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1099 Processing Release Overview

« The 1099 software is updated annually.

* The release of the Tax Reporting software for
2018 is designated as TX18.
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2018 Form 1099-MISC

e 2018 Form 1099-MISC reports payments for services.

* Reports vendors that are flagged for 1099 reporting.
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How 1099 Processing Works

« Extract 1099-MISC data from A/P transactions
processed in calendar year 2018.

* Enter additional data for payments not
transacted via QSS/OASIS A/P software.
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QCC Finance Module A/P Branch
AAUPDT available year round

# Q55 ControlCenter 39 - Q55 DEMONSTRATION DISTRICT QSS/0ASIS .. | = || & || 28 |

File Wiew Year Messages Window MNews Help+Video

Print Manager / Job Menu [ Utilities -
System Admin

Finance

------- % AR (AR, ¥R, RR. - Mo invoiding)
AR (Invoidng and Biling Management - RI, RF)
Budget Development

® Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

== Finance Job Menu

-
------- rj’ Journals, Transfers (DC, JE, TF, TV)

m

------- ﬁ‘ Manual Payroll Encumbering

------- ﬁ‘ VLD Payment Processing

------- rj’ Warrant Management (Cancels, Hand Issues, Recon.)
= AP [ Purchasing

------- ﬁ Accounts Payable

------- AP Batch Maintenance

------- Purchasing Master Files

------- Purchase Orders [ Requisitions

fo% m e e e e 4 e &
Last Run: 11/22/2015 13:48:49 | Yr:2015 Dist:39 Site:1 GS: W (1124 /2015 |4:02 PM
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1099 Maintenance

[

L%AccauntsPayable-AccuuntsPa}rable
File  Options View Help+Video

3 3 i
i3 g 2 f

-- Accounts Payable
- PO Payments (PO)
Pagr Vouchers (FV)
- Trawel Claims (TC)
- Credit Memos (CM)
- Revolving Cash (RC)
-- Set Up Payables (EP)
Payd:r-lﬁ Payments (CL)
- Liabilities (LB)
—- Transaction Maintenance
- Mowe / Hold Payments
- 1099 Maintenance (AA)
- Approve Due Date Payments
—I- EDD 542
.- District Maintenance
Independent Contractor Maintenar
- Import
i Import Pay Youchers (PV)

07 - Q55 DEMOMSTRATION DISTRICT Q55/0ASIS [= || = | & |

= QNG

Search (F3)

Search Results {Double-Click a cell or Control-Enter {while in the grid) or Ct+0 to view details)

[ ¥r: 2015 Dist: 07 Site: 1 GS: W | 11/24/2015 | 4:19:53 PM
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1099 Processing Branch

# Q55 ControlCenter 07 - Q55 DEMONSTRATION DISTRICT QSS/0ASS .. | = | & || &8 |

File View District Year Messages Window Mews Help+Video

Systemn Admin -
|_——_| Finance

------- % AR (AR, XR., RR. - Mo invoicing)

AR (Invoicing and Biling Management - RI, RF)

Budget Development

Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

*= Finance Job Menu
------- ﬁ’ Journals, Transfers (DC, IE, TF, TV)
------- ﬁ’ Manual Payroll Encumbering

------- ﬂ’ VLD Payment Processing
------- ﬁ’ Warrant Management {Cancels, Hand Issues, Recon.)
H- e AP [ Purchasing

m

[ Lookups
[ Settings [ Master Files
[ Fixed Assets [ Stores
=] W2 1099
L _I;r',-b W2 /1093 Processing
[#]- Human Resources [ Payroll

Last Run: 11/24/2015 16:04:33 | Yr:2015 Dist07 Site:l GS: W | 1134 /2015 4:21 PM
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2018 1099 Task List

1099 Task List
TASK WHAT WHEN HOW
1-T | Install current year's 1099 programs; set up user Dec.
security
2-T | Create data file (KSAM file) for Additional Data pro- Dec. y18ten99prep command
gram (Version H only)
3-T | Create or copy control files Dec.
4-AP | Pnnt prelist based on vendor TINs; check for accuracy | Jan. 1099-Misc Prelist
(TNSB18)
5-AP OFTIONAL—Edit flags as needed Jan. 1099 Maintenance (AA
transactions)
6-AP OPTIONAL—Edit vendor information as needed Jan. Vendor Maintenance
7-AP OFTIONAL—Add/Edit additional data as needed Jan. 1099-Misc Prelist
(TNSB18)
AP Repeat from Task 4-AF until accurate Jan.
8-T | Extract AP payment records from GLDSYS database | Jan. y18ten99ext command
9-T | Merge AP and Additional Data records for extract file | Jan. y18ten99mrg command
10-T | Filter amount cutoffs by TIN Jan. y 18ten99filter command
11-T | Pnnt final prelist Jan. y18tenS9rpt command
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2018 1099 Task List (Continued)

AP Check prelist; repeat from Task 4-AF until accurate | Jan.
12-T | Pnnt and distnbute 1099 forms By 1/31 y18ten99rpt command
T Print and distribute 1099 laser forms By 1/31 v 18ten99laser

command

13-T | Create electronic transmittal file By 1/31 v 18ten99file command

14-T | Transfer transmittal file to PC By 1/31

15-T | Save history file (Mersion H only) y18ten99save
command
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1099 Task Flowchart
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A/P Vendor Definition

* Vendors can be external agents that sell goods and /or
services.

