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W2 Processing Release Overview

A The W2 software updated annually.

A Software for2018is designated a$X18.
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Changes for 2017 W2 Tax Year Reporting
General Overview

A W2 Changedor Tax Year 2016 Tax YeaR018Electronic submission is
due January 32019as opposed to March 3s in years prior to 2016.

A Cost of Employesponsored Health Coverage reporting still required for
2018reporting. This was implemented in Tax Year 2012.

A Coverage total is reported in Box 12, Code DD on W2.

A W218RR. New Program Optiofintroduced in 2017) focorrectly
segregatindRetirement Refunds into the correct préax field on the W2
Edit screen.
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How W2 Processing Works

A W2 information comes from two sources: Payroll records in
the hrspayPERPAYpersonnel and payroll) d/b and Travel
Claiman the A/P system.

A W2 information is extracted from those two sources and
combined into one consolidated file.

A W2 Media file is transmitted to the Social Security
Administration (SSA).
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W?2/1099 Processing Branch

r

- QSS ControlCenter 39 - Q55 DEMONSTRATION DISTRICT QS5/0ASS .. [ = |[ @ |[ 22 |

File View Year Messages Window MNews Help+Video

¥ Favorites

E Go
Print Manager / Job Menu [ Utilities
System Admin
Finance
Fixed Assets [ Stores
|E| W2 /1099
- .I;r';'* W2 /1099 Processing
Human Resources [ Payroll

Last Run: 10/19/2015 11:44:18 | Yr:2015 Dist:39 Site:1 GS:'W | 10/21/2015 |8:57 AM
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2018W2 Processing Menu

% W2/1099 Processing 39 - 055 DEMO(the train 29410) Q55/045I5 — O >

File  Options  Help+Video

.

= Tax Year 2018

- 1099 Processing

- 1099-Misc Prelist (TNSB18)

... 1099-Misc Additional Data (TNFD18)

X W2 Processing|

i W2 Option Maintenance (W2P018)
- W2 Prelist (W25B18)
‘.. W2 Data Edit (W2ED18)

- Tax Year 2017

- Tax Year 2016

- Tax Year 2015

- Tax Year 2014

- Tax Year 2013

- Tax Year 2012

- Tax Year 2011

- Tax Year 2010

- Miscellaneous Options

.. Maintain Health Care Control Records
- Maintain Health Care Adjustments
- Maintain W2 “No-Print" Authorizations

Yr: 2008 Dist: 39 Site: 00 GS: W | 12/3/2018 | 4:54:01 PM
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2018W?2 Task List (Part 1)

TASK WHAT WHEN HOW
1-T | Install TX18 Release and configure access | Dec. - Jan.
to programs.
2-PR | Set up or review program options and state | Dec. - Jan. W2P0O18 program or
ID number mask v18wZ2report operator
command and W2HCVD
program
3-T | Create or copy control files, including Dec. - Jan. Editor program
federal EIN file
4-T | Lero out ¥-T-D totals for payroll after Dec. - Jan. PAY 790 program
running last ¥1 payroll and prior to running
first Y2 payroll
5-PR | Get PIN/Password from Social Security January 1-800-772-6270 or
Administration www._socialsecurity.gov/
bso/bsowelcome. htm
6-PR. | Pnnt preliminary prelist; check for accuracy | January W2ZRP18 program
7-PR. | Pnant report of W2 records from Pay History | January PAYH30 program
for comparson purposes
8-PR. | Include employees lacking pay history January PHUPDT program
records
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2018W?2 Task List (Part 2)

TASK WHAT WHEN HOW
9-T | Create adjustment records for employer- January W2HN18 program
paid benefits for July and August
9-PR | Adjust amounts for reporting on W2 forms January PHUPDT program
W2HAMMN program
10-T | Produce extract file from W2 records from January yv18BwZextract operator
FPay History command
11-T | Pnnt prelist report of W2 records from Pay | January v18wZreport operator
History command

PR | Compare prelists created in 6-FPR and 11-T | January
with pay history report from 7-FR

PR | Compare prelists created in 6-FR and 11-T | January
with pay history report from 7-FR

T and | Repeaf extract and reports until accurate January
PR | (Tasks 6-PR through 11-T)

School Solutions
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2018W2 Task List (Part 3)

