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QSS/0ASIS Absence Tracking

Features & Security
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Absence Tracking — Features

* Fully integrated with QSS/OASIS Personnel

e Optional printing of leave balances on payroll stubs

* Master Files and Accrual Rules are controlled by District
* Manage/Control up to ten (10) balance totals

* Accrue leave annually or monthly; with FTE and years of
service as optional factors

* Track leave in hours or days

* Leave transactions can affect 0-10 balance totals with single
transaction

* On-line viewing of balances/transactions (multiple years)
* Leave detail balances with balance totals
 Comprehensive reporting

* End of year batch processing (reset)

Absence
Tracking is also

known as ABT or
Leave Tracking
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Absence Tracking — Security

* For information regarding Absence Tracking security settings,
refer to the following sections of the Module, Task and User
Security for QCC (MTUS) manual:

— Sections 5.2 —5.11: Settings for certain ABT Jobs and Reports

— Section 5.33: Settings for the HR Absence Tracking window (EMPABT),
including access control, function availability, and much, much more
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QSS/0ASIS Absence Tracking

Master Files
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ABT Master Files

 Absence Reason (AR): Reason for the absence

e Leave Group (LG): Defines the rules for leave tracking. Employees
can only be assigned to one LG at a time.

 Absence Indices (Al): Rules for how an absence is treated when
used for a particular leave group

 Absence FTE code (AF): Associate a range of FTE values to a single
FTE value for accrual computations

e Roll Code (RO): Defines accrual frequency (Monthly or Annual)

e Accrual Rule (AC): Accrual amounts for leave group and years of
service

* Accrual Schedule (AS): Template for accrual processing
* Absence Interface Rules (IS): Not used in QCC ABT
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%, Employee Maintenance

3 Absence Tracking

d:B Retirement

--£& ACA Management

HR Reporting and Downloading
------- HR Report [ Job Selector
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ABT Master Files

IDHRCCH‘IE Maintenance 39 - Q5SS DEMONSTRATION DISTRICT _Il:llll
File View Options Help

P A I E A g Jl=R=]

Inspect

Abzence FTE codes [AF) DI B Mame Code
Abzence Indices [Al) Iﬁ IEDD8 LI I I

Ahsence Interface Rules [IR] el R Hiam Code Fangs To
Abhsence Reasons [&R] _ I

Accrual Rules [AC)]

Accrual Schedules [A5)

Leave Groupsz [LGE]
Foll Codes (RO]
BEenefitz b anagement
tazter File Links
Payroll [County]

Pavroll [District) \
Perzonmnel [County]
Perzonnel [District]
Pozitioh Control
Retirement - Ca
Tax Tables [County]
Tax Tables [District]

Master Files &
Rules must be set
up for each District

o o o O e O o e O
e e )

| ¥r:2008 Dist:39 Site:l GS:W | 2/18/2014 |2:31 PM

g School Solutions

(‘ ,) HARRIS School Solutions. All Rights Reserved, Do not capy o distribute without written permission fram Harris Schoal Salution . Financial Solutions




Absence Reasons (AR)

RI=E
File View Options Help
£
SRS EAE Y s =R
Inspect
== Abzence Tracking
Absence FTE codes [AF) ol Fr Mame Code
-7 Absence Indices [&1] s | | |
.ﬂ.bsence Interface Hules IR TWO'Cha acter Code Fange From Code Fange Tao
1 el Fules [BL) alphanumeric ! !
57 Acemual Schedules [A5]) R !
eason coaes
-7 Leave Groups [LG]
57 Roll Codes [RO] \1/ Abzence Reazons District b azter File
B Benefits Management Code Name Abbr Audit Date Audit ID -
[#-~ aster File Links j
= Payrall [County] ¥|ao ACCRUE PTO XDAY-SCH V ACCPTO  |01/11/2012 DEA1
E-=, Paymoll [District) Al ACCRUE YACATION ACCVAC  |D4/23/199% eam
S i ie's':'””e: Eg'_:"t",“i‘]] A2 ACCRUE SICK LEAVE aCC s |04/23/1999 eam
- Erzonmne 1=
.= Position Control A3 ACCRUE PERSONAL NECESSITY ACC PN 04231995 eam
B, Retiremert - C A4 ACCRUE DIFF SICK LEAVE ACCDSL  |04/23/199% eam
g A5 ACCRUE COMP TIME ACCC/T  |D4/23/1999 eam
AS ACCRUE INDUSTRIAL LEAVE ACC IA 04/23/199% eam
Reason Codes can be AT ACCRUE FLOATING HOLIDAY ACC HF 09/20/2000 eam
imported for eve ry A ACCRUE DAY OF CHOICE ACC HD 09/20,/2000 eam
Dlstnct |f they are the AD ADIUSTMENTS AD] 04/23/1999 2am
B BEREAVEMENT B-RVMENT |04/27/2010 DAPD
same. 27
BO BALAMCE PTO XDAY-SCH v BAL PTO 09/19,/2000 nsl
q b B1 BALAMCE FWD VACATION BAL VAC 04/23/199% eam
Reason co ?S can be set B2 BALAMCE FWD SICK LEAVE BAL S/L 04/23/1999 eam
up for tracking purposes B3 BALANCE FWD PERSONAL NECESSIT'| BAL P/N 04/23/1999 eam
without affecting any B4 BALAMCE FWD DIFF SICK LEAVE BAL DSL 04231995 eam
balances, i.e. Jury Duty. B5S BALAMCE FWD COMPEMSATORY TIME| BAL C/T 04/23/1999 eam
BS BALAMCE FWD INDUSTRIAL LEAVE  |BAL IA 04/23/1999 eam
B7 BALAMCE FLOATING HOLIDAY BAL HF 09/20,/2000 eam |
| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 |2.32 PH
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0 Leave Groups (LG) (Buckets Tab)

=

H% =

>

Ceave Group Codes - | [T
———— — Leave Group Buckets are
Mame : [ADMINTZMO/BHR A Abbr : [ADM12/8 also referred to as

Pay Rate [25.00  Hrs/Dap [B.00 Accualin: @ Hours O Days “balances”

Leave Buckets 1 Service Years 1 Paystub Mapping
Bucket Mame Abbr M AP Acocrual  Reset  Balance
0. [vacaTIoNn [vac [P =] = fer [R1 [e1
02. [SICK LEAVE |sT [P =] = fe2 GEN B2~
03. [PERSONAL NECESSITY = [F =] = fa3 GEN [B3”
D4 [DIFFERENTIAL SICK LEAVE [psL [F =] =5 faa [Fa” [Ba
D5. [COMPENSATORY TIME [cT [P =] =9 fe5 [F5 [e5
0E. [INDUSTRIAL LEAVE RN [P =] 5% fes [re~ [es
07. [FLOATING HOLIDAY B [F =] = a7 [R7 [67
8. [DAY OF CHOICE [2p [=] =Y fes [re” EEN
3. [EXTENDED SICK LERVE [exT sL [ =] &9 fes GEN EEN
1o | | [ = =417 I [

= Select ‘P ta force positive balances in this bucket. Select '™’ ar Space ta allaw negative balances.

Aaudit [nfarmation
’7 ID: DEAT Drate: 01/23/2014 Tirme: 10:48:05 Ak

| Yr:2008 Dist:39 Site:l GS: W | 2/18/2014 [2:34 PM
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Leave Group Notes

* Ten buckets can be set up to accumulate leave totals

* Other types of leave can be posted that don’t affect any
balances (i.e. Jury Duty or Bereavement)

 Recommend tracking leave in HOURS, but certificated is
normally tracked in DAYS

* Transactions can affect one bucket, more than one bucket, or
no bucket

* Create Reason Codes for Accrual, Balance Forward, and Reset
transactions before setting up Leave Groups. Also set up
Absence Indices (shown later).
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Leave Groups (LG) (Service Years Tab)
3 a=3

HX> X 3aoa @

Leave Group Codes |AV:ADMIN!12MDH8HF|N j

Leave Group ;. &V Copy From : | j
Mame : |ADMIN.J'12MEI.»'8HF|N Abbr: JADM12/8W
Pay Rate |25.00 Hrz/Dayp |8.00 Accrual in: (8 Hours () Days

Change

Service Year “0” is valid. On
first anniversary, one year has
accrued (one year of service

has been completed).

Leave Buckets T Service Years T Paystub Mapping
Service Year Rules Resolved Service Years
From To v'r Code Evaluate Fules The service years table iz uzed to map years of zervice to a defined year code which is then uzed for entering
accryal miles.
S R From (To[Code 1A creats the seni table by defining up to twelve (12) rules which 4 to define the possibl |
ou create the service pears table by defining up to bwelve rules which are uzed to define the pozsible accrua
2 |0z IE IH o0 o 1 zervice years. Each rule is either a specified vear code rule or a generated pear code rule.
oz 04 Y2
4 Iﬁ Iﬁ Specified year code rules are those that associate a single defined year code with a vear of service range. Far
FRETT IT IW 05 09 W3 example; 00 - 09 vears of zervice might be aszociated with year code v1.
5 12 If Iﬁ i [ it Generated vear code rules are thoze that cause multiple vear codes to be defined in a repetitive fashion by a single
17 13 oo rule. Generated year codes start with “00° and are incremented by 01, Rules with a “'r Code' that start with a '#' are
g |30 Iﬁ Iﬁ generated year code rules. Follow the '8 by the number of vears for each generated year code, with "H0' interpreted
14 15 01 az 10 vears, For example, a rule with a pears of zervice range of 00 - 14 and a %' Code of "' iz the equivalent of
7. three (3] vear codes with their aszociated vears of service: 00-04: 00, 05-09: 01, 10-14: 03.
16 17 0z
8 | | 18 19 |03
3 | | 20 21 |04
10. |_ |_ 2z 23 0s
1 I_ I_ I_ 24 25 06
26 27 o7
12,
I_ I_ 28 29 o0&
a0 a0 |09 2
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Leave Groups (LG) (Paystub Mapping Tab)

1ot Y
Cptions
H P > |
Change
Leave Group Codes : |44 : ADMIN/T2MO/BHR A |=]
Leawve Group : I.-'l'-.V Copy From : I ;I
M arne : I.&DMIN.-"'IEMD.-"BHFI.-"‘-.-" Abbr I.-'l'-.DM'I2.-"B"-.-"
FPay Rate |25.DD Hrz/Day IB_DD Accrualin: (& Hours () Days
Leave Buckets T Service Years T iPaypstub Mapping ]

— Pawrall Stub Mapping

Sick : |02 : SICK LEAVE = | Wacation : 01 : VACATION =1
Pay-stub-3: |05 : COMPENSATORY TIME = | Pap-stub-4 - | =]
Pap-stub 5 : | =] Pap-stub& : | =]
Pap-stub-7 : | =] Pap-stub-g : | =]
Pap-stub-9 - | =] Pay-stub-10 - | =]

Be sure to set up Paystub Mapping even if you don’t
use QSS/OASIS Payroll. Mapping information is used
by some ABT reports.

Audit [nformation
’7 10: DEAT Diate; 0142342014 Time: 10:48:08 Akd

| Yr:2008 Dist:39 Site:l GS:W | 2/18/2014 [2:37 PM ;
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Absence Indices (Al)

Absence

Indices connect
Options L G
AT @S eave Groups
\ to Absence
Abzence Indices ;| FREEE Reasons
Leave Groups : |4y - ADMIN/A2ZMO/BHR A =]
Abzence Reazons IF"N -PERSOMAL MECESSITY LI Copy From I LI
“Chained™is no longer
Borrow From : ted
Leave Group Buckets Affected :  [v'/MN] Sequence Rule I LI 40#; 3 SUppor ’
01 [VACATION r | B B B B B ] B3 B 5
02 [SICK LEAVE = [ =l = =1 = = = =] = =l
03 [FERSONAL NECESSITY e | = = = o= = o= o= o= =
04 [DIFFERENTIAL SICK LEAY r [ =l = = = = = = = =
05 [COMPENSATORY TIME ' [ =l = = = = = = = =
08 [INDLISTRIAL LEAVE I [ =l = = = = = = = =
07 [FLOATING HOLIDAY — [ =l = = = = = = = =
08 [DaAY OF CHOICE I | = =l = =l = = = = =
03 [EXTENDED SICK LEAVE ' [ =l = = = = = = = =
0] r | Bl [ Al (e (EAj (N (EAl (RN (RS
Avdit [nformation
|7 1D eam Diate: 0443041933 Timne: 10:43:58 Ak
| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 |2:38 PM
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FTE Codes (AF)

|- Add Absence FTE codes 39 - QSS DEMONSTRATION DIS = |EI|1|
QOptions
| | Add

Abzence FTE Codes Iw VI
Code value I

Fram Ta FTE Fram Ta FTE
N ) X —
3 . | 4| | |
5 | [ | 6. | | |
7 [ | 8 | |
3| [ . 1o | |
1. [ [ 12 | |
13| [ [ 14| [ |
Sl — Ol —
17, [ [ 18 | [ |
19. | [ [ 20, | [ |

¥r:2008 Dist:39 Siterl GS:W | 2/18/2014 | 2239 P -
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Roll Codes (RO)

B change Roll codes 39 - Q55 DEMONSTRATION DI =101 x|

Dptions
HX D% X da@ada g
| |Change
Selected Codes : [MO - MONTHLY |
Code : (MO

...........................................................................................

...........................................................................................

