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QSS/OASIS Absence Tracking

Features & Security
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AbsenceTlrackingg Features

A Fully integrated with QSS/OASIS Personnel

A Optional printing of leave balances on payroll stubs

A Master Files and Accrual Rules are controlled by District
A Manage/Control up to ten (10) balance totals

A Accrue leave annually or monthly; with FTE and years of
service as optional factors

A Track leave in hours or days

A Leave transactions can affectlO balance totals with single
transaction

A Online viewing ofbalances/transactions (multiple years)
A Leave detail balances with balartogals
A Comprehensive reporting

A End of year batch processing (réset

Absence
Tracking is also

known as ABT or
Leave Tracking
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Absencelrackingg Security

A For information regarding Absence Tracking security settings,
refer to the following sections of thiglodule, Task and User
Security for QCQMTUS) manual:

I Sections 5.2 5.11: Settings for certain ABT Jobs and Reports

I Section 5.33: Settings for the HR Absence Tracking window (EMPABT
Including access control, function availability, and much, much more
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QSS/OASIS Absence Tracking

Master Files
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ABT Masteriles

A Absence Reason (AReasorfor the absence

A Leave Group (LG): Defines the rules for ldeaeking. Employees
can only beassigned taone LG ata time.

A Absence Indices (Al): Rules for how an absence is treated when
used for a particular leave group

A Absence FTE code (AR$sociatea range of FTE values to a single
FTE value for accrual computations

A Roll Code (ROpefinesaccrualfrequency(Monthly or Annual)

A Accrual Rule (ACAccrualamounts for leave group and years of
service

A Accrual Schedule (ASemplatefor accruaprocessing
A Absence Interface Rules (IS): Not used in QCC ABT
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ABT Master Files
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File View Dis
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trict  Year Messages Window News Help+Video

B

<

Last Run: 04/18/2017 18:34:01

@ Stores Maintenance and Reporting ~

W2/ 1099

Human Resources / Payroll

%* Employee Maintenance
. -E‘h. Absence Tracking
d:B Retirement

--£& ACA Management

HR Reporting and Downloading
------- HR Report [ Job Selector

er Files / Utilities

------- ® HR Code Maintenance

# HR Code Maintenance £

------- 5 HR Utilities
4 Budgeted FTE
E’. HR. Work Flow

I:,/L,[ Professional Development System (PDS)
% Substitute Teacher Tracking [Preview]
I.:L Employee Self Service (ESS)

>

Yr:2008 Dist:39 Site:l GS: W | 4/19/2017 4:14 PM

Your QCC Main
Menu may be
different!
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ABT Masteriles

IDHRCCH‘IE Maintenance 39 - Q5SS DEMONSTRATION DISTRICT _Il:llll
File View Options Help

P A I E A g Jl=R=]

Inspect

Abzence FTE codes [AF) DI B Mame Code
Abzence Indices [Al) Iﬁ IEDD8 LI I I

Ahsence Interface Rules [IR] el R Hiam Code Fangs To
Abhsence Reasons [&R] _ I

Accrual Rules [AC)]

Accrual Schedules [A5)

Leave Groupsz [LGE]
Foll Codes (RO]
BEenefitz b anagement
tazter File Links
Payroll [County]

Pavroll [District) \
Perzonmnel [County]
Perzonnel [District]
Pozitioh Control
Retirement - Ca
Tax Tables [County]
Tax Tables [District]

Master Files &
Rules must be set
up for each District

o o o O e O o e O
e e )

| ¥r:2008 Dist:39 Site:l GS:W | 2/18/2014 |2:31 PM
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Absence Reasons (AR)