TASK WHAT WHEN HOW
12-T | OPTIONAL—Include travel claims if January y18w2tcext and v18w2tcrpt
processed through Accounts Payable operator commands
13-AP | Adjust Travel Claims (optional) January VEUPDT and TCPYMT
programs
14-T | Merge pay history records and travel claims | January y18w2inimrg operator
command
15-T | Print prelist report of W2 records including January yv18w2report operator
FPay History and travel claims command
PR | Check report for accuracy January
16-PR. | Edit W2 records with Edit program January W2ED18 program
17-T | Pnnt prelist report of W2 records including January y18w2report operator
FPay History and travel claims command
PR | Check report for accuracy January
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2018W?2 Task List (Part 4)

TASK WHAT WHEN HOW

18-T | Pnnt and distribute W2 laser forms By 1131 y1Bw2laser operator
command

19-T | Make W2 electronic transmittal file By 1/31 yv18Bw2file operator command

20-T | Create transmittal totals report By 1131 y1Bw2totals operator
command

21-T | Save history files (Version H only) By 1131 y1Bw2save operator
command
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1 W2 Task Flowchart

A For another way of looking at the process, the same
tasks are presented in the following flowchart.

i ¢F&al1a (2 0SS LISNF2NIXYSR o0& (S GKYmM

i ¢F&al1a 2 06S LISNF2NXYSR o0& LI enNRO

I Ta§k§ to Ige performed by Account Payable staff are indicated by the
f SGUSNA da!t ed

A More suitable visual tool for technical staff.
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W2 Processing Task Flowchart

T denotes Technical Staff, PR denotes Payroll Staff,
AP denotes Accounts Payable Staff

AT Ireaall T

\_programs_/ ( A
2-PR Sat pragram | W2 Flowchart for
pians; edil state 1D

Hiatoar wapo1s Tax Year 2018
ard WZHGVD)

14-T ylGwafnimrg
Final meargs of

L] R of
3T Craate control

files., ncluding
fedesal EIN file

—
4-T Zz=ro out Y-T-0
payroll folals
(pay7a0)
—
&:PR Gel or ug -
PIN & passwond Point of no return

£3 . .
6-PR Frin _| 16-PR EDIT W2 recards

(WZED18)

»| preimmary pratst
8-Tand 9-PR IW2RF10)

Adjust history L3 yiBwZrepor
(PHUPDT -8R Brint pay

WIHAMN, and igtory regort
WIHN18) (PAYSI0)

Yos—  hisey
. ghanges? .~

o
e

15T y18waprint
Creale PIF flgs

T b
10-T y 1 awzextract rﬂw:;.ﬂ:;a
Exlract W2 -
data fron
pey hstary +
18-T yidwillaser AB-T y1Bw2print
r Lisa PIF file 1o pant Print W2 foems
lasear W22 forms Far distribution
11-T ylBmrepart [TAX304) 10 amloyass

Frint prefist

(W2PR1S)

| ———Acsounts Payable

Exlract CAR
—_—mm Alkowances. from
traval claims
(W2ZTC18)

13-4P

Adtjust milsage
flag with Travel
m program

{TGPYMT)

12T yl#wickterpt
Rapar CAR
(W2MR1H)

Fill out W-Zc
Corrected Wage &
T Statement farms

20-T 1éwititotals
Craate ransmillsl
ropart (W2TT18}

13-AP Edil vendar
S5Ns with Vendor
—  Master File

peog
[VEUPDT)

I

ALLGUE

Financial Solutions

{ \-J School Solutions




Sources of W2 Calculations
PH = Pay HistoryW2ED18= Entered Amts vi&V2ED18rogramW2TC18- Travel Claims entered

Field Source
PH Gross FH exempt gross
+ PH regular gross
+ PH CETA gross
+ PH federal gross
Tax Gross PH gross
+ Car (PH car + W2TC18 amount)
+ W2ED181 “Fringe/Other” and non-qualified plans
+ (ELI {group life insurance)
- NTX gross (PH NTX gross + PHPERS TS + PH STRS TS)

- Tax shelter (PH tax shelter andfor W2EDA B'}
- Section 125 contribution
- Any ather non-taxable amount
MTX Gross PH NTX gross
+ PH PERS T3 (tax shelier)
+ PH STRS TS (tax shelter)

+ Tax shelter (PH tax shelter andior W2ED181)
+ Section 125 contribution

Deferred Comp PH tax shelter and/or W2ED18"
+ Employer-paid W2EX18 andfar W2eD18?
Box 11 Mon-gualified plan distributions (457 and other)
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Sources of W2 Calculations

PH = Pay HistoryW2ED18= Entered Amts vi&/2ED18rogramW2TC18= Travel Claims entered

Box 12

Can have up to four amounts in this box. Each amount will have a code (letter) next to it:
C - Group temm life cost of coverage over $50,000