Abbresiation ; |MOMTHLY

Times to accrue per year, |12

Audit Information

I DAF: Date: /2172072 Time: 15:25

| Yr:2008 Dist:39 Site:1 GS:W | 2/18/2014 240 PM
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Accrual Rules (AC) (Page 1)

Il change Accrual rules 39 - Q55 DEMONSTRATION DISTRIC — =) =]

Options
H X 0| X |3 a2
|
Accrual Rules Codes ;|

Change

Refer to ABT
Manual for detailed Leawe Group Codes : I.-'l'q.'\-" - ADMIMAT2MO0/8HR A LI HoursADray - 8.00 Accrual is i Houwrs
information on Service Years Codes : IY1 vI S ervice vears : 0-1
Accrual Rules Copy From Service Years : | —

N
Bucket Mame @ 1 Page 2
#cor Rate Camy Over Max Accr Calc FTE FTE Code Prob walue

01 [VACaTION [10.o0 [120.00 |z40.00 laF =] | =l |
02 [SICK LEAWE [=6.00 |EEEEEE | EEEEEE] | =] | =l [0.00
03 [PERSOMNAL MECESSITY [55.00 [0.:00 [55.00 [aF =] [ = [0.00
04 [DIFFEREMTIAL SICK LE&: [500.00 [0.:00 [200.00 [aF =] [ = [0.00
05 |[COMPENSATORY TIME [o.oo |EEEEEE | EEEEEE] | =] | =l [0.00
08 [INDUSTRIAL LEAWE [480.00 [n.oo [450.00 [aF =] | =l |
07 [FLOATING HOLID&Y [5.00 [0.:00 [2.00 [sF =] [ = [0.00
08 D& OF CHOICE [120.00 [n.oo [120.00 [ = [ = [o.00
03 [EXTENDED SICK LEAYE [0.00 [0.:00 [0.00 [ =l [ = [0.00
o ! ! ! = I = |

Auvdit Information
’7 1D: DEAT Date: 05/29/2013 Tirmne: 11:24:25 Ak

[ ¥r:2008 Dist:39 Site:l GS:W | 2/18/2014 [2:42 PM -
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Accrual Rules (AC) (Page 2)

]Cha nge Accrual rules 39 - QSS DEMONSTRATION DISTRICT — =T =]
Options
H )4 <« J{" B5 Qs

Change

“B” is most common
Reset Rule — resets

Accrial Bules Codes :

Leawve Group Codes :

| =1

I.-'l'-.V -ADMIMN A 28O BHE NS

vI Hourg/Day : 3.00

Accrual iz in: Hours

\

Employee Balance Service Wears Codes @ |41 | Semvice vYears: 0-1
and Month ma'[l’iX Copy From Service wears : I ;I
Bucket MNare Fage 1

Y

T GO

whark Calendar

| .

| |

| -

|

iy |

| .

|

iy |

| .

Foll Code  ResetRule Resetal J A 5 O M D J F M A M
o1 [waACATION jvio =} |8 =| |o.oo FEEEREEEREFERERETE |
D2 [SICK LEAVE lan = |e =] |o.oo Bl El B B Bl E B El BN E EIR|
03 [PERSOMAL MECESSITY lam =] |8 =| |o.oo 35 EEEEE SRS ER
04 [DIFFEREMTIAL SICK LEA |av = |8 =] |o.oo HEIEEEEEEEEEER
05 [COMFEMSATORY TIME | =1 e =| [ooo HEIEEEEEEEEIEIER
05 [INDUSTRIAL LEAVE lam = |8 =| |o.oo HEEEEEE R EEE
07 [FLOATING HOLIDAY lan = |8 =] |o.oo0 Bl El B B Bl B E Bl Bl EA BN
08 DAY OF CHOICE Jan = e =| [ooo HEIEEEEEEEEIEIER
09 [EXTENDED SICK LE&VE | =1 v =] |ooo ITTTTTTITTITITITTT o
10] T | NN O B i

| |

Audit Infarmation
’7 ID: DEAT

Date: 05/23/2013 Tire: 11:24:25 Abkd

¥r:2008 Dist:39 Site:l GS: W

2/1872014 (2:44 PM =
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Accrual Rules (Page 2)

Work Calendar For sites that are using Position Control. you can set up accrual
rules based on the Work Calendar for an employee’s position
assignment. To do so, make a selection from the list, then fill in
boxes 1 and 2 as needed.

Work Calendar

.-l |

List Box1 Box 2

List | Box1 | Box2 Description

Y Requires at least one work day during a month to qual-
ify for an accrual.

f\k HARRIS Stchool Solutions Allights Reserved, Do nat copy o distribute without writtan pmission from Hars Sehol Sola . Financial Solutions
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Accrual Rules (Page 2)

List | Box 1 Box 2 Description

Y# | nn Requires at least ‘nn’ work days during a month to
qualify for an accrual. (The ‘nn’ is the number of work
days.)

YR | fm to Requires at least one work day from the ‘fm’ day of the

month to the ‘to’ day of the month.See “YR Accrual
Based on Workday Range” on page 4-26 for defails of
how this works.

YD | dy Annualized self-correcting rule which determines the
number of months to accrue by dividing total calendar
days by the ‘dy’ value. See YD Annualized Self-
Correcting Accruals” on page 4-27 for details of how
this works.

MM Refers to a control file of annual accrual rates main-
tained by technical staff and based on employee’s
leave group, service years, and number of months
worked. For details, see the ABMMdd.DATA control file
in Chapter 4 of Modules, Tasks, and User Security for
QCC.

MY Similar to "MM', but accrual rate control file is based on
monthly accrual rates rather than annual accruals. For
details, see the ABMMdd.DATA control file.

7\\,} HARRIS S T R e e T B o A e e e e e RS S . Financial Solutions
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Accrual Schedules (AS)

I
Options
H P4 > o
Change
Accrual Schedule Codes f0 b anthlly W acation Sccr
Schedule Code : IMEI Copy From : I LI
Mame : IMDnthII_I.J W acation Acor Abbr IMDNTH
Foll Code : IMD - MOMTHLY LI Acorues per year: 12
— Leave Groups
1. &% - ADMINA 2M0/BHR A =l 2 |
3| =]
5. -
| =l Group Leave Groups together for
7. -
| =l accrual purposes. If new Leave
s =l Groups are added later on,
Ui | = remember to come here to add
i | - the new groups to an Accrual
=] = Schedule. /
17. | =
13, | = 20 | [~
J & 5 0 W D J F M & MM
Sccruefor: v [ v v v [ v ¥ v ¥ v [»
Auwdit Infarmation
’7 1D: DEAT Date: 05/29/2013 Time: 171:18:16 Ak

| Yr:2008 Dist:39 Site:1GS:W | 2/1872014 |2-48 PM
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QSS/0ASIS Absence Tracking

Absence Tracking
Main Screen
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Absence Tracking Main Screen

% EE=]
File View District Year Messages Window MNews Help+Video
@ Stores Maintenance and Reporting ~
W2 / 1099
El Human Resources / Payroll

EB ACA Management
= HR Reporting and Downloading

------- HR Report [ Job Selector

: Absence Tracking Job Menu
: Benefits Management Job Menu

: Payroll Job Menu

------- 'E Position Control Job Menu
= Master Files / Utilities
------- # HR Code Maintenance

------- # HR Code Maintenance #2

1 HR Utilities
-7y Budgeted FTE

‘-ﬂ?"_ HR. Work Flow
m Professional Development System (PDS)
% Substitute Teacher Tracking [Preview]
E Employee Self Service (ESS)

£ >

Last Run: 04/18/2017 18:34:01 Yr:2008 Dist:39 Site:l GS: W | 4/19/2017 4:14 PM
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o2

Main ABT Screen

Lookup

@SSN € ExtRef () Mame Include Terminated v Laieeh Cammmam:

ol
P~ |

ired: Longevity B aze: Terminated:

Quick Yiew

Leave Group: | Salect
Mernbership: li End: ’7 O al Dizplay: | (&0 Detail 1 Surnmary
. 2 . (&) Recent Tranzactions

Leave Base: Senvice Years: | From D Units Format: | (T Databasze (&) Balance

Leawe Status: Start: () From Date
Hours/Day: e O Previous Days Remark Length: | 10 Mumber of transactions: IE
Days/v'ear Leave Group Pay Fate: W) (e 2otk Dizplay most recent detail first? [ Audit Info [

Absence Bucket - -
Monthe/vear: Emplayee Pay Fate: Freeze Pay Fate: [ © Order by: |ﬁ-"-BTL|F'D Setting [Tranzaction Sequence] ﬂ
Balance &s Of: | / 7/ j Mo records listed
Leave Balance |Over|Acc Hours|Calc |FTE  |Prob |Prob End Seq |Reason (Lv Group |Units Type|Date Remark
» L]

ALLULE

]

School Solutions
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Employee w/out Leave Group?

e HR Absence Tracking - 055 DEMONSTRATION DISTRICT =10l =]
Rl Ciptions  Help+yideo N\

. N _ u]-u ¥ ; ‘

=Y < LA e E A aoa=

| N | Lookup

(& S5M () ExtRef (O Mame

Include Terminated [
wi-we-3993 002003

SHITH. 0 ANNE B

Latest Comment; 12/01/2008 (1 Line

Hired: IDT-"H /2000 Longevity Baze: I Terminated: I

2 ALLULE

g School Solutions

ghts Reserved. Do not copy o distribute without written permissio

— Quick View
Leave Group: I""" Employee not in a leave group == —Zalect
Membership: 4l Dizplay: | (@) Detail 1 Summary
. I : . (&) Recent Transactions
Leave Base service Years I Fram D Unitz Farmat: | () Databaze (s) Balance
Leave Status: I Start: I () From Date
Hours/Day: I Bl I ) Previous Days Remark Length: I 10 Number of tranzactions: I 20
3] Ciod . L )
D ays/rear: I Leave Group Pay Rate: I g '&:ason B':' Ek t Display most recent detail first? [ Audit Info W
sence Bucksl - -
fMonthsrear: I Employee Pay Fate: I Freeze Pay Rate: [~ Order by: IﬁBTUPD Setting [Tranzaction Sequence] j
Balance As OF: I A LI Eefresh | Mo recaords listed
Leave Balance |Dwer|Acc Hours |Calc |[FTE  (Prob |Prob End Seq |Reason Lv Group |Units Type| Date Remark

Audit

. Financial Solutions
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Add Employee to Leave Group

#¢ HR Absence Tracking 39 - 055 DEMONSTRATION DI (=]
=

SHITH. JO ANNE E wrx-w8-3333 002003

' %- -C';lptiu:un

CAERENER
|

| Add

Leave Group: 4 | JADMIN/12MO/8HR A/

Mernbership: [07/01/2015 LI End: [ / / LI
. Leave Baze: I A - Service Years: 4 {077 /2000 Hire}
This data comes from — = _I
Leave Status: I,-'l'-.ctwe ermployes j Start: I A LI
the Leave Group - Hous/Day [ Roum [ 77|17
d Efl N ItIO n an d Daysivear: I Leawve Group Pay Fate: I 25.00

POS|t| on CO ntr0|, b ut Marths ' ear: I— Ermployes Pay Bate: I— Freeze Pay Rate: [~
can be ove rrid d en Edit Balances: [v Edit Owverride: [ Edit Probation: [

Leare Balance |Over|Acc Hours |Calc |FTE Prob | Prob End
MACATION go.ool M AP (00000 N
SICK LEAYE 40,001 M AP 00000 N
PERSOMNAL MECESSITY 16,00 M AP (00000 N

k| DIFFEREMTIAL SICE LEAVE M AP 00000 N
COMPENSATORY TIME M 1.0000( M
IMNDUSTRIAL LEAVE M AP 00000 N
FLOATIMG HOLIDAY M AP 00000 [ N
Dy OF CHOTCE M AP 00000 N
EXTENDED SICK LEAWE i 10000 N

7\\,5 HARRIS Coight © Harris Scho Solutions, All ights Feservee, Do at copy or distribute without written permission from Harris Schoal Solutons . Financial Solutions
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After Adding Employee to Leave Group

¥ HR Absence Tracking 39 - QS5 DEMONSTRATION DISTRICT i ] 4
File . Optitns  Help+video
= s <G v v | == oo | LA i3
=N SR RN T AR R RAZANSNET 3 % B E @R« B [N N1 s
| Lookup
@ SSN O EHt HEf O NEIITIE Include Terminated p L . B
atest Comment: 12/01/2008 (1 Lined
1] wn-w-9999 002003
|39j I - - X Hired: ID?.#"I 742000 Laorgevity Base: I Terminated: I
Quick View
Leawe Group: I A |ADMIN£12MD£8HHN \_ggﬁ[—/i
Membership: [ 07/01/2015 End: | C Al Display: || @) Detail () Summary
: p Fecent Transactions
L Basze: I 5 Yearg |74 0772000 H @ .
Fave Base FIVIE TRArs I ! re} From Dat Units Format: | ¢ Database (e) Balance
Leave Statuz I.f-\cti'-fe employee Start: I w onlsE
Hours/Day: I— Return: I— ) Previous Days Remark Length: I 10 Mumber of fransactions: I 20
Diaps/rear I Leave Group Pay Rate: I 2500 Wy FeeEn Lotz Dizplay most recent detail first? v Audit Info [
() Absence Bucket _ - -
Months/ear: I Employee Pay Fate: I Fresze Pay Rate: [ Order by |ﬁ1‘~BTUF'D Setting (Transaction Sequence] 7|
Balance & OF I A - | RFefrash | 3 records listed
Leave Balance |Over|Acc Hours|Calc [FTE  |Prob [Prob End 5eq [Reason Lv Group |Units Type|Date Remark Audit
0003 (A3 ay 16,001 H |07f01/z015 01/15§z016
B VACATION o000 M 0.00] AP | 00000 N [ ] ACC P ADM1Z{EY | n¥nonaonn
SICK LEAVE 40.00( M 0.00| AP | D.0000| M ooz | az By 40.00] H [o7fo1/2015 01/15/2016
PERSOMAL NECESSITY 1600| N ooo| ap | o.oo00| w ACCSLL  |ADML2{8Y | n¥nnnnnnnn
ool (Al ay 80,00 H [07i01fz015 011552016
DIFFERENTIAL SICK LEAVE 0.0a| M o.00| ap | 0.0000) M ACCYAC | ADMIZ/EY | *rmnnmnonn
COMPEMNSATORY TIME ooo) M 0.a0 100000 M
INDUSTRIAL LEAYE 0.0 M o.0af AP | o.000OF N
FLOATIMG HOLIDAY 0od] M 0.00] &P | 00000 N
DAY OF CHOICE 0oo) M 0.00] AP | 00000 N
E=TEMDED SICK LEAYE 0oo] M 0.00 1.00000 M

ALLGUE

=
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List of Options...