=Tk
File View Options Help
&
A A =]
Inspect
== Abzence Tracking
Absence FTE codes [AF) ol Fr Mame Code
-7 Absence Indices [&1] s | | |
.ﬂ.bsence Interface Hules IR TWO'Cha acter Code Fange From Code Fange Tao
Aecrial Rules [&C) alphanumeric I !
57 Acemual Schedules [A5]) R !
eason coades
-7 Leave Groups [LG]
57 Roll Codes [RO] \1/ Abzence Reazons District b azter File
B Benefits Management Code Name Abbr Audit Date Audit ID -
[#-~ aster File Links j
1= Paproll [County] kAo ACCRUE PTO XDAY-SCH W ACCPTO  |01/11f2012 DEA1
B0 Payroll [District) Al ACCRUE VACATION ACCVAC  |04/23/1999 eam
S i ie's':'””e: Eg'_:"t",“i‘]] A2 ACCRUE SICK LEAVE aCC s |04/23/1999 eam
- Erzonmne 1=
G Position Contiol A3 ACCRUE PERSOMNAL NECESSITY ACC PN 04/23/1599 eam
-~ Retirement - C A ACCRUE DIFF SICK LEAVE ACC DSL 04/23/19949 eam
g A5 ACCRUE COMP TIME ACC CfT 04/23/1999 eam
AG ACCRUE INDUSTRIAL LEAVE ACC IA 04/23/19949 eam
Reason Codes can be AT ACCRUE FLOATING HOLIDAY ACC HF 09/20/2000 eam
imported for eve ry A ACCRUE DAY OF CHOICE ACC HD 09/20,/2000 eam
Dlstnct |f they are the AD ADIUSTMENTS AD] 04/23/1999 2am
B EEREAVEMENT B-RVMENT |04/27/2010 DAFD
same. 27}
=] BALAMCE PTO XDAY-SCH V BAL PTO 09/12/2000 nsl
R d b t B1 BALAMCE FWD VACATION BAL VAC 04/23/19949 eam
e?son Cok' es can be se B2 BALAMCE FWD SICK LEAVE BAL S/L 04/23/1999 eam
up for tracking purposes B3 EALAMCE FWD PERSOMAL MECESSIT|BAL P/M 04/23/1999 eam
without affectmg any B4 BALAMCE FWD DIFF SICK LEAVE BAL DSL 04/23/1393 sam
balances, i.e. Jury Duty_ ES EALAMCE FWD COMPEMSATORY TIME| BAL C/T 04/23/1999 eam
E6 EALAMCE FWD INDUSTRIAL LEAVE  |BAL IA 04/23/1999 eam
B7 BALAMCE FLOATIMG HOLIDAY BAL HF 0%/20,/2000 eam |
| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 |2.32 PH
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0 LeaveGroups (LG) (Buckets Tab)

I'Cha nge Leave groups 39 - Q5SS DEMONSTRATION DISTRIH — |I:I|i|
Cptons
Hx I x@aaal s |

Leave Group Codes : ;| Z0srw] S [|Xpg e 8 Inp=le) e
Leave Group: [&%  Copy From: | — Leave Group Buckets arg
Mame : [SDMIN/TZMO/BHFA Abbr: [ADM12/8y also referred to as
PayRate [25.00  Hrs/Day [8.00 | Accmalin: @ Hows () Daps ac
Leave Buckets 1 Service Years 1 Paystub Mapping
Bucket Mame Abbr NP Accrual  Reset  Balance
0. [vacaTIoNn [vac [P =] = fer [R1 [e1
02. [SICK LEAVE |sT [P =] = fe2 GEN B2~
03. [PERSONAL NECESSITY = [F =] = fa3 GEN [B3”
D4 [DIFFERENTIAL SICK LEAVE [psL [F =] =5 faa [Fa” [Ba
D5. [COMPENSATORY TIME [cT [P =] =9 fe5 [F5 [e5
0E. [INDUSTRIAL LEAVE RN [P =] 5% fes [re~ [es
07. [FLOATING HOLIDAY B [F =] = a7 [R7 [67
8. [DAY OF CHOICE [2p [=] =Y fes [re” EEN
3. [EXTENDED SICK LERVE [exT sL [ =] &9 fes GEN EEN
1. | | | [ [ [
= Select P to force positive balances in this buckst. Selsct N’ of Space to allow negative balances.