J - Sick pay that cannot be included as income

D - Section 401(k) contributions

E - Section 403(b) contributions

F - Section 408(k)(6) contributions

G - Section 457({b) contributions

H - Section 501(c)(18)(D) contributions

M - Uncollected OASDI due on GLI

N - Uncollected Medicare due on GLI

P - Excludable moving expenses

R - Employer's contributions to employee's Archer MSA (medical savings account)
5 - Section 408(p) SIMPLE contributions

W - Employver's contribution to employee’s health savings account

A4 - Employee's contribution to a Roth 401k

BB - Employee’s contribution to a Roth 403b

DD - Roth 457(h) and employer health coverage

Box 13

Boxes for statutory employes, retirement plan, and third-party sick leave

Box 14

Miscellaneous breakout for employee amounts for car, sheltered retirement, and fringe/other

Pension Plan Indicator

ALLGUE
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15 W2 Processing
|dentification Numbers

A Two numbers used in W2 processing: Federal EIN or State Identification
Number.

A State ID hand input when prompted or read from DISTRICT record.
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Opting Out of a Printed W2

AalAydl Ay NRw (b 2 dzi K2NAT F GA2ya 2Hb

A Program keeps track of employees who opt out of receiving a printed W2.
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W2NPMNc No Print Authorization

9 W2/1099 Processing 39 - 055 DEMO(the train 29410) Q55/0ASI5 — O >

File  Options  Help+Video
i Lg

=3 Tax Year 2018
i i 1099-Misc Prelist (TNSB18)

. i 1099-Misc Additional Data (TNFD18)

- W2 Processing

... W2 Option Maintenance (W2P018)

W2 Prelist (W25SB18)

‘.- W2 Data Edit (W2ED18)

- Tax Year 2017

-Tax Year 2016

- Tax Year 2015

- Tax Year 2014

- Tax Year 2013

- Tax Year 2012

- Tax Year 2011

- Tax Year 2010

- Miscellaneous Options
.- Maintain Health Care Control Records
- Maintain Health Care Adjustments

Maintain W2 "No-Print” Authorizations

I 1O O O g O oy OO o O ey O oy B
I o g o o oo e e

Yr: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 8:42:21 AM
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18 W2NPMN Usersec
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(UsersecCHGDIS)
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1 Maintain W2 "Mo-Print" Authorizations

Eile

H® X | QP H

Options

39 - Q55 DEMOMNSTRATION DISTRICT

| PERSNIKITY, REALLIE 001006 00¢-3X-)000K

| X

Q55/0ASIS

Change [

Chstrict : | 39 “w | The Train USD
Employes IDISSN: |DD1DDE | Show S5M
Date Eff. Year Comment
Rescind: | |V| | | |

Consent Consent
Diate Tax Year

Congent Comment

Employee Consent

Rescind
Tax Year

Rescind
Date

Rescind Comment

|l.l5ers«ec: Uz

Yr: 2008 Dist: 39 Site: 00 GS: W | 11/22/2017 | 2:20:50 PM

. Financial Solutions



20

W?2 Processing
2018IRS Mileage Payments

A 2018rate is $.545per mile

A Mileage payments in excess of Federal Government allowance must be
reported.
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21 W2 Processing
Imputed Paylines

A Paylines for imputed gross occurs when taxes are owed on a benefit an
employee receives.

A Imputed paylines needed to be processed on a payroll da&d@1/2018
or earlier.
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Which Employees Get Printed

A Employees must have a pay history record to print on the W2 report.

A They will not print even if there is Travel Claim extracted.
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W2 Processing
Voluntary Deduction 8999

A Group Life Insurance (GLI) is defaulted to Voluntary Deduction code of
8999 in QSS/OASIS payroll software.
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W2 Processing
Cell Phones

A Fringe benefits such as cell phones provided by employer are subject to
FIT, SIT, OASDI and Medicare taxes.
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W2 Processing
Default Deferred Compensation

A Determine default for Deferred Compensation plans

A Determine additional plan codes for alternate deferred compensation.
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Sort Options for Printing
#1 District, Name (default)

Dastrict, name (just as in transomttal file}

Dastrict, pay location 1, name (suggested if you enclose W2s with pay warrants)
District, pay location 2, name (suggested if you enclese W2s with pay warrants)
Dhstrict, pay code, name

Zip code (suggested 1f vou mail W2s)

Dastrict, pay location 1, pay code, name

Distnict, pay location 2, pay cede, name

Dastrict, pay code, pay lecation 1, name

Dhstnict, pay code, pay location 2, name

. Name, district number

. Name, district number, pay location 1
. Name, district number, pay location
. Name, district number, pay code

. Z1p code (same as 3.)