% HR. Absence Tracking 39 - 055 DEMONSTRATION DISTRICT Ol x|
File | ptions Help+Yideo
- Retrieve Data F3 " =T 010 g 3
u My B0 % (AR P (=R=)
7 Return Employes F4 ¥ ] || B [ @ AX B 7 kil wld well wad LG
Taggle Selection Sereen F& Lookup
— | Process @uick Wiew FZ
Reset Quick: Yiew 7 Include Teminated [v Laime Gt
Change Leave Information Chrl+FS . . .
el T oo B ChrS j Hired: I Longevity Baze: I Terminated: I
_ Transfer Leave Group Chrl+Fg Quick View
Absence Comments CErE? —Select
fAccrua Rules ChrlHFS d' I— O Al Display: | (& Detail () Summary
Add an Absente Shiifit+-Chrl 4R ; & Recent Transactions
Change Absemce Shiifb+-Chr 73 = I From Dat Units Format: | () Database (&) Balance
| Import Absences Chrl+1 ark: I y iem el
Quick Entry Shift+Ctr+Fa - I— ) Previous Days Remark Lenath: I 10 Mumber of tranzactions: I 20
Fitst Employes Shift+ES . C Reason Cods Dizplay rost recent detail first? [ Audit Info [
te:
Brewviaus Emploves F5 (1 Absence Bucket - -
: I : Order by: |ABTUPD Setting (Transaction Sequence] ™
| NextEmployes - te: Freeze Pay Rate: [~ I al q ] J
[Last Employves ShitbHEe [P— | Mo records listed
iarid Cukput Shift+F11 ours |Calc |ETE Prob | Prob End Seq |Reason Ly Group |Units Type|Date Remark
T Prink Screen F11 »
| select by ssm [Chr+alk+5]

Select by Ext Ref  [Cerl+Al+HE]
—T  Select by Name [krl+al+r]
1 Advanced Search  [Chrl+-ak+a]
Dekail Search [Ctrl+Alk+0]

P’J HARRIS ey at copy or distribute without writen permission from Harris Schoal Slution . Financial Solutions
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Access Previously Found Employees &
Employee Lists

% HR Absence Tracking 39 - (JSS DEMONSTRATION DISTRICT =10 x|

File ©ptions Help+Yideo
o10 Ay =4
AR L DA A =8

<3 &) e | T TD | ¥ Y

| Lookup
@ G5 O Ext Ref O Mame |hclude Terminated IF LatESt CDmmEnt
Dl
|39 j I - - j Hired: I Longevity Base: I Teminated: I
SMITH SFIFIST — Quick Yiew
Leave Graup: I I FERSOM, REALLIE & —Select
Membership: I— Da Go Famiy &l Dizplay: | (o) Dretail ) Surnmary

(e Recent Tranzactions

L Beses I— Sarvice E;‘ubp;fsyees with O in FM
Leave Status: I @f‘.’ﬂl.t'ldll List () From Date

T Bt O Previous Days Femark Length: I 10 Wurnber of fransactions: I 20

Daps/ear I Leave Group Pay Fate: I o [iezen Lok Display most recent detail first? v Audit Info [

Ab Bucket
Months /' ar Fresse Pay Rate: [ () Abzence Bucke Drder by |f-\BTLIF'D Setting [Tranzaction Sequence] j

Units Format: | () Databaze (% Balance

Emplopee Pay Rate:

Balance &s OF: I E LI Fefresh | Mo records listed

Leave Balance |Dver|Acc Hours |Calc |FTE Prob | Prob End Seq |Reason Lv Group |Units Type|Date Remark

(‘ ,) HARRIS Coight © Harris Scho Solutions, All ights Feservee, Do at copy or distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Selecting a List Returns all in a Grid

% IR Absence Tracking 2 - 0SS DEMONSTRATION DISTRICT ossroasts S JE)K)
Bl Opiors Hep
o { TRER Y Nl R PR 3 — §
»@® 8 1 o ¥ W) T4 RN 00 =8
Search Complete. Found 17 amployees. Lookup
& SSN (O EdBd (O Nare Inchade Tamnated [V
Dl — ——
2+ | -- [ v Hied: Longeity Baze: [ Temminaled
_INnm {Employee |G | Ty |Site BU |RC LG | Yerminated Work Phone
' COD-00-C000 | F | AS| 0000 | oz | 10 | |
s | C00-00-0000 | F | A% | 000 | o3 | 10 | |
C00-00-C000 | F |B5| 0200 |03 | 20 |
000000000 |M | AS| 0000 | 03 | 10
COO-00-0000 | F |BS| 0000 |3 | 20
C0D-00-C000 | F | AS| 0200 |02 | 10
| COD-00C000 |M | B5| 000 | az | 20
{000-00-com [Fles| omo || J2n |
It €00-00-0000 | F [ A5| oooo a2 | 10 |
| C0000C000 | F | AS| 0200 | oz | 10 |
| C00-00-C000 [M | AS| 000 |03 | 10 | |
B | c00-00-co00 | fos| oxo |on | 2o | |
z | COD-00C000 | F | AS| 0200 |0z | 10 | |
1000000000 M| AS| 000 | a3 | 10 | |
= | 00000000 | r [ as] omo @ | 10] |
R | C00-00-C000 | F |AS| 0200 |0z | 10 | |
1000000000 M} AS] 0000 JO3]10] | e —

The ABT Grid cannot
be customized

Yr2006 Dust:02 Siten 3/212007 6:06 PM

fr\,) HARRIS 5 fions. Al Rights Reserved. Do not copy o distribute without written perission fram Hartis School Sal . Financial Solutions
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Select Employee with F4 or Dbl Click

ossforsts S8

% HR Absence Tracking

B2 - 0SS DEMONSTRATION

Yr:2006 Dist:82 Se:0

2 o v 1 i U ¢
oo n) e \ a1 e 20 @AY % @ (= ‘;
Lookup
@ SSN (O ExRel (O Name Inchuds Teimnated [V
DI ro edrel oo -
@2 | -- - Hred [03/1171988  LongerdyBace: [08A11/1598  Teminaind |
e e Quick View
Leave G [ 27 [CLASSINED Calact
Mursberthp 1(3.33;2{01 Ervd O Dusplay. | @ Detad ) Summay
Leave Base Service Yeus VB {02/7119%8 Loag) (@ Recent Traneactons
r € Fron Dale Unds Famet | (O Detebass @ Balancs
Leswe Status: [Active emphoyes St |
- — O Pwvious Do
H ) Retun Prem———
SN S0k 3 Nurmber of ranzactions [ 20
() Reason Code
Dayss Ve Leave Gioup Pay Rae 2200 P Bk
—_— Abszancs Bucket i : 1o en?
Montasvear | Enplopes Pay Rate Dipley mos receot dslad F
6 records listed
Leave Balance | Over Acc Hours |Cak [FTE  |Prob | Prob End Seq |Reason _|Units Type|Date Remarks
pao & o . An 0005 |1 45.00] H 02012001 [MY REMARKS TEEXT
LI LSS D001 N _96.00) A0 | 1.0000f N y YACATION | anaenneon |
VACATION 12,00 N . A2 11,0000 N o0os ¥l 4,000 M |OL012001 MY REMARKS TEEXT
PERSOMAL NECESSITY 56.00| N # | 1.0m0 » VRCATION: | sNcnemn
= = 0004 |1 4.00] H |O1{O1f2000 |MY REMARKS TEEXT
COMPELLING PERSOMAL IMPORT. 1600 N A 1 1.0000] N YACATION | n¥nernneon
INDUSTRIAL ACCIDENT 0.00| N A 1 1.0000] N 03 |51 8001 H |OU0L2000 MY REMARKS TEEXT
EEREAYEMENT 0.00| N 0.00| A¢ | 1.0000| N B franromon
- - x acoz ¥l -8.00| H |OS{01(2001L |MY REMARKS TEEXT
JURY DUTY 0.0O| N 0.00] &4 | 1.0000| N FWCATION nYRoennonn
WITHOUT PAY T B o.00| ap [3m000l % NI T B.00| HO7D17Z00L |MY REMARKS TEEXT
YACATION | a¥neenoenn
CUPIRINTIAL 000 N 0,00 A2 | 1,000 N
_|omer 0.00| N 0.00 42 | 1.0000| N

3/2{2007 5:06 PM
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QSS/0ASIS Absence Tracking

Quick View (QV)
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Configure Quick View...

% HR Absence Tracking 39 - 55 DEMONSTRATION DISTRICT
File ©ptions Help+Yideo

Master Files IJL G 5 | ,_I_I_.z,"gF h'L:‘

MO D003 58|

Sekkings )

Shows Stakus Chrl+F1Z2 v Dlsplaw;.-' Sequence Mumber <n Add

Clear Settings on Exit Previous Wiewed Lisk

Exik Fiz v Enter Hours For Daily Leave Groups e v | L (e Ol

. HR Absence Tracking x|

— Select
O Dizplay: | (& Detail {1 Surnrnary
(| Recent Tranzactions
) From Date Units Farmat: | ) Database (o) Balance
) Previous Days
(" Reason Code Remark Lenagth: I 1 Murnber af transactions: I 20
() Absence Bucket Dizplay most recent detail first? [

Dizplay audit information in grid? v

Order by [ABTUPD Setting [Tranzaction Sequence] j

0] Cancel

F\,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Quick View — Right Click Options

e HR Absence Tracking 39 - Q55 DEMONSTRATION DISTRICT =101 x|

File Options  Help+Yideo

- L [} — o =
PO P8 F W WG ELE ML DHEd 8
| Lookup
@ 55N O ExtRef O Name liretits Temimetsd o Letest Comment 12/01/2008 1 Line)

w1000 001006

Dl
|39 j I - - IPMN, TRIJE j Hired: |D1 A24,/2000 Longevity Base: I Terminated: I

~ Quick ¥Yiew
Leave Group: I Al I.&DMIN!‘I 200/8HR A ~Select . _
Membership: [ 04/10/2010 End: | (ol Dzt ‘ QR (@ S ‘
. ; . : (s Recent Transactions
Leave Base: I Service Tears: IY4 101/24/2000 Hire} o Units Format. | () Database (@ Balance
Leave Status: IActive employes Start; I C From Date
— |— O Previous Days Remark Length: [ 10 Mumber of transactions: | 20
Houra/D ay: Fieturh: gth: umber of kransactions:
() Reazon Code . i .
Dlapsrear I Leave Group Pay B ate: I 25.00 Display most recent detail first? [ Audit Info W
Abzence Bucket - -
Morths/ear: I Ermployes Pay Fate: I Freeze Pay Rate: [~ © Order by: I-‘-\ETUPD Sefting (Transaction Sequence] = |

Balance 4 OF [ /7 ~| Pefresh | 12 records listed

Leave Balance |Over|Acc Hours |Calc |FTE Prob | Prob End Seq |Reason !LV Group IU““:S !Type! Date !Remark Audit -
0012 S LAt -yl 2] nidzdanie It ESICK 01||'12||'2016
| YACATION 000 M 200,04 AP | 100000 N » KL ViewjChangs Transaction
SICK LEAVE 5.00| M 96.00] AP | 100000 v [1o/10/2010 oLl |5 Yiew Remark 06/18/2014
PERSONAL NECESSITY 4600 N se.o0| ap | toooo| v |1of1of2010 SICKL quick Change Remark o
oo1o (s 06/18/2014
DIFFERENTIAL SICK LEAVE 2,010,00 | M ao0.00| &P | 100000 W a1ck LIS
Show detail For reason code: 5
COMPEMSATORY TIME 0.00| M 0.00 1.o000| M oong gICK (. Show detal with affected bucket(s} incuded 06,16/2014
INDUSTRIAL LEAYE 000 M 4g0,00| AP | 100000 N AR Show deta?l with any affected buckek(s) 05j22i2014
FLOATIMNG HOLIDAY 000 M g.00| AP | 1.0000] N PERS K Show detail matching affected bucket(s) exactly
DAY OF CHOICE 0.00| N 16.00| AP | 1.0000) M 0007 |PM el ) CalUITTe pri 5/1)... | 05/22/2014
PERS MET AOPTLETEY [ rr rnnnnnr
EXTEMDED SICK LEAYE 0.00| M 0.00 1.0000) M TFe i 40.00] A |os/zzizone 05/22/2014
ACC SIL ADM12/aY | RYRnnnnnnn
ooos [ a3 A 40,00 H [osrzzrzo14 05/22/2014
ACCPIN ADMLZ/EY | nnYnnnnnnn
o4 [P A 200 H o {ndizofzoi0 04/28/2010
PERS MEC aDM12fay | nyYnnnnnnn LI

7\\,} HARRIS i Scho Solutons, Al ights Reserved, Donat copy T T e T e . Financial Solutions
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QV - View or Quick Change a Remark
x|

skart 5/1)14

| K, I

% HR Absence Tracking 39 - 55 DEMONSTRATION DIST -10| x|
" Hile
W | X
| Change
PAIN. TRUE w1000 001 008 Remarks are limited to:

Version H — 16 characters
Version L — 60 characters

- Femark.:: | TETETARAE

School Solutions

7% HARRIS e e e ® cosonion
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QV - View/Change Transaction

# HR Absance Tracking B2 - 0SS DEMONSTRATION DISTRICT ossroasis [2)[B)%]
File  Optin
OHNF LSO X Aa0R J
Inspect
o extraf sin-Rn-
Trem B Usits Dace
aoos w1 4500 0270172001 j
Fieason Coder W1 -VACATION ﬂ Leave Group: E
Abzence it 4500 Link Type: m
Uniz Docked: | 000 Bomawed: [N
Starting Date: [02/01/2001  ~ | Aeerust [N
Ending Dater [02/01/2001 ~ | Orphare [N
Fremak: [GO0D YACATION Added 0SS - 10/19/2001
Pesitiar Changed 055 - 10/25/2001
Categone
Leave Balance |Mew Balance Leave Balance New Balance
ERSTCE 8.00 G.00 WACATION 117.00 117.00
PERSOMAL NECESSITY 56.00 56,00 | | COMPELLING PERSONAL [MPCR] 16.00 16,00
IHDUSTRIAL ACCIDENT 0.00 0.00 | | BEREAYEMENT 0.00 0.00
JURY CUTY 0.00 0,00 | |WITHOUT PaY 0,00 0,00
DIFFERENTIAL 0.00 0.00 | |OTHER 0,00 0,00
{ >
AdiSvcDater  08/11/1334 Hiz/day: Monthe/: 0.00 FTE:  1.0000
Fastion:
Yr:2006 Dist:EZ Site:D 37252007 609 PM

fr\,) HARRIS School Solutions, Al Rights Reserved. Do not copy o istrbute without written permission fram Harris Schor . Financial Solutions
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QSS/0ASIS Absence Tracking

More Options &
Features
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~\)
f‘\é Is-clhéllgaﬁ.log

E8 Grid Qutput
File Options

= EEB||EI|EI EI

Export Absences...