* Vendors can be employees receiving reimbursements.
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Reportable 1099 Payments

« Payments to Independent Contractors

 Payments to Attorneys

f\k HARRIS e o e e AL A Bt o e e s o e e . Financial Solutions

‘\\- School Solutions



1099-MISC Vendor Address Printing

* Regular Address (Default for printing)

 Remit Address (Custom configuration)

« Designated Additional Address (Custom configuration)
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1099-MISC Vendor Flagging

* Vendor Master File 1099 field must contain “Y”
« Taxpayer ID Number (TIN) entry

« Taxpayer ID Name (if different from regular Vendor
Name)
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Vendor Master File Maintenance

[

#2055 ControlCenter 07 - Q55 DEMONSTRATION DISTRICT QSS/0ASIS ... [ = || & |[wim]

File View District Year Messages Window MNews Help+Video

52
AR (AR, XR, RR - Mo invoicing)

AR (Invoicing and Billing Management - RI, RFP)
Budget Development

Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

&= Finance Job Menu

------- ﬁ’ Journals, Transfers (DC, JE, TF, TV)
------- iﬁ’ Manual Payroll Encumbering

@ Payroll Transfers

------- ﬂ‘ VLD Payment Processing

------- ﬁ’ Warrant Management (Cancels, Hand Issues, Recon.)
=1 AP [ Purchasing

------- ﬁ’ Accounts Payable

------- AP Batch Maintenance

------- Purchasing Master Files

------- Purchase Orders / Reqguisitions
------- i /" Receiving/PO

------- Requisition Routing Master Files

------- Vendor Maintenance

{ra | 1

Last Run: 11/24/2015 16:04:33 Yr:2015 Dist:07 Site:l GS: W | 11/24 /2015 |4:39 PM
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Vendor Master File
1099-MISC fields

L2

il Vendor Maintenance 07 - QS5 DEMONSTRATION DISTRICT Q55/0ASIS o || =] 28
File Options Help

Nd Pl X |9 HeH

Inspect
Contact Information ] Opticnal Information] Addl Addreszes [2]] Comrmiodities [1]] Comments*

Digtrict; (07 -
fiumber | 000097 |

Mame: |Eatsal0t Food Service Fiemit Mame: |
Address: |??? Hunary Avenue Fiemit Address: |

City: |SanJDse State:; |C.6. Zip: |94D?D City: | State; Zip:

Phone; [ |777 ) |7e7-7777 Faw [ |777 eF-77r8
Contact: |Mr. E atzalot

1099 |%-Yes =| Mame: |Eatga|gt,ca;| Frezet: - Tax|D: 123456789 SSM: |123-45-6789

Usze Taw Prezet: |M - Mo - Usze Tax 1: | E4 | : | Usze Taw 2: | % | : |

Acct Number; |1 23456739 Rating: |&H#1 tzg Flag: -
Cotegony [FO00 | | | | | | | | |
Type: Revolving Cazh Object; Termns: 1. Shipping %: I_

Comments: |Best Fried Food Wendor

Last edit: 12/04/2013 at 06:00:09 by DADS Last paid: 00/00/0000

YEUFDI: LI $OSEH DEAUDE N Y e
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“1099” Program Option

1099 codes for the Edit Data box

CODE EXPLANATION

1 Rent

Royalties

Other Income

Federal Income Tax Withheld

or7  Nonemployee Compensation

2
3
4
6 Medical and Health Care Payments
Y
D

Excess Golden Parachute Payments (corresponding to Box 13 on
the 1099-MISC form)

E Gross Proceeds Paid to an Attorney (commesponding to Box 14 on
1099-MISC form)

G State Tax Withheld (corresponding to Box 16 on 1099-MISC form)

H State Income (corresponding to Box 18 on 1099-MISC form)
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Posting Attorney Fees and Gross Proceeds to the
Correct 1099 Box.

« Attorney fees post into Box 7.

« Attorney Gross Proceed payments should be reported in
Box 14.
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“1099” Program Option

& Finance Maintenance 29-QS5 DEMONSTRATION DISTRICT QSS/0ASIS ===
File Options Help+Video

EE| E% 4 il ':l"' x '-;
Updated Succezsfully [PROGRAM-OPTIONS] Change
@ Program Options [GOUPDT) l Field Relationship T ables [FLDEIEID]] County Fund Crozs Ref [EFLIF'DT]]

Pragram Optians by Dist T Program Options by Piog T Odormeters T Cantral D ates T Data Farrnats 1

Program: |10399

Dist Data Matrix
k1 fulla] 123456€783ABCDEFG

¥r:2008 Dist:39 Site:l GS: W | 1172872015 12:41 PM

g School Solutions
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Task 6-AP
Edit Vendor Information

H\ Vendor Maintenance
File Options

" %

Help

[l'l] X Q <

39 - ()55 DEMONSTRATION DISTRICT

QSS/DASIS

Inspect

Contact Infarmation ] Optional Informationl Add'| Addrezzes [3]] Commodities [1]] Eomments"]

District: |39 -

P (000007 ] ﬂ
Mame: |Eatsal0t Food Services
Address: |??? Hunamy Avenue
|1

Femit Mame: |Eatsal0t Food Services

Fiemit Address: |888 Stuffed Avenue

City: |San Joze

Phane: [ |777 ] |777-7777

Contact: |Ml. Eatsalot

State: |D’-\

Zip: [34070

Faw [ |777  |777-7778

City: |SanJose State: |Ca Zip: | 34070

1093 |Y-Yes «| Mame: |Eatsalot,CarI

Preset: -

Tax ID: 123456763 SSM: [111-111111

Use Tax Preset |Y - Yes - Usze Tax1: | 4 | o | Use Taw 2 | E4 | : |
Acct Number. |123456763 Rating: [A#1 Msg Flag; -
Category: [FODL  [PDFF [FOFE | | | | | | |
Type: Revolving Cash Object: | Tems: | ° | . Shipping % ,_

Comments: |Best Faw Food Service Yendorl!

Last edit: 0271172014 at 13:28:20 by DADY

Last paid: 077312007

YEUPDT: 0w

SUSER DEADS8 N ¥r:2015 Dist:39 Site:l GS: W | 1172572015 |10:15 AM
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Address 99 Usage

“i#* Vendor Lookup
Help+Video

@O Q0 aa

File Options

39 - Q55 DEMOMNSTRATION DISTRICT

HR3i =E o

Q55/0ASIS

1 Records Read. 1 Records Matched. Showing 4 rows including 1 Yendor and 3 Additional Addresses.

Yendor Lookupl TIM Lookup] Commadity Lookup I Employee Lookup §

|

o] -E -]

Page:1of 1

Vendor Name Vendor #/Addr |Status|Address Contact/Comment/Type/TIN Phone Number |F
Eatsalot Food Services 39 - 000007 A 777 Hungry Avenue Mr, Eatsalot (777 7777777 |(
San Jose, CA 94070 Best Raw Food Service Vendor!!
0 eatsalot@yahoo.com
1 eatsalotMORE @yahoo.com
eatsalotALLOFIT @yahoo.com
TIN: Y
Eatsalot Food Services 39 - 00000701 - 8888 Hungry Ave ADDRESS #1
2 San Jose, CA 88888 Addr Type: VE
Eatslot Food Services 39 - 00000702 - 9999 Hunagry Avenue Address #2
3 San Jose, CA 99999 Addr Type: VE
a Eatsalot Food Services 39 - 00000799 - 1093 Hungry Avenue This is the address we use if they need 3 1099,
San Jose, CA 991099 Addr Type: 99

