EAEAEA Y

| ¥r:2010 Dist:39 Site:l | 2/11/2014 [4:28 FM -

=

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Recalculate Employee Position Projection Values

= HR Report/Job Selector 39 - Q55 DEMONSTRATION DISTRICT Q55 DASIS

KA D e = .

[ V2010 Dist39 Ste:t

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Calculate Salary/Update Employee Positions

Calculate Salary / Update Employee Positions [ PAF300 )

(T 55
N W =

Running 'PAF300" in Standard Payroll and Standard Position Control Modes.

This job will Calculate Salary and Update Employee Position Assignments (d-emp-position) for Standard Position
Control (PO).

1 - Global Salary Change |
07./01./2009

F
o r oo or o
' r— 7 °r 5 7" """ "7

r 7T 9 1 T
r——— T 7 ‘7 7

e 2010 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Rolling Selected Pay Lines to the New Year

. HR Report/Job Selector 39 - (55 DEMONSTRATION DISTRICT - 10| x|

File Options Help+video

lH@|@%|X|BI@I@@

Beports I Global Settings I Field Selection I Dristricts I Ernployes Selection @ Custom Selection Screen | Scheduls Job

Job: PLOS00ST - Copy Paylines

Required Data T Optional Data

Repart Title: ITraining Seminar

Fiun Mode: IHEpD[t Orily j Report Type: ISDurce.-"Target ;I
Fram “r'ear: IF To'earn IT MHaon-Termninated Ermpl Orly: [
Activedlnactive Paylines: I.-'i".l:ti\-'e LI Make Inactive Sctive: [
Position Mumber S election: |B|:|th ;I Zero the Poz Number. [
Exclude All Pay Lines with SP-EP: [ Blank the SP-EF: |_
B alance of Caontract Pay Line Selection: |B|:|th ;I

| ¥r:2010 Dist:39 Site:1 | 2/11/2014 |[4:236PH

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Rolling Selected Pay Lines to the New Year

. HR Report/Job Selector 39 - 5SS DEMONSTRATION DISTRICT Qssf - 0] x|
File Options Help+Video

lH@|@%IXIEI@I@FQ

Beports I Global Settings I Field Selection I Districts I Employes Selection @ Custom Selection Screen | Schedule Job I

Job: PLOS00ST - Copy Paylines

Requied Data ) Gptional Data ‘
Bargaining Lnit: I I ;I I I ;I I I - I I ;I I I ;I
Paycoce | [ = [ [ =l [ [ =] [ = [ =
Fetirement Spsterm: | I ;I I I LI I I s I I ;I I I ll
Fay Location: | | ;I I I LI I I LI I I LII I LI
Control Group: | I ;I I I ;I I I LI I I LII I ;I
Pay Type: | | =] | =1 | =] | =] | =
Pay Schedule: | =] [ =] | =l | =l | =l
Sta. Ded, Profile: | [=] | =l | =l | =1 | =
e N ] w8 0w N i N § |
I
Rate Type: I— R atez From: I To I
Unitz Treatment: IHu:unu:-r Flag 'I Urits Fram: I Ta I

| Yr:2010 Dist:39 Site:1 | 271172014 |4:37 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Load Pay Lines from position Control

.'-':I HR Report/Job Selector 39 - QS5 DEMONSTRATION DISTRICT = | I:Ilil
File OQOptions Help+video

H > e | X O @0 e =8

Bepoarts I Global Settings I Field Selection I Dhiztricts I Ermployes Selection @ Customn Selection Screen I Scheduls Job I

Job: PLO4DOST - Load Payline D ata from Position Control [STD]

Feport Title: ITraining Seminar

Update Option: |Llpdate ahd R epart ;I

“rear I'IEI Control Date: ID?'.-"EI'I f2009 - | Load Ophion: ILu:.ad All LI
Select accts active on: IEI.'-".-"EI'I J2009 - | Keep Accounts: [

Select pay zchedule: I I I I I I I I

Select by schedule: I

Special cont. types: I

B alance af contract: I

Bonus-pay Payroll Pay-type Codes:

|
|
Additional: I Fercentage: I Per-Dien: I

Langewity: |LIIING : ;|D EG Other;

Select zpecific employess: I - - I - - I - - I - - I - -

| | ¥r:2010 Dist:39 Site:1 | 271172014 4:40 PM

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014



Absence Tracking Reset and Balance Forward

=

D - Detail and totals | |

075012010

ez 2010 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Absence Tracking Accrual Process

= Absence Tracking Accrua I Process an d Report { ABT400 )

(5.8 i
N 2 -2

070,200

ez 2010 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Absence Tracking Accrual Process

m

pu-aod =

ez 2010 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Create Batch Environment