Seq RC RC Mame Uitz B Flags Type Start Date End Date Rernarkz
0006] 1 WACATION 45.00( nv'nnnnnnnn | H 0z2/0/2001 | 02/01/2000 | GOOD
05| vl WACATIOM 4 00| niv'nnnnnnnn | H 01/01/2001 | 01/01/2000 | MY
0oo4) A WACATION -4.00] nY' nnnnnnnn | H 01/0/2001 | 01A01/2000 | MY
0003) 51 SICE. 2.00| ¥rnnnnnnnn | H 01/0/2001 | 01/01/2000 | MY
0oz) v WACATION -8.00] n' nnnnnnnn | H 03/01/2001 | 08/01/2001 | MY
oot WACATIOM -8.00] n' nnnnnnnn | H O7/01/2001 | 07/01/2000 | MY

. Financial Solutions
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Quick Name Search for a Smith

% HR Absence Tracking

Fls Oplicrs Helo
¥ -~ v N B e
RAL Rl CwENgEZYAET 00008
Lookup
O S5N O L Hell @ Name Irchids Temnaed [v
o= & 000001 - -
@ vl [SMITHS [sar - Hred [0306A%8  LongwdyBace: [0306/1563  Teminaind |
e — Quick View
Leave G [ 27 [CLASSIAED Calact
Warsbsrshp |_DT-®|)IM Ervd oA Display. | @ Detad (O Surmmay
Leave Base: | 07/01/2000 Service Yeus V2 (@) Flecert Trarmactorys
’ € Fron Dale Unds Famet | Detsbass & Balancs
Leave Szatus: [Active empicyes Start:
- O Pwviou: Do
Houas/D L0 b reom———
ar{Dar. g Hewn O Beason Code Number of ranzactions a0
Daveseat 25000 Leavs Gioup Pay Rabe 2200 O Ab Buck
penos Buckat [ : Mol fest?
Monita/Year | 1200 Enplopes Pap Rate: Drtpler most rocer] dolal B
20 recoeds listed
Leave Balance |Over |Acc Hours |Cak [FTE  |Prob | Prob End Seq |Reason  [Units Type|Date Remarks A
xwcx 8 e 33 -1, (Z{Z3(2007 .
.._‘i":'_ E'EEJ N 6.0 e 10.5730] W - 9 \'rNrnlch: L ] i
VACATION 225| N 39.00| 42 | 05750 & NEEE 17 o] W |aei2ai2097 [Why go thera?
PERSOMAL NECESSITY 0.00| N 21.00] 4 | 03750 % N, e
1335 |C3 2.00] H |02(23/2007 |testing server
COMPELLING PERSONAL [MPORT. 3.00( N 5.00| & |0.37s0| W Ot LAz
INDUSTRIAL ACCIDENT 0.00| N 0.00| A | 0.37S0| N 1335 |3 -L00) H O |02Z32007 | Teshng Server
EEREAYEMENT 0.00| N 0.00| A¢ | 0.37S0| N BCCCPE Al
= - - — - 1334 |51 8.00| H |02/02f2007 |A TEST COMMENT
JURY DUTY 0.00| N 0.00| A2 |0.37=0| N SICK Yronennonn
WITHOUT PAY 0.00| N 0.0 # |0.3ms0| 1583 151 -2.00| H 01{30/2007 [tast for dapstar
SICK Yoo nnenn
conaialtl 5.0 1N 000) % J07m| W 133z |24 20,00 H [12/16/2006 |ANOTHER RENARK
QTHER 2000 N 0.00| 4 |0.3750 N RESOTHR | neanconcn¥
= 1331 (%1 «12.00] H [1Z/15(2006 |ABUNHOF WS
YACATION | a¥nrennonn
S1 -L00| H [12{14/2006 [test For derro
X Yrorcononn
132951 6.00] H [12/14/2006 |Haf & day sick
SI0 Yrononnonn
1328 |61 8,000 H [12/19/2006 |Add back bareave
EEREAVE fenteitenn
1227 |el -5.00] H [12/14/2006 |Testing Add
BEREAVE nenonnenn v
Y2006 Dist:82 Ske:0 3/2{2007 65:10 PM

f“\b HARRIS
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Use VCR Buttons or F5/F6 to Navigate Search
Results

~

q

\\.) School Solutions

% HR Absence Tracking QSS DEMONSTRATION DISTRICT 0SSAOASES
O 55N ClEche| @ Name Inchuds Terminaled 7
ol g ) 000001 woroesseos
[~ [sMTHIS [SHITH, o ~l Hred [(B/EARE  Longewy Bae [CR/0ENSES  Temnales |
Quick View
Leave Gooupe | 2R [CLASSIAED Select
Mambarshiz: | 070172000 O A Diplyy (@ Detad (O Sunmay
Leave Base: [07/01/2000 Servics Yeus: [V2 @ Recork Tiansactions
R Unds Fomat. O Dalabace (3 Saancs
Learvn Status: :Y-fnﬁv’ﬂ.- amplopen Start: | O FrenDale
r  Previcus Dags
{ ) [ ,
NouasDsst . e ) > Readon Cods Hurrber of bansactons: 20
Dwsiew, | 2000 Lo Giowp Pay Rate 2200
r © Abserce Bucket Ditpbay moal spoent dotad l1:1?
MoodtadVear: | 120 Emplopee Pay Rate: [ by ~
20 records istad
_lLeave |Balance | Over |fcc Mours Prob |Prob End Reason | Units Type Ode' Remarks A
| . 1 q st -1.00| M |CR23Z007 |Testing
DTSIO. S.00| N 3%.00 5 s1ck Yoo
_,i'l“*flf?'j__m__,,_ | 235 N | 300 A .4 st -1.00] M [0223)2007 |Why go there?
,’ WAL RECESSITY | 0.00| % 21.00 5 SICK Yonoenonnn
— . —t [=] -2.00| M |02/23/2007 [tesng server
| COMPELLING PERSORAL INPCRT.] 3.00| W~ 6.00 N ACCCRt | nontronnnn
f}{(:trSlF-‘lN ACCIDENT 0.00| N Q.00 N a -L00| M [CRI23I2007 |Tesing Server
{BEREAVEVENT .00 0.0 N ACCOt | nenfionnnes
T ' - 5t B.00| M [CM02/2007 |4 TEST COMMENT
{awy pury 0,00 N 00| A N | SICK Yroornnom.
| WITHOUT PAY 000l % ool & N 133351 200 M |01I02007 |test For dapsier
i SICK Yoorrnonmn
JUITERENTVR vl i) " EEE 20,00 M [1216/2006 [ANOTHER REHGRE
|OTHER 2000| % ool & N RESOTHR | nenernrony
"l-’.‘fll Vi S12,00] M |12A%2006 |ABLNOTOF WS
| v/.:_:m(m mneacnnn g -
1 0| o |12014/2006 |test for damo
5! K. Yroneocnen k
1 -6,00) H 120142006 |Ha¥F 5 day ek
SICK Yroaeaeann|
1325 | 61 B.00) = |12114/2006 |Add back barasm
| BEREANE OO
1327 1B SS5.000 B (1271922006 |Testng Add
| EEREAVE ey
Y2006 Dist:02 Site: 3/2/2007 6:10 PM

>N, HARRIS
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f\’; HARRIS
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Maintain Absence Comments

% Absence Tracking Comments 82 - 0SS DEMONSTRATION DISTRICT 0SS/0...
File Option

) B x| 8

Inspect

SMITH. S 000007 mxx-s-xums

Leave Group: | 2R [CLASSIFIED
Membetship: I 07/01/2000

Leave Stalus: fAcljve employee
Leave Base: l 07/01/2000

Service Years: fYZ

End
Start:
Retur

Date Comments ~

11J06§2006 | THIS IS THE FIRST LINE OF ABSENCE COMMENTS WHICH

ARE BEING RECORDED FOR POSTERITY AND PROOF THAT
THE NEW GUI SOFTWARE CAN STORE COMMENTS WHICH ARE
LINE WRAPPED.

BUT YET are stored in Fixed fizlds in the

database.

12/11J2006 |this is & comenent which wa '
showing this cool screen t
realy ready to start entering a1, comments
because this is too cool,

12/12}2006 |More commerkary for this employee.

12{13/2006 |And some more commenkary for this employee who
realy neads lots of commentary.

12{14/2006 | And some more commenkary notes which are now too
easy ko enter,

T e

Yr:2006 Dist:82 Site:0 | 3/2/2007 6:11 PM

Security can be set up
to restrict access for
certain users

. Financial Solutions
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View Accrual Rules

% Accrual Rules 82 - 055 DEMONSTRATION DISTRICT
File  Option
X J
Inspect
/M ~| |CLessIFIED
Serwce ears: IW' Hours Per Day: 8.00  Accrual |z In: IW
Leave Acc Rate|Carry Over |Max Acc (Calc |Code|Prob Yal |Rule [Reset Roll (Work Cal [JASONDIFMAM]
k| SICK 96,00 9999.991 9999.99) AP o.0of B 0.00( AN -- B o o 8 oY Y
WACATION 104,00 Q999,99 9939,99| AP 000 B 0.00( AM = B L i T W8T T
PERSOMAL MECESSITY 56,00 0.00 Se.00( AP 0.0a) BY 0.00( AN -- B Y Y oY Y
COMPELLIMG PERSOMNAL IMPORT, 16.00 0.00 16,001 AP o.0of BY 0.00( AN -99- B o o 8 oYY
IMDUSTRIAL ACCIDEMT 0.o0 0.o0 000 AP 0.00] BY 0.00( AM an-- B L T W8T
BEREAVEMENT 0.00 0.00 0,00 AP 0.0af BY 0.00( AN oa-- MMIMIMMNEMNINE
JURY DUTY 0.o0 0.o0 000 AP 0.00] BY 0.00( AN an-- o1 it o Y
WITHOUT Pay Q.00 Q.00 0,00 AP 0,00 BY 0.00( AN oa-- B T o 8 oY Y
DIFFERENTIAL 0.00 0.00 o.0of AP o.0of BY 0.00( AN oa-- B o o 8 oY Y
OTHER 0.o0 0.o0 000 AP 0.00] BY 0.00( AM an-99- B L i T W8T T
¥Yr:2006 Dist:82 Site:0 | 3/2/2007 6:12 PM
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Change Employee’s Leave Group

% Transfer Leave Group 82 - 0SS DEMONSTRATION DISTRICT ossionsis [2)BX]
Elle  Option

HE of B X 3

Change
S5MITH. Q0000 ser-me-an

Memberships (077072000 End: Leave Base (074012000 Sefvice Years: i‘r’2
Leave Status: |.ﬁ.n:til.f& employes Stan: Return:

AL - COMFIDEMTIAL

w» | Accrual bz n: Hours

Cunent Leave Group: |2R - CLASSIFIED Accrual ls In: [Hours | Mew Leave Group:|

............................