2 ALLULE
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PO Payment Add
Automatic Flagging of 1099 Vendor Payments

= Add PO Payment o] @ =
File  Options
k? 3% | & Quick View Net PO#: <Enter PO#> <Line> i
fAdd

PO number: 000001 - Materials of some sort
Line: 0001 Account:  01-000-000-0000-0-0000-0000-4310-0000
Budget balance: -53,198.57
Vendor: 000113 - Acme Products Inc
‘Withhold Order on File

Balance: £699,70
Payment type: [ =
Invoice date: 06/30/72011

Invoice description. test

Batch number: T 0001 - Vendor payments for March 4 -
Payment due:
Pav - Mote:
EELE As of 82272011, the positions of the
. 7 Payment and Liquidate fields
Liquidate: Ll have been reversed.
i Don't show this message again
Use Tax: [N -] Use Tax Amount: 50.00
1099 |x vJ
Discount: | 200 % Met:

Remit Payments:

Address No: | L||00 ~| Acme Products, Inc

oy Accounting Department

garcaazs 500 Main StreetX
Your City, CR 12345

[¥r- 2011 Dist: 07 Site: 1 GS: W | 12/11/2011 | 3:59:58 PM .

o
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Update 1099 Payment Lines by Warrant Number

#

= Accounts Payable - 1099 Maintenance (AA) 39 - Q5SS DEMONSTRATION DISTRICT [QS5/0ASIS == EGh "
File  Options View  Help+Videco
— W™ = i3
N L N P B E
-l- Accounts Payable Search (F3)

- PO Payments (PO)
Pay Vouchers (PV)
- Trawel Claims (TC)
- Credit Memos (CM) -
. Revolving Cash (RC) Warrant Number:  59000001|

- Set Up Payables (EP)
Payat:lfs Payments (CL)
-- Liabilities (LB)

= Tla"ls.achon Harim

— e . Search Results (Double-Click a cell or Contral-Enter (while in the grid) or Ctd+0 to view details)

-I- EDD 542

District Maintenance

- Independent Contractor Maintenar
=I- Import

‘- Import Pay Vouchers (PV)

[¥r: 2008 Dist: 39 Site: 1 GS: W [ 12/2/2015 | 6:48:56 AM

12 b HARRIS e e A A e St et e

g School Solutions

. Financial Solutions




24

Update 1099 Payment Lines by Warrant Number

f B

%109‘9 Maintenance
File  Opticns

Pl 8 H

Vwarrant: 95000001 5 7777 District: 35-THE TRAIN USD
Warrant Status: O - Outstanding Vendor: 000007 - Eatsalot Food Services L
Date Paid: 07/31/2007 1099 Valid Values: N. Y. 1.2, 3.4 567,89
Reference Invoice Fnd Besc ¥ Objt 50 Goal Func CstCtr Ste Mngr Lk UT Amount 1099
P HW - 000001 010-0000-0-1100-00-1110-1000-000000-017-0000 i) i) T77.7 i

I
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Task 1-T Version H: Install 2018 1099 Release

Task 1-T for Veersion H: Installation of TX18 Release 3-3
Step 1—Obtain User Manuals from the QSS Web Site 3-3
Step 2—Distribute Matenals 3-3
Step 3—Download the TX18 Installation File from QSS/OASIS 3-4
Web Site
Step 4—Transfer and Restore Installation File to Your HP 3000 34
Step 5—bBuild New Release and Archive Groups 3-5
Step 6—Restore Files 3-6
Step f—Archive Current Versions of Released Files 3-6
Step 8—Integrate Release Files into Standard Groups 3-6
Step 9—Move Updated Files into Production 3-7
Step 10—Copy Process Control and Printer Environment Files 3-7
Step 11—Move W2 Transmittal File Program into Production 3-7
Step 12—Copy Last Year's Control Files 3-9
Step 13—Modify UDCMENU 3-11
Step 14—Integrate W2 and 1099 UDCs for 2018 314
Step 16—Store Archive Files to Tape 315
Step 17—Set Up Menu Options (Traditional Software Only) 315

=
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Task 1-T Version L: Install 2018 1099 Release

Task 1 - T for Version L: Installation of TX18 Release 3-19
Step 1—nstall Current GS Releases 3-19
Step 2—Obtain the TX18 Release 319
Step 3—Unzip the TX18 Release Files 319
Step 4—Install the TX18 Release (Control Files and Command 322
Files)

Step 5—Install Form Files for W2 Forms 3-24
Step 6—Install Form Fles for 1099-MISC Forms 3-28
Step 7—Set Up User Security 3-30

[
f‘\k HARR]S Copyrigt Schaol Salutions. All Rights Reserved. Dornat copy or distrbute without written permission from Harris School Soluti . Financial Solutions
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Task 2-T Create Additional Data File (Version H only)

* Execute Y18TEN99PREP.

« Set program access via TNFD18 USERSEC.

7Y HARRIS A e e e @ oo
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Additional Data File Warning

| A waming that the file
WAENING: The Forelign data file has --—— already exists is
already been created.

displayed.
File TFTHFD1E&.W2105218.085USER L
Containe 101 records  .g Ther“”ﬁberﬂfexmhnﬂ
Created: THU, NOV 13, 2018 by OPFR records is displayed.

