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Feature Discussion

* Ability to build and work with a list of employees

e Ability to save and recall employee lists

* Navigation tools for employee lists

* Multiple choices for searching and retrieving employees

* Flexible settings for an individual experience
— Employee...
— Auto-highlight required fields
* Local configuration options
— Favorites
— Hot Keys
— QuikPeeks
— Configure Search
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Feature Discussion (continued)

Personnel dataforms

* Professional dataforms

* Position Control dataforms
e Payroll dataforms

* Navigation Tools
— Default Home Field
— Custom Home Field
— Region Home Fields

— QuikTab Fields
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QSS/0OASIS Employee Maintenance

Main Form
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Employee Maintenance — Main Form
B Ervpioyes Mainienance [EmPIMSD m o |

Eile  Options Window  Help+Video  Hot Keys

PR P L +EEE '

Search tree for screen Search Panel

= o - " - {ak B
- Favorites By SSN | By Ext Ref | By Name | By D District : [ Include Terminated Add to grid & E:Ihil
u-Personnel e Selected Employes/List/Applicant
- Professional Hep [ v] P BB
- Position Control
w- Payroll SSN - Ext Ref#: Term :

Search Results [Press (id + Enter to select the highlighted employee/applicant]
MName D G Birth Date Ty RS Home Phone Site BU
4 »

| Yr: 2008 Dist: 39 Site: 1 GS: W | 9/28/2015 | 3:28:28 PM
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QSS/0OASIS Employee Maintenance

Employee Search

2}, HARRIS

(‘\wf ooooooooooooooo



Employee Search — Simple
SSN, Ext Ref, Name or ID

2+ Employee Maintenance 39 - The Train USD -10] x|

File | Options | Window Help Videos HotKeys
— oo
<75 ([ searchbyssN Cirl+Alt+5 |u ]
% Search by External Ref  Cirl+Alt+E
@ | 5earch by Name Ctrl+Alt+M
Search by ID Ctrl+Alt+ — Search Panel
RarE T naEE T aa =l By sSN | By B FHl - 7 | District: [35 - I™ Include Terminated [~ Add to grid
lame
Search F3 Selected Employee/List
Advanced Search Cirl+alt+a I ﬂ j =
s T SSH - .
#  Clear search results Ctrl4F1 ExtRef#:
Change 55N F10 —Search Results [Press Ctrl + Enter to select the highlighted employes]
4 AddNew Employee Fg | MName | 1D | G | Ty | Site | BU | RC | LG | Teminated | Work Phone
] Grid Output shift+F11
[ Print Screen F11
m First Employee Shift+F5
Previous Employee F5
Mext Employes F&
B LastEmployee Shift+F6
View Auto-oad Settings Ctrl+M
Enable Favorites
Edit Employee Lists Cirl+L

Yr: 2008 Dist: 39 Site: 1 GS: W [ 2/22/2013 [ 2:10:51 PM _;:
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Employee Search — Settings
SSN, Ext Ref, Name or ID

£+ Employee Maintenance 39 - The Train USD =10l =l

File Options Window Help+video Hot Keys

|zg Show Status Cirl+F12 m

| Settings r | Load 4
“®  Clear Settings on Exit Save...
%  Exit Fi2 Save As... L4 Include Terminated I Add to grid
- Termination (TE) EEE= > Employeel/List
- Employee 10 Maintenance I— Employee ER, REALLIE LI e ="
- Comments (CO) —
Employee Search > By S5M Ctrl+0
- Client Defined (CL) el | Y
- Name Change History Default Masterfile Sort 3 By Ext Ref Cirl+1 | |
- Employment Verification (VE) [ Searcl FYHDATE Range... By Mame Ctrl+2 | D
- Leave Information (LV) QuikPeek. .. By ID Ctrl+3
Elem-afits- Management (BM) Previously Viewed List Sort chronologically when Add to grid is checked 1
- Applications (AF) R —— N
- Action Log (AL) , . 0z |Av (650)372-0200
- Mction Log History (AH) — Auto-activate on Mouse howver
- Search Action Log History Auto-highlight required fields o0z Av
- Wiew Audit Log Auto Action Log D2 AN (650)372-0200 x608
Etumllc LabT:I] F'rlnlt Put cursor in search panel when this screen is activated oo AV
- Employee Data Import i 72
. . | Show info icons when highlighting required fields on dataforms 2 (650)372-0200 <608
=- E_m&rg&ncy.ll'\-"l&dlcal
i Emergency (ME™)
mmunizations (ME*)
Medical (ME*)
- Handicaps (ME*)
[+ Professional
[+ Position Control
[+ Payroll

¥r: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 [ 1:43:33 PM .:
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Employee Name Search — Help

o]

Employee search tips

Print Close

The general format of a nams search is

LastName[, FirstName]

LastName (R) :

You can search for employee last names by any of these methods:
SEARCH TYPE | EXPLANATTION

Type a last name, such as PETERSOM. The search matches the name you
typed, as well as other similar sounding names, such as PATTERSON,
PETERS, PETERSEN, AND PETEERETIN.

For this and all other searches by name, the names are not case
sensitive. In other words, all of the following are the same:
PETERSOM, Peterson, peterson, and pETERSON.

Soundex

To search for an exact match to a last name, type the complete namse,
followed by a space and a slash (/).

For example, type the following to match only the last nams PETERSON:
Exact Match

PETERSON /

Be sure to type a space between the end of the name and the slash.

You can combine an exact match and a soundex search, as in the
following example:

LAR/SON
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Employee Search — Advanced
=10[x|

File  Options

{_; P H x %I |=$ .:; Saved Searches

(GereralInformation | Dates | Payrol |

District: |39 - The Train USD | Terminated : | |
Name: | Gender - |—;[
Street Address : | City: |
State: | | Zip Code :
HomePhone: [(__ ) _ - ‘orkPhene: [(__) [ PayrollFosition control Y- |

q
2
2
.

™
0

Employee type :
Worl location :

Job category :

1
1

Job code :

Spuh|
<11

]
T
]

-

‘wiork calendar :

il
L
minly

I_
alary schedule : I_ I_

Report code : I_ I_

Leawve group : I_ I_ I_

1
m

177509497 1)

1110100

EEEEgee

1114

171

91171 1

Bargaining unit :

el

Termination :

M| m M) M) Mmj M| M m| m 5}

El

Ethnic code :

4 4 4 A A A L] A L] A L] 4

Race ethnic :

Race code :

&)
4

[
L. 0

RNy

| | e o | o | o o o | o | |
ENEEEE==gaEEN

AT
-
q
-
q
-
q

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/8/2012 | 8:20:18 AM
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Employee Search — Advanced (cont.)

File  Options

Pl X

|=3F ':; Saved Searches

=10l |

' General Information :_'

i| Payrol |

—Hire Date —Onginal Hire Date — Rehire Date — Termination Date
Start: |_/_/ Start : I_f_f_ Start : I_f’_f_ Start : I_f_f_
End: |_/_/_ End: |_/_/ End: |/ _/_ End: |_/ /
— TB Expiration Date —Fingerprint Date — BEvaluation Due Date —Last Check Date
Start : I_f’_f_ Start : I_f_f_ Start : I_f’_,-’_ Start : I_f_f_
End: |_/_/ End: |_/_/ End: |_/_/ End: |_/ /
—Senionty Date — Previous Senionty Date —Misc Date
Start : I_J-’_,-* Start : I_f’_f Start: |_/_/
End: |_/_/ End: I_f’_f' End: |/ _/
r— Birth Date — Longevity Base Date
Start: |_/_/ Start Month/Day : _f_ Start : I_J"_:" Start Month/Day : I_:"_
End : A End Month/Day : |_/__ End : Ly End Month/Day : I_,.r_

—Anniversary Base Date

Start : |_f_i

End : ;i /

Start Month/Day : |__/__
End Month/Day : /

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/8/2012 | 8:31:14 AM
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Employee Search — Advanced (cont.)
ISI[E]

Fle Options

Z_f;':h?al' Fields ~ ©753 H x %I |=8F ,:; Saved Searches -

" General Information I Dates PEI‘.-'TO|||

Iﬂﬁl Paylocstion= [ [ [ [ [ [ [ [ [ [

Iﬂil F’avobd51|_|_|_|_|_|_|_|_|_|_

2 =] il Control group : | | | | | | | ! ! !

lﬂﬁl Resystem:[ [ [ [ [ [ [ [ [ [

2 =] il BakTRype:[ [ [ [ [ [ Bank ABA Number : |

Iﬂﬁl Pay schedule | | | | ! ! ! I
IﬂﬁSEtDedprﬂmﬁil | | | ! ! ! | I I
s el

—Payroll Select — Tax Information —ACA Class Selection

Exempt
ﬁil Pay name : I Federal :
Date paid for payroll select I_f’_f’ State :

County :

alalalalal

ACA Class

Class Assignment

! [

Payrall Select constraints are not supported
yet, and will be ignored in evaluating the City -
search results. We shall advise when we 15y
phase in support for these parameters.