Corveatt Balances: [

Current Leave Balance Mew Leave Transfer From Current Leave Balance

SICE .00 k|SICK 01 - 5ICK 5.00
VAZATION 2,25 WACATION 02 - YWACATION 2.25
PERSOMAL NECESSITY 0,00 FERSOMAL MECESSITY 03 - PERSCMAL NECESSITY n.oo
COMPELLING PERSOMAL IMPORTANT 3,00 COMPELLING PERSONAL IMPORTANT (04 - COMPELLING PERSOMAL IMPORTANT 3.00
INDLISTRIAL ACCIDENT 0.00 INDUSTRIAL &CCICENT 05 - INCUSTRIAL ACCIDENT 0.on
BEREAYEMEMT 0.00 EBEREAVEMEMT 06 - BEREAYEMENT 0.00
JURY DUITY 0,00 JURY DUTY a7 - JURY DUTY 0,00
WITHOIUT PAY 0,00 WITHOUT PAY 08 - WITHOUT PAY n.oo
DIFFEREMT AL 0.00 DIFFERENTIAL 09 - DIFFERENTAL 0.00
JTHER -20,00 OTHER 10 - &THER. 20,00

¥Yr:2006 Disk:82 Site:d | 3/2/2007 6:13 PM

fr\,) HARRIS - tons, Al Rights Reserved, 0o nat oopy ar distibute without written perisson from Harris Schoal Sal . Financial Solutions
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QSS/0ASIS Absence Tracking

Adding Absences
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Add Absences for Employee

% HR Absence Tracking 82 - OS5 DEMOMSTRATION DISTRICT OS5/0a515 El@@
Fie Option
CEHN+ L EXID03 8
Add
SMITH. © 00007 et
Tram RC Unics Data
B

Feazon Code: | v | Lesve Group ﬁ

Abzence Uniks: m Unk Type: F

UniksDocked: | 0.00 Tran IC Unitz Date

Stating Date: [03/02/2007 = |
Endng Date: [0302/2007 = |

Remaik: |

Pesition:

Category:
Leave Balance |Mew Balance Leave EBalance Mew Balance
SICK 5.00 5.00 || VACATICON Z.25 2.25
PERSCMAL NECESSITY 0.00 0.00 |[COMPELLING PERSONAL IMPORT 3,00 3.00
INCUSTRIAL ACCIDENT 0.0o 0.00 |(EEREAYEMENT 0,00 0.00
JURY DUTY 0.0 0.00 |WWITHOUT PAY 0,00 0.00
* | DIFFEREMTIAL 0.00 0.00 | OTHER =20,00 -20.00

fudj Sve Date: 0740122000 Hrs/day: 300 Morkhzdy: 1200 FTE: 03750
Position:

¥r:2006 Dist:B2 Site:0 /22007 614 PM

5\,) HARRIS Schoo! Saktions, Al ights Reserveel, Dot copy a istibufs without written permizsion from Herris Schio . Financial Solutions
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Quick Add Absences

% HR Absence Tracking 39 - QS5 DEMONSTRATION DISTRICT =10l x|

“Fiis. _-.Optinn

3 O [ vIXIXdd@d s

| Add Immediate

| Hired: ID'I f24/2000 Longevity Base: I Terminated: I ‘

PAIN. TRUE wxs-xe-1000 0071006

Leave Balance Mew Balance
Emplayee [pain, s B |VACATION 10,000 10,000
Leave Group: [£v [ADMIN/A2MO/BHRA/ SR AE =HIL EHIL
Hours/Day: I— PERSCMAL MECESSITY 46,000 46,000
DIFFEREMTIAL SICK LEAVE 2,010,00 2,010,00
Reason Code: |5 - SICK LEAVE = COMPEMSATORY TIME 10,000 10,000
Absence Units: I 200 TNDIUSTRIAL LEAYE 0,00 0,00
Uit Type: |H_ FLOATING HOLIDAY 0,00 0,00
Starting Date: [01/15/2016 LI DAY OF CHOTCE 0,00 0,00
E nding D'ate: |H— LI EXTEMDED SICK LEAVE 0.00 0.00

Remark: Elsample quick add

Pozition: I
Cateqary: I

Trans Name Beason Code Tnits Btart End Bemark Position Category

(‘ ,) HARRIS Copyright  Harris School Solutions. Al Rights Reserved. Do not copy or distribute without written permission from Harrs School Solutions . Financial Solutions
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47 Quick Add — After Save

HR Absence Tracking 39 - S5 DEMONSTRATION DISTRICT = ||:||i|
File  Option
e Ziill e
POl v XX Jda@d =8
| Update Complete Add Immediate
‘ Hired: |D1 S24/2000 Longevity Baze: I Terminated: I ‘
PAIN. TRUE w-wi-1000 001008
Leave Balance New Balance
I'm B VACATION 0.0a 0.00
Leave Group: [&Y [ADMIN/TZMO/8HRAY =ICK LEAVE .00 .00
PERSOMAL MECESSITY 46,00 46,00
Hours/Dray: I
DIFFERENTIAL SICK LEAYE 2,010.00 2,010.00
Reazon Code: I j
COMPEMSATORY TIME 0.00 0.00
oz Ui 0.00 TNDUSTRIAL LEAYE .00 .00
Unit Type: |H FLOATIMG HOLIDAY 0.00 0.00
Starting D ate: ID'I ME2016 _I DAY OF CHOICE 0.0a 0.00
Ending Date: | _I EXTEMDED SICK LEAVE 0.00 0.00
Remark: I
Fosition:; I
Categony: I
Trans Name Beason Code Thits Start End Remark Pozition Category
A0l3 PAIN, TRUE = SICE LEAVE Z2.00 0lf1E5/201& sample cmick add

(‘ ,) HARRIS Copyright  Harris School Solutions. Al Rights Reserved. Do not copy or distribute without written permission from Harrs School Solutions . Financial Solutions
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Import Absences

%5 HR Absence Tracking 39 - Q55 DEMO(the train 28410)

030 (a4 ©R
& » 7

Eile QOptions Help+Video

>0 & + ¥ 1w o | B2

Inciude Terminated [v Latest Comment

DI
|39j | - | j Hired:
Quick View
Leave Group: I_ | Select
Memberzhip: End: &l
Leave Base: Service Tear | g Eece;t Tranzactions
ram Date

Start;
Return:

Leave Status: Ii
Hours/D ay: Ii
Daysfvear Ii Leave Group Pay Rate: Ii

tontheear: Ii Employes Pay Rate: Ii

Balance Az OF: J

Balance er| Acc Hours | Calc |FTE

) Previous Days
) Reason Code

) Bbzence Bucket
Freeze Pap Rate: [~

Reason

Leave Prob | Prob End

fia 7 10 W R -

Longevity Baze:

Lv Group

Q55/0A515 — O >

Lookup

Terminated:

Display: | (a0 Detal 1 Summary

Unitz Format;

Remark Length: 20

Dizplay most recent detail first? v Audit Info [

("1 Databaze (@) Balance

Order by: |.-’-‘«BTUF'D Setting [Transaction Sequence) j

Mo records listed

Units Type| Date Remark

Yr:2008 Dist:39 Site:d GS: W

4/11/2018 |4-:24 PM

2 ALLULE

g School Solutions
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2 Import Absences (Get an Excel File)

Grid Import ¥
File Options
JE R Open x
- = w A « O5(C) » Q55 » lmp_Exp v | () Search Imp_Exp 2
Line] ]| | Ermplaye
\ Organize « Mew folder =~ T @
\f:i:il-i Mame " Date modified Type
o £33 ABT _Imp_Samplexlsx 41172018 423 PM Microsoft
£ OneDrive B BDE_Imp_Samplesxsx 3/2/20017 1:38 PM Microsoft
£ BDE_Imp_Sample_Mew.xlsx 272372017 %47 AM Microsoft
(= This PC B BDE_Imp_Sample_QSSUG.xlsx 3/2/20173:52PM  Microsoft
J 30 Objects
I Desktop
=| Documents
Downloads
Music
Pictures

Does this file contain a header row?
Videos

I d #
mport data -b
-
B

= 05 ()
— | R T Y [P 1 R < *
File name: AETME.KBK b
\ gpen - Cancel
< >

ALLLLE e e e e . S Sl
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>0 Import Absences (Get an Excel File)

Grid Import ¥
File Options

@Lj ¥ P X (4

Fows Imported: 3 Ermors:0

Line § DI | Employes | BC | Urnits | Start Date | End Date | Remarks | Poziion | Categary
1| 39(1006 5 8.00| 4/3/2018 Flu
20 291001 W 2400 442008 | 4620018 | Get Away
3| 329|555 5 8.00| 4/6/2018 It's Friday

P’J HARRIS Tl e e ot copy ar distibute without writtan permission from Harris Schoal Slution . Financial Solutions
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Import Absences (Data Returned — Verify Only)

EL':, HR Absence Tracking 39 - 055 DEMOithe train 29410) Q55/0ASIS — | >

Fi tion

DI|Employee |RC|Units Start Date |End Date Remarks Position |Category |Status
» £ 391001005 5 8.00| 4/3/2018 Flu

39 (001001 v 24.00| 4/4/2018 4f5/2018 | Get Away

39| 000555 5 .00 4/6/2018 It's Friday

¥r:2008 Dist:39 Site:0 GS:W | 4/11/72018 4:34 PH

P’J HARRIS Tl e e ot copy ar distibute without writtan permission from Harris Schoal Slution . Financial Solutions
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| &is

File

Option

Import Absences (Verify — Status Error)

EpciR =R

WYerifing Data for line number 3.

o2

ALLULE

]

School Solutions

DI|Employee |RC|Units Start Date |End Date Remarks Position |Category |Status
» | 39| 001008 5 8.00| 04/03/2018 | 04/03/2018 |Flu Verified
39001001 v 24.00| 04/04/2018 | 04/05/2018 |Get Away ERR.OR: Transaction will cause negative balance in budket 1. Mot allowed
39 (000555 5 8.00| 04/05/2018 | 04/05/2018 |It's Friday Verified
OSSEmpABT

[ 0 y Errors occured during validation, do you want to allow
k. ¥ 4 posting?

. Financial Solutions
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QSS/0ASIS Absence Tracking

Advanced Employee
Search
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Advanced Employee Search

% HR Absence Tracking 82 - 0SS DEMONSTRATION DISTRICT oss/oasis  [= |[E)X]
File Options

PP HX|[F A X|E

General Information | Dates ] Paprall ]

v

District |82 = | | Teminated: | ]

Strest Address: | Gender | |

City: | State: | ]
ZipCode | Home Phonel | 1]

Work Phone:( | ] Ext. | Ethric Code: | -]
Employes Type | | Wwark Location: | |
Job Code: | ~| Job Category: | -]
Report Code: | | Bargairing Unit: | |
-] -]

Leave Group: | Termination R eazon: |

Yr:Z006 Dist:82 Site:d | 3272007 6:17 PM

( ,) HARRIS School Solutions. Al Rights Reserved. Do not copy or distrbute without written permission from Haris School Solut . Financial Solutions
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Can Select on Dates...

% HR Absence Tracking 82 - 055 DEMONSTRATION DISTRICT

File  Cptions

P X |5 A X

gss/oasis (= ][B)X]

Hire Date

Stark: | £ / j
End [ /7 j

TB Expiration Date

Stark: | £/ j
End [ /7 j

Seniority 0 ate

Start: | £/ j
End [ /¢ j
Birth D ate
Stark: | /4 j
End [ 7/ -

Anniversary Baze Date

Stark: | /4 j
End | /¢ j

Original Hire Date

Stark: | £/ j
End | /7 j

Finger Print D ate

Stark: | / / j
End | /¢ j

Previous Seniority D ate

Stark: | £/ j
End | /¢ j

Rehire Date

Start: | S/ j
End [ 7/ -
Evaluation Due Date
Start; | S/ j
End | 7/ =]
Mizcellaneous Date

Stark: |/ / j
End | 7 / j

Longevity Baze Date

Termination D ate

Start: | £/ j
End | /7 j

Last Check Date

Start: | £/ j
End | /7 ﬂ

Start Month/Dayw. | /
End Month/Day: |

Start Manth/Day | f
End Month/Dayw: |}

Start: | £ /¢ j
End | /7 j

Start Month/Day: | /
End Month/Day: |

Yr:2006 Dist:82 Site:0 | 3/2/2007 6:17 PM

;’:\,J HARRIS School Solutions. Al Rights Reserved. Do not capy or distribute without written permission from Farris Schoal Salutions . Financial Solutions
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...and Payroll Data

% HR Absence Tracking 82 - 0SS DEMONSTRATION DISTRICT oss/onsis [ |[B)]
File  Options

P X T A X B

ﬁenerallnfarmatiun] Dalfs |

Fay Location; |

Payp Code: |

Cantrol Group: |

Retirement Systen: |

Led Lol Led Lo Lo

Bank Trans Type: |

Bank ABA number:

Tax Information

Status Exemption Range Exempt

Federal: |_ |
State: |7 |
Courty: |_ |
|

|

City: |_
Local: |_

Led Led Lef L] Lo

Yr:2006 Dist:82 Site:0 | 37272007 6:17 PM

;’:\,J HARRIS Schaol Solutions. All Rights Reserved. D not copy or distribute without written permissi s School Sol . Financial Solutions
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> Advanced Search Criteria Can Be Saved for

Later Use

% HR Absence Tracking 82 - 0SS DEMONSTRATION DISTRICT oss/oasis = |[B)X]
File Options

Pp |l X |6 A X | B

General Information ] Dates ] anroll]

Search Lists:

'A' Malez barn inJuly
Active Smiths...
All employees in confidential leave group

District | All emplayees in confidential leave group (nat terminated) -

b en with last name starting with 4" born i July

Street Address: Gender: | j

City: | State: | ﬂ
Zip Code Home Phone:| l_ 1

ok, Phore:| l_ 1 | = | Ethnic Code: | ﬂ
Employes Type | ﬂ Wwhork Location; | ﬂ
Job Code: | j Job Categary: | j
Report Code: | j B argaining Unit; | j
Leave Group: - Termination Reazon: -
| =~ | =~

¥r:2006 Dist:3Z2 Site:d | 372/2007 6:19 PW

(‘ ,) HARRIS School Solutions. Al Rights Reserved. Do not copy or distrbute without written permission fram Hartis Scho . Financial Solutions
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Advanced Search Results

s HR Absence Tracking 82 - 0SS DEHONSTRATION DISTRICT ossoass [2B]X
Ele Optioce Hep