Updated: THU, NHOV 13, 2018 at 7:50 AM

Erase the foreign data file? (Y/N)

f\k HARRIS Stchool Solutions Allights Reserved, Do nat copy o distribute without writtan pmission from Hars Sehol Sola . Financial Solutions
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Access Additional Data Program

& W2/1009 Processing - W2 Prelist (W25B18) CQS5/0ASIS — O >

Eile  Options  Help+Videc

-
.'I J Lg

=- TaJr. Year 2018
= 1099 Processing

=-W2 Processing
-~ W2 Option Maintenance (W2PO18)
W2 Prelist (W25B18)
‘.. W2 Data Edit (W2ED18)
- Tax Year 2017
-Tax Year 2016
- Tax Year 2015
- Tax Year 2014
- Tax Year 2013
- Tax Year 2012
- Tax Year 2011
- Tax Year 2010
- Miscellaneous Options
.. Maintain Health Care Control Records
- Maintain Health Care Adjustments
- Maintain W2 “"Ne-Print" Authorizations

[ ¥r: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 10:49:52 AM
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Task 3-T Setting Up Control Files

* Create/Copy Federal EIN Control File — contains Federal
Identification numbers for both W2 and 1099 processing
CTW2TP18

* Create/Copy Contact Phone Number Control File —
contains filing person’s contact telephone, name, address
CT1099PH

« Create/Copy Transmitter Information Control File —
contains transmitter information for 1099 media file.
CT1099TI

7‘\\,} HARRI S Copyrig! rris School Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris School Solutions . Financial Solutions
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Transmitter Control File

CT1099TI
1l: Thi=z control file i= uszed to define parameters required to be included
2: on the 1099-MISC mnedia file. Thi=z file is ==lf documenting and
3. =hould be edited to provide data values.
4
5
6 : Thi= file can be u=ed to allow for input of field walues without
7 having to answer gquestions= when producing the 1099-MISC media file.
g
9; Edit the field walue= below and replace the '#' waluss with the
10 ; correct walue for your organization. If the field should be spaces
11 ; replace the '#' with =s=pace=s. Anv field left a= '#' will be prompted
12: for a waluse when the transmittal file 1= created.
13 ;
14 ;
15 :Field Size Description
16 ;
17 :HAMCTL 04 Payer Hame Control (From the mailing label)
18 :TCC s Tran=mitter Control Code (As=signed by IES)
19 : CONNAHME 40 Contact Hame
20 ; Hame of perszon to be contacted i1f IRS-MCC encounters
21 problems with the file or transmission.
22 :CONEMAIL GO Contact Email Address
23 Email address of the person to contact regarding
24 ; electronic or magnetic files.
25 ;
26 : The fields are positional and HUOST be setup in the correct columns.
27
28 :Field Value

29

J0HAMCTL 33 3% 3%

a1 TCC 363636363

A2 CONHAME 36363636 36 36 36 36 36-36 36 36 36 3 36 36 36 3636 36 36 36 3636 36 36 363636 36 36 36 36 36 36 3636 36 33

A3 CONEMATT, 3636363636 36 36 36 3636 36 36 36 36 36 36 36 36-36 36 36 36 36-36-36-36 363636 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 36 36 36 3

31
35

end of ctl1099t1
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Task 4-AP Print Preliminary Prelist
TNSI318 USERSEC Parameters

CONTROLS DESCRIPTION
01 Access to the 1099-Misc Y Allow access (default).
Prelist (TNSB09) window N Do not allow access.
02-07 Default dollar amount for Type up to 6 numbers to indicate the default amount in whole
BOX 1, 3, 7 Dollar Limit dollars. The default is ~~*600 (where * is blank).
08-13 Default dollar amount for Enter up to 6 numbers to indicate the default amount in
BOX 2 Dollar Limit whole dollars. The default is 10 (where * is blank).
14 Default for Ignore Vendors Y Selected (default).
Below Limit? check box N Cleared.
15 Inclusion of accounts or A Select On Report include Accounts? option button
descriptions (default).
D Select or Descriptions? option button.
16 Default for Select Vendors 0 Select All Vendors
by 1099 flag list 1 Select Only Vendors with a 1099 Flag of Y™ (default)
2 Select Only Vendors with a 1099 Flag of ‘N’ or * (Blank)
17 Default selection for Select A All vendors, including those not flagged for 1099
Payments by 1099 flag list reporting®
R Any reportable value (Default)
1 Box 1 Rents
2 Box 2 Royalties
3 Box 3 Other Income (Other)
4 Box 4 Federal Income Tax Withheld (FIT)
6 Box 6 Medical and Health Care Payments (Medical)
7 Box 7 Monemployee Compensation, Flagged with 7'
(NonEmpl)
D Box 13 Excess Golden Parachute Payments (GFPP)
E Box 14 Gross Proceeds Paid to An Attorney (ATTNY)
G Box 16 State Tax Withheld (SIT)
H Box 18 State Income (ST INC)
N Include Payments Not Flagged for 1099-Misc Reporting
18 Default for All Districts? N Cleared (default).
check box Y Selected.
19 Default for Data Source? 1 Extract data from GL database (default).
list 2 Extract data from extract file.
20 Default for Print payment Y Selected (default).
detail lines? check box N Cleared.
21 Access to All Districts? S Do not allow selecting the check box (default). Single-
check box district access only.
A Allow selecting the check box.
22-60 Not used Leave blank

. Financial Solutions
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2018 1099 Processing Menu

& W2/1009 Processing - W2 Prelist (W25B818)

Eile  Options Help+Video

-

Q55/0ASI5 — O X

=~ Tax Year 2018
R 1099-Mi=c Prelist (TNSB18)

. . 1099-Misc Additional Data (TNFD18)
- W2 Processing
- W2 Option Maintenance (W2P018)
- W2 Prelist (W2SB18)
.. W2 Data Edit (W2ED18)
- Tax Year 2017
- Tax Year 2016
- Tax Year 2015
- Tax Year 2014
- Tax Year 2013
- Tax Year 2012
- Tax Year 2011
- Tax Year 2010
- Miscellaneous Options
.. Maintain Health Care Control Records
.- Maintain Health Care Adjustments
- Maintain W2 "No-Print” Authorizations

O P O e O O Oy O ey IO e
[ 5L [y vy i oyl L L LN WLy b )

Yr: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 10:54:38 AM
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“Full” Prelist Settings

#2018 1099-Misc Prelist (TNSB18)

Eile  Options

QO B 7

2018 1093-Misc Prelist (TNSB13)

Repart title: |Sample for Seminar

Ignore vendors below limit? [ |

Include an Report

Accounts? ()
or Descriptions? (@)