Aaudit [nfarmation
’7 ID: DEAT Drate: 01/23/2014 Tirme: 10:48:05 Ak

| Yr:2008 Dist:39 Site:l GS: W | 2/18/2014 [2:34 PM
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Leave Group Notes

A Ten buckets can be set up to accumulate leave totals
AhUOKSNI Gewlssa 2F¥ €SS OFy oS
balances (i.e. Jury Duty or Bereavement)

A Recommend tracking leave in HOURS, but certificated is
normally tracked in DAYS

A Transactions can affect one bucket, more than one bucket, or
no bucket

A Create Reason Codes for Accrual, Balance Forward, and Res
transactions before setting up Leave Groups. Also set up
Absence Indices (shown later).
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LeaveGroups (LG)ServiceYears Tab)
3 CEX]

HX> X 3aoa @

Leave Group Codes |AV:ADMIN!12MDH8HF|N j

Leave Group ;. &V Copy From : | j
Mame : |ADMIN.J'12MEI.»'8HF|N Abbr: JADM12/8W
Pay Rate |25.00 Hrz/Dayp |8.00 Accrual in: (8 Hours () Days

ServiceYear A00 is vakNj d. |On
first anniversary, one year has
accrued (one year of service

has been completed).

Leave Buckets T Service Years T Paystub Mapping
Service Year Rules Resolved Service Years
From To v'r Code Evaluate Fules The service years table iz uzed to map years of zervice to a defined year code which is then uzed for entering
accryal miles.
S R From (To[Code 1A creats the seni table by defining up to twelve (12) rules which 4 to define the possibl |
ou create the service pears table by defining up to bwelve rules which are uzed to define the pozsible accrua
2 |0z IE IH o0 o 1 zervice years. Each rule is either a specified vear code rule or a generated pear code rule.
oz 04 Y2
4 Iﬁ Iﬁ Specified year code rules are those that associate a single defined year code with a vear of service range. Far
FRETT IT IW 05 09 W3 example; 00 - 09 vears of zervice might be aszociated with year code v1.
5 12 If Iﬁ i [ it Generated vear code rules are thoze that cause multiple vear codes to be defined in a repetitive fashion by a single
17 13 oo rule. Generated year codes start with “00° and are incremented by 01, Rules with a “'r Code' that start with a '#' are
g |30 Iﬁ Iﬁ generated year code rules. Follow the '8 by the number of vears for each generated year code, with "H0' interpreted
14 15 01 az 10 vears, For example, a rule with a pears of zervice range of 00 - 14 and a %' Code of "' iz the equivalent of
7. three (3] vear codes with their aszociated vears of service: 00-04: 00, 05-09: 01, 10-14: 03.
16 17 0z
8 | | 18 19 |03
3 | | 20 21 |04
10. |_ |_ 2z 23 0s
1 I_ I_ I_ 24 25 06
26 27 o7
12,
I_ I_ 28 29 o0&
a0 a0 |09 2
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LeaveGroups (LG)PaystubMapping Tab)

I
Options
H X > g |
Change
Leave Group Codes : |44 : ADMIN/T2MO/BHR A |=]
Leave Group: [&%  Copy From: | =]
Marne : [ADMIN2MO/BHR A b [ADM12/8
PayRate [2500  His/Day [800 Accmalin: @ Hours (O Daps
Leave Buckets 1 Service Tesrs T ‘Paystub Mapping ]
— Payrall Stub b apping
Sick : |02 : SICK LEAVE = | Wacation : 01 : VACATION =1
Pap-stub-3 - |05 : COMPENSATORY TIME R Pap-stub-4 - | =]
Pap-stub 5 : | =] Pap-stub& : | =]
Pap-stub-7 : | =] Pap-stub-g : | =]
Pap-stub-9 - | =] Pay-stub-10 - | =]
Be sure to set up Paystub Ma I ng
use QSS/OASIS Payroll. Mapping information is used
by some ABT reports.