. Name, district number, pay lecation 1

. Name, district number, pay location 2, pay code
. Name, district number, pay code, pav location 1
. Name, district number, pay code, pay location 2

I
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W2 Processing
Submitting to IRS

A Send Copy A of W2 forms (Wage and Tax Statement) to the SSA (Socia
Security Administration) by

January 3%, 2019.
A NOTE: This is a change from prior yeagtarted for Tax Year 2016!

[
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W2 Processing
Considerations and Cautions

A Program option record control reporting of Deferred Compensation
' Y2dzy1dX 5SLISYRSY(G [/ KAEftR /I NBZ DJ
RAFTFSNBYOSAaAXE 9YLIX 28SNI I {!Qad .S &

A QSS supports Box 12 amougtSubstantiated Employee Expense (Code
L), Uncollected OASDI on GLI (Code M), Uncollected Medicare on GLI
(Code N) and Adoption Benefits (Code T). Manual entries may be neede
2y 2 HQad
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W2 Processing
Other Considerations and Cautions

A State ID entered in District Master file.
A How to handle Employees with no SSN.
A Security USERSEC setups for W2 processing.

A W2PR1&Export File changes fa@018
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> W2 Usersec Security

(MTUS Manual)

Table 2-261: User security records for the TAX module

USER SECURITY  ALLOWS YOU TO DEFINE OPTIONS FOR PAGE
TNFDO9 1099-Misc Additional Data (TNFD09) command 2-322
TNFDyy 1099-Misc Additional Data (TNFDyy) command? 2-322
TNSByy 1099-Misc Prelist (TNSByy) option 2-323
TNVIEW View 1099 Image option 2-324
Ww2C Lookups/Uploads command 2-324
W2EDyy W2 Data Edit (W2EDyy) option on the tree view 2-325
WZ2EDMASK 55N mask to use for W2 Data Edit (W2EDyy) option 2-325
WZHCVD Maintain Health Care Control Records command 2-326
W2ZNPMN Maintain W2 “No-Print” Authorizations command 2-326
W2POvyy W2 Option Maintenance (W2POyy) option 2-322
W25SByy W2 Prelist (W25Byy) option 2-327
W25SRCH Search for Employees form options 2-328
W2VIEW View W2 Image option 2-328

a. The notation yy refers to the tax year, such as 11 for tax year 2011.
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W2 2018Security

About Q55/0A515 055 ControlCenter - Software Version: 0.0.0 12/4/2018 8:13:12 AM

Options
Iﬁ Q55/0A515 OS5S ControlCenter . .
/ & uintessential S‘l::hlzuzll-5‘*_5."stems Systern Info oK
Copyright[c] 1993 - 2015
Refrezh
. : . : Uszersec
Search for Usersec or parameters:| |'|ﬂ Lizt zer Security for this program

Program 12345678901 23456789012345678901234567890123456789012345678901234567890 |Origin Hame/User/District 'Y
Hgm T-Tz.l\AA(\A.AJ\AA(\AAAAJ\(\AA..l\AA(\AA..l\AJ\AAA.AAAA(\A.AA/\A(\.AA.l\AAAAAAAAAAAAAAAAAAAAAAAA $USER DEAll

'H'ZH.L':'I;I'D YYYAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAJ\AA $Gwm

HENF}m T-Tz.l\AA(\A.AJ\AA(\AAAAJ\(\AA..l\AA(\AA..l\AJ\AAA.AAAA(\A.AA/\A(\.AA.l\AAAAAAAAAAAAAAAAAAAAAAAA $USER DEAll

HZPO14 erAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAJ\AA $Gwm

HEPO_'LE m'TYAA(\A.AJ\AA(\AAAAJ\(\AA..l\AA(\AA..l\AJ\AAA.AAAA(\A.AA/\A(\.AA.l\AAAAAAAAAAAAAAAAAAAAAAAA $GI_IOBPIL

Hlmle erAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAJ\AA $Gwm

HEPO:LT m'TYAA(\A.AJ\AA(\AAAAJ\(\AA..l\AA(\AA..l\AJ\AAA.AAAA(\A.AA/\A(\.AA.l\AAAAAAAAAAAAAAAAAAAAAAAA $GI_IOBPIL

HESBl4 YY/\AA(\A.AJ\AA(\AAAAJ\(\AA..l\AA(\AA..l\AJ\AAA.AAAA(\A.AA/\A(\.AA.l\AAAAAAAAAAAAAAAAAAAAAAAA $GI_IOBPIL

HlsHlE YYAAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAAAAAAAAA.l\.AAAAAAAAAAAAAAAAAAAAAAJ\AA $Gwm

Y]
WFCo1? B R O O I O O N Y ESTMADRT
Program Info l Package Info l USERSEC J
Oy for vse vy G55 or oiierls of G55 Print Screen

Partions copyrighted by : Microzoft Corporation
Save soreen to file

Copyright 2 Cuinteszential Schoaol Spstems 1993-2015. All Rights
Rezerved.  This program iz protected by copyright law and
international treaties. Unauthorized reproduction ar distribution of this
prograrn or any part ar it, may result in severe criminal and civil
penalties, and will be prozecuted to the maximum extent possible.