Select vendors by 1099 flag: | Select All Vendors ~

Select payments by 1099 flag: | Include ALL Payments ~
Print payment detail lines?
All districts?
Data source? | Extract from GL Database ~
Note: = Mo Preduction File Available as Data Source ™

|TNSI518:‘I 600 10YA1RN1

[¥r: 2008 Dist: 39 site: 00 G5: W [ 12/4/2018 | 4:16:57 PM

ALLULE

]

School Solutions

School Sohiions: AllRights Feserved, Do ok copy o distibute withaut writien permission from Heuris School Salutions . Financial Solutions
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]

o007 33 DEMONITRATION DISTRICT
Webinar

Full Prelist Report Sample

J11452

1055—HMIIT

ERE-LI3T -—

THREILE

L..1€.01 11/30,/1& 13:-:2%

EAGE o

a
007 Q353 DEMONISTRATION DISTRICL
Webinar

Cutoff amount:

Rogalties Cutoff amount:

Cutoff rule

Select wTendors

FJelect payments

J11252

De=scription

for thi=s rTeport:
with 1059 flag=:
with 1055 Fflaogm:

Input £ile:

Tepdated:

Report prepared:

109S—MIICT

ERE-LIST -

SEQ0 . Q0
$10.00

Include wendors that
of any sSetting.

of any =ecting.
EFMTHREN=1 &

11/30/201€ 13:29:10

11/30/201€ 13:29:-10

Z201E

Warrants

L.1€_01 1173016 13:29

Reference

don"t excecd the cutoffa.

EAGCE 1

o000l Agressive Consulting
W >BAgres=sive Con=ulting

= o,
O7T—o000O12 Agre

000050 Mrs._
H >outastate,

Lun-
O7T—000050

TU=e= Tax

madam

¥ Agre==ive

ocuta S995359959 X ¥ outastater

F=vencty k foxr

notextT

madam

Consulsing

Tendor =et to oot

1102/ /201

get a 1059

70,000_00 7

T, 300 . 00

000100 te=t
H >pas=the,

= .

T

O7—000100

ALLULE

School Solutions

Fas=s 1z22345€789 IJEY passthe,

boxl3
boxlE
boxl1B
boxl
FoxZ
box3
box3
boxE
Z201E

ZO0LE

201€

201€
201E
Z201E
Z201E
201&
201&

et

110272016
iiaf02/201€
iiaf02/201€
1i1/03/201E
1310272016
110272016
iiaf02/201€
iiaf02/201€
1i1/03/201E

Invalid TIN

(L} Rents
[(2})Rylt=
(23 Ocher

R i

EFO—525543
FD—525543
FD—525543
FD—S5255493
FD—525542
EFO—525543
FD—525543
FD—525543
FD—S5255493

i.01 i
2.0z =
2._02 a2
4.049 4
&_0O€& (=
7.07 7

i.01

Z2_02

=202

& A

Financial Solutions
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Full Prelist Sample
Vendors that will not receive a 1099

00001€ Alan Industrie=s Inc
N *Alan Industries Inc

T s

07-00001€ Alan 07570295%

0002€0 A1l Things Jonesy

N >Jones Industries

A »EEE Industrial Way

T ity of Industry,CA 31000
07-0002€0 Jone SE7544321

000051 Another ADD

¥ >Another ADD

A »570 Test Avenue

C »3an Carlo=,C& 77777

07-000051 Anot ¥ Another ADD

000002 Big Disk Warehouse

H »Disk, Jessy

& »327€7 3pindle Road

C »Platter Cisy,CA S1Z233-5€7H

07-000002 Disk 222222222 3EY Disk, Jes=y

007 @33 DEMON3ITRATICH DISTRICT Jiozz

000011 Frankinstein'"s Driwing School

N >Frankinstein, Frankie

A »B34% Naval Fas=age

T »New York,NY 144€7

07-000011 Fran 921234567 3 ¥ Frankinstein,

000Z28€ Fred's Maintenance Jervice
H »Flintstone, Fred

A »754€ Brokedown Drive

C »3omewhers, "R HEBEE

000001 John Dough Enterprises
4 n

N Alan Industries Inc

T Jones Industries

07-00028€ Flin 000000000 X ¥ Flintstone, Fred

Vendor =et to not get a 108%

Vendor set to not get a 1059

Invalid TIN

109%-MI3C PRE-LIST

Invalid TIN

EU Resc ¥ Cbjt 30 @oal Func 3ch DD1 DD2

2013

el
(7} Konempl 25,671.25
K2 1088
(7} Honempl 2,475.00 £
(7} Honempl 123,45€.78
TRRF12 H.13.00 11/28/15 10:22 FAGE z
Warrant Reference Emount Flag
[1}Rents= 11.00
(7} Konempl 70000
NO 1088 700.00
-

PacesiLines): 0/4 (172}

ALLULE

g School Solutions

11/29/2015 110:26 AM

Financial Solutions




Prelist w/Accounts

44 SAMPIE DISTRICT 5469 1099-MISC PRE-LIST - 2016 THERF16 H.16.01 12/05/16 16:07 PAGE 1

SAMPLE WITH ACCOUNTS

Vendor Tax ID SE9 FD—RESC—Y—DBJT.SO—GOAL—FUHC—SCH—DDl—DDQﬁx\\ Date Paid Warrant Reference Amount Flag

xxxxxx A FIRST SAMPLE VENDOR

N >A FIRST SAMPFLE VEMDOR 12-5050-0-5899.00-8530-5900-500-000-000 01/07/2016 60114592 EV-008247 425.58 Y

A >100 MATN STREET 12-5050-0-5899.00-8530-5900-500-000-000 01/07/2016 60124592 EV-008247 425.58 Y

C >YOUR CITY, CA 12345 12-5050-0-5899.00-8530-5900-500-000-000 02/23/2016 60144467 PV-010680 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 02/23/2016 60144467 EV-010680 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 03/16/2016 60155053 PV-012880 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 03/16/2016 60155053 PV-012880 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 04/08/2016 60170447 EV-013079 412.00 Y
12-5050-0-5899.00-8530-5900-500-000-000 04/08/2016 60170447 EV-013079 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 05/20/2016 60194256 PV-015595 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 05/20/2016 60194256 PV-015595 425.58 Y
12-5050-0-5899.00-8530-5900-500-000-000 06/22/2016 60213364 PV-017338 3g4.00 Y
12—5050—0—5399.DG—3530—5SDD—5DG—GDD—DGD‘,/) 06/22/2016 60213364 PV-017338 3g4.00 Y

