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ACA Management & Reporting

Overview



ACA Management Module

• Purpose

• Menu tree – Overview

• Security and basic operations

• Review screens
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ACA Management Module – Purpose

• Gather data for 1095-C / 1095-B form printing

• Produce pre-production reports to verify data prior 
to production form printing

• Generate XML data file for submission to AIR

• Provide historical tracking of form printing and 
electronic submission
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ACA Management Module Menu 
tree folders

• ACA Master Maintenance

• 1095-C / 1094-C Data 
Management

– Employer Settings for 1095-C

– Employee 1095-C

• Miscellaneous Options and 
Reporting
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ACA Management & Reporting

Security



Tax Year Access and Security
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End-User Security Level for Locking
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ACA Management & Reporting

ACA Management Module



ACA Management – Main Window
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ACA Management – Options
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ACA Class Code Master
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ACA Offer of Coverage & Safe Harbor Masters
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Benefit Plan Table for MVC
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Employer Settings15



Edit Transmission Information
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All Districts Quick View
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Summary Totals for AIR/XML Reporting
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XML Reporting Prelist
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Employee Reportable Detail
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Employee IRS Transmission
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Covered Individuals (Optional)
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Add/Change Covered Individual
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ACA Management & Reporting

Imports



Import Employee Detail - Narrow
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Import Employee Detail - Wide
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Grid Import - Narrow
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Grid Import - Wide
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Grid Import – Covered Individuals
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Import Documentation – 1 of 7
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Import Documentation – 2 of 7
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Import Documentation – 3 of 7
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Import Documentation – 4 of 7
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Import Documentation – 5 of 7
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Import Documentation – 6 of 7
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Import Documentation – 7 of 7
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ACA Management & Reporting

Employee Reports



Request Employee Prelist
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Request Employee Audit Report
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ACA Management & Reporting

ACA Class



ACA Class Codes for Employee – W4 Screen / 
Payroll
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ACA Class Codes for Employee – PPACA 
Information
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QSS/OASIS and ACA

• ACA Class – What is it and what role does it play?

• Payroll Analysis – Why, What and How…

• 1095-C / 1095-B: Employee Statements and Electronic Transmittal Files
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What Will We/You Be Using
44

• Print Manager

• Job Menu

• Employee Maintenance

• Personnel Downloader

• ACA Management Module



Employee Maintenance Functions
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Job Menu
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47
ACA Class

• ACA Class is a four (4) digit value, logically treated as 
a two (2) digit major-class followed by a two (2) digit 
sub-class.

• Each employee can be assigned up to three (3) ACA 
class values:
– Current – their current class assignment

– Previous – their class assignment in the prior 
measurement / stability period

– Model – their class for modeling / evaluation purposes 
when you don’t want to disturb Current / Previous

• ACA Class is used for selecting employees to report 
and for special calculation rules used to compute 
ACA monthly hours



Updating ACA Class Values

• Manual Update on the W4 screen of Employee Maintenance

• Manual Update on the PPACA Information screen of Employee 
Maintenance

• Payroll Data Import
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ACA Class Fields in the Database

• The ACA Class values are stored in these fields in the 
M-PAYROLL-MASTER table of PERPAY (payroll_master
of hrspay)

– Current: MTD-HDG (1); PPM-MTD-HOURS

– Previous: MTD-HDG (2); PPM-MTD-DAYS

– Model:     MTD-HDG (3); PPM-MTD-GROSS

• This is “geek” stuff – normal people can ignore this!
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W4 Screen – ACA Class Fields



PPACA Information
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ACA Class Code Master Maintenance
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Import ACA Class Code Master
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Transition: Free Form Class Codes to Master 
File

• Employee Class values were entered free-form

• Create Class Code Master

• Mixed free-form & select from Class Code Master

• Use security to force selection from Class Code 
Master
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ACA Class Mass Update Using Payroll Data 
Import

• Can import ACA values for logon district or multiple 
districts

• Uses position 5 of the PDI### usersec. A value of ‘2’ 
is import for logon district and ‘3’ is import for 
multiple districts.
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Getting Help for ACA Class Import56



ACA Class Import Help…57



Payroll Data Import – ACA Class
58



Sample Import Using Clipboard
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Data Source
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Verify Data Before Saving…
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Save ACA Class Values…
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Expose ACA Class - Advanced Search
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Expose ACA Class – Search Results Grid (Define)
64



Expose ACA Class – Search Results Grid
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Expose ACA Class - Downloader
66



Expose ACA Class – ACA Summary Report
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ACA Management & Reporting

ACA Reporting



We Can Analyze…
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ACA100 Job

• The ACA100 job produces the detail analysis 
report (ACA100) and optional csv file

• The ACA100 job also has an optional summary 
report, ACA120
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ACA100 – Launch Screen 1
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ACA100 – Launch Screen 2
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ACA100 – Launch Screen 3
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ACA100 – Can Select by List
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ACA100 – Class Range Selection
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ACA100 – Major Class for Calc Rules
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Sample ACA100 Report
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Sample Report from Stephanie
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CSV is Found in PDL…
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CSV Has 43 Columns
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Stephanie’s Dictionary 1 of 2
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Stephanie’s Dictionary 2 of 2
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ACA Management & Reporting

ACA Hours – Pay Lines



Manual ACA Hours: Pay Line (Enh)
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Manual ACA Hours: Pay Line (Std)
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ACA Management & Reporting

ACA Forms



Supported 1095-C Forms (PTM 2017)

• ACA_2017_1095C_CS_PP (B95CFPREC)
– 8.5 x 11 cut sheet pre-printed form that will fit in the 

matching envelope. Fill in the blank printing.

• ACA_2017_1095C_CS_BL (B95CPERFI)
– 8.5 x 11 cut-sheet blank page with pre-printed instructions 

on the back.  The form and data are printed at the same 
time. Mailed in matching envelope.

• ACA_2017_1095C_PS_PP (81652)
– 8.5 x 14 pressure seal z-fold pre-printed form that is 

sealed/mailed. Fill in the blank printing.
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Supported 1095-B Forms (PTM 2017)

• ACA_2017_1095B_CS_PP (B95BFPREC)

– 8.5 x 11 cut sheet pre-printed form that will fit in the 
matching envelope. Fill in the blank printing.

• ACA_2017_1095B_CS_BL (B95BPERFI)

– 8.5 x 11 cut-sheet blank page with pre-printed instructions 
on the back.  The form and data are printed at the same 
time. Mailed in matching envelope.
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Sample 1095-C Pressure Seal - Top
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Sample 1095-C Pressure Seal - Bottom
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Sample 1095-B Cut Sheet – Top  (Self Insured < 50)
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Sample 1095-B Cut Sheet – Bottom (Self 
Insured < 50)
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Supported Transmittals (2017)

• 1094/1095-C

– From detailed data used to print the 1095-C you 
give to your employees and summary data counts 
hand entered in the ACA Management Module

• 1094/1095-B (self insured < 50)

– From detailed data used to print the 1095-B you 
give to your employees
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Summary of ACA Reporting

• Employee Class Code Assignment

• Payroll analysis using ACA100 to monitor full-time employees

• Manual entry of ACA hours

• 2016 ACA forms for your employees
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Give Feedback