Local :

[9:)
g
718
Lol Ll Lo Led Lo

| Yr: 2008 Dist: 39 Site: 1 GS: W | 2/18/2014 | 11:09:51 AM .:
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Employee Search — Import
B oo s CeeeE w‘

File | Options | Window  Help+Video  HotKeys
<39 o % Search by SSMN Ctrl+Al+S
L. Search by External Ref Cirl+Al+E
@ Search by Mame Ctrl+Alt+N
Se Search by ID Ctrl+ Alt+I
Put cursor in current search field Fl1 bk - : i 4 4ak i
__ Bd Ref | By Name | By ID District : [[7] Include Terminated [¥/] Add to grid 3 »
-- iL  Search F3 Hel Selected Employee/List/Applicant
" . }.; Advanced Search Ctrl+Alt+A [ v] P B
- N |
“%  Load Employee(s) from File/Clipboard  Ctrl+I |
= Expand tree Ctrl+E Bt Ref 7 Term:
?—; Collapse tree Ctrl+0 s \Press Cird + Enter to select the highlighted employee/applicant ]
c -
select Highlighted H Name D G BithDate Ty RS Home Phone  Ste BU
¥ Clear search results 3
#  Refresh search results Ctrl+R
Change 55N F10
aF  Add New Employee Fg
Add Substitute Employee Ctrl+F9
[ Grid Qutput Shift+F11
L Print Screen F11
&l First Employee/Applicant Shift+F5
Previous Employee/Applicant F5
Mext Employee/Applicant F&
I Last Employee/Applicant Shift+Fb
Undeo Load/Remove Employee(s) Ctrl+N
Redo Load/Remove Employee(s) Ctrl+D b
Wiew Auto-load Settings Ctrl+ M
Enable Favorites
Edit Employee Lists ] [¥r: 2008 Dist: 39 Site: 1 GS: W | 9/28/2015 | 3:32:48 PM
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Employee Search — Import (Cont.)

Eile  Options

ORPPIXEB

[#f] Remove header line from Import data [¥#] Append Import Data
Dlist ExtRef/S5M

[N
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Employee Search — Import (Cont.)

Organize Mew folder = ~ [ -@.

. - MName Date modified Type Size
i Favorites -

Bl Desktop |IZﬂ EmplList 9/28/201511:14 AM  Microsoft Excel W... S KB

4. Downloads

=l Recent Places
% iCloud Photos

m

. Libraries
3 Documents

J‘.‘ Music

=/ Pictures

E Videos

1M Computer
& o5
CD Drive (F) U3 ¢
m Cruzer (G:)
¥ ntoublic Mntsra ™

File name: Emplist -

Open |v] ’ Cancel

P" HARRIS ‘ : . Financial Solutions
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Employee Search — Import (Cont.)

Eile  Options

QO RBRPP X |EE

Rows processedi& Errors:0 - Complete.
[#f] Remove header line from Import data [¥#] Append Import Data

ExtRef/55N

=
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Employee Search — Import (Cont.)

|

I| File Options
oF | 8

Employee Load Status

V Mo employees already in the search grid detected.
V Mo Invalid Employee [D values detected.
V Mo Ingccessible employess detected.

6 of b requested employees were loaded.

7"*\), HARRIS _ . S .FinanciaISolutionS
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Employee Search — Configure Search

Eile | Options  Window  Help+Video  Hot Keys

|5 Show Status Ctrl+F12 '

i B
£2+ Employee Maintenance (EmployeeMode) 39 - The Train USD QSSIOE _@@g
- —— e

View recently added employees/applicants [Empty]  Alt+V

Made r
| Settings 4 | Load
Reload All Master Files Save.. [#] Add to grid s %
Reload Selected Master Files Save As... bt
Enable Auto Reload of Master Files Delete - e =1
i . _ . =5
Clear Settings on Bxt Employee/Applicant...
¥ Exit F12 Employee Search | By SSM
Search Results [Pn Get Employee Default By Ext Ref
Na Default Masterfile Sort By Mame
-T ATHENA, MA PYHDATE Range... By ID
" [ (MAGGIE) QuikPeek... Ctrl+Q Sort chronologically when Add to grid is che
COOPER, RE . . . . .
(SNIKSTER) Previously Viewed List Select retrieved employee/applicant when Ac
PERSMIKITY Color Mode Include Applicants
[SNIKSTER) e M h :
PERSON, RE uto-activate on Mouse hover Cenfigure Search...
(DAPINO} Auto-highlight required fields Configure Search Results Eraser...
SMITH, GRA Put curser in search panel when this screen is activated @15 oot |
Show info icons when highlighting required fields on dataforms
Default Program Mode
Printer Selection for Print Screen
4 4

f\’; HARRIS
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20
Employee Search — Configure Search (Cont.)

*Q@ BO® % 3

' I
| Available Additional Fields Selected Fields
w Include 2% Include All Move Top Move Up Mowve Down Move Bottom Exclude Exclude All
- Default Custom ) - Default Custom ) )
Description T T Action Description T T Display  Action
» Employee Rehire Date Rehire Date Rehire Date Include Gender G G v Default

Employee Anniversary Base Date | Ann Base Date Ann Base Date Include Employee Bith Date Birth Date Birth Date v Exclude
Employee Longevity Base Date | Long Base Date | Long Base Date | Include Employee Type Ty Ty v Default
Employee Evaluation Due Date | Eval Due Date Eval Due Date Include Employee Retirement System RS RS v Exclude
Employee Original Hire Date Crig Hire Date Crig Hire Date Include Employee Home Phone Mumber | Home Phone Home Phone v Exclude
Employee Fingerprint Date Fingerprint Date Fingerprint Date Include Site Site Site v Default
Employee Seniority Date Seniority Date Seniority Date Include Bargaining Unit BU BU v Default
Employee Previous Sen Date Prev Sen Date Prev Sen Date Include Employee Hire Date Hire Date Hire Date v Exclude
Employee Group Code GC GC Include Report Code RC RC v Default
Employee Work E-Mail Worle E-mail Worle E-mail Include Leave Group LG LG v Default
Employee Ok to Rehire OR OR Include Temination Date Teminated Teminated v Default
Employee Ok to Pay (o] (o] Include Work Phone Work Phone Work Phone v Default
Employee Pay Location FL FL Include

Employee Pay Code PC PC Include

Employee Pay Schedule W4/P5 W4/P5 Include

Employee Stat. Ded Profile W4/5DP W4/5DP Include

Employee Control Group CG CG Include
DPO DPO

Employee Defemed Pay Option Include

Employee Fed. Marital/Exemp. Fed.M Fed.M Include
Employee State Marital/Exemp. | Sta.M Sta.M Include
Employee Retirement AC Code | Ret Code AC Ret Code AC Include
Employee Retirement Codes Ret Codes Ret Codes Include
Employee ACA Cument Class ACA Cumrent ACA Current Include
Employee ACA Previous Class ACA Previous ACA Previous Include
Employee ACA Mode! Class ACA Model ACA Model Include
Employee Last Check Date Last Check Date | Last Check Date | Include

Employee Last Check Number Last Check Mo Last Check No Include
Employee Last Check Amount Last Check Amt Last Check Amt Include

[ ¥r: 2008 Dist: 39 Site: 1 GS: W [ 9/28/2015 | 3:44:08 PM
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Employee Search — Add to grid

%+ Employee Maintenance 39 - The Train USD 1Ol x|

File | Options | Window Help Videos HotKeys

et g i g FelimR=gl - | > >

Search complete. 1 record(s) found.

= Personnel

- Demographic (MA) .
- Terminaticn (TE) By 55N By Bxt Ref | By Mame
- Employee ID Maintenance

- Comments (CO) ICIU:LCIUE

- Client Defined (CL)

- Mame Change History Ext Refff : 001006 SSH - 0-K-1000 SEID: 7776665554
- Employment Verification (VE)

—Search Panel
District : |39 hd [ Include Terminated Add to grid

E‘yIDl

Selected EmployeelList
“PAIN.THUE x| o> &

. Leave Information (LV) —Search Results [Press Ctrl + Enter to select the highlighted employes]

- Benefits Management (BM) Name E"“Ffj‘;a' G | Ty |Ste BU | RC | LG | Teminated Work Phone
- Applications (AP)

. p— e 2 1o lay P ————
- Action Lag (AL) PAIN, TRUE 001006 F [rr [ooze [oe [o2 [av (650)372-0200

- Action Log History (AH)

- Search Action Log History
- Wiew Audit Log

- Quick Label Print

- Employee Data Import

- Emergency/Medical
- Professional

- Position Control

(- Payrall

| [ ¥r: 2008 Dist: 39 site: 1 GS: W | 2/22/2013 | 2:29:23PM :
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Employee Search — Grid Output

%+ Employee Maintenance 39 - The Train USD ] |

File  Options  Window Help Videos  HotKeys

R L+5EY ADOE |

Search complete. 1 record(s) found.