44 -xoxax AFTR X0o0000oixXx. Y AFT OR (7) Honempl 5,009.22

ook ANOTHER VENDOR

N >JOHNSON, JOHN J (: 09-0000-0-5800.00-1110-24%0-000-000-000 :) 06/03/2016 60204746 PO-102002 3,800.00 Y
>100 MAIN STREET

A >ATTH: JOHN J JOHNSON

C >YOUR CITY, CA 12345

44 -orxxxx ANOT xxxxxxxxx S Y JOHNSON, JOHN J ({7)Nonempl 3,800.00
Jocooox ATTORNEYS AT LAW / \

N >ATTORNEYS AT LAW 01-0000-0-5801.00-0110-7350-000-000-000 01/08/2016 60126061 PO-100539 2,555.18 Y
>100 MATN STREET 01-6502-0-5801.00-5050-2200-300-108-000 01/08/2016 60126061 FV-008212 T776.25 Y
A >SUITE 100 01-0000-0-5801.00-0110-7350-000-000-000 01/27/2016 60129082 PO-100539 657.75 Y
C >YOUR CITY, CA 12345 01-9020-0-5200.00-5050-2200-300-108-000 02/25/2016 60146364 PV-010869 98.00 Y
01-0000-0-5801.00-0110-7350-000-000-000 03/02/2016 60148329 PO-100539 16,428.50 Y
01-0000-0-5801.00-0110-7350-000-000-000 03/02/2016 60148329 PO-100539 1,235.60 Y
01-0000-0-5801.00-0110-7350-000-000-000 04/07/2016 60169965 PO-100539 1,882.55 Y
01-6502-0-5801.00-5050-2200-300-108-000 04/07/2016 60169965 EV-012846 727.55 Y
01-6502-0-5801.00-5050-2200-300-108-000 04/07/2016 60169965 PV-012847 53.75 ¥
01-0000-0-5801.00-0110-7350-000-000-000 04/29/2016 60183800 PO-100539 5,074.00 Y
01-0000-0-5801.00-0110-7350-000-000-000 06/15/2016 60210532 PO-100539 25,063.80 Y
01-0000-0-5801.00-0110-7350-000-000-000 06/15/2016 60210532 PO-100539 104,115.07 Y
01-0235-0-5801.00-6300-3600-000-000-000 06/15/2016 60210532 PV-016725 344.00 Y
01-2420-0-5801.00-3500-3600-000-000-000 06/15/2016 60210532 PV-016726 516.00 Y
01-0000-0-5801.00-0110-7400-000-000-000 06/15/2016 60210532 PV-016727 2,500.00 Y
01-0000-0-5801.00-0110-7350-000-000-000 06/24/2016 60217312 PO-100539 7,025.12 Y
01-0235-0-5801.00-6300-3600-000-000-000 06/24/2016 60217312 PV-017569 128.86 ¥
01-2420-0-5801.00-3500-3600-000-000-000 06/24/2016 60217312 EV-017570 193.30 Y
N, 01-0000-0-4200.00-0110-7400-000-000-000 _"/) 07/07/2016 61002191 CL-100339 369.30 Y

44 -orxxxx ATTO XXNXRAXKE Y AT TS5 AT LAW ({7)Nonempl 169,744.58

;’:\,) HARRIS Schoal Solutions. All Rights Resen 3 or distrbute without written permission from Harrs Scho Financial Solutions
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Prelist w/Descriptions

44 Q55 Test District
SAMFLE WITH DESCRIPTIONS

oxxxx A FIRST SAMPLE VENDOR
N >A FIRST SAMFLE VENDOR

A >100 MATN STREET

C >YOUR CITY, CA 12345

4400xxxx  AFTR 30000000KK Y

ocxxxx ANOTHER VENDOR
N >JOHNSON, JOHN J
>100 MATN STREET
B >ATTN: JOHN J JOHNSON
C >YOUR CITY, CA 12345
44 —pooxxx ANOT xooooooox 5 Y

xxxxxx ATTORNEYS AT LAW

N >ATTOBRNEYS AT LAW
>100 MATN STREET

& >SUITE 100

C >YOUR CITY, CA 12345

440oxxxx ATTO 3000000CKK Y

Amount Flag

e I L

5469 1099-MISC PREE-LIST - 2016 THEF16 H.16.01 12/05/16 16:10 PAGE
/"besaription ~\\§ Date Paid Warrant Reference
12/15 Anderson, Sherwood 01/07/2016 60124592 FV-008247 425.
12/15 Beethoven, Ludwig 01/07/2016 60124592 PV-008247 425,
01/16 Vivaldi, Antonic 02/23/2016 60144467 PV-010680 425,
01/16 Dumas, Alexandre 02/23/2016 60144467 PV-010680 425.
02/16 Ellington, Duke 03/16/2016 60155053 PV-012880 425.
02/16 Fitzgerald, F Scott 03/16/2016 60155053 PV-012880 425,
03/16 Hemingway, Ernest 04/08/2016 60170447 PV-013079 412.
03/16 Irving, Washington 04/08/2016 60170447 PV-013079 425,
04/16 Johnson, Lyndon 05/20/2016 60194256 PV-015595 425,
04/16 Steinbeck, John 05/20/2016 60194256 PV-015595 425.
05/16 Stein, Gertrude 06/22/2016 60213364 PV-017338 384.
05/16 Tennyscn, Alfred g,// 06/22/2016 60213364 PV-017338 384.
A FIRST SAMPIE VENDOR (7) Nonempl 5,009.22
05041001 06/03/2016 60204746 P0O-102002 3,800
ézmson, JOHN J ) (7) Nonempl 3,800.00
(/’P-GD5D57f347465 HOV 15 ﬂ“\\ 01/08/2016 60126061 PO-10053%9 2,555.
005057/347465 NOV 15 SMITH A 01/08/2016 60126061 FV-008212 T76.
005057/349386 DEC 15 01/27/2016 60129082 PO-100539 657.
005057/349668 NOV 15 WORKSHOFS 02/25/2016 60146364 PV-010869 Q8.
005057/351418 3RD QRTR RETATN 03/02/2016 60148329 PO-100539 16,428,
005057/351418 JAN 16 03/02/2016 60148329 PO-100539 1,235.
005057/353507 FEB 16 SMITH B 04/07/2016 60169965 PO-10053%9 1,882,
005057/353507 FEB16 SMITH C 04/07/2016 60169965 PFV-012846 T27.
005057/353507 FEB16 SMITH D 04/07/2016 60169965 PV-012847 53.
005057/355349 MAR 16 04/29/2016 60183800 PO-10053%9 5,074.
0050574357311 APR 16 06/15/2016 60210532 PO-100539 25,063,
01/01-06/30/16 DISTRICT RETAIN 06/15/2016 60210532 PO-100539 104,115.
005057/357311 APR 16 06/15/2016 60210532 PV-016725 344.
0050574357311 APR 16 06/15/2016 60210532 PV-016726 516.
005057/356459 APR 16 SMITH E 06/15/2016 60210532 PV-016727 2,500.
005057/359304 MAY 16 06/24/2016 60217312 P0O-10053% 7,025,
005057/359304 MAY 16 06/24/2016 60217312 PV-017569 128.
005057/359304 MAY 16 06/24/2016 60217312 PV-017570 193.
005057/359442 SMITH F 07/07/2016 61002191 CL-10033% 369.
ATTORNEYS AT LAW (7) Nonempl 169,744.58