Copy version,
package and
uzerzec info to

clipboard and file

Grid Output

Capture Screen |
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W2 Processing
District Record containing State ID

/i View Districts 07 - Q55 DEMONSTRATION DISTRICT QSS/0ASS | = | @ |[eE3a)
Options
= X 0| X e

Inspect

District Codes

Drigtrict Mumber ;

Marne : |DSS UWIFIED SCHOOL DISTRICT
Address |2'I 21 5 EL CAMIMO REAL, D200

City : |S4N MATED State: |Ca  «|  Zip 944030000

SUND e |E|4I]24I]3EI FICA 1D : |EE|-EIE|338E!5

YWorkers Comp Rate : |1.7526 SIT 1D |BEIEIE|EB45

Ret-spstern 1/3 Option : |Pickup Percent : |0.0000
Fiet-systern 244 Option © | Bath - Percent : |4.2000

FICA Option: [~

Audit Information

1D Daa? Date: 0540542005 Tirne: 03:43:05 P

¥r:1997 Dist07 Sitesl G W | 1172772010 11:51 AW
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Task 1T (Tech)
Install Version H W2/1099 Release

TOPIC PAGE

Task 1-T for Version H: Installation of TX18 Release 3-3
Step 1—Obtain User Manuals from the Q5SS Web Site 3-3
Step 2—Distribute Matenals 3-3
Step 3—Download the TX18 Installation File from QSS/OASIS 3-4

Web Site
Step 4—Transfer and Restore Installation File to Your HP e3000 34
Step 5—-Build New Release and Archive Groups 3-5
Step 6—Restore Files 3-6
Step 7—Archive Current Versions of Released Files 36
Step 8—Integrate Release Files into Standard Groups 3-6
Step —Move Updated Files into Production 3-7
Step 10—Copy Process Control and Printer Environment Files 3-7
Step 11—Move W2 Transmittal File Program into Production 3-7
Step 12—Copy Last Year's Control Files 39
Step 13—Modify UDCMENU 3-11
Step 14—Integrate W2 and 1099 UDCs for 2018 314
Step 16—Store Archive Files to Tape 315
Step 17—Set Up Menu Options (Traditional Software Only) 315

P’J HARRIS T School Slutions, Al Fights Reserved, Do ot copy o disrbute without written permission rom Hars School Solt . Financial Solutions

\

\\. School Solutions



34

Task 1T (Tech)
Install Version L W2/1099 Release

TOPIC PAGE
Task 1 - T for Version L: Installation of TX18 Release 319
Step 1—Install Current GS Releases 319
Step 2—Obtain the TX18 Release 319
Step 3—Unzip the TX18 Release Files 319
Step 4—Install the TX18 Release (Control Files and Command 322
Files)
Step 5—Install Form Files for W2 Forms 3-24
step 6—Install Form Files for 1099-MISC Forms 328
Step 7—Set Up User Secunty 3-30
Security Parameters (Versions H and L) 331
User Secunty for W2 Programs (Versions H and L) 331
User Secunty for 1099 Programs (Versions H and L) 3-36

[
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Task 2PR
Maintain W2 Program Option¥(2P0O18)

1 W2/1089 Processing 39 - Q55 DEMO(the train 29410) Q55/0A5I5 - d x

Eile  Options  Help+Video
' Lg

- Tax Year 2018
£ 1099 Processing
i i 1099-Misc Prelist (TNSB18)
| . 1099-Misc Additional Data (TNFD18)
El- W2 Processing
|
- W2 Prelist (W25B18)
‘.. W2 Data Edit (W2ED18)
- Tax Year 2017
- Tax Year 2016
- Tax Year 2015
-Tax Year 2014
-Tax Year 2013
-Tax Year 2012
-Tax Year 2011
- Tax Year 2010
- Miscellaneous Options
.. Maintain Health Care Control Records
.- Maintain Health Care Adjustments
- Maintain W2 "No-Print" Authorizations
.. W2 Data Search
= Lookups/Uploads
i View W2 Image
Upload W2C

| ey O oy OO oy O oy O oy O oy O oy Oy
LNy BB EX R B o BB B EH R B

|

Yr: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 9:02:01 AM
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W2 Option MaintenanceWf/2P018)