I? Pergf:ne' hic (MA)
maographic ; L ) :
District : I vI ude Terminated v Add
-~ Termination (TE) ’7 By SSN By Bxt Ref |B}rName| By ID | = s & Gz o o grid

oo S =

File  Options

= 9 ol mlsalsa |

Mame | Histony Mame: Er:’ne‘;md Dist %&mal G Ty Site BEL RC LG Teminated Work Phone

D cooFER. REALLE | SNIKSTER 39 |ool003 M |[FT |oooz (o4 [o2 [av 5551212143
PAIN, TRUE 39 |oo1006 F |FT |oo26 |04 o2 |Av (650)372-0200
PERCOX, DEWAYNE DAPMAN 39 |o01004 M |FT |ooo2z |02 o2 |Av
PERSON-SMITH, DARRYL 39 |ool002 M |FT |o001 |04 |02 |AV (650)372-0200 x608
TESTER. IMA 39 |o01007 M |FT |oooo |01 |oo  |Av
TROUBLE. REAL 39 |o01005 M |FT |om5 |04 |02 (650)372-0200 x608

(‘ ,) HARRIS @ Financial Solutions
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QSS/0OASIS Employee Maintenance

File - Settings

2}, HARRIS

(‘\wf ooooooooooooooo



24

o2

2+ Employee Maintenance 39 - The Train USD

File — Settings ...

=10l x|

[+ Position Control

[+ Payroll

Eile | Options Window Help  Videos  HotKeys

[ show status Ccrl+F12 h

| Settings 4 | Load I

%2 Clear Settings on Exit Save...

% Exit Fi2 Save As... Include Terminated W Add to grid
- Employee D Maintenance Delete ed EmployeeiList
- Comments (CO) [o Employee. .. =R, REALLIE =
- Client Defined (CL) — Employee Search
- Wame Change History Ex SEID: 5310563999
- Employment Verification (VE) B
- Leave Information (LV) [ Searc| PYHDATE Range...
Eten?fits.Management (BM) QuikPeek. .. e | e Teminated Work Phane
~ Applications (AP) Previously Viewed List
- Action Log (AL) |i Color Mode 02 AV ARR-1212x143
-~ Action Log History (AH) . 02 |AV (650)372-0200
- Search Action Leg History — Auto-activate on Mouse hover
- View Audit Log e Auto-highlight required fields 0z AV
- Quick Label Print Auto Action Log 02 |AV (650)372-0200 x608

[] Emplwee [?I\E:ac:mploﬂ = Put cursor in search panel when this screen is activated 00 |AV
- Emergency/Medica i 79
) I Show info icons when highlighting required fields on dataforms L -
[+ Professional

[ ¥r: 2008 Dist: 39 Site: 1 G5: W | 2/22/2013 | 2:45:36 PM
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Settings — Employee...

£+ Employee Settings

— Configure Maximum number of Open employees

Choose the maxamum number of employees that can be opened : IE- VI

{* \windows Colors ¢ Basic Colors

— Configure Employee Color Identification

Employee 3

Employes 1 | Employee 2 | Employes 4 |

Employes 5 |

Font Color | Font Color | Font Color | Font Color |

Font Color |

—Choose Employee Grid Colors

Row Color Font Color

Sample Gnd Row

___| .

—Choose Main Tree Colors
Background Font Color El- Sample Root
___ | I e e
™ Bold Font
—Choose Employee List Editor Tree Colors
Background Font Color [l Sample Root
___ | I e e
" Bold Font
Terminated Employee Blink Settings
[¥ Blink Termination Information Preview :
Blink Freguency : j 4 | Sample Blinking Text ‘

o |

Cancel |

>N, HARRIS
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QSS/0OASIS Employee Maintenance

QuikPeeks
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Settings — QuikPeeks

ALLGUE

‘\\.) School Solutions

Opticns

|E§| Check All [Ctrl+K] E£ Uncheck All [Ctrl+M] %Invert Selection [Ctrl+I]

Lysailable QuikPeeks

Employee Position Assignments

Employee Position Assignments w/Fay Info
Employee Prime Position Assignment

Employee Payroll Deductions

Employee Payline Information

Employee Payline Info with Accounts

Employee Payroll Checks for Cument Calendar Year
Employee Payroll Checks for Cumrent Fiscal Year
Employee Payroll Last Check Information
Employee Payroll Checks for Date Range
Employee W4 Data

Employee Client Defined Data

Employee Demographic Information

Employee Leave Balances

Employee Absences for Cument Fiscal Year
Employee Leave Group History

Employee Leave Group History Running Balance

Aoyailable DataForms

«[# Transpose Selection Lists [Ctrl+T]

Right-click context menu
Demographic (M4)

[] Termination (TE)

[7] Employee 1D Maintenance
[] Comments (CO)

[7] Client Defined (CL)

[7] Mame Change Histary

[] Empleyment Verification (VE)
[7] Leave Infarmation (LW)

[7] Benefits Management (BM)
[ Applications (AF)

[ Action Log (AL)

[[] Action Log Histary (AH)
[7] Search Action Log History
[] View Audit Log

[] Quick Label Print

[] Empleoyes Data Import

[7] Emergency (ME?)

[7] Immunizations (ME™)

[ Medical (ME™)

[] Handicaps (ME™)

[7] Credentials (SK7)

[] CA-CTC Credentials (CR)
[] CA-CTC Credentials View
[7] Service Yrs/Units (SK™)
[7] Degrees (SK7)

»

m

QK [ENTER]

. Financial Solutions
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Settings — QuikPeeks
% quieeek seing: R, = s

Options

|E§| Check All [Ctrl+K] =£ Uncheck All [Ctrl+N] %Invert Selection [Ctrl+I] | «l+ Transpose Selection Lists [Ctrl+T]

Loailable DataForms Losailable QuikPeeks
- Employee Comments by Comment Type
Demographic (MA) B Employes Position Assignments
Temination '-TE}_ Employee Position Assignments wiPay Info
Eggﬁ!%éﬂ}alrﬂenance [] Emplayee Prime Position Assignment
Client Defined cL) Employee Payroll Deductions
Mame Change History Employee Payline Information
Employment Verfication (VE) A [] Emplayee Payline Info with Accounts
Leave Information (LV) 3 [7] Employee Payroll Checks for Current Calendar Year
Benefits Management (BM) [7] Employee Payroll Checks for Current Fiscal Year
%ﬁgﬁ_’;’gﬁ;ﬁf} [ Employee Payroll Last Check Information
Action Log Histu:ur:.r (AH) [] Employee Payroll Checks for Date Range
Search Action Log History Employes W4 Data
View Audit Log [7] Empleyee Client Defined Data
Cuick Label Prirt | Employes Demographic Information
Employee Data Impaort Employee Leave Balances
Emergency (ME”) Employes Absences for Current Fiscal Year
:‘-.T;ndl}lgc-l.zlaftr-hDEn*s} (ME%) [] Employee Leave Group History
Handicaﬁus (ME?) [7] Employee Leave Group History Running Balance
Credertials (S
CALTC Crei:IeKr;};als (CR)
CALTC Credentials View
Service Yre/Units (SK7)
Degrees (SKT)
Skills (SK)
Inservice (SK7)
Educational Units (EL)
Evaluations (EV™) 5
OK[ENTER] | | Cancel[esq) |

ALLLLE . S . @ roncoisotions
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2 Employee Maintenance — QuikPeeks

| ¢ Demographic =

File  Options  Mavigaton  Window

I H H%c:‘lﬁ% m ﬂ Lz .g && Switch to: = | AllPosns » | Comments =

PAIN, TRUE 1006 XXX-XX-1000 ID: 1000123456 ChangeMode .:
Show SSN |/| DEA1-04/09/2011-18:05:24 .:

Title Last Name First Name . Preferr
| {e21N TRUE [ Name History |
/
Mailing Address : ISGT Lkmerican Street [~ Restrict
%+ All Posns for PAIN, TRUE 10l x|
1 File  Options -
; - T: I vl
¥ Close | [ Grid Output L_g Print Screen
!
He
Seq| Posttion | Name P | Start End | Placement | P-FTE | Pct E-FTE | Location
000024 |COUNSELOR |Y |07/01/2002 11C <11 | 1.0000 | 100.0000 | 1.0000 [UNION MIDDLE SCHOOL
Residen
L/21/1956
La
|
Fi
4 — MEMNT "I
Hispani "I
Ethn ol | Loyalty : W

| I

4

| [ ¥e- 2008 Dist: 39 Site: 1 GS: W | 8/8/2012 | 11:02:51 AM _.:

7\\,5 HARRIS T ot copy o istrbute without written permission from Haris School Saution . Financial Solutions

‘\\- School Solutions




QSS/0OASIS Employee Maintenance

Highlight Required Fields
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Settings — Auto-highlight required fields

%+ Employee Maintenance 39 - The Train USD =13 x|

Eile | Options Window Help  Videos  HotKeys

Show Status Cul+F12 EI

o
L3153

| Settings * | Load 3
“®  Clear Settings on Exit Save...
™ Ext F12 Save As... * | Include Terminated W Add to grid
- Employee D Maintenance Delete ¥ Bg EmployeeilList
- Comments (CO) [o Employee. .. ER. REALLIE =
- Client Defined EC!_J — Employee Search "
- Wame Change History Ex SEID: 5310563999
- Employment Verification (VE) Default Masterfile Sort '
- Leave Information (LV) [ Searc| PYHDATE Range...
Eten?fits.Management (BM) QuikPeek. .. e | e Teminated Work Phane
~ Applications (AP) Previously Viewed List
- Action Log (AL) |i 02 AV ARR-1212x143
. . Color Mode »
-~ Action Log History (AH) . 02 |AV (650)372-0200
- Search Action Leg History — Auto-activate on Mouse hover
- View Audit Log e Auto-highlight required fields 0z AV
- Quick Label Print Auto Action Log 02 |AV (650)372-0200 x608
[] Emplwee [?I\E:ac:mploﬂ = Put cursor in search panel when this screen is activated 00 |AV
- Emergency/Medica i 79
) I Show info icons when highlighting required fields on dataforms L -
[+ Professional
[+ Position Control
[+ Payroll

| [ ¥r: 2008 Dist: 39 Site: 1 6G5: W [ 2/22/2013 | 3:06:22 PM
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%+ Demographic 39 - The Train USD