Audit [nformation
’7 10: DEAT Diate; 0142342014 Time: 10:48:08 Akd

| Yr:2008 Dist:39 Site:l GS:W | 2/18/2014 [2:37 PM ;
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Absencendices (Al)

Absence

Indices connect
Options L G
AT @S eave Groups
\ to Absence
Abzence Indices ;| FREEE Reasons
Leave Groups : |4y - ADMIN/A2ZMO/BHR A =]
Abzence Reazons IF"N -PERSOMAL MECESSITY LI Copy From I LI
AChail netggeri s n
Borrow From : ted
Leave Group Buckets Affected :  [v'/MN] Sequence Rule I LI 40#; 3 SuPpor ’
01 [VACATION r | B B B B B ] B3 B 5
02 [SICK LEAVE = [ =l = =1 = = = =] = =l
03 [FERSONAL NECESSITY e | = = = o= = o= o= o= =
04 [DIFFERENTIAL SICK LEAY r [ =l = = = = = = = =
05 [COMPENSATORY TIME ' [ =l = = = = = = = =
08 [INDLISTRIAL LEAVE I [ =l = = = = = = = =
07 [FLOATING HOLIDAY — [ =l = = = = = = = =
08 [DaAY OF CHOICE I | = =l = =l = = = = =
03 [EXTENDED SICK LEAVE ' [ =l = = = = = = = =
o] r | Bl [ Al (e (EAj (N (EAl (RN (RS
Avdit [nformation
|7 1D eam Diate: 0443041933 Timne: 10:43:58 Ak
| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 |2:38 PM
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FTECodes (AF)

|- Add Absence FTE codes 39 - QSS DEMONSTRATION DIS = |EI|1|
QOptions

Abzence FTE Codes Iw VI
Code value I

Fram Ta FTE Fram Ta FTE
N ) X —
3 . | 4| | |
5 | [ | 6. | | |
7 [ | 8 | |
3| [ . 1o | |
1. [ [ 12 | |
13| [ [ 14| [ |
Sl — Ol —
17, [ [ 18 | [ |
19. | [ [ 20, | [ |

¥r:2008 Dist:39 Siterl GS:W | 2/18/2014 | 2239 P -
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RollCodes (RO)

B change Roll codes 39 - Q55 DEMONSTRATION DI =101 x|

Dptions
HX D% X da@ada g
| |Change
Selected Codes : [MO - MONTHLY |
Code : (MO

...........................................................................................

...........................................................................................

Abbresiation ; |MOMTHLY

Times to accrue per year, |12

Audit Information

I DAF: Date: /2172072 Time: 15:25

| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 240 PM
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AccrualRules (AC) (Page 1)

Il change Accrual rules 39 - Q55 DEMONSTRATION DISTRIC — =) =]

Options
H X 0| X |3 a2
|
Accrual Rules Codes ;|

Change

Refer to ABT
Manual for detailed Leawe Group Codes : I.-'l'q.'\-" - ADMIMAT2MO0/8HR A LI HoursADray - 8.00 Accrual is i Houwrs
information on Service Years Codes : IY1 vI S ervice vears : 0-1
Accrual Rules Copy From Service Years : | —

N
Bucket Mame @ 1 Page 2
#cor Rate Camy Over Max Accr Calc FTE FTE Code Prob walue

01 [VACaTION [10.o0 [120.00 |z40.00 laF =] | =l |
02 [SICK LEAWE [=6.00 |EEEEEE | EEEEEE] | =] | =l [0.00
03 [PERSOMNAL MECESSITY [55.00 [0.:00 [55.00 [aF =] [ = [0.00
04 [DIFFEREMTIAL SICK LE&: [500.00 [0.:00 [200.00 [aF =] [ = [0.00
05 |[COMPENSATORY TIME [o.oo |EEEEEE | EEEEEE] | =] | =l [0.00
08 [INDUSTRIAL LEAWE [480.00 [n.oo [450.00 [aF =] | =l |
07 [FLOATING HOLID&Y [5.00 [0.:00 [2.00 [sF =] [ = [0.00
08 D& OF CHOICE [120.00 [n.oo [120.00 [ = [ = [o.00
03 [EXTENDED SICK LEAYE [0.00 [0.:00 [0.00 [ =l [ = [0.00
o ! ! ! = I = |

Auvdit Information
’7 1D: DEAT Date: 05/29/2013 Tirmne: 11:24:25 Ak

[ ¥r:2008 Dist:39 Site:l GS:W | 2/18/2014 [2:42 PM -
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AccrualRules (AC) (Page 2)