W2 Program Option Maintenance

% 2018 W2 Option Maintenance (W2P018) 39 - Q55 DEMO(the train 28410) Q55/0ASIS - O *

File  Options

x| 04 2w

W2P018:

Inspect
Program Cphion Name |W2P018 ~ Source Year 18

W2PO18 - Controls which program-option records can be maintained

WZ2EX18 - Basic/Default settings used to control how W2 data is accumulated
W2180C - Employee/employer vol-ded detail, vol-deds for alt. deferred comp. plans
'W218CC - Viol-deds for dependert care

DEFMED - Defemred Medicare

W2STID - Edit mask for State EIN

W218DX - Additional vol-ded ranges when W2180C space is exceeded
WZ18FA - Vol-deds used during the year to reduce SIT wages but not FIT
W218CX - Edtension vol-deds for W218CC

'W218DR - Vol-ded ranges for Roth

WZ2185A - Vol-deds used during the year to reduce FIT wages but not SIT
W218HS - Vol-deds for Employer HSA

'W218HC - Employer-Sponsored Health Plan Reporting

W218HX - Extension codes for W218HC

WZ218RS5 - Retirement System overide values

W213RX - Extension values for W218RS

‘N\?};&E}-{Vol-deds for retirement refunds that affect NTX wages

W218DR
W21854
W218HS
W218HC
W218HX
W218RS5
W218RX

W2P018 Controls whid

£

W218RR

KA EEEEEE
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W2 Option Maintenance/W/2P018)
Control Window Access

W 2018 W2 Option Maintenance (W2P018) 39 - Q55 DEMOithe train 29410) QS5/0ASIS - O X
File  Options
X o = AN
W2PO18: [Inspect
Program Option Name | W2P018 ~ Source Year 18
W2P(018 Controls which program-option records can be maintained
W2EX18
W218DC
W2BCC
DEFMED
W2STID
W218DX
W218FA
W21BCX
W218DR
W2185A
W218H5
W218HC
WZ218HX
WZBRS
W218RX
W218RR
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W2 Option Maintenance(W2STID)

State EIN Edit Mask

o2

W 2018 W2 Option Maintenance (W2P0O18) 39 - Q55 DEMO(the train 23410) Q55/0ASI5 - O x
File  Options
Xt B
W2STID: XOXK-X000(-X Inspect

Program Option Name |W25TID ~

State EIN Edit Mask: |300{-3000{-X

Source Year 18

ALLULE

g School Solutions

The edit mask can contain up to 17 characters. The following table describes

how the ma

sk interprets

each character in your EIN.

Character
X

(5]
b=
o
[x]
i

Interpretation

For each "X, print one character of the State EIN

If the EIN is is greater than the number of s, the mask will print
anly the number of characters equal to the number of s,

For example, if the number of characters in the EIN is 8, but there
are only 6 ™s, then only the first 6 characters of the EIN will print.

A" will cause a hyphen to be inserted in the State EIN.

Each blank space in the maszk inserts a blank space in the printed State EIN.
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W2 Option MaintenanceW/2EX18)
Configure W2 Extract Program

W 2018 W2 Option Maintenance (W2P018) 39 - (55 DEMO(the train 29410) Q55/0ASIS - O *

File  Options

HO® X |- QPP

W2EX18: NYSNYNYNO1NYFX4321NYNNO13799979990123456 78930 m
Program Option Name | W2EX18 ~ Source Year 18
W2EX18 Basic/Default settings used to control how W2 data is accumulated
1. Pay History Category 115 treated as GLI7 E (r=Yes/N=No]
2. Pay History Category 2 is treated as Dependent Care? ? [¥Y=Yes/N=No)
3. Pay History Category to use for 3rd Party SL (0=none)? ? (0 3-5)
4. Should imputed gross amounts be treated as GLI7 ? [Y=Yes/N=No)
5. Back "CAR" amounts out of W2 Gross? ? (r=Yes/N=No]
&. Print STRS/PERS pickup amounts in Box 147 EI;’ ? [Y=Yes/N=No)
7. Print Alternate Retirement amounts in Box 147 ? (r=Yes/N=No]
8. Client-defined field for SSN flag (01 to 30)7 EJ.= (00 = Mone )
9. Set Retirement flag for ret-systemn 5 and vol-ded 84xx? ? (rINIX
10. Do you have a New Yark Fringe Benefit warrant number? ? [Y=Yes/N=No)
11. Default code for reporting TSA amounts in Box 127 ? (DVEFIGIHIS )
12, Extract only districts defined in CTW2TP18 contral file? ? (YINIX)
13 Alternate GLI VD-NO: Back GLIomis ot of W2 Gross? || (Y=Yes/N=No)
14. Set pension flag for TSA > 07 Far any Ret-CTD =07 ? [Y=Yes/N=No)
15. Report employee gross in multiple states? ? (r=Yes/N=No]
16. Default state code (when #15=Y and code in history=00)7 EJ.=
17. Pay History Category to use for Employer DC (0=none)? ? 0 3-5)
18. Additional alt-ret VD range? 7999 - |7999 ]|
15 Set Ret. flag for ret-system 5 when pay- oode EH EE . x-\2prt: E[[ﬂl{liln—eJ
|usersec: NNY [ ¥r: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 9:09:01 AM
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W2 Option MaintenanceW/218D(C