File  Options Mavigaton  Window

H H%Mﬁﬁ m m (“Z:jfj g &ﬂ’ Switch to: = | All Pasns ~ | Comments -

PAIN, TRUE 1006 XXX-XX-1000 ID: 1000123456

Employee Maint. MA — w/required fields

=10l x|

ChangeMode .:

Show SSN |/ DEA1-04/09/2011-18:05:24 .:

Tile  LastName First Name : Freferred
| [ean TRIE |_ [ NameHistory |
Mailing Address : 867 American Street I™ Restrict

City: |San Carles Swte: [ca <] zP: [sao70

Hm: |(650) 777-7777 T: | j [ Restrict Wrk: [(650) 372-0200 Ex: | T | j Oth: | (000 - T | j
Work email - |
Home email : |

Resident Address : |

City : | sme: | <] ze[

Hire: [01/24/2000 Rehire: [ Original Hire : [01/24/2000 Date of Birth - [11/21/1856
longbase: [ Annbase: [02/24/2000 TBEx: [10/01/2010 Eeemeetied| $3090 |
Fingerprint: [01/24/2000 | | Senierity: [04/24/2000 PrevSeniority: [ mise: [

Type IE'I — FULLTIME ~ Giroup - I_ Gender - I? 19: I_ I_ Bargaining unit |rJ4 - wear 7|

Ethnicity : |KL - KL 7| Repeode: [0z - crass 7] Citizen: [US - USA |
isamitaio: ™ R | | | 5| | 3]
Ethnic/Race | | Disabled : [~ Veteran: [~ #Dependents: [0 Fringe: [T Loyalty: ¥
- | 7] e | 7] s | 3]

ALLULE
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Favorites / Hot Keys
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Options — Enable Favorites

2+ Employee Maintenance 39 - The Train USD = |EI|£|

File | Options | Window Help Videos HotKeys
30| Searchby s Ctrl-+Alt+5 h
%, Searchby External Ref  Ctrl+Alt+E
@ Search by Name Ctrl+Alt+N
Search by ID Ctrl+alt+ h Panel
Put cursor in current search field ~ F1 | S By Ext Ref | B | District: |39 = I™ Include Terminated ¥ Add to grid
EE  Search F3 Selected EmployeelList
4 Advanced Search Cirl+Alt+A |001007 ﬂpgm, TRUE x| E
Sir  Select Highlighted F4
P Clear search results Cirl+F1 Bxt Refi: 001008 SSN - X-X41000 SEID: 7776665554
Change 55N F10 rch Results [Press Ctrl + Enter to select the highlighted employes]
= Add New Employee F9 Name E:d;;al G Ty | Site BU | RC | LG Teminated Waork Phone
Add Substitute Er Cirl+F3 COOPER, REALLIE
3 [SNIKSTER) 001003 M FT D002 04 02 AV BRB-1212x143
[ Grid Output Shift+F11 i PAIN, TRUE 001006 F[FT [oo26 (o4 |02 |Av (650)372-0200
B Print Screen F11 PERCOX, DEWAYNE
= [DAPMAN) 001004 M FT D002 02 02 AV
First Employee Shift+5 PERSON-SMITH, DARRYL | 001002 M |FT |0DO1 04 |02 (AV (650)372-0200 x608
Previous Employee F5 TESTER, IMA 001007 M FT D000 m (1] AV
MNext Employee F& TROUELE, REAL 001005 M |FT |0015 04 |02 (650)372-0200 x608
i Last Employee Shift+F&
[ View Autodoad Settings Ctrl+m
Enable Favorites
Edit Employee Lists Cirl-+

| [ ¥r: 2008 Dist: 39 5ite: 1 G5: W [ 2/22/2013 [ 3:13:47PM
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Adding forms to Favorites

%+ Employee Maintenance 39 - The Train USD ] =]
File Window Help Videos  HotKeys

> 3%+ F5 0000

- Favorites
El- Personnel

I’SBa rch Panel

District I 'I i " 1

® Demographic kit o, 55N By Bt Ref | By Name | By ID | S = I Include Terminated ' Add to grid
- Termination (7] BB  Add to Favorites | Selected Employes/List
. Employee ID K&  Add to SpeedLinks » PO1007 “PAIN, TRUE j e =
- Comments (C .

) ) Assign Hotkey
+ Client Defined xt Refi : 001006 SSN - 006X 1000 SEID: 7776665554
-~ Name Change MELTEERDLE

. Employment Verification (VE) ‘Search Results [Press Cirl + Enter to select the highlighted employes]

- Leave Information (LV) Name E’“;ga' G | T |Ste BU | RC | LG | Teminated Work Phone

- Benefits Management (BM) COOPER. REALLIE

.. Applications (AP) SNIKSTER) 001003 M |FT |oooz  |m4 o2 |av 5551212143

- Action Log (AL) u PAIN, TRUE 001006 F [Fr [oozs [ oz [av (650)372-0200
+Action Log History (AH) PERCOX, DEWAYNE

. Search Action Log History (DAPMAN) 001004 Mo|FT 0002 (02 02 |AV

- View Audit Log PERSON-SMITH, DARRYL | 001002 M [T [oon [ oz [av (650)372-0200 x608
- Quick Label Print TESTER. IMA 00007 M [Fr [oooo [o1 oo [av

- Employee Data Import TROUBLE, REAL 0071005 M |FT |0015 |04 |02 (650)372-0200 %608

[+ Emergency/Medical
[- Professional

[#- Position Control

(- Payroll

| [ ¥r- 2008 Dist: 39 Site: 1 G5: W | 2/22/2013 | 3:50:58 PM .
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Employee Maintenance — Favorites

2+ Employee Maintenance 39 - The Train USD 10| x|

File Window Help Videos HotKeys
P REPL+5 75 003

= Favorites

D hic (MA) —Search Panel

- Demeographic . . . .
District : -

- Assignments/ENH (EA) By SSN By Ext Rief |E:.'Narne By ID | stict: [35 x| T Include Terminated [V Add o gid

- Pay Lines (PR} Selected Employee/List

- Deductions (PD) 001007 HPAIN,TRUE R R A=

= Personnel
- Demographic (MA) Ext Refid : 001006 SSN : XXX-26-1000 SEID: 7776665554
- Termination (TE)

- Employee |D Maintenance

—Search Results [Press Cirl + Enter to select the highlighied employee]

- Commerts (CO) Name E"*FT&TE" G | Ty |ste BU | RC | LG | Teminated Work Phane

- Client Defined (CL)

- Name Change History Shkeaen 001003 Mo|FT |ooiz |04 |02 |V 5551212143
EmP'Di‘TE"W?”“CifE” (VE) Dl 7. TRUE 001006 F [Fr Joizs [o4 [o2 [av (650)372-1200

- Leave Information 1

- Benefits Management (BM) ﬁgggﬁEN?ENAYNE 001004 M FT o002 02 02 AV

- Applications (AP) PERSON-SMITH, DARRYL | 001002 M |FT (oo (o4 o2 |av (650)372-0200 %608
- Action Log (AL) TESTER. IMA 001007 M |FT (oooo |01 (o0 |av

- Action Log History (AH) TROUBLE, REAL 001005 M [FT (o015 |04 |02 (E50)372-0200 <608
- Bearch Action Log History

- View Audit Log

- Quick Label Print
- Employee Data Import

- Emergency/Medical
[#- Professional

[#- Position Control

- Payroll

| [ ¥r- 2008 Dist: 39 Site: 1 GS: W | 2/22/2013 | 3:54:50 PM .

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions

g School Solutions




37
Employee Maint. — Adding Hot Keys

2+ Employee Maintenance 39 - The Train USD o |m] |

File Dpﬁons Window Help Videos HotKeys

@RGP A+ D A0OD .