Financial Solutions




Detall Line Field Meanings

N > The name to be
reported to the IRS.

N2 > The Second name vendor Tax ID 5EQ Description Date Paid Warrant EReference Amount Flag
fleld 300K A FIRST SAMPLE VENDOR
M A FIRST SAMPLE VENDOR 12/09 Enderson, Sherwood 01/07/2011 60114502 PV-008247 425.58 ¥
2 >100 MAIN STREET 12/09 peethoven, Ludwig 01/07/2011 60114582 pv-008247 428.58 ¥
A > The Address tO be C >YOUR CITY, CA 1234§ 01/10 vivaldi, Antonio 02/23/2011 60144467 Pv-010600 425,58 ¥
01/10 Dumas, Alexandre 02/23/2011 60144467 PV-0106080 425.58 ¥
. . 02/10 Ellingteon, Duke 03/16/2011 60165053 PV-011080 425.58 ¥
re Orted In the Sln Ie 02/10 Fitzgerald, F Scott 03/16/2011 601EE0E3 Pv-011000 425,50 ¥
p g 03/10 Hemingway. Ernest 04/08/2011 £0170447 pv-013079 411.00 ¥
. 03410 Irving, Washington 04/08/2011 60170447 PV-013079 425.58 ¥
address fl@ld 04/10 Joknacn, Lyndon 05/20/2011 £0154256 Pv-015585 425,58 ¥
. 04/10 steinbeck, John 05/20/2011 60194286 pv-015585 425,58 ¥
05410 Stein, Gertrude 06/22/2011 60213364 PV-017330 394.00 ¥
. 05410 Tennyson, Alfred 06/22/2011 60213364 PV-017330 394.00 ¥
C > The Clty’ State and 44-x00000x AFIR XXXXXXXXX ¥ A FIRST SAMPLE VENDOR (7) Honempl 5,000.22

Zip Code to be reported.
>Any line with a ">’ is
printed on the 1099 form,
depending on the form.
Note: these values are
used in the file
submitted electronically.

7% HARRIS At e o @ s

\\. School Solutions




0 Prelist Total Line

Will contain the vendors tax id number.

07 is the district number.

12 is the vendor number

Bums is the control name

111111111 — 9 digit Tax ID number or SSN
Total line may contain values of SY or SEY
S indicates SSN in VEUPDT

E indicates SSN in Personnel d/b (PERPAY)
Y indicates a 1099 vendor

Report prepared: THO, WOV 14, 2013, 11:05 AM
07 Q33 DEMONSTRATION DISTRICT J2428 10585-MISC PRE-LI3ST - 2013 THRE12 H.13.00 11/14/13 11:0% FAGE 1

endor Tax ID JES Description Date FPaid Warrant Reference Amount Flag

00012 Aggressive Accounting

»Bumstead, Dagwood 100 0170172013 147263 HW-147Z2€3 igo0.00 2
»3550 Liability Way €45 0171472012 2522571 FO-00082S 2,250.00 ¥
*CreditTown, A TT7T77E 64E 0€/03/2012 2540228 FO-00032S 2,250.00 ¥
704 0E/03/2012 2540267 FO-001255 €,200.00 ¥
T-000012 PBums 1111131131 SEY Bum=tead, Dagwood Inwvalid TIN (2} Ryle= i00.00
(7} Honempl 1z,700.00

(‘ ,) HARRIS o T o g e e s b . Financial Solutions
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1099-MISC Box Codes

CODE EXPLANATION
1 Rent.
2 Royalties.
3 Other Income.
4 Federal Income Tax withheld
o Medical and health care payments.
D Golden parachute (box 13).
E Gross proceeds paid to an attorney
(box 14)
& State tax withheld (box 16)
H State income (box 17).
Y or7 Monemployee compensation.

N or Blank Mot subject to 1099 reporting.

7\\,} HARRIS S T R e e T B o A e e e e e RS S . Financial Solutions
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Task 7-AP
Add/Edit Additional Data

& W2,/1009 Processing - 109%-Misc Prelist (TMNSE18) Q55/04515 — O ot

Eile  Options Help+Video
o L'g

- Tax Year 2018
- 1099 Processing
¢ L. 1099-Misc Prelist (TNSB18)
- W2 Processing
.- W2 Option Maintenance (W2P018)
- W2 Prelist (W25B18)
... W2 Data Edit (W2ED18)
- Tax Year 2017
-Tax Year 2016
- Tax Year 2015
- Tax Year 2014
- Tax Year 2013
- Tax Year 2012
- Tax Year 2011
- Tax Year 2010
- Miscellaneous Options
.- Maintain Health Care Control Records
.- Maintain Health Care Adjustments
- Maintain W2 "No-Print” Authorizations
‘.. W2 Data Search
= Lookups/Uploads
.- View W2 Image

L O O e O o OO DO oy O OO

M

Yr: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 4:20:06 PM

f“\b HARRIS e e e e . S Sl

\w_‘ School Solutions
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Vendor Lookup from Additional Data