Deferred Compensation Voluntary Deductions

ALLLLE

‘\\- School Solutions

detail
Report employee contributions for deferred compensation?
Report employer-paid amounts for deferred compensation?
Report vol-ded 83593 amounts as GLI7
Report section-125 amounts separately?
Report 84w with subjectivity (1-3) as Ret-3T57

Altemate Defemed Compensation Flans:
Plan Code Vol-Ded Code

9000 E|

9001

(Y=Yes/N=No

(Y=Yes/N=Na/Xiended)

N| (Y=Yes/N=No

[Y=Yes/N=No

M| (Y=Yes/N=No

Plan Code Vol-Ded Code

9006

W 2018 W2 Option Maintenance (W2P018) 39 - 055 DEMO(the train 29410) QS5S/0ASIS — O X
File  Options
HO®X - Qv Rw
W218D(C: NYNYNDSOOOESZ001FS002G3003HI004D9005590060821358214 Change
Program Option Name | W2180DC ~ Source Year 18

W218DC Whether to extract employee and/or employer vol-ded detail, and vol-deds to use for alt. deferred comp. plans when extracti

=]
%]
[
[#)

9003

(=]
[38]
[
[

9004

[=][@][=][m][E]
II : II
[=]

[=]

%]
[o][e][w]

Mote:

This option record is used if you intend to accumulate deferred compensation
amounts from warrant histary.

It 15 also used when your orgamization has multiple plans to which employees
contributed during the year.

It alzo is used when you want to separately identify section-125 amounts
and/or treat alt-ret (B4x) as ret-3.
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W2 Option MaintenanceW/218DX Deferred
Compensation Voluntary Deduction Ranges

4 2018 W2 Option Maintenance (W2P018) 39 - 055 DEMO(the train 28410) QS5/OASIS — O *
File  Options
H® X ) QPP wW
W218DX: DS0019002 [change
Program Option Name | W218DX ~ Source Year 18

'W2180X Addttional vol-ded ranges when W218DC space is exceeded

Alternate Deferred Compensation Plans Extension (Reguires W2180C)

Plan Code  Vol-Ded Code Range

|E| 9001 (- (9002

i
]
]
i

Thiz option record is used to extend the W2180C record if you have
more vol-ded codes than can be setup on the W218DC screen.

LLITE
LA

Thiz option record allows for up to 5 ranges of vol-ded
codes to be az=ociated with an alternate plan code.
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W2 Program Option Maintenanc&/@18DR
403b/401k/457b Roth Contributions (Box 12)

4 2018 W2 Option Maintenance (W2PO18) 39 - Q55 DEMO(the train 29410) Q55/0A5IS — O *
Eile  Options
H® X |/ QP Ew
W218DR: 160006002 Change
Program Option Name |W2180R ~ Source Year 18

'W2180R Vol-ded Ranges for Roth (posttax) contrib. to 407k/403b/457b plans

Rath (after-tax) Compen=ation Plans

Plan Code

&

I-Ded Code Range
! &000 | - |&€002

]
]
]

1NRE
1NNEE

Mote:
Thiz option record is used to define which vol-ded ranges are used
for Roth (after-tax) contributions to 403b/401k/457k plans.

These vol-ded ranges should NOT be in the Shook range since they are after-tax.

These amounts will be reported on the W2 in box 12 using codes
AL for Roth 401k, BB for Roth 403b, and EE for Roth 457h.