]Change Accrual rules 39 - Q55 DEMONSTRATION DISTRICT — =T =]
Options
H X oQ 2
Change
» . ) Accrual Bules Codes @ I.-'!-.V-Y1 ;I
NBO I S mMost\CcCommon -
.. eave Group Codes : I.-'l'-.V - AR A 280 BHE S LI Hourg/Dap : 2.00 Accrual iz in: Hours
Reset Rule 1 resets i vens Cog
3 La ~| Service ;01
Employee Balance ErvICe 2ars odes Ervice ears
and Month ma'[l’iX Copy From Service wears : I ;I
Bucket Marne o Page 1 T @ -
Roll Code Rezet Fule Reszetfal J A 5 O MDD J F koA b oJ wwiork Calendar
o1 [waACATION jvio =} |8 =| |o.oo EEEEEEREEERERERET =1 |
D2 [SICK LEAVE lan = |e =] |o.oo HEEEEEEEE RSN
03 [PERSOMAL MECESSITY |an = e =] [ooo 35 EEEEE SRS ER =1l
04 [DIFFEREMTIAL SICK LEA |av = |8 =] |o.oo HEEEEEEEEEEEN
05 [COMFEMSATORY TIME | ~| e =| [ooo HEIEEEEEEEEIEIER =1 | |
05 [INDUSTRIAL LEAVE lam = |8 =| |o.oo FEEEEEEEEEEEN
07 [FLOATING HOLIDAY lan = |8 =] |o.oo0 35 EEEEEEE S E SN
08 DAY OF CHOICE Jan = e =| [ooo HEIEEEEEEEEIEIER =1 | |
09 [EXTENDED SICK LE&VE | =l | =] |ooo [TTTTTTTTTTTIT I =0 1
10] | = I« =l | [TTTTTTTTTTT I =T
Audit lnforrnation
’7 ID: DEA Date: 05/29/2013 Time: 11:24:25 Ak
Y2008 Dist:39 Site:l GS: W 21872014 ([ 2-44 PM i

ALLGUE
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Accrual Rules (Page 2)

Work Calendar For sites that are using Position Control. you can set up accrual
rules based on the Work Calendar for an employee’s position
assignment. To do so, make a selection from the list, then fill in
boxes 1 and 2 as needed.

Work Calendar

.-l |

List Box1 Box 2

List | Box1 | Box2 Description

Y Requires at least one work day during a month to qual-
ify for an accrual.

f\k HARRIS Stchool Solutions Allights Reserved, Do nat copy o distribute without writtan pmission from Hars Sehol Sola . Financial Solutions
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Accrual Rules (Page 2)

List | Box 1 Box 2 Description

Y# | nn Requires at least ‘nn’ work days during a month to
qualify for an accrual. (The ‘nn’ is the number of work
days.)

YR | fm to Requires at least one work day from the ‘fm’ day of the

month to the ‘to’ day of the month.See “YR Accrual
Based on Workday Range” on page 4-26 for defails of
how this works.

YD | dy Annualized self-correcting rule which determines the
number of months to accrue by dividing total calendar
days by the ‘dy’ value. See YD Annualized Self-
Correcting Accruals” on page 4-27 for details of how
this works.

MM Refers to a control file of annual accrual rates main-
tained by technical staff and based on employee’s
leave group, service years, and number of months
worked. For details, see the ABMMdd.DATA control file
in Chapter 4 of Modules, Tasks, and User Security for
QCC.

MY Similar to "MM', but accrual rate control file is based on
monthly accrual rates rather than annual accruals. For
details, see the ABMMdd.DATA control file.

7\\,} HARRIS S T R e e T B o A e e e e e RS S . Financial Solutions
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AccrualSchedules (AS)

Il change Accrual schedules 39 - Q5SS DEMONSTRATION DIS =101 =1
Options
H p 3 >
Change
Accrual Schedule Codes @£ [{E TR Tl Rt Ty F oy ately
Schedule Code: [MO Copy From: | =1
Mame : [Monthlly ' acation Acer Abbr : [MONTH
Foll Code : [#D - MONTHLY | Acciues perysar: 12
— Leave Groups
1. [ & - ADMINA ZMO/BHRAS =1 2|
2 I
5 = Group Leave Groups together for
g = accrual purposes. If new Leave
5| =l Groups are added later on,
8 =l remember to come here to add
13 =l the new groups to an Accrual
05 | =l Schedule. /
17. | = .
19, | = 20 | =
J a4 5 0 M D J F M A M J
PSSR ol ol ol i ol il o ol el ol ol
Aaudit Infarmation
’7 ID: DEAT Date: 05/29/2013 Time: 17:18:16 &k

| Yr:2008 Dist:39 Site:1GS:W | 2/1872014 |2-48 PM
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QSS/OASIS Absence Tracking