¢ 1 L & > =~ | < 1 €

PO P NF 00 N RN IO 58

Search Complete. Found 3 employees. Lookup

O S5N ( £ Rel @ Name Inciuds Terminaled [v
3]
[~ [SMITHS [ | Huod Loy Basn Temminated |
IN

am e~ Employee |G [Ty [Site  1BU [RC |1G | Terminated|watk Phane |

0 {M|al| o030 |01 t0 |
) [m et | 0000 0z 1z0
MiAL] 0000 |01 110

et

£

Yr:2006 Dist-82 SRe:0 3/2/2007 6:19 PM

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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Export Search Results

EE Grid Output

Ele Options

B8 = F L[] L L L

Mame Hiztary M ame Prefered Mame Emploves 1D |G | Ty |Site BU |RC |LG | Teminated
o) 000-00-0000 |F |AS Qooo) 03] 10

BE . 000-00-0000 [F A5 oooo) 031 10

C 000-00-0000 |F |BS Qooo) o03p 20

C 000-00-0000 |M | AS Qooo) 03] 10

C 000-00-0000 |F |BS Q00o) 03] 20
E]; " KA 000-00-0000 |F |AS oooo] 3] 10

HE C 000-00-0000 | M |BS Qooo) 03] 20
HI 000-00-0000 |F |BS 0ooo) 03] 20[2R
kr h 000-00-0000 |F |AS oooo) 03] 10

LI 000-00-0000 |F | A5 000O) 03] 10

b 15 000-00-0000 | M |AS oooo] o3 10

b 000-00-0000 |F |BS Qooo) 03] 20

b 000-00-0000 [F A5 Qooo) 03 10

P 000-00-0000 (M |AS Q00o) 03p 10

5 A 000-00-0000 |F | A5 oooo) 03] 10

5 ; 000-00-0000 |F |AS 0oool o3 10

T: 000-00-0000 | M | A5 aonn I]3| 10

< >

P’) HARRIS : ons, Al Fights Reserved, Do not copyor istrbute withawt wrike T . Financial Solutions
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Detail Transaction Search

E&HR Absence Tracking

39 - 055 DEMONSTRATION DISTI = | Ellll

File Options

1888 © | X | 8 |

Al = Emploves Seach € PAIN, TRUE  [wwx-wx-1000 001008]

General Information |

Tranzaction Murmber Fron | To I Reason Code: IB -BEREAVEMENT j Accrual: I VI
Fasitian: Leave Group: |4 - ADMIN/ 2MO/8HR/Y =l Conected: | - [
Cateqgory: I Abzence Bucket: I j Moved: I VI

Remarks: I Units Docked: I Tar
Absence Bucket Mask: I Urits Absent: I To | Ir: I d

Orphaned: I vl
Barnowed: I VI

— Start Date

nic TLI

Start: I I LI

Start: I I LI
nd [ /7 =

 Changed Date——————————

—EndDate———
Start: I I LI
nd: [ 77 |
— Docked Date
Start: I I LI
nd: [ 77 =

—&dded Date

Start:l I LI
nd [ 7/ Rd!

i Dacked Changed Date

Start:l I LI

hd: TLI

Units Farmat
’70 Database (% Balance

11 records listed

Name Employee |Trans [Reason |Leave Group Units Ty |Date Remarks ;I

BUILDER. bob 000-00-1201 | 0002 |B oY -1.00| H | 10f05(2012 |gaj test trad
ADMIMNJ1ZMOJEHR Y alllaatati)

COCPER REALLIE 000-00-5555 | 0006 |B av -8.00( H | 10/26/2007 |TESTING
ADMIMN/12MOEHRY ANNARARNARN

TRAVOMN REALLIE 000-00-0000 ( O00& |E Al -8.00( H | 10/26/2007 |TESTING
ADMIM/12MOEHRY ANNARARNARN

WOOKOR REALLIE 000-00-0001 | 0006 |B oY -5.00| H | 10f26f2007 |TESTING
ADMINLZMOJEHRY ANANNRNRNN

SOLOMON REALLIE 000-00-0002 | 0006 |B oY -5.00| H | 10f26f2007 |TESTING _I
ADMIMNJ1ZMOJEHR Y alllaatati)

TUWALL REALLIE 000-00-0003 ( 0006 |E av -8.00( H | 10/26/2007 |TESTING
ADMIMN/12MOEHRY ANNARARNARN

WOGMER REALLIE 000-00-0004 0006 |E Al -8.00( H | 10/26/2007 |TESTING
ADMIM/12MOEHRY ANNARARNARN

TIVEM REALLIE 000-00-0005 | 0006 |B oY -5.00| H | 10f26f2007 |TESTING
ADMINLZMOJEHRY ANANNRNRNN

SOLYER REALLIE 000-00-0002 | 0006 |B oY -5.00| H | 10f26f2007 |TESTING
ADMIMNJ1ZMOJEHR Y alllaatati)

PERSMIKITY REALLIE 000-00-1111 | oooe |6 e -5.00| H | 10j28/2007 [TESTING
ADMIMN/12MOEHRY ANNARRNARN _ILI

4 I I »
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QSS/0ASIS Absence Tracking

Employee Maintenance
ABT Leave Information
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Emp. Maintenance (EM) — Leave Info

£+ Leave Information 39 - The Train USD oy =] b
File  Options  Window
ﬁ%close 5 L; 8@4 Switch to: ~ | Deductions -

PERSNIKITY, REALLIE  kxx-xx-1111 1074 id: 5310563999  AB/MA/FR ChangeMode :
|4] DEA1-01/23/2014-14:18:48 - .

Leave Group: I.t’-‘-.‘s-" I.-’-‘-.DMIN.I"12MEIHSHFHN

Membership: IW End: IW
Leave Base: I— Service Tears: |Y4 10740141998 Hire}
Leave Status: W Start; I—
Hours/Dray: IH':!EIEI— Fisturn: I—
DayzSrear IDDD— Leave Group Pay Rate: W
M ontheSrear: IEIEIEI— Employes Pay Rate: IDDEI— Fieeze Pay Rate [

Balance as af: I_.-"_.-" 3 Refresh |

Leave Bucket | Balance Diwer ﬁEErs Calc | FTE Prob | Prob End
56.00 M 0.00 ap 0.0000 (M

SICK. LEAVE 8.25 il 0.00 ap 00000 (M

PERSOMAL MECESSITY 0.00 M 0.00 ap 0.0000 (M

DIFFEREMTIAL SICK LEAVE 0.00 M 0.00 AP 0.0000 (M

COMPENSATORY TIME 0.00 M 0.00 1.0000 M

IMDUSTRIAL LEAWVE 0.00 M 0.00 ap 00000 (M

FLOATING HOLIDAY 0.00 M 0.00 ap 0.0000 (M

Dy OF CHOICE 0.00 M 0.00 &P 0.0000 (M

EXTENDED SICK, LEAVE 0.00 M 0.00 1.0000 M

g School Solutions
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> EM — Balances as of Date

%+ Leave Information 39 - The Train USD 10| x|

File  ©ptions  Window

|=$Close 59 g 8& Switch to: + | Deductions -

PERSNIKITY, REALLIE  xxu-xx-1111 1074 id: 5310563999 AB/MA/PR ChangeMode .
|4] DEA1-01/23/2014-14:18:48 ~ .:

Leave Group: I.-’-'A.V I.-’-'A.DMINH12MDHE!HHN

Membership: IW End: W
Leave Base: I— Service Years: IY4 107/01/1398 Hire}
Leave Status: IW Start: I—
Hoaurz/D ay: |1E!DEI— Returm: I—
Days/Year IEIDEI— Leave Group Pay Fate: W

tMonths vear: | Q.00 Erployes Pay Fate: 0 Freeze Pay Fate [
Balance as of: IEI?'."D1 2015 z‘ Refrash I

Leave Bucket I Balance Dvseer ':EE[S Calc | FTE Prob | Prob End
20.00 M 0.00 P 0.0000 |
SICK LEAVE 1650 |¥ 0.00 &P 0.0000 | K
PERSOMNAL NECESSITY 0.00 N 0.00 P 0.0000 | M
DIFFERENTIAL SICK LEAVE 0.00 M 0.00 ap 0.0000 | K
COMPENSATORY TIME 0.00 N 0.00 1.0000 | M
INDUSTRIAL LEAVE 0.00 M 0.00 P 0.0000 | K
FLOATING HOLIDAY 0.00 M 000 P 0.0000 |
DAy OF CHOICE 0.00 N 0.00 P 0.0000 |
EXTENDED 5ICK LEAVE 0.00 M 000 1.0000 | M

(‘ ,) HARRIS School Solutions. All Rights Reserved, Do not capy o distribute without written permission fram Harris Schoal Salution . Financial Solutions
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QSS/0ASIS Absence Tracking

Employee Maintenance
QuikPeeks
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ALLGUE

‘\\- School Solutions

EM — ABT QuikPeeks

£+ QuikPeek Settings

=101 ]

Options

|22 check Al [Ctri+k] 25| Uncheck Al [Chrl+N] =3 Invert Selection [Crrl+I]

Awailable DataForms

Right-cl et menu
Demoagraphic (k)
Temination [TE]
Employee (D Maintenance
Comments [CO]

Client Defined [CL]

Marme Change History

E mployment *eification [WE)
Leave Information [LW)
Benefitz Management [B k)
Applications [AF)

Action Log [4L)

Action Log Histary [AH]
Search Action Log History
Wiew Audit Log

Guick Label Frint
Employes Data Import
Emergency [ME]
Immunizations [ME)
Medical [(ME™)

Handicaps [ME®]
Credentials [SK7]

CA-CTC Credentialz [CR]
CA-CTC Credentials Wiew
Semice YraUnits [SEY]
Deqgrees [SKY)

Skillz [SKT)

Inzervice [SKF)
Educational Uitz [ELI

Evaluations [EY]

4 Transpose Selection Lisks [Ckrl+T)

Awailable QuikPeeks

[~ Ernploves Comments by Comment Type
Employes Position Assignments

Employes Position Azsignmentz w/Pay hfo
Employee Prime Pozition Assignment
Employes Payroll Deductions

Ermployee Payline Information

Employes Payline Info with Accountz
Employes Payroll Checks for Current Calendar “ear
Employes Payroll Checks for Current Fizcal Year
Employes Payroll Last Check, [nformation

Employee Payproll Check:s for Date Range

Employes wid Data
Employee Clie
oyee Demographic Information
Employes Leave Balances
Employee Absences for Current Fizcal Year
Employes Leave Group Histony

Employes Leave Group Histary Running Balance

KRR TIRIRRIRRIRIR

IRIRIA]

OK[ENTER] |

Cancel [ESC] |

Y

. Financial Solutions




66
QuikPeek — Leave Balances

o
File  CQptions

* Close | [ Grid Cukput .__g Prink Screen
Field | Yalue
MAME # LEAVE GROUP REALLIE PERSMIEITY [Q0074] / AW
BALAMCES ARE IM HOURS
WVACATION 5600
SICK. LEAVE a3.25
PERSOMAL MECESSITY 0.00
DIFFEREMTIAL SICK LEAWE | 0.00
COMPEMSATORY TIME 0.00
IMDUSTRIAL LEAVE 0.00
FLOATIMG HOLIDWAY 0.00
D&y OF CHOICE (.00
EXTEMDED SICK LEAYE 0.00

{‘ ,) HARRI S Copyrig tis Schaal Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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QuikPeek — Absences for Current FY

=
File  Options
™ Close | [ Grid Qukpuk L_-; Prink Screen
Seq | Reazon Leave Group I hits Affected Type Ergtrg Euate Remark.
NN &1 - ACCRUE WACATION Al - ADMINAZMO/8HRAS 160,00 | Yhonsnnnn | H 1042642007 (102642007
0002 |42 - ACCRUE SICK LEAVE Al - ADMINAZMO/AHRAS 9600 | rivYhnnsnnnn | H 1042642007 [ 10/26/2007
0003 |43 - ACCRUE PERSOMAL MECESSITY Al - ADMINAZMO/8HRAS 1600 | nnvnnnnnnn | H 10/26/2007 [ 10/26/2007
0004 | A7 - ACCRUE FLOATIMNG HOLIDAY Al - ADMINAZMO/BHRAS | 800 nhmsnnTnn | H 1042642007 [ 10/26/2007
0005 |48 - ACCRUE Day OF CHOICE Al - ADMINAZMO/8HRAS | 8.00 nhmsnnnT o | H 1042642007 (102642007
0006 |B - BEREAYEMENT Al - ADMINA2M0/8HRAS | -8.00 nhnnnnnnnn | H 10/26/2007 [10/26/2007 | TESTING
ooy |V -WVACATIOM Al - ADMINAZMO0/8HRAS | -8.00 “annnnnnnn | H 1042642007 [ 10/26/2007 | LAY DAY @ BEACH
0008 |B1 - BALAMCE PuwD WACATION Al - ADMINAZMO/BHRAS | 15200 | Ynonannnnn | H 11./21./2007 (11/21./2007
0003 (B2 - BALAMCE PwD SICK LEAVE A4 - ADMINAZMO/8HRAS | -96.00 | riYnnannnnn | H 11/21/2007 (117212007
0010 (B3 - BaALAMCE Pa/D PERSOMAL MECESSITY [ AV - ADMINAZMO/MSHEAS | 1600 | pe'nnnnnnn | H 11212007 (117212007
00171 |BY - BALAMCE FLOATIMG HOLIDAY Al - ADMINAZMO/BHR A | -8.00 nhnnnnTnn | H 11./21./2007 (11/21./2007
0012 |BS - BaLAMCE DaYy OF CHOICE A4 - ADMINA2ZMO0/8HRAS | -8.00 nhmsnnnT R | H 11/21/2007 (117212007
0013 (B2 - BALAMCE PwD SICK LEAVE TE - TERMIMATION 96.00 | nvhnmsnnnn | H 11212007 (117212007
0014 |B2 - BALAMCE PwD SICK LEAVE TE - TERMIMATION -9E.00 | myYnnmnnnnn | H 11/21./2007 (11/21./2007
0015 (B2 - BALAMCE PwD SICK LEAVE Al - ADMINAZMO/8HRAS | 9600 | rivhnsnnnn | H 11/21/2007 (117212007
0oy |V -VACATION Al - ADMINAZMO0/8HRAS | -8.00 annnnnnnn | H 0E/28/2008 [ 0E/258/2008 | TEST MEG.
0018 |V -WACATION Al - ADMINA2MO0/8HRAS | -8.00 annnnnnnn | H 0E/25/2008 | 0B/29/2008 | Another Meg T est
0037 |5 -SICK LEAVE Al - ADMINAZMO0/8HRAS | -8.00 nhnnnnnnn | H 0E/23/2008 | 0E/23/2008 | Testing