- Favorites

- Demaographic (MA) Search Fand! — Modifier

I District : il .
- Assignments/ENH (EA) By SSN By Bxt Ref | By Name | By ID | istrict= |39 u [~ Ctrl ™ Al [ Shift
- Pay Lines (PR} Selected
- Deductions (PD) I':":'l'j'j':" “PAIN.TF

= Perzonnel _Kﬂ'f

B Ref - 001008 SN : 3006)06-1000 =
- Terminatior B8 Add to Favarites
- Employee | B Add to SpeedLinks 5 arch Results [Press Ctrl + Enter to select the highlighted employee]

-~ Comments Exemal :
; Name G Ty | Site BU
* Clint Detin|__Aosniokey | COOPER., REALLIE e oK Cancel
- Name Char Remove Hotkey SNIKSTER) 001003 M |FT o002 |04
~ Employment Verification (VE) Ol 7. TRUE 001006 FOJFm foozs |04 [o2 |av (650)372-0200
- Leave Information (LV) PERCOX. DEWATNE
- Benefits Management (BM) (DAFMAN) 001004 Mo|FT 000z (02 |02 AV
- Applications (AP) PERSON-SMITH, DARRYL  |001002 M | |ooo1  [o4 |02 |Av (650)372-0200 x503
- Action Log (AL) TESTER, IMA 001007 m |FT oooo |(m |00 |Av
- Action Log History (AH) TROUBLE, REAL 001005 M [FT (o054 |02 (B50)372-0200 x608
- Bearch Action Log History
- Wiew Audit Log

- Quick Label Print
- Employee Data Import
[+ Emergency/Medical

[ Professional
[#- Positicn Control
[ Payroll

| [ Yr: 2008 Dist: 39 Site: 1 GS: W | 2/22/2013 | 4:01:07 PM :
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Employee Maintenance — Show Hot Keys

%+ Employee Maintenance 39 - The Train USD 1Ol x|
File  Options Window Help Videos | HotKeys

<30 'J% _f ¥ 4 -| Demographic (MA) Ctri+shiftsM |

Assignments/ENH (EA)  Ctrl+Shift+E

Pay Lines (PR) Ctrl+shift+P
- Favorites Deductions (PD) Ctrl+5hift+D
- Demographic (MA) L. . .
District : - [
- Assignments/ENH (EA) By SSN By Ext Ref |E'YName By ID | isinet < 139 L B
- Pay Lines (FR)

- Deductions (PD) IDDll’.‘ll’J'}'

= Personnel
& Demoaraphic (MA) Ext Refit : 001006 SN - X00C-0¢-1000 SEID: 7776665554
- Termination (TE)

- Employee |D Maintenance

PAIN, TRUE x| E

”SBIBcted EmployeeiList

—Search Results [Press Ctrl + Enter to select the highlighted employes]

- Comments (CO) Name Sdemal G | Ty |Sie BU | RC | LG | Teminsted Work Phone

- Client Defined (CL)

. Name Change History ﬁgﬁ&%ﬁfﬂf’"‘um 001003 M o|[FT (o002 o4 |02 |Av 555-1212 %143
E”"F"D?'TE”W?””'EE:;" (VE) DOl 7. TRUE 001006 F OJFT Joos [o4 Jo2 [av (650)372-0200

- Leawe Infermation 1

- Benefits Management (BM) igﬁgﬁiﬂ?ENA\(NE 001004 M FT o002 02 02 AV

- Applications (AP) FERSON-SMITH, DARRYL | 001002 M [FT (o001 |04 |02 |AV (550)372-0200 508
- Action Log (AL) TESTER, IMA 001007 M |[FT |ooop |01 (o0 |av

- Action Log History (AH) TROUEBLE, REAL 001005 M |FT |oois  |o4 |02 (650)372-0200 X608
- Search Action Log History

- View Audit Log

- Quick Label Print
- Employee Data Import
- Emeragency/Medical

[ Professional
[ Position Control
[#- Payrall

| [ ¥r: 2008 Dist: 39 5ite: 1 G5: W | 2/22/2013 [ 4:05:01 PM

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Edit Employee Lists
=101

File | Options | Window  Help+video HotKeys
.__\_ e oo
30| % Searchbysn Ctrl+Alt+5 u
% Search by External Ref  Cirl+alt+E
Compl
@ Search by Mame Ctrl+alt+M
Search by ID Cirl+alt+ - Panel
Put cursor in current search field F1 it - - - -
 SSN | By Bt Ref | By Name | By ID | District : |39 [T Include Terminated |V Add to grid
EZ  Search F3 Selected Employes/List
4}  Advanced Search Cirl-+alt-+A [ ﬂpmw, TRUE =] o =
§r  Select Highlighted Fa
P Clear search results e Ext Ref# : 001006 SSN : X00K-204-1000 SEID: 7776665554
Change 55N F10 rch Results [Press Cirl + Enter to select the highlighted employee]
4k Add New Employee Fa Mame s | Exema G | Ty |Ste BU | RC | LG | Teminated Work Phone
Add Substitute Emplayee Cirl+F3 COOPER, REALLIE
3 [SNIKSTER) DO01003 U} FT Doo2 04 02 AV REE-1212x143
] Grid Output Shift+11 PAIN, TRUE 001006 F [FT |oo26 |o4 |02 |av (650)372-0200
£l Print Screen Fi1 PERCOX, DEWAYNE
= (DAPMAN) 0071004 M FT | 0002 02 02 AV
First Employee Shift+F5 PERSON-SMITH, DARRYL | 001002 M FT D001 04 02 AV (650)372-0200 x608
Previous Employee FS5 TESTER. IMA D01 007 M FT LELI M 0o AV
Mext Employee Fa TROUBLE, REAL 001005 M FT D015 04 02 (650)372-0200 x608
= B] LastEmployee shift+F6
View Auto-oad Settings Ctrl+M
Enable Favorites
| Edit Employes Lists Cirl+L
- Shkillz (SK*)
- Insemvice (SK*)
- Educational Units (EL)
- Evaluations (EV*)
- Test Results (EV*)
- Teaching Histary (TS5™)
- Teaching Preferences (TS*)
[+ Position Control ;I

| [ ¥r: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 | 1:30:25 PM .:
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Edit Employee Lists (cont.)

_loix
File  Options
Bl S I R
Search complete. 6 record(s) found. ChangeMode .:
T:;' Mew List - Delete Organize - @ IEdit Import - Export - Remowve Select - W IEu:Iit
- Unassigned , Extemal | | ‘ . | | ‘ | . |
EI QSS Users Group Dist | Name Ref G Ty | Site BU RC LG Terminated Wor Phane
. ||F-I:E;$'EF::E“LL'E 001003 ! 002 2 |Av 555-1212 x143
Diouble-click to view employees in this list — - -
Right-click to view list-management options TESTER, IMA 001007 M FT oooo n oo AV
35 FPERSOMN-SMITH, DARRYL | 001002 FT 0001 04 02 AV (650)372-0200 x608
PERCOX, DEWAYNE
35 (DAPMAN) 0071004 M (FT 0002 02 02 |AV
35 PAIN, TRUE 001006 F FT 0026 04 02 |AV (650)372-0200
35 TROUBLE, REAL 001005 M [FT 0000 04 02 (650)372-0200 x608

| Yr: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 | 1:40:52 PM
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Employee History Lists

£+ Employee Maintenance 39 - The Train USD -1 =|

File  Options  Window  Help+Video  HotKeys

RGP A+ 00 DOAD

- Action Log History (AH) -l ook Parc
- Search Action Log History L . .
District - '
View Audit Log By SSN | By Be Hefl By Name | By 1D | istri a5 [ Include Terminated W Add to grid

- Quick Label Print
- Employee Data Import I
EI Emergency.lMedlcal

-~ Emergency (ME”) Ext Refff : 001002 SSM : MKH-KK-5555 SEID: 5310563399
Immunizations (ME*)

COOFER. REALLIE B R=d=:

”SBI-Bc“ted Employee/lList

- Medical (ME?) —Search Results [Press Cirl + Enter to select the highlighted loyes]
Handicaps (ME*) Name . E"“F,;”;}‘a' G | Ty | Ste BU | RC | LG | Teminated Work Phane
#- Professional TTTTTTTETE
[ Position Control |i SNIKSTER) 001003 M |FT (o002 |04 |02 |Av 555-1212 %143
=) Payroll PAIN, TRUE 001006 F [rr |om2e [oa oz [av (E50)372-0200
- W4/Control Data (W4) PERCOX DEWAYMNE
. Direct Deposit (DAPMAN) 001004 Mo |FT o002z |02 |02 |AV
- Deductions (PD) PERSOMN-SMITH, DARRYL | 001002 M |[FT (oo o4 o2 |av (650)372-0200 x608
- Pay Lines (PR) TESTER. IMA 001007 M |[FT |oooo |01 (oo |Av
- Payroll Events (PE] TROUBLE, REAL 001005 M |FT |oois (4 (o2 (650)372-0200 x608

- Time Card Entry (TC)

- Deferred Pay

- Deduction Accumulators
- Substitute Batch Entry

- Child Support Information
- Tax Modeling

- Payroll Data Import

B History / Inspect

- Payroll History
-Search Pay History
- Inspect Labor/Benefits

i View Retirement History
‘- View W2 Data

| [ ¥r: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 | 12:53:43 PM .:

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Payroll History

39 - The Train USD

2.+ Payroll History

Eile Options Window

Add Add From | 24| Refresh Save

Sawve and Close |'=$Close Q

Warrant: 99999999 12/31/2010

I_lhj ¢ switch to: -

PERSNIKITY, REALLIE 001003 XXX-XX-1111

=14

LUNIEE) tnspectMode

| Inspect (PHUPDT) | Inspect Detail (PHINSP) | Warrant Distrbution | CTD Totals |