Plan code '1" equates to AL,
Plan code '?' equates to BE.
Plan code '3 equates to EE
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W2 Option MaintenanceW/218C¢EDependent Care
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Secl25 Voluntary Deductions

W 2018 W2 Option Maintenance (W2P018) 35 - 055 DEMOQO(the train 29410) 055/ 0AS5IS — O *
File  Options
H® X/, I 3 NG
W218CC: YNODDL Change
Program Option Name | W218CC ~ Source Year 18

W218CC Defines which vol-deds are used for dependent care

Report employes contributions for dependent care? [Y=Yes/N=Na)
Report employer-paid amounts for dependent care? [Y=Yes/N=Na)
Dependent Care Vol-Ded Codes

Vol-Ded Code Vol-Ded Code
0001

e
110NN

MNote:
This option record 15 used if you intend to accumulate
deferred dependent care amounts from warrant history.
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44 W2 Option Maintenance//218CXDependent Care

ALLGUE

=

Sec125 Voluntary Deductions

@ 2018 W2 Option Maintenance (W2P0O18) 39 - QS5 DEMO(the train 23410) Q55/0ASI5 — O >
File  Options
HO®X|) QPP w

W218CK: 0032 Change

Program Option Name | W218CX ~ Source Year 18

W213CX Bxtension vaol-deds for W218CC
Dependent Care Vol-Ded Codes

Veol-Ded Code Veol-Ded Code
0032

TR
L

Mote:
This option record is used if you intend to accumulate
deferred dependent care amounts from warrant history.
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W2 Option Maintenance/218FA

W 2018 W2 Optien Maintenance (W2PO18) 39 - QS5 DEMO(the train 29410) Q55/0A5IS - O >
File  Options
H® X/ Qv Pw

W218FA: 00010002 Change
Program Option Name | W218FA Source Year 18

W218FA Defines which vol-deds were used during the year to reduce 51T wages that should NOT have reduced FIT wages

FIT Subjectivity Add Back Definition

Mote:
This option record is used to define vol-ded ranges for vol-deds
that are intended to reduce SIT wages, but not to reduce FIT wages.

QSS/0ASIS payroll does NOT differentiate FIT/SIT subjectivity
for deductions to support pre-tax SIT but not to support pre-tax FIT.

Therefore FIT wages must be adjusted by adding back the amounts
for correct W2 reporting.
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W2 Option MaintenanceW/218SA
Voluntary Deduction Ranges Add Back SIT

Wy 2018 W2 Option Maintenance (W2P018) 39 - (55 DEMOithe train 29410) QS5/0ASIS - O *
File  Options
HOX P 4+ @3
W2185A: Change
Program Option Name | W21854 ~ Source Year 18

W2185A Similarto W218FA, but for vol-deds that reduced FIT but NOT SIT
SIT Subjectivity Add Back Definition

Vol-Ded Code Range

Naote:
This option record is used to define vol-ded ranges for vol-deds
that are intended to reduce FIT wages, but NOT SIT wages.

QSS/0ASIS payroll does NOT differentiate FIT/SIT subjectivity
for deductions to support pre-tax FIT but NOT pre-tax SIT.

Therefore SIT wages must be adjusted by adding back the amounts
for correct W2 reporting.
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4 W2 Option Maintenance{/218H$
Add Employer HSA Voluntary Deduction Codes

w9 2018 W2 Option Maintenance (W2P018) 39 - Q55 DEMOithe train 23410) QI55/OASIS — O >
File  Options
H® X ) QP Pw
W218HS: 78007810 Change
Program Option Name | W218HS ~ Source Year 18

W218HS5 Defines which vol-deds are used for Employer HSA

Employer Contributions to HSA Definition

Note:
Thiz option record is used to define vol-ded ranges for vol-deds that are used
to provide an employer coniribution to an employee's Health Savings Account.

Amounts accumulated here are reported on the W2 in box-12 wath a code "W
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W2 Program OptionW218HQ
EmployerSponsored Health Plan Reporting

W 2018 W2 Option Maintenance (W2P018) 39 - 055 DEMO(the train 29410) QS5S/0ASIS — O X
File  Options
H® X/ QP Hvw
W218HC: OBCO0590060 Change
Program Option Name | W218HC ~ Source Year 18

W218HC Defines rules/codes used for Employer-Sponsored Heslth Flan Reporting
Cost of Employer-Sponscred Health Coverage (Box 12, code=DD)

Use by-District 'H' vol-ded settings flag (N/O/D/M):
0 = Only use by-D settings; ignore global rules w

Global Rules

How to treat EE/ER:
B - both employee$ + employers

{

n Wol-Ded Code Range Option values
C =wol-ded class
- 0| V=vol-ded number
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“ W2 Program OptiorV(218HX Extension
EmployerSponsored Health Plan Reporting
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