= AP Batch Maintenance QSs/0ASIS

Yr: 2008 Dist: 39 Site: 1 GS: W

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Create Batch Environment

¥ Set Batch Environment x|
O x 8 |
| 1 rows changed it
District: |39 - The Train USD =l
District | iz E";"""I. | '"'“""R y | Vpdates Time:

35 Batching not enabled

¥r: 2010 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:29:21 PM _.:

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Close Out Purchase Orders

E5 Add PO Payment = =1 =1
File Cptions

k._‘l' H ~f= *F nextPo=: <Enter PO=>  <line> 22 | PO Quick View |

PO number: 080008 - AMOTHER SAMPLE PO
Line: 0001 Account: 010-6010-0-5200-00-7110-7200-000000-500-0000

Budget balance: -5216.42

Vendor: 000001 - QUINTESSENTIAL SCHOOL SYSTEMS
Balance: I £0.00
Payment type — Carry Forward to Next FY (Rollowver) LI
I ice : — Close

=3
-
F — Final Payment
| - . .. |M - Credit Memo
nvoice description: H - Notaticon
P — Partial Pavyment

L — Create a Liakilitwy
L Carry Forward to Next FY (RBollowver)
Fayment due: Encumbrance change

Payment: I Mote:
: u A= of 8/22/2011, the positons of the
L 3 Payment and Liguidate fields
Liguidate: I .M have been reversed.

Dion't show this messsge sgsin
Use Tax: I]:-I - I Use Tax Amount: S0.00

1099: IY vI
Discount: [ I 0.00) % Met:
Remit Payments:

Lddress Mo: LIIUU LI Qss
£67 AMERICAN ST.
3 Addresses ZND FLOOR (UPSTAIRS)
{(REMIT ONLY)
SAN CRARLOS, CR 94070

Batch number:

[ [ ¥r: 2008 Dist: 39 Site: 1 Gs: W | 3/25/2014 [ 10:32:03 PM _.:

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Close Out Purchase Orders

EEl PO Rollover Report/Update (POR510) Year: 08 Dist: 39 - QS5 DEMONSTRATION DISTRICT QS55/0DASIS — ol =]
File Options

1. Nads J° 8= T |

Ma’ﬂSdetﬁonIAcmnsl

Report Title - I
Select Payments Entered By User : I (Leawve blank for all users)
Update? IN - Produce report {onhy) LI

Fiscal Year Update

Increment FY Field During Update iN - Roll accounts as they are R

Mote: This guestion is only relevant to sites that hawve a FY field in the account string.

When this jobis launched in "Update” mode. each 'R’ transaction will be "rolled”™ into a purchase

Important Nolice
|7 order in the newyear and can potentially update volumes of dala.

| [ ¥r: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:34:33 PM _.:
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Close Out Purchase Orders

FE PO to Liabilities Report/Update (POR520) Year: 08 Dist: 39 - Q5SS DEMONSTRATION DISTRICT 0SS /DASIS — ol =]

File  Options

H2or 2 |

Mai15decﬁon|m"5|

Report Title : I
Select Payments Entered By User : I (Leawve blank for all users)
Update? IN - Produce report {onhy) ;I

Fiscal Year Update

Increment FY Field During Updats lN - Roll accounts as they are R

MOTE: This guestion is only relevant to sites that have a FY field in the account string.

When this jobis launched in 'Update” mode. each 'L transacton will be "rolled” inko a payable in the

Important Notice
|7 new year and can potentially update volumes of dala.

| [ ¥r: 2008 Dist: 39 site: 1 GS: W | 3/25/2014 | 10:36:01 PM .:
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Close Out Purchase Orders

= Close Out Open Purchase Orders (PCL920) Year: 08 Dist: 39 - QS5 DEMONSTRATION DISTRICT Q5S /DASIS

&
= . & um [

N =]

Yr: 2008 Dist: 39 Site: 1 G5: W
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Close Out Purchase Orders

@ Year-End Reqguisition Cancellation (POX086) Year: 08 Dist: 39 - Q55 DEMONSTRATION DISTRICT = II:IIiI

File  Options

=2 F P |

MaiﬂSeIecIjonI

Report Title: I

Sort: |1 - Site/Reg No. Rl

Mode : |1 - Report Only ~|
I—_lsc:zi‘l'ea':l

Select Sites | I I I I I I I I |

Cancellation Type :
- Unapp d Re hout Routing Onby

F
1 ove .