Iﬁ:iGrid Settings Q’_:'E; Search Parameters

0% [ [sme  [wem (B e T e o (E. (& |-
DE/07/2006 A 0OD0DO0D | DE/D7/2006 oo 0o oe 01 2.00 0.00 0.00
D6/05/2006 A 0OOD0D00S | D6/05/2006 oo L] o0& 01 30.00 0.00 0.00
DE/04./2006 A 00000004 | D6/D4/2006 oo 0o 06 01 2.00 0.00 D.00
D6/03/2006 A 00000003 | D6/03/2006 oo 0o 06 01 0.00 0.00 0.00
DE/02/2006 A 0OD0D002Z2 | DE/D2/20D6 oo 0o oe 01 0.00 0.00 0.00
D6/02 2006 A 11111112 | D602 2006 oo 0o o0& 01 2.00 0.00 0.00
D6/01./2006 A DO001111 D6/01./2006 oo 1] 06 01 2.00 0.00 0.00
05/31/2006 M 72132582 | 05/31/2006 o0z 02 oe 02 5.482.00 700.00 5.323.54
04./28/2006 M 72131150 | 04/30/°2006 o0z 02 o6 02 5.482.00 F00.00 5.323.54
04102006 HC 09899587 | 03/31,2006 oz 02 o0& o2 1.686.72 0.00 1.686.72
03/31/,2006 Yes M 72125045 | 037312006 o0z 02 o6 o1 5.271.00 7F00.00 5.112.54
02/28/2006 M 72127031 02/28/2006 0z 02 oe 01 5.271.00 700.00 5.112.54
01./31./2006 Yes MC 72124832 | 01/31/2006 o0z 02 o6 01 5.271.00 F00.00 511254
01./31./2006 A 72124832 | 01/31/2006 oo 0o oe oo -72.96 0.00 0.00
01./06/2006 A 0OODDDO0D | DE/D6/2006 oo 0o oe 01 2.00 0.00 0.00
01./01.,2001 A 11122222 | 02/02/2002 oo 1] 1 01 0.00 10.00 0.00
01./01./2000 A DOD00111 01./01./2001 oo 0o 1 01 10.00 6.00 0.00
01./01./1500 A 01111121 01./01./1500 oo 0o oo oo 0.00 0.00 0.00
01./01./1900 A 01111122 | 01.0141900 oo 0o oo o2 0.00 0.00 0.00
01./01./1900 A 11111123 | 01/0141900 oo oo oo oo 0.00 0.00 0.00 =
< | =
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VCR huttons

- The ™ amn USD

2+ Employee Maintenance

File

P RE P

f‘:'—'

Options  Window

Help+video

F 3=

Hot Keys

=10l x|

. Action Log History (AH)
Search Action Log History
View Audit Log

Quick Label Print
Employee Data Import

= Emergency.lMedlcal
i Emergency (ME™)
- Immunizations (ME*)
i Medical (ME™)
“ Handicaps (ME*)
[+ Professional

[+ Position Control

=1 Payroll

- WdiControl Data (W4)
- Direct Deposit

- Deductions (PD)

- Pay Lines (PR)

- Payroll Events (PE)

- Time Card Entry (TC)
- Deferred Pay

- Deduction Accumulators
- Substitute Batch Entry

- Child Support Information
- Tax Modeling

- Payroll Data Import

i Hlstn wry [ Inspect

i Payroll History

- Search Pay History

- Inspect Labor/Benefits

View Retirement History
i View W2 Data

[

—Search Panel
By SSN | By Ext Ref | By Name | By ID | District: |33 = [T Include Terminated |V Add to grid
Selected Employee/List
[ COOPER, REALLIE ~| 7 ER
Ext Ref# : 001003 SSN : XO0K-X04-5555 SEID: 5310563999
— Search Results [Press Ctrl + Enter to select the highlighted employee]
Name s | Exema G | Ty | Ste BU | RC | LG | Teminated Work Phone
COOPER, REALLIE
|i [SNIKSTER) 001003 M FT D002 04 02 AV hh5-1212x143
PAIM, TRUE D01 006 F FT D026 04 0z AV (650)3 72-0200
PERCOX, DEWAYMNE
(DAPMAN) 001004 M FT D002 02z 02 AV
PERSON-SMITH, DARRYL | 001002 M FT D001 04 02 AV (650)372-0200 x608
TESTER, IMA 001007 M FT e 01 1] AV
TROUBLE, REAL 001005 M FT D015 04 02 (650)372-0200 x608

-

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 [ 12:53:43 PM
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Employee Demographic (MA)

File  Options Mavigaton  Window

H H%r—ﬁﬁ t:—'j??-a ::; E&S'ﬂ\'itd’l to: -~ | AllPosns -

PAIN, TRUE 1006 XXX-XX-1000 ID: 7776665554 MA|AB

=13l

ChangeMode :

Show SSH || DADS-09/14/2012-13:01:53 _:

Tifle  LastName First Name I Preferred
[ [earw TRUE [ [ NameHistory |
Mailing Address : [267 American Street I~ Restrict
City: [San Carlos State: [ca ~| ZIP: [aa070
Hm: |(es0) 777-7777 T: | j I Restrict Wrk: |{650) 372-0200 BEx: | T | j Oth: |{ooa - T | j
Vork emil : |
Home email : |
Resident Address : |
City: | sate: | | zIP: |
Hire: [o1/24/72000 Rehire: [ Original Hire : [01/24/2000 Date of Birth : [11/21/1956
longbsse: | Annbase: [02/24/2000 TBEx: [10/01/2010 Evdlutiondse: | |
Fingerprint - [01/24/2000 | | Seniority: [04/24/2000 PrevSemority: | Misc: [
Type: |FT - FULLTIME ~ Growp: [ Gender: [F e: [ [ Bargaining unit: |04 - MaT x|
Ethnicity | |KL - KL =l  Repcode: [0z - crass  ¢| Citizen: [Us - Usa !
sspnictne: T Foce: | | =1 =1 = -
Ethnic/Race : | = Disabled : [~ Veteran: I~ #Dependents: [0 Fringe: [T Loyaly: @
g | =] a2 | =1 oo | 5]

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 [ 12:57:57 PM _.:
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Name Change History

. Demographic =10lx]
File  Options  MNavigaton  Window
s i — | B )
H H% I"i |:$ L ] ,_; BC;‘ Switch to: ~ | All Posns
PERCOX, DEWAYNE 1004 XXX-XX-2221 ID: 0000000929 ChangeMode .:
Show 55N || DAPX-10/23/2013-14:51:52 .:

Title Last Name First Mame . Preferred
| |PERCOX [oEWRYNE | I::-;!.P}’_:!.N Mame History *
y 4
%+ Name History 39 - The Train USD o [m] |
File — Options  Window
|=$Close ._; g@ Switch to: -
PERCOX, DEWAYNE 1004 XXX-XX-2221 ID: 0000000929 InspectMode _.:

1 item(s) found _l Page 1of 1 _l |

ouniE [ Ffc =] oss072008 | ma | [oaep]| [04s07/2008] [11:50:17 av|

G0T THE FIRST NAME INCORRECT

| [ ¥r: 2008 Dist: 39 site: 1 65: W | 2/24/2013 | 1:01:51 PM .

| | ¥r: 2008 Dist: 39 Site: 1 G5: W | 2/24/2013 | 1:01:51 PM _.:
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Employee Maintenance - W4

% Wa/Control 39 - The Train USD 10O x|
File  Optons Mawvigation  Window
Loy ¢ i — B3 .
HwS B AROE | D8 -
PERSNIKITY, REALLIE 1074 XXX-XX-1111 ID: 5310563999 MA|AB|TE ChangeMode .:

Show SSH | /] DAPX-02/12{2014-13:58:56 .:

-4 Information

EXEMPT
Status Exemptions Tax-CC Y A M Special Tax Rules Additional Haold/Ignore Deduction Schedule
Federal : [~ ﬁ W oo - e [l |_ | 0.00 | 100.00 |Ign-:re T | |x:; ~ DA ¥¥X DED SCHED |
State - Iﬂ E W a5 - ' r |_| 0.00 | 0.00 | = |12 - ALL PAYROLLS =
comy: [ =] [ [ [ ¢ ¢ ¢ J] | | = [
a:[ 1 [T [ ¢ ¢ ¢ T[] | | = ]
weat: [ =] [T 7 [ ¢ ¢ ¢ ] | | B [

—Contral Information

Check sort: |0015 - DARTMOUTH MIDDLE SCHOCL | Mtchecksort: |0000 - Unspecified

Control group :

T |02 — CLASSIFIED CONTRACT | PrimaryRS: |02 — PEES - CLASSIC =| unit: [ooo
Retcode : J01-1-1 Secondary RS : |00 - NG COIDE =] unit: [ooo
P e hedder IE.OHllD — 11 MONTH AUGUSI-JUNE + 1 DEF | statutory ded - IIPUF - FIT SIT PERS B/U OASDI MEDI ~|
DPO : IZ) 'I SUl: Il — Regqular funding j EIC : I j Sub : Il'_'l - Not sub j

IIEST — TEST

=

ACA Class

Current : | 0100

Ret rate : I 1.100000 Member 1D : I Ermiris : I.-_-.r_-..-_q.-_-.
User def (1) - | @ | @ [tEsts (@ | 5 | Model : | 0101
Pending ret : I j SMF status/date : |

| ¥r: 2008 Dist: 39 Site: 1 GS: W | 2/18/2014 | 11:20:31 AM .:

o2
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Add New Employee

RI=TE
File  Options  Window  Helpvi ot Keys
P BR P& #Q Daoo

B FENE;:ES hic (MA) I— — Searc™Ngpel
- Demagraphic - . .
District : - 3
. Assignments/ENH (EA) aecen oo ol none | non | BT 35 " Include Terminated ¥ Add to grid
- Pay Lines (PR) Verify New Emplnvee