P’) HARRIS School Slutions Al Fights Reserved, Do ot copy o disribute withaut wrtten permission from Hans SchoolSol . Financial Solutions

‘\\.J School Solutions
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QuikPeek — Leave Group History

%+ Employee Leave Group History for PERSNIKITY, REALLIE - |I:I|_R

File  Opkions

M Close | [ ] Grid ©utput ,__g Print Screen

Leave Leave Group Start End Uit
Group FE D ate Date Filt

_MMWHEMWBHHN 1042642007 | 11/21/2007 | Hours
TE TERMIMATION 1142142007 [ 1142142007 | Hours

AN ADMINAZMO/AAHAAS | 11/27./2007 | 0700 /2007 | Hours

\\. School Solutions




69

QuikPeek — Running Balance w/Detail

%+ Employee Leave Group History Running Balance for PERSNIKITY, REALLIE = |EI|5|

File  Options
™ Close | ] Grid Qukput ;| Print Screen
Line Ab Leave Leave Group Abzence Start End Bucket Days =
Mo ﬁiq Group MHame Reazon Date Date Bucket| Hours | Hours Bal | Daps Bal
EIEIEI'I A ADMINAZMOBHRAY |87 - ACC VAT 1042642007 | 1042642007 |1 WAC 160.00 160.00
pooz2 nooz2 Al ADMINA2MOBHR A [ A2 - ACC 5L 10/26/2007 | 10/26/2007 | 02 5L S6.00 56.00
0oo3 0003 Al ADMINA2MOBHRA | A3 - ACC PN 10/26/2007 | 10/26/2007 | 03 PR 16.00 16.00
0oo4 0004 Al ADMINA2MOBHR A | AT - ACC HF 10/26/2007 | 10/26/2007 | 07 HF a.00 8.00
0005 0005 Al ADMINA2MO/BHR A [ A8 - ACC HD 10/26/2007 | 10/26/2007 | 08 HD a.00 8.00
0oo? oooy Al ADMINAZMOBHRA [V - WVACATION 10/26/2007 | 1042642007 | 01 WAL -8.00 152.00
0oos 00os A ADMINAZMOBHRA BT - BAL WAL 11./21./2007 | 114212007 | O WAL 15200 0.0o0
0o09 0003 Al ADMINAZMOBHRA (B2 - BAL SAL 11./21/2007 | 1142142007 | 02 5L -96.00 0.0o0
oolo oo A ADMINAZMO/BHRA B3 - BAL PAN 11./21./2007 | 1142142007 | 03 PR -16.00 0.0o0
oo oo Al ADMINA2MOBHRA (BT - BAL HF 11./21/2007 | 1142142007 | 07 HF -8.00 0.0o0
ooz ooz Al ADMINA2M0/BHR A |BS - BAL HD 11./21/2007 | 11.421/2007 | 08 HD -8.00 0.0o0
0013 o3 TE TERMIMNATION B2 -BaL S/ 11./21/2007 | 11.421./2007 | 02 5L S6.00 56.00
o014 oo4 TE TERMIMNATION B2 -BaL 5/ 11./21/2007 | 1142142007 | 02 5L -96.00 0.0o0
0o1s s Al ADMINA2MO/BHRA (B2 - BAL S/AL 11./21/2007 | 11.421./2007 | 02 5L S6.00 56.00
0oe ooy Al ADMIMNAZMO/BHRA [V - WVACATION 0E/28/2008 | 06/28/2008 | O WAL -8.00 -8.00
oy e Al ADMINAZMOBHRA [V - WVACATION 0E/25/2008 | 06/29/2008 | O WAL -8.00 -16.00
oone 003y Al ADMINAZMOBHRA (5 - SICK LY 0E/25/2008 | 06/29/2008 | 02 5L -8.00 aa8.00
0019 = Al ADMINAZMOBHRA (5 - SICK LY 04/ /2010 | 04401 /2010 | 02 5L -4.00 84.00
0020 o020 Al ADMINAZMOBHRA (5 - SICK LY 0Amf2011 | 01042011 |02 5L -0.25 8375

7% HARRIS e e e ® cosonion

\\. School Solutions




70

QSS/0ASIS Absence Tracking

Absence Tracking

Job Menu &
HR Report/Job Selector

%“\’; HARRIS

\\.J ooooooooooooooo
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Absence Tracking Job Menu

% EE=]
File View District Year Messages Window MNews Help+Video
@ Stores Maintenance and Reporting ~
7wz /1099
El Human Resources / Payroll

%* Employee Maintenance

?h. Absence Tracking

d:B Retirement

--£& ACA Management

= HR Reporting and Downloading
------- . HR Report [ Job Selector
------ fﬁ@l Personnel Downloader

: Payroll Job Menu

------- 'E Position Control Job Menu
= Master Files / Utilities
------- # HR Code Maintenance

------- # HR Code Maintenance #2

5 HR Utilities
-7y Budgeted FTE

‘-ﬂ?"_ HR. Work Flow
m Professional Development System (PDS)
% Substitute Teacher Tracking [Preview]
E Employee Self Service (ESS)

£ >

Last Run: 04/18/2017 18:34:01 Yr:2008 Dist:39 Site:l GS: W | 4/19/2017 4:14 PM

(‘ ,) HARRIS School Slutions, Al ights Resrved. Donot copy o distribute without written permission from Haris School . Financial Solutions
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Absence Tracking Job Menu

= o || B || &R

File View Options Help+Video Description (F1} Example (Ctrl+F1)

<o P @ Q

} Show
(o Tree ) " Gnd {= ™

Search: |

B2 &bhsence Tracking
B[ Absence Tracking Accrual / Reset Processes
: Absence Tracking Accrual Process
o [B] Absence Tracking Reset / Balance Fwd
B[] &bsence Tracking Miscellansous Tasks
- [B] Absence Tracking - Leave Group Transfer [ABT310]
- Absence Tracking - Process Orphaned Activity [AB THO0)
- [ Absence Tracking - Gen. Paylines for ¥ac. Bupodt [(ABTE00)
- Absence Tracking - Summer ABT Accrual [ABTER)
- [B] Absence Tracking - Summer 5L Accrual (ABTEE0]
- Abzence Tracking - Generate Bonus for Zera Used SL[ABTS30)
- [E] Absence Tracking - Resync Balance Totals (ABT330)
- Abzence Tracking - Update Emplayes Leave Pap Rate [ABT994)
- [E] ABT Interface - Create CRS Download Files (ABTI10)
- [E] ABT Interface - Past Absences (ABTI20)
B[ &bsence Tracking Feports
- [E] Abszence Report by SSMAMName [ABRO30)
- [ Absence Log Summary Report (487055
€] Emplopes Wacation/Sick Leave Log Entries (ABT045]
- [E] Selected Leave Information Per Emplayes (ABR032)
- [B] Abszence Analysiz Report by Tupe (ABR050)
- [B] Sick LeaveVacation by Each Employee (ABR040)
- [€] Abszence Tracking Repart - Select by Bucket Total (ABR150)
- [] Absence Tracking District Liability Repart [4BR130)
- [€] Abszence Tracking Reasons by Site (ABR120)
- [B] Absence Tracking Threshold Repart [ABR110)
- [€] Absence Tracking Patterns Repart (ABR100)

Yr:2008 Dist:39 Site:l | 471972017 8:21 PHM

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Absence Tracking Job Menu

1= Job Menu 39-055 DEMOMNSTRATION DISTRICT Q55/0... - O
File View Options Help+Video Description (F1) Example (Ctrl+F1)
wFe B - j () E_;
iew Show
™ Tree {+ {
Search: |
Job Title JCL Name
Absence Tracking Accrual Process ABT400.ABT400
Absence W@Ealance Fwd ABT920.ABT920
B iab: — ' - - TR AETS10.ABETS20
] bse Load Job Screen \ ABTS500.ABTS00
Abse Show ltem on Tree View ) \ P —
Abse Add J
_\Qse Report Description F1 AETE50. ABTES0
AbaY Report Example Ctrl+F1 93() AETO30,AETSA0
Absence Wﬂlance TW ABT290,ABTI90
Absence Tracking - Update Employee Leave Pay Rate (ABT994) HRS5510.ABT994
ABT Interface - Create CRS Download Files (ABTI10) ABTI10.ABTI10
ABT Interface - Post Absences (ABTI20) ABTI20,ABTI20

Absence Report by SSN/Mame (ABRO30)

HR5085. ABRO30

Absence Log Summary Report (ABT055)

HR5115.ABTOS5

Employee VacationSick Leave Log Entries (ABTD45)

HRS5119.ABTO45

Selected Leave Information Per Employee (ABRO3Z)

HRS0E8, ABRO32

Absence Analysis Report by Type (ABROS0)

HR5087.ABROSD

Sick Leave/Vacation by Each Employee (ABRO40)

HR5086. ABR.O40

Absence Tracking Report - Select by Bucket Total (ABR 150)

HR5071.ABR.150

Notice there is no “Add to
Favorites” option. ABT
Favorites cannot be
created from the Absence
Tracking Job Menu. Use
the full Job Menu or the
HR Report/Job Selector to
add ABT Reports or Jobs to
Favorites.

Absence Tracking District Lisbility Report (ABR 130)

HRS070.ABR 130

Absence Tracking Reasons by Site (ABR120)

HR5069. ABR.120

Absence Tracking Threshold Report (ABR110)

HR5068. ABR.110

Absence Tracking Patterns Report (ABR 100)

HR5067. ABR.100

Yr:2008 Dist:39 Sitexl 471972017 8:37 PW

ALLULE

g School Solutions

. Financial Solutions




HR Report/Job Selector

% [Se=]

File View District Year Messages Window MNews Help+Video

@ Stores Maintenance and Reporting
W2 /1099
Human Resources / Payroll

%‘ Employee Maintenance

?h. Absence Tracking

d:B Retirement

--£& ACA Management

: Absence Tracking Job Menu
: Benefits Management Job Menu

: Payroll Job Menu

: Position Control Job Menu
= Master Files / Utilities
------- ® HR Code Maintenance

------- # HR Code Maintenance #2

* HR. Utilities
3 Budgeted FTE
“E} HR Work Flow
m Professional Development System (PDS)
% Substitute Teacher Tracking [Preview]
E Employee Self Service (ESS)

£ >

Last Run: 04/18/2017 18:34:01 Yr:2008 Dist:39 Site:l GS: W | 4/19/2017 4:14 PM

(‘ ,) HARRIS School Slutions, Al ights Resrved. Donot copy o distribute without written permission from Haris School . Financial Solutions
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HR Report/Job Selector (ABT Reports)

o = [ =] =
File Options Help+Video

HeB2 4 XE P Q=8

D Reports l Global Settings] Field Selectinn] D_istricts] Ermployes Selectinn] Cusztom Selection Screen _S_chedule.]nb]

"~ Show Jobs

lgnore unused reports: [ Show Favaontes: [~

ID Name Description Category |Last Run Last Job # # Run
(035 |ABRO30ST |Absence Reportby SSM or Mame ABT
083 |ABRO32ST |Selected Leave Information Per Employes ABT
086 | ABRO40ST | Sick Leave/Vacation by Each Employee AET
087 |ABROSOST |Absence Analysis Report by Type ABT
067 |ABR100ST |Absence Tracking Patterns Report AET
063 |ABR1105T |Absence Tracking Threshold Report ABT
089 |ABR120ST |Absence Tracking Reasons by Site ABT
070 |ABR130ST |Absence Tracking District Liability Report ABT
071 |ABR1505T |Absence Tracking Report - Select by Bucket Total AET
091 ABRS115T |Dodking Transaction Listing Repart AET
115 |ABTO555T |Absence Log Summary Report AET
119 |ABTO455T |Employee Vacation/Sick Leave Log Entries ABT

Yr:2008 Disk:39 Site:l | 4/19/2017 8:24 PM

(‘ ,) HARRIS opyright © Harris School Solutions, Al Rights Reserved, Do not copy or distribute without written permission from Harris School Solution . Financial Solutions
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HR Report/Job Selector (ABT Jobs)

o = [ =2 =

File Options

HeB2| B W X E P 0=7

Help+Video

© Heports l Global Setting&] Field Selection] D_i&tric:t&] Employes Selectinn] LCuztam Selection Screen] _S_cheduIeanl

" Show Hepnr

o2

lgniore unuzed reports: [

Show Favarites: [

ID Name Description Category |Access |Last Run Last Job # # Run
¥|504 [ABTS00ST |Request Repair of Orphaned Positions ABT Mo
510 |ABT9945T |Update Employee Leave Pay Rate ABT Mo

¥r:2008 Dist:39 Site:l | 4/19/2017 |8:25 PM

ALLULE

]

School Solutions
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HR Report/Job Selector

% HR Report/Job Selector 39 - G55 DEMOMSTRATION DISTRICT Q55/0A5I5 - O >

File Options Help+Video

H*EBR|F & X E P @ E ¥

@ Beports l Global Settings] Field Selection] D_istrictsl Employes Selectian] Custom Selection Screen _S_cheduleJDI:nl