Absence Tracking
Main Screen
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Absence Tracking Main Screen

% EE=]
File View District Year Messages Window MNews Help+Video
@ Stores Maintenance and Reporting ~
W2 / 1099
El Human Resources / Payroll

EB ACA Management
= HR Reporting and Downloading

------- HR Report [ Job Selector

: Absence Tracking Job Menu
: Benefits Management Job Menu

: Payroll Job Menu

------- 'E Position Control Job Menu
= Master Files / Utilities
------- # HR Code Maintenance

------- # HR Code Maintenance #2

1 HR Utilities
-7y Budgeted FTE

‘-ﬂ?"_ HR. Work Flow
m Professional Development System (PDS)
% Substitute Teacher Tracking [Preview]
E Employee Self Service (ESS)

£ >

Last Run: 04/18/2017 18:34:01 Yr:2008 Dist:39 Site:l GS: W | 4/19/2017 4:14 PM
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Main ABTScreen
67 - [o]x]

Lookup

@SSN € ExtRef () Mame Include Terminated v Laieeh Cammmam:

Dl
% | ired: Lohgewvity B aze: Terminated:

Quick Yiew

Leave Group: | Salect
Mernbership: li End: ’7 O al Dizplay: | (&0 Detail 1 Surnmary
. 2 . (&) Recent Tranzactions

Leave Base: Senvice Years: | From D Units Format: | (T Databasze (&) Balance

Leawe Status: Start: () From Date
Hours/Day: e O Previous Days Remark Length: | 10 Mumber of transactions: IE
Days/v'ear Leave Group Pay Fate: W) (e 2otk Dizplay most recent detail first? [ Audit Info [

Absence Bucket - -
Monthe/vear: Emplayee Pay Fate: Freeze Pay Fate: [ © Order by: |ﬁ-"-BTL|F'D Setting [Tranzaction Sequence] ﬂ
Balance &s Of: | / 7/ j Mo records listed
Leave Balance |Over|Acc Hours|Calc |FTE  |Prob |Prob End Seq |Reason (Lv Group |Units Type|Date Remark
» L]

(‘ ,) HARRIS Copyright © Harris Schaol Solutions, Al Rights Reserved. Do not copy or distrbute without written permission from Haris School Salutions . Financial Solutions
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Employee w/out Leave Group?

e HR Absence Tracking - 055 DEMONSTRATION DISTRICT =10l =]
Rl Ciptions  Help+yideo N\

. N _ u]-u ¥ ; ‘

=Y < LA e E A aoa=

| N | Lookup

(& S5M () ExtRef (O Mame

Include Terminated [
wi-we-3993 002003

SHITH. 0 ANNE B

Latest Comment; 12/01/2008 (1 Line

Hired: IDT-"H /2000 Longevity Baze: I Terminated: I

2 ALLULE

g School Solutions

ghts Reserved. Do not copy o distribute without written permissio

— Quick View
Leave Group: I""" Employee not in a leave group == —Zalect
Membership: 4l Dizplay: | (@) Detail 1 Summary
. I : . (&) Recent Transactions
Leave Base service Years I Fram D Unitz Farmat: | () Databaze (s) Balance
Leave Status: I Start: I () From Date
Hours/Day: I Bl I ) Previous Days Remark Length: I 10 Number of tranzactions: I 20
3] Ciod . L )
D ays/rear: I Leave Group Pay Rate: I g '&:ason B':' Ek t Display most recent detail first? [ Audit Info W
sence Bucksl - -
fMonthsrear: I Employee Pay Fate: I Freeze Pay Rate: [~ Order by: IﬁBTUPD Setting [Tranzaction Sequence] j
Balance As OF: I A LI Eefresh | Mo recaords listed
Leave Balance |Dwer|Acc Hours |Calc |[FTE  (Prob |Prob End Seq |Reason Lv Group |Units Type| Date Remark