- Deductions (PD) —I 7 B

=l Personnel
- Demaographic (MA) 0553999
- Termination (TE) L Last Name First Name 1.
- Employee |ID Maintenance INEWGA_L SHESL IR_ v Upshift Name
- Comments (CO)
- Client Defined (CL) S5M
- Name Change History 246813579 BhE-1212x143
- Employment Verification (VE) (E50)372-0200
- Leave Information (LV)
- Benefits Management (BM)
- Applications (AP) (65003 72-0200 x608
- MAction Log (AL)
- Action Log History (AH) (50)372-0200 x608
- Search Action Log History
- Wiew Audit Log
- Cluick Label Print fioa
- Employee Data Import
= E_mergency.l'MedicaI

‘- Emergency (ME™) Werify Reset Cancel
- lmmunizations (ME*)
- Medical (ME*)
- Handicaps (ME®)
[+ Professional

Teminated Werc Phone

[+ Position Control

= Payrall

- W4/Control Data (W4)

Direct Deposit ;I

| [ ¥r: 2008 Dist: 39 Site: 1 G5: W | 2/24/2013 | 1:14:46 PM .

(‘ ,) HARRIS opyright © Harris Schaol Solutions, All Rights Reserved, Do not copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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Add New Employee (cont.)

i
Eile MNavigation
% Close B | 8¢ Switch to: -
=
FEile Options Mavigation Aindow
H i "=¥ 9 ‘:; Switch to: -
NEWGUY, HESAHR NoExtRef XXX-XX-1111 ID: nfa AddMode
Show SSN
Title Last Mame First Name 1. Preferred
| |uEwETY |mESRHE R
Mailing Address : | ™ Restrict
City : | State | I |
Hm: [t - : | =] I Restriet ‘irk: [{ ) - o T:- | -] o - T | =]
Work email : I
Home email : I
Resident Address : I
City : | State: | x| 2P |
Hire : I Rehire : I ClriginaIHire:I Diate of Birth - IDE;‘DBIISTé
Long base : I Ann base : I TE Ex: I Ewvaluation due : I
Fingerprint : I I_ Seniority : I Prev Seniority : I Misc : I
Type : I LI Group : I_ Gender : I_ 19 : I I Bargaining unit : I LI
Ethnicity : I LI Rep code : I j Citizen : I LI
Hispanic/Latine : [~ Race I ;” L” L” L” LI
Ethnic/Race : I LI Disabled : Veteran: [ # Dependents : I Fringe: [ Loyalty : T
Lang 1 : I LI Lang 2 : I LI Lang 3 : I LI

[ Wr: 2008 Dist: 39 Site: 1 G5: W | 8/9/2012 [ 10:32:27 AM _.:
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Add New Employee (cont.)

Verify New Employee

Last Mame First Mame l.
B3 |TRUE | W Upshift Name
55N DOoOE

Ilﬂﬂﬂl’.‘ll’.‘lﬂﬂﬂ I'I'I,-“E'II'IEFE-E

This employee iz already on file with a different 55H.
55N: 111111000

Nams: PAIN TRUE

DOB: 11/21/193%

Beset Cancel

)
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Change SSN
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Change Employee SSN

%+ Employee Maintenance

=10l x|

File  Options  Window | Helg e

< R P| & F

Hot Keys

09 @aon

o2

N
&~ Favorites . |—Saarc:h Panel
- Demographic (MA)
- Assignments/ENH (EA) =10l x|
- Pay Lines (PR) it
- Deductions (PD) ]
= Personnel Qld 55N MNew S5M
- Demographic (MA) ——— —
- Termination (TE) 999887777 999E887TTE
- Employee D Maintenance ;
 Comments (CO) [¥ Femove data belonging to old SSN N
one
- Client Defined (CL)
- Name Change Histary | Gridouput __JIE!
- Employment Verification (WE b0
- Leave Information (LY} Dataset / {Mo. of recs to be copied) | Dataset / (Mo. of recs to be copied) Dataset / {Mo. of recs to be copied) =
-~ Benefits Management (BM) 55N master (0) Demographic data {1}
icati b
Applications (AF) Liearve: biadamces (1) Cliert defined (1) Additional demog. (1) ghliacl
- Action Log (AL) X y iala
- Action Log History (AH) Emergency data (1) Comments (0) Credentials (1) T
-- Search Action Log History Degrees (0) Job hist: obsolete (0) Subjects (0) -
- Wiew Audit Log Inservice (0) Experience (0} Skills (0)
- Quick Label Print Applications {0} Test results {0} Evaluation results ()
- Empl Data | rt
o Emp oves ':"I ad.mplo Position assign. (0} Site preferences (0) Teaching histary (0)
—1- Emergency/Medica
Emergency (ME*) Subject preference (0) Payroll master (1) Payrall payments {11)
Immunizatiens (ME*) Payroll positions (1) Payroll accounts (17) Payrall adjustment (0)
- Medical (ME™) Payroll labor hist {0) Pay deductions ([) Payroll histary (0)
- Handicaps (ME™) D Pl Licdcaen, 4 Dve Cledscdier, Llics i Pifcrcd Do Lok 6T
[#- Professional
- Position Control
=- F:E}TD” Continue Change I Reset Cancel |
W4/Control Data (W4)
Direct Deposit A

ALLULE
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QSS/0OASIS Employee Maintenance

Other Features
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°6 Employee Maintenance — By ID

—Search Panel
| By SSN | By Ext H.Efl By Name By D | District : ISEI' "’I [T Include Terminated [ Add to grid
Selected Employee/List
| | I |ﬂ =78
55N Ext Ref# :
2+ Employee ID Maintenance 39 - The Train USD - |Ol =|

File  Options  Window

[—*Clcse Q:Eﬂ Q Q#Switch to: -
PAIN, TRUE 1006 XXX-XX-1000 ID: 7776665554 MA|AB ChangeMode _:
/| DEA1-08/21/2012-10:09:52 .

SSH: *‘!*_‘!*_1000 QWSSN

ExtRef: 001006

Additional Emplayee ID Values

Description | Value Action Audit Info
SEID Change DEAT-D8/21/2012-10:059.52

CALPERS-D Assian N/A

| Yr: 2008 Dist: 39 Site: 1 GS: W | 2/24/2013 | 1:22:05 PM _.;
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Termination (TE)

=

File  Options  Window

Ly ¢ s | 5 i
H H % b_i %F CEE i m m g ,_; E@ Switch to: = | All Posns -
PERSON, REAL 1000 XXX-XX-5555 ID: 7676767699 MA|AB|TE ChangeMode .:
Show SSH || DAPX-03/23/2013-13:45:43 ~ .:

Termination reason: | - |
o These field selections only apply to emplovees currently being
Termination date: I—f—f— terminated using this screen. For previously terminated
employees, these fields will be read-only.

CK to rehire? I "I |lse termination date to end open assignments in fy ElE?I "I

OK to pay? I j Direct Deposit: |Fetain existing status j

Date ¢ | Comments

TR The comment is an area where can type and it will
| 0 B word wrap for you.

| Yr: 2008 Dist: 39 Site: 1 GS: W | 2/18/2014 | 11:15:48 AM .
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Quick Label Print

© - 7 3 5 o
£2* Quick Label Print 39 - The Train USD QSS/0ASIS [E=NEE
Eile  Opticns
=2 Print Labels =2 Print Sample =2 Print Sample Without Borders 2] Preview Preview Off |':$Close IELI Q G_J Microsoft Sans Serif, 8.25 E E -
Print to Preview done InspectMode
Zoom
Label Style: [ Employee Name and Address Labels ~| 5o% ()
Lvery Label Mumber: |P«\rer\.r 5160 (3x10) - | Choose Employeeis) i
Labels per Employee: 1 Total Employees: 5 Selected Employes
Copies: 1 Total Labels: b @ Listed Employees l
Start at Label: -
Sample Label S VTR, i it i
I Employee W. Name 1
2020 Fineview Bhed.
Future City, CA 98765-2020
[

Yr: 2008 Dist: 39 Site: 1 GS: W | 8/21/2012 | 8:13:30 AM
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Navigation Tools (MA)

Demographic 39 - The Train USD Ol x|
File  Options | MNavigation | Window
H % Default Home Field: Emp Title Cirl+alt+H b- - |l ErimePosn -
H. -
Custom Home Field: <unassigned=  Ctrl+Alt+C
PERSNIKITY, RE Changetode .:
| Region Home Fields » | Emp Title Ctrl+0 |
: : |] DEA1-08/18/2011-11:27:16 .:
QuikTab Fields » Address, Mailing ctrl+1
Title Last Name First Name e Address, Residence  Cirl+2
e |PERSNIKITY [REALLIE [ Date, Hire Ctl43 Show SSN |
Hispanic,/Latino Ctrl+4
Mailing Address : |1234 5. MRIN STREET ™ Restrict
City: [saN MATEO Stte: |ca x| ZIP: [12345
Hm: [(650) s55-1212 T: |y j I Restrict Wrk: |(650) 372-0200 Bx: [608 | T: IB j oth: |1 - T! | j
Work email : Ije:‘:‘v@qss.ccm
Home email : I
Resident Address : I
City - | State: |uT x| ZIP: |