Cancellation Post Date : |2 - Unapproved Regs With Routing Onby
3 - All Unapproved Reqgs

| [ ¥r: 2008 Dist: 39 Site: 1 G5: W | 3/25/2014 | 10:38:36 PM _.:
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Set up Estimated Payables

Eﬂ Accounts Payable - Set Up Payables (EP) 39 - Q55 DEMONSTRATION DISTRICT

0
File  Options  Window  View  Help+Video

PR LFEBAXPE DR = D

§3 Estimated Payable =10l %] |

Dh:::;;’isPaydlle[Po] Fle Options
" PO Payments

Parvachen PV (@ L] ) 0B EX DIDE i
- Credit Memos (CM) [Aad .|
- Revolving Cash (RC)

- Set Up Payables (EP) [

PEI]"E‘I'ES Payments (CL) N - - o _
- Liabilities (LB) Payables #: I AUTOD 2003 j Establishing a Payable in year 2008
El- Transaction Maintenance Description: I
- Mowe f Hold Payments
- 1099 Maintenance (AA) PO | I
Apprnve Due Date Payme ; = -
& EDD 542 Vendor No/Address No. <3| [ =

Ind . Contractor B Vendor name/address Remit name/address
- Import
Fnd Resc ¥ Objt SO Goal Func CstCtr St... £ Amount Status

9 - - - - - - - -

| [ ¥r: 2008 Dist: 39 Site: 1 G5: W | 3/25/2014 | 10:40:30 PM _.;
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Roll Forward / Accrual Invoices

O

42 Year End Processing i ] 44 Year End Processing i ]
—"r'ear End Rolloveridccrual —r'ear End Rolloveritccrual
Repart Title: || Repart Title: I
f+ Baoll "B" hansactions bo invoices in nest pear. " RBaoll "B" hansactions bo invoices in nest pear.
{~ Set up remaining open invoices as accruals {+ Set up remaining open involces as accruals
Select Receipts entered by uzer: I Select invoices entered by uzer; I
Ipdate? IN_ M = Bepart anly, fram un-rolled invoices. Ipdate? IN_ M = Repart only from un-accrued invoices.
% = lpdate 'R’ tranzactions, create new % = |lpdate remaining open current year
invoices in the nest fizcal year, and produce invoices a3 accrual invoices, and produce
repoik. repoik.
R = Repnnt repart from presviously rolled R = Repnnt repart from previously accied
invoices. invoices.
Frocess vear End Frocess vear End

(c) QSS, 2014 / QCC Fiscal Year Transition 03/26/2014




Stores Define Fiscal Year Control Master File

= FY Control Maintenance O] =i
Eile QOptions

FOH><| Y1) 20 D000 |

it
T

| ¥r: 2008 Dist: 26 Site: 1 GS: W | 3/25/2014 [ 10:48:26 PM _.:
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Stores Run Year End Processing

02 - Q55UG WAREHOUSE Q55 /DASIS

o2
r
Joz|

Jos!

1 - Initialize stock balances to zero in 2009 |_

2 - Carry forward 2008 ending stock balances to 2009 beginning stock balances
[

Yr: 2008 Dist: 26 Site: 1 GS5: W
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Benefits Management Rollover

= Reguest Benefits Management Roll-Owver { BMOS0O )

T i
TN 2 -

O i &= I

I N I I

I « [ 1« [T+« T 1«
= =

= = =

[ [

= —

Yr: 2008 Dist: 26 Site: 1 GS: W
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Benefits Management Recalculation

Request Benefit Recalculation { BMOB5S0 )

% 33
- L2 = [

i o o —— = il o e — —
|l e e —

| I I | I | I |
L S Y Y Y Y R Y
I —

| — E— E— — E—

= = = =

— -

ez 2008 Dist: 26 Site: 1 GS: W
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Fiscal Year Transition - Give Feedback

Wednesday
March 26, 2014
10am-12naon

Fiscal Year Transition
Download flyerfregistration
Download flyer

Webinar

Give Feedback

|
Don Hemwall
Lois Milstead

50.00

$250.00

used by QSS to improve your webinar experience.
* Required

Your Name (optional)

Your Organization (optional)

Your Job Title (optional)

Webinar Evaluation *

handouts

Webinar / Presenter Comments

Please evaluate the webinar content and presentation

Excellent Good

Effective delivery ~ -
style . b4
Content
explained with @ [5)
useful examples
Clear responses
to questions . b d
Organized and
managed 0] @
time well
Useful webinar

o o

QSSUG Fiscal Year Transition Feedback - 03/26/2014

We appreciate your feedback. This survey takes just a few minutes. Responses are canfidential and

Could be Better Mot Applicable

o Q
@ @
Q Q
@ @
Q Q

(c) QSS, 2014 / QCC Fiscal Year Transition

Webinar Experience using GoToWebinar (GTW) *

03/26/2014
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