Audit

. Financial Solutions
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Add Employee to Leave Group

# HR Absence Tracking 39 - QS5 DEMONSTRATION DIS O] x|
' %-:-C';lpticun

Hio 26X 8

| | Add

This data comes from
the Leave Group -
definition and
Position Control, but
can be overridden

~\)
f‘\é Is-clhéllgaﬁ.log

SHITH. JO ANNE E

wew-we-3999 002003

Leave Group: 4 | JADMIN/12MO/8HR A/

b emberzhip: IEI?.-"EI'I f20145 LI
Leave Baze: I Hf LI

Leave Status: I.-'l'-.ctive ernployee j

Hours/Daw: I
Daysv'ear: I
b anthz'ear; I

End:la’a’ LI

Service Years: |Y4 {07A17/2000 Hire}

Skart: I A LI
Returk; I A LI
Leave Group Pay Fate: I 25.00

Employes Pay B ate: I Freeze Pay Rate: [~

Edit Balances: [v Edit Owverride: [ Edit Probation: [

Leave Balance |Ovyer|Acc Hours |Calc |FTE Prob | Prob End
VACATION 80,00 M AP 00000 N
SICK LEAVE 40,0001 M AP 00000 [ N
PERSOMAL MECESSITY 16,000 M AP 00000 N

B (DIFFEREMTIAL SICK LEAYVE M AP (0.0000 ) N
COMPEMSATORY TIME M 1.0000( M
IMDUSTRIAL LEAYE M AP (0.0000 ) N
FLOWATIMG HOLIDAY M AP (0.0000 ) N
Dy QOF CHOICE M AP (0.0000 ) N
EXTEMDED SICK LEAVE M 1.0000( M
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After Adding Employee to Leave Group