Hire : Im Rehire : I— Qrriginal Hire:lm Diate of Birth : Im

Long base : I— Ann base : Im TEBEx: Im Evaluation due : I—

Fingerprint : Im IZ_ Seniarity : Im Prew Seniority : I— Misc : Im
Type: Im Group : I_ Gender : I; 19: I— I— Bargaining unit : Im
Ethnicity : IPI - PAC.‘ISLN:"I Rep code ; |02 — CLASS v| Citizen: |US - USA =] Lang 1: | vl
HispaniciLating : [V Disabled : [~ Veteran: [~  # Dependents IO— Lang 2 : I 'I
Ethnic/Race : IFI - FILIPINC "I Fringe: [ Loyalty : v Lang 3: I 'I

Race: [100 - amerrcmr x| (201 - camese x| 301 - mwwarim x| |206 - zactiaw x| |e0o - Brack/arx|

| [ ¥r: 2008 Dist: 39 Site: 1 G5: W | 8/22/2011 | 2:30:18 PM _.:
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Navigation Tools (MA) (continued)

Demographic 39 - The Train USD o |m] |
File  Options | Mavigation | Window
Default Home Field: Emp Tite Cirl+Alt+H . -
H H % p: ~ | Prime Posn -
Custom Home Field: <unassigned>= Ctrl+Al+C
PERSNIKITY, RE ChangeMode _.:
Reqion Home Fields »
|/] DEA1-08/18/2011-11:27:16 .
I QuikTab Fields > | Emp Title Cri+alts0 |
Title Last Name First Name L Emp Last name Ctrl+Alt+1
II"El:"SNI[‘:[TY IREE‘LLIE I Emp First name Cirl+Alt+2 Show SSN |
Emp Middle initial Ctrl+Alt+3
. Emp Preferred name  Ctrl+Alt+4
Mailing Address : |123=1 5. MAIN STEEET

State: [ca x| ZIP: [12345

|1{j I Restrict Wrk: |{650) 372-0200 BEx: |s0g

City : [SAN MATEO

T: IBj Oth: [( -

Hm: [{650) 555-1212

Work email Ijeffv@qss - COM

Home email I

Resident Address : I

o2

City: | State: [ur x| ZIP: |

Hire : Im Rehire : I— Orriginal Hire:lm Diate of Birth : Im

Long base : I— Ann base Im TEEx: Im Evaluation due : I—

Fingerprint : Im IZ_ Seniority : Im Prev Seniority : I— Misc : Im
Type : IF]‘ - FULL]‘IP’JZj Group : I_ Gender : I; 15: I_ I— Bargaining wnit : |ﬂ4 - MGMNT j
Ethnicity : [PI - PACISINC x| Repcode: [0z - crass x| Citizen: [US - USA =] Lang1: | |
Hispanic/Latino : W Disabled : ™ Veteran: [ # Dependents : Iﬂ_ Lang 2 : I j
Ethnic/Race : IFI - FILIPINCj Fringe: [ Loyalty : v Lang 3 : I j

Race: [100 - aMericarz||z01 - cmmese ¥| [s01 - mawarim x| 206 - racrian ¥ |eoo - Brack/arz]

¥r: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:31:50 PM
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Navigation Tools (MA) (continued)
RI=IE

E‘ COptions Mavigation Window
| Settings » | Configure Field Navigation — Cirl-+N |L|td'l to: + | Prime Posn -
% Close F12
1003 XXX-XX-1111 ID: 5310563451 [ChangeMode .
|/] DEA1-08/18/2011-11:27:16 .
Title Last Name First Name l. Preferred

|PERSNIKITY jrEALLIE | [sw1EsTER Name History Shaw SSN |

Mailing Address : [1234 S. MAIN STREET " Restrict
City : [saN MATEO State: [ca x| ZIP: [12345
Hm: [(650) 555-1212 T: Il"j I Restrict Wrk: |{650) 372-0200 Ex: |60  T: IBj Oth: - T: | j
Work email : |jeffv@gss.com
Home email : |

Resident Address : I
City: | State: [ur x| ZIP: |

Hire: [07/01/193%8 Rehire : I— Original Hire : |07/01/13587 Diate of Birth : Im
Long base : I— Ann base Im TEBEc: |08/15/2014 Evaluation due : I—
Fingerprint : |04/12/2000 IZ_ Seniority : Im Prev Seniority : I— Misc: [07/01/2007

Type : IF]‘ - FULL]‘IP’JZj Group : I_ Gender : I; 15: I_ I— Bargaining wnit : Ii’Jcl - MGMNT j

Ethnicity : [PI - PACISINC x| Repcode: [0z - crass x| Citizen: [US - USA =] Lang1: | |
Hispanic/Latino : W Disabled : ™ Veteran: [ # Dependents : IfJ Lang 2 : I j
Ethnic/Race : IFI - FILIPINCj Fringe: [ Loyalty : v Lang 3 : I J

Race: [100 - aMericarz||z01 - cmmese ¥| [s01 - mawarim x| 206 - racrian ¥ |eoo - Brack/arz]

| Yr: 2008 Dist: 39 Site: 1 GS: W | 8/22/2011 | 2:33:09 PM
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Navigation Tools (MA) (continued)
x

File
—Default Home Field —Custom Home Field —Predefined Region Home Fields
Thefield on which the cursoris placed by If"Use Custom Home Field' is checked, the Thefollowing represent home fields for pre-
default when this dataform is activated. cursor is directed to the selected field when defined regions on this dataform. The cursaor can
this dataform is activated. be directed to thesefields by pressing
[Cirl+=idx=] where idx is the number of the
[T Use Custom Home Field Configure defined region.
Default Home field : Emp Title Custom Home field : <unassigned:> 0. Emp Title
1. Address, Mailing

—QuikTab Fields i
2. Address, Residence
Up to 10 fields on the screen can be defined so thatthe cursor can be directed to those )
fields by pressing [Cirl+Alt+<idx>], where idx can be 0through 8. 3. Date, Hire
Configure 4. Hispanic/Latino
0. Emp Title 5. zunassigned:>
1. Emp Last name 6. <unassigned:>
2. Emp First name 7. zunassigned:>
3. Emp Middle initial 8. <unassigned:>
4 Emp Preferred name 8. zunassigned:>

0K Cancel

‘\\.) School Solutions
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Navigation Tools (MA) (continued)

Choose Custom Home Field for De x|

File

Available fields - View DataForm |

Address, Mailing -
Address, Residence —
Bargaining unit

Citizen

City, Mailing

City, Residence

Date, Ann Base

Date, Birth

Date, Evaluation Due

Date, Fingemprint

Date, Hire

Date, Long Base

Date, Misc b
Date, Original Hire

Date, Prev Seniarty

Date, Rehire

Date, Seniu&'

Disabled

Email, Home

Email, Work

Emp First name

Emp Gender

Emp Last name

Emp Middle initial

Emp Prefemed name

Emp Title =l

oK Cancel |

P’J HARRIS School Solutions. Al Rights Reserved. Do not copy or distrbute without written permissi chool Sol . Financial Solutions
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Navigation Tools (MA) (continued)

Configure QuikTab Fields for Demographic (MA) x|

File

Available fields QuikTab fields : View DataForm |

Address, Mailing - Emp Title [Cir+At-+0]

Address, Residence Emp Last name [Cird+Al+1]
Bargaining unit Emp First name [Ci+At+2]
Citizen Emp Middle initial [Ctr+At+3]
City, Mailing Emp Prefered name [Cir+Alt+4]
City, Residence
Date, Ann Baze
Date, Birth

Date, Evaluation Due
Date, Fingerprint
Date, Hire

Date, Long Base
Date, Misc

Date, Original Hire i
Date, Prev Seniorty

Diate, Rehire b
Date, Seniorty

Date, TE Expiration Clear
Dizabled

Email, Home

Email, Work

Emp Gender

Emp Type

Ethnic./Race

Ethnicity

Fingerprirt flag

Fringe

Group

Hispanic./Latino ;I

==

£l (5

oK Cancel |

P’J HARRIS School Solutions. Al Rights Reserved. Do not copy or distrbute without written permissi chool Sol . Financial Solutions
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QSSUG Webinar — Give Feedback

_ Workshop Title & Presenter / [[33UG Member or Q55UG Non- Status

B:,EJEE'{:;:' THme ||y nnouncement Flyer ?5; En SLD ﬂr’c::i[::: e QIA for HS53-sponsored Member (See Legend
Links ! Webinars ||Reg. Cost Req. Cost Below)

Thursday Payroll Overview Q535UG Fin- Don £0.00 2250.00 Video
October 12,  ||Download fiyer Per Webinar Hemwall Pending
2017 Mike Smith
10am-12 Moon Give Feedback
Tuesday Employes Q55UG Fin-Per Don 50.00 2250.00 Open
October 17 Maintenance VWebinar Hemwall
2017 Download flyer Mike Smith
10am-12 Moon ‘ Give Feedback
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