 Show Jobs Categony: [4BT - hsence Tracking |

Search: |

|gnore unuzed reports; [~ Show Favorites: [

1D Name Description Category |Last Run Last Job # # Run
k| 085 ABRO30ST | Absence ~ * o AET
Report Description
033 ABRO325T |[Selectec | ABT
Report Ex I 1 1
086 |ABRO40ST |Sick Lea spom Bampie ABT nght click to see a
Add to Favorites
037 |ABROS0ST |(Absence | ABT d H H
escription of the
067 |ABR100ST |Absence Tracking Patterns Report ABT p
068 |ABR110ST |Absence Tracking Threshold Report AET re p (@) rt' are p ort
069 [ABR120ST |Absence Tracking Reasons by Site ABT exam Ie or to a d d a
070 |ABR1305T |Absence Tracking District Liability Report ABT p ’
071 |ABR150ST |Absence Tracking Report - Select by Bucket Total ABT repo rts to Favorites
091 |ABR9115T |Docking Transaction Listing Report AET
115 ABTO555T  |Absence Log Summary Report AET
119 [ABT0455T |Employee Vacation/Sick Leave Log Entries ABT | |

Yr:2008 Dist:39 Site:1 | 47192017 | 8:49 PW

(‘ ,) HARRIS School Solutions. All Rights Reserved, Do not capy o distribute without written permission fram Harris Schoal Salution . Financial Solutions
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QSS/0ASIS Absence Tracking

Absence Tracking
Reports & Jobs

7 % HARRIS

\\.J ooooooooooooooo
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Absence Report by SSN or Name

i 39 - (55 DEMONSTRATION O - 0] x|

aa o 8

Eepu:urtsl Global Settingsl Eield Selectiu:unl D_istriu:tsl Employes Selection | © Custom Selection Screen || Scheduls Job

Report: ABRO30ST - Abzence Repart by S5M ar Mame

Request Absence Report by S5M or Mame

Cutaff-D ates: I A j To: I A Ll
Sort |SSM/ExRef

Frint one employes per page: [

Include Inactive: I,E'-.Il j

Select Leave Group: I

This report can be
printed one employee
per page for distribution
to employees

| Y2008 Dist:39 Site:1 | 471472011 448 PM

7\\,} HARRIS Tl e e T copy or distribute without written permission from Harris School Solutions . Financial Solutions
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Selected Leave Information Per Employee

#. HR Report/Job Selector 39 - QS5 DEMONSTRATION O -0l x|

a@ o2
|

Eepurtsl Global Settingsl FEield Selectiunl D_istriu:tsl Ernployes Selection | © Custom Selection Screen | Scheduls Job

File Options Help

Report: ABROIZST - Selected Leave Infarmation Per Employes

Request Abszence Report by SSM or Hame

Cutoff-0 ates: I £ Ll Tor I £ Ll
Sort [SSM/ExtFef =

Print ohe employes per page: [~

Include Inactive: |!1'«II j

Abzence Reazon or bucket number: I vl
Abzence reasonz/buckets: 1. I 2. I 2 I 4 I 5. I

e 2 e[ s[  wm[
Select Leave Group: I

| ¥1:2008 Dist:39 Site:1 | 471472011 451 PM

(‘ ,) HARRIS Capyright © Harrs Scheol Solutians, Al Rights Reserved. Do ot capy cr cstribute without written permission from Harris School Solutions . Financial Solutions
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Sick Leave/Vacation by Each Employee

#_ HR Report/Job Selector 39 - (55 DEMONSTRATION [ - 10| x|
Options  Help

Fie
7 % agaol s
|

Eepu:urtsl Global Settingsl Eield Seleu:tiu:unl D_istriu:tsl Ermployes Selection | © Custom Selection Screen i| Scheduls Job

Report: ABRO40ST - Sick Leave/facation by Each Employes

How does this report
“know” which buckets
are used for Vacation

and Sick Leave? Request Sick Leave N acation by Each Employes

Cutoff-Dates: | 7 / LI Ta |77 d

Sart Im
Date Sort: Im
Include Inactive: I.-'-‘-.II Employess j
Select Leave Group: I_
Break Level by: Iﬁ

|f Cateqaory: I I I I I
|f Pozition: I I I I I

| ¥r:2008 Dist:39 Site:1 | 471472011 4:52PM

7\\,} HARRIS Tl e e T copy or distribute without written permission from Harris School Solutions . Financial Solutions
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Absence Analysis Report by Type

%. HR Report{Job Selector 39 - {55 DEMONSTRATION DY -0l x|

File Options Help
Z adigl g

Eepurt&l Global Settingsl Field Selectiu:unl D_istriu:tsl Employee Selection | @ Custom Selection Screen | Schedule Job

Report: ABROS0ST - Abzence Analyziz Report by Type

Fequest Abzence Analysiz Report by Tepe

Cutoff-D ates: I Iy Ll To I I ;I
Entract cutoff date by: IStart.-’End ""|

Selection Critena [leave blank for all)

Abzence Reasan: I_ 2 I_ B I_ 4. I_ h. I_
e[ 7] | & e[ | w[

Sart I.-'-\I:usence Reazon j

Select Leave Group: I

Use this management
oversight report to
see activity for one or
more absence reason
codes. Example:
Bereavement, Jury
Duty, etc.

| Yr:2008 Dist:39 Site:1 | 4/14/2011 459 PM

7\\,5 HARRIS Coyight © Harrs Schoo Solutions, All ights Reserveel, Do it copyar istibute without written permission from Harris Schoal Solutons . Financial Solutions
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Absence Tracking Patterns Report

%, HR Report/Job Selector

File Options Help

39 - 55 DEMONSTRATION DI<

=10l x|

X

Eepu:urtsl Global Settingsl Eield Seleu:tiu:unl D_istriu:tsl Emplayee Selection | @ Custom Selection Screen | Schedule Job

Report; ABR100ST - Abzence Tracking Patterns Report

== (=R ]

Abzence Reazon Codes

Include j

—Where/D ate range

Immediately Preceding

Fromm: IH—LI
N W[

— Pattem
Ahzence Reazon Codes

Day of \Week ar Holiday

[ L

M Tu W Th F

H
[ 0 0 o r

— Leave groups

Leave Groups

I [hizhude j

— Sart

I Employes Mame j

This management
oversight report
will help find
suspicious
absence patterns

| Yr:2008 Dist:39 Site:1 | 4/18/2011 |8:08 AM

2 ALLULE

g School Solutions

. Financial Solutions
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Absence Tracking Threshold Report

%, HR Report/Job Selector

File Options Help

39 - Q55 DEMONSTRATION DIS

=10 %]

Baio

g

Eepu:urtsl EIDbaISettingsl Field Seleu:tiu:unl D_istriu:tsl Employes Selection |

Another management
oversight report.

Use this report to find
multiple occurrences
of 1 or more absence
reasons in a specified time
frame. For example, more
than 4 bereavement
absences in the last 2
years.

@ Custom Selection Screen | Scheduls Job

Report: ABR1105T - Abzence Tracking Threzhold Report

— Selection
Abzence Reazon Codes
mee > ] ] ] O ] | ] |
[ 0 0 0 d 0 0 1 1
— Threshold
Fange From: I - I
Thieshald is In: |Units [Days/Hour = |Thieshold &pplied Te: |Each Absence |

— Leave groups
Leave Groups

[T e I L
R I N ) O I

— D'ate RangesSort

Fru:um:l.-".-" LI Tu:u:l.-".-" LI

Saort: I Employes Mame j

2 ALLULE

g School Solutions

¥r:2008 Dist:39 Site:1 | 4/18/2011 8:09AM
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Absence Tracking Reasons by Site

#. HR Report/Job Selector 39 - Q55 DEMONSTRATION DIS =10l x|

File Options Help
aao s

F ®
Bepnrtsl Global Settingsl Field Selectiunl D_istriu:tsl Emploves Selection | @ Custom Selection Screen | Schedule Job

Report: ABR1205T - Abzence Tracking Reazons by Site

— Selection

Abzence Reazon Codes
meie =) ] ] ] | f o O
[0 0 1 0 01 01 1 1 7

— Date Flange

— Leave groups

Leave Groups

nebde =l ] ] ]

— Detail

I Detail and Tatals j

| Yr:2008 Dist:39 Site:1 | 471872011 |&10AM

2 ALLULE

School Soluti IR AR AL R L At el Ir S T LS S e [T o Sl . Financial Solutions
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Absence Tracking District Liability Report

o2

Use this report for
Public Agency
Accountability

inquiries. It can
show the District’s
liability for Sick

Leave and Vacation

balances.

The Pay Rates used
in this report come
from the Employee
Leave Pay Rate or
the Leave Group
Pay Rate if the ELPR
is blank.

Use the “Update
Employee Leave Pay
Rate” job to keep
pay rates updated.

ALLULE

g School Solutions

= HR Report/Job Selector

39 - Q5SS DEMONSTRATION DIS

File Options Help

=101 %]

| L
o

< J> ERR=.

Eepcﬂtsl Global Settingsl Field Selectinnl D_istrictsl Employee Selection
Report; ABR1305T - Abzence Tracking District Liability Bepart

@ Custom Selection Screen il Schedule Job

—"Where/D ate range

— Leave groups
Leave Groups

Inchude j I I I

— Detail/Data
Detail and Totals j

I.t'l'«ll leave group achivity j

Yr:2008 Dist:39 Site:1 |4/18/2011 811 AM

. Financial Solutions
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Absence Tracking Report — Select by Bucket Total

%.. HR Report/Job Selector

File Options Help

39 - Q55 DEMONSTRATION DIS

=10 %]

<I» &

7 2

Reports | Global Settings | Field Selection | Diztricts | Emploves Selection
Report: ABR150ST - Abzence Tracking Report - Select by Bucket Total

— Threshold

@ Custom Selection Screen

Schedule Job

Frange From:

Threzhald iz in Unitz; Threzhaold Applied to Bucket Balances

— Leave groups
Leave Groups

Include j I I I I

— Date RangesSaort

Fru:um:l.-".-" j Tu:u:l.-".-" LI

Sark; I Employes Mame

—Absence Buckets
Abzence Buckets

Include j I I I I

ALLULE

g School Solutions

. Financial Solutions




Docking Transaction Listing Report

%, HR Report/Job Selector

_|oi x|
Options  Help

File
7 & a3 0 8
|

Eepu:urtsl Global Settingsl Eield Seleu:tiu:unl D_istriu:tsl Employee Selection | @ Custom Selection Screen i| Schedule Job

Report; ABR3115T - Docking Tranzaction Listing R eport

Fequest Docking Tranzaction Listing Report

Cutoff-Dates: [ / / Ll Ta | /7 j

Yr:2008 Dist:39 Site:l | 4/18/2011 [8:13AM

)

ALLLLE

‘\ School Soluti Copyrigh rris School Solutions. All Rights R copy or distribute without written permi NERETane . Financial SOIUtiOnS
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Absence Log Summary Report
¥. HR Report/Job Selector I ] |
7

| Qs

Eepu:urtsl Global Settingsl Field Selectiu:unl D_islriu:tsl Ernployes Selection | @ Custom Selection Screen | Scheduls Job

File Options Help

Report: ABTOREST - Abzence Log Summary Repart

Report hitle: I

Daterange:l A LI I A LI
teavegop:| | | | | | | | | |

Location: I I I I I

ssn: [
—

Sork by ILeave group.name j
55N Mask: [None =l
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Employee Vacation/Sick Leave Log Entries
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Report title: I
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Update Employee Leave Pay Rate
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Reset and Balance Forward Process

Absence Tracking Reset and Balance Forward Process and Report [ ABT920 )
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— Reporting Ophons

Report Title ||

Report IR - Report Onily Dietail IT - Totals onby =

L L

Sort on IL - Leave group

—Reset
Reset thru  [06/30,/2008 =]
Reset code

Control date  |07/01./2008 =]
i M = reset leave buckets with an "M~ in their reset rule

——

" E = reset leave buckets with an "E” in their reset rule

" B =reset leave bucksts with a "B in their reset rule Run at end Of ﬁscal year to reset

I Include terminated employses? Leave Buckets and accrual process

/ flags.
— Transaction

Create balance forward transactions i+ Mo i Yes .

We suggest NOT removing absence
Delete absence treansactions prior to IDJ’L-"I 872011 3 . q I
detail transactions!
— By Leawve Group \ .
Use Report Only first!
i+ |nclude i~ Exclude [\ |

ﬁil Leawe Groups | | | | | I I I I I
I I IS I
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Accrual Process

Absence Tracking Accrual Process and Report ( ABT400 )
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Report Title |

Report IH - Repaort Onby
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Deetail |T - Tatals anly |

Sart on IL - Leave group
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Show accrual fes -

—Control Center
Control date: ID*'L""I /2011

-1
[T Include terminated employees?

Process accrual by ' Leave Group

Startdate: [04/18/2011 x| Enddate: [04/18/2011 =]

" Accrual Schedule

—By Leave Group

For month IJuh,' - I

& |nclude " Exclude L |
.ﬁi | Leave Groups I I I I I I I I
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QSS/0ASIS Absence Tracking

Summary

Feedback & Questions
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QSS/0ASIS Absence Tracking —
Give Feedback

Q55UG

10am-12 Moon

Give Feedback F

Workshop Title & 355UG Member or Status
Date and ' Sponsor, Workshop LI HSS.sponsored  |[Ton-
Time (Pacific) Announcement Tvpe Lu’{:atiun Q/A for 5P Member {See Legend
Flyer Links ype, Webinars ||Reqg. Cost Below)
Reg. Cost
Thursday Absence Tracking Q535UG Fin-Per Don 30.00 5250.00 Open
April 12, 2018 ||Download fiyer Viebinar Hemwall
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