¥ HR Absence Tracking 39 - QS5 DEMONSTRATION DISTRICT i ] 4
File . Optitns  Help+video
w, o~ +F o Y| = man o = £
=N SR RN T AR R RAZANSNET 3 % B E @R« B [N N1 s
| Lookup
SoN Ext Fef M Include Terminated v . -
(= () ExtRef () Mame Latest Camment; 12/07/2008 (1 Line)
1] wn-w-9999 002003
|39j I - - X Hired: ID?.#"I 742000 Laorgevity Base: I Terminated: I
Quick View
Leawe Group: I A |ADMIN£12MD£8HHN \_ggﬁ[—/i
Membership: [ 07/01/2015 End: | C Al Display: || @) Detail () Summary
: p Fecent Transactions
L Basze: I 5 Yearg |74 0772000 H @ .
Fave Base FIVIE TRArs I ! re} From Dat Units Format: | ¢ Database (e) Balance
Leave Statuz I.f-\cti'-fe employee Start: I w onlsE
Hours/Day: I— Return: I— ) Previous Days Remark Length: I 10 Mumber of fransactions: I 20
Diaps/rear I Leave Group Pay Rate: I 2500 Wy FeeEn Lotz Dizplay most recent detail first? v Audit Info [
() Absence Bucket _ - -
Months/ear: I Employee Pay Fate: I Fresze Pay Rate: [ Order by |ﬁ1‘~BTUF'D Setting (Transaction Sequence] 7|
Balance & OF I A - | RFefrash | 3 records listed
Leave Balance |Over|Acc Hours|Calc [FTE  |Prob [Prob End 5eq [Reason Lv Group |Units Type|Date Remark Audit
0003 (A3 ay 16,001 H |07f01/z015 01/15§z016
B VACATION o000 M 0.00] AP | 00000 N [ ] ACC P ADM1Z{EY | n¥nonaonn
SICK LEAVE 40.00( M 0.00| AP | D.0000| M ooz | az By 40.00] H [o7fo1/2015 01/15/2016
PERSONAL NECESSITY 16.00 | N 000 ap | 00000 WM ACCS[L  |ADMI1Z(8Y | n¥nnnnnnnn
ool (Al ay 80,00 H [07i01fz015 011552016
DIFFERENTIAL SICK LEAVE 0.0a| M o.00| ap | 0.0000) M ACCYAC | ADMIZ/EY | *rmnnmnonn
COMPEMNSATORY TIME ooo) M 0.a0 100000 M
INDUSTRIAL LEAYE 0.0 M o.0af AP | o.000OF N
FLOATIMG HOLIDAY 0od] M 0.00] &P | 00000 N
DAY OF CHOICE 0oo) M 0.00] AP | 00000 N
E=TEMDED SICK LEAYE 0oo] M 0.00 1.00000 M
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% HR. Absence Tracking 39 - 055 DEMONSTRATION DISTRICT Ol x|
File | ptions Help+Yideo
- Retrieve Data F3 " =T 010 g 3
u My B0 % (AR P (=R=)
7 Return Employes F4 ¥ ] || B [ @ AX B 7 kil wld well wad LG
Taggle Selection Sereen F& Lookup
— | Process @uick Wiew FZ
Reset Quick: Yiew 7 Include Teminated [v Laime Gt
Change Leave Information Chrl+FS . . .
el T oo B ChrS j Hired: I Longevity Baze: I Terminated: I
_ Transfer Leave Group Chrl+Fg Quick View
Absence Comments CErE? —Select
fAccrua Rules ChrlHFS d' I— O Al Display: | (& Detail () Summary
Add an Absente Shiifit+-Chrl 4R ; & Recent Transactions
Change Absemce Shiifb+-Chr 73 = I From Dat Units Format: | () Database (&) Balance
| Import Absences Chrl+1 ark: I y iem el
Quick Entry Shift+Ctr+Fa - I— ) Previous Days Remark Lenath: I 10 Mumber of tranzactions: I 20
Fitst Employes Shift+ES . C Reason Cods Dizplay rost recent detail first? [ Audit Info [
te:
Brewviaus Emploves F5 (1 Absence Bucket - -
: I : Order by: |ABTUPD Setting (Transaction Sequence] ™
| NextEmployes - te: Freeze Pay Rate: [~ I al q ] J
[Last Employves ShitbHEe [P— | Mo records listed
iarid Cukput Shift+F11 ours |Calc |ETE Prob | Prob End Seq |Reason Ly Group |Units Type|Date Remark
T Prink Screen F11 »
| select by ssm [Chr+alk+5]

Select by Ext Ref  [Cerl+Al+HE]
—T  Select by Name [krl+al+r]
1 Advanced Search  [Chrl+-ak+a]
Dekail Search [Ctrl+Alk+0]
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Access Previously Found Employees &
EmployeeLists

% HR Absence Tracking 39 - (JSS DEMONSTRATION DISTRICT =10 x|

File ©ptions Help+Yideo
o10 Ay =4
AR L DA A =8

<3 &) e | T TD | ¥ Y

| Lookup
@ G5 O Ext Ref O Mame |hclude Terminated IF LatESt CDmmEnt
Dl
|39 j I - - j Hired: I Longevity Base: I Teminated: I
SMITH SFIFIST — Quick Yiew
Leave Graup: I I FERSOM, REALLIE & —Select
Membership: I— Da Go Famiy &l Dizplay: | (o) Dretail ) Surnmary

(e Recent Tranzactions

L Beses I— Sarvice E;‘ubp;fsyees with O in FM
Leave Status: I @f‘.’ﬂl.t'ldll List () From Date

T Bt O Previous Days Femark Length: I 10 Wurnber of fransactions: I 20

Daps/ear I Leave Group Pay Fate: I o [iezen Lok Display most recent detail first? v Audit Info [

Ab Bucket
Months /' ar Fresse Pay Rate: [ () Abzence Bucke Drder by |f-\BTLIF'D Setting [Tranzaction Sequence] j

Units Format: | () Databaze (% Balance

Emplopee Pay Rate:

Balance &s OF: I E LI Fefresh | Mo records listed

Leave Balance |Dver|Acc Hours |Calc |FTE Prob | Prob End Seq |Reason Lv Group |Units Type|Date Remark
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Selectinga ListReturns all in a Grid

The ABT Grid cannot
be customized
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