% 1099-Misc Additional Data (TNFD17)39 - Q5SS DEMOMNSTRATION DISTRICT  QSS/.. — O *

Eile  Options
X < Y
Change

District : | 39 ~ | The Train U5D

Vendor MNo. | <3 ||:|

Tax D | |

Boa [ Index Amount Description (optional)

1/1 Rents

212 PRoyalties

3/3 Other Income
4/4  FIT Withheld

5/5 Fishing Proceeds
/6 Medical

-
i

7 Monemployee Compensation
8/8 Subs. Payments
9/9 Direct Sales Flag
10/ 10 Crop Insurance
11011 WA
12112 NiA
13/13 Excess Golden Parachute
14/14 Gross Paid to Attorney | |
15115 NA
16/16 State Income Tax Withheld

18/17 State Income

17. State Znd. TIN Motice: []

|usersec: YYYY | ¥r: 2008 Dist: 39 Site: 00 GS: W | 11/27/2017 | 4:08:11 PM

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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" Vendor Lookup from Additional Data

% Vendor Lookup 39 - 055 DEMONSTRATION DISTRICT QS5/0ASIS - O x

File Options Help+Video

>OO D000 HREN =

D Vendor Lookup l TN Loukupl Commadity Lookup ] Emplayee Luokup] Besultsl

Statuz
District: (33 = Date: | / / j () Active () Inactive (&) Both | [ Include additional addresses [ Include commodity codes
Contact Information T Additiohal Information
: v Search remit/addl add? Femit M arne: |
Address | Femit Address: |

City: | State: Zip Clity: | State: | Zip:
Wendaor Mumber: Contact: | Phone: [ | 1 | Faw: [ | ]

1093

CiYes (O Mo @ Al Name:l Freset: Tax D: S5N:

ze Tax |4 -pll - Usze tax 1: Usze tax 2: Terms:

Account Mumber: | Rating: tdsg Flag: Categaony:
Cornment: | Type: Rewvolving Cazh Object:

1172772017 |4:14 PH

g School Solutions

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions




Returning Vendor in 1099-MISC Data

% Vendor Lookup 39 - 055 DEMOMNSTRATION DISTRICT Q55/0A515 - O >

Eile Options Help+Video

>@QF D000Q HRIN=E o
1 Records Bead. 1 Record: Matched. Showing 1 row including 1 ¥endor and 0 Additional Addresses. Page: 1 of 1

l

Vendor Name Vendor #/Addr |Status| Address Contact/Comment/Type/TIN Phone Number | Fax Number Com Codes | Add'l Addr.
Bl Top Office Supplies Corp 39 - 860032 A TIMN: M

Wendor Lonkup] TIM Lonkupl Commodity Lookup ] Employee Lookup

1172772017 412 PH

(‘ ,) HARRIS Copyright © Harris Schoal Solutions, All Rights Reserved, Do not capy o distribute without written permission fram Harris Schoal Salution . Financial Solutions
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Vendor Returned from Vendor Master File

% 1099-Misc Additional Data (TMFD18) 39 - Q55 DEMO(the train 28410)  Q55/... — O x

Eile  Options

H® X | pd

District : | 35 ~ | The Train USD{hrspay25410)

Change

Vendor No. | <3» | (B60032 | Top Office Supplies Corp

Tax ID: | | Show SSH

Booc / Index Amount Description (optional)
1/1 Rents
212 Royalties
3/3 Other Income
4/4  FIT Withheld
5/5 Fishing Proceeds
/6 Medical

7

7 Monemployee Compensation
8/8 Subs. Payments
9/9 Direct Sales Flag
10/ 10 Crop Insurance
1111 WA
12112 NIA
13/13 Exceszs Golden Parachute
14/14 Gross Paid to Attorney | |
15/158 N/A
16/16 State Income Tax \Withheld

18/17 State Income

17. State Znd. TIN Netice: []

|usersec YYYY | ¥r: 2008 Dist: 39 Site: 00 GS: W | 12/4/2018 | 7:37:15 PM

5\,) HARRIS Schoo! Saktions, Al ights Reserveel, Dot copy a istibufs without written permizsion from Herris Schio . Financial Solutions
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Task-8T
Extract AP Payments

* EXxecute yl8ten99ext.

« Extract all 1099 flagged A/P payments for Calendar Year
2018.

f“\k HARRIS e A e o e . Financial Solutions

\\. School Solutions



Regular Vendor Address
Default 1099-MISC Printing

Fr = =3

T

%“\’; HARRIS

\w.) School Solutions

H\ Yendor Maintenance 39 - Q55 DEMOMNSTRATION DISTRICT Q55/0A5I5 =1 | T | s
File Opticns Help
e X Y EE
Inspect
Contact [nformation l Optional Infnrmatinn] Add| Addrezzes [3]] Cormmodities ['I]] Enmments”]
District: (29 -
Hurnber 000007 -
Mame: |Eatzalot Food Services Remit Mame: |Eatsalu:ut Food Services
Addresz: |77 Hungn dvenue R emit Afldress: |EEE Stuffed Avenue
[ |
City: |San Jose State: |4 Zip: |94070 City: |San Jose State: |CA Zip: |94070
Phone: [ |777 ) |F77-77977 Faw [ |7F7 FET-TTTa
Contact: |Mr. E atzalot
1093 | -Yez *| Mame: |Eatga||:|t__ Carl Freszet: - TaxD: |1234EE?EE| S5M: |'I1'I-'I'I-'I'I1'I
lze Tax Preset % -Yez - Uze Tax1: | X | - | lze Tax 2 | b4 | : |
Acct Mumber: 1123456789 R ating: |41 td=q Flag: -

. Financial Solutions




10990P Program Option
Optional Setting

“& Finance Maintenance 07-Q55 DEMONSTRATION DISTRICT Qs5/0ASE [ = | B [[wEsw)
Eile QOptions Help

) Ol Ed X3
Updated Successfully [PROGRAM-OPTIONS] Change
2 Program Ophions [GOUPDT] l Field Relationship Tables [FLD DDD]] County Fund Cross Ref [CFUF’DT]]

Pragram Options by Dist T Program Options by Prog T Odometers T Caontrol O ates T Data Farr
Prograr: |10330P Unkroven
Dist Data Matrix
k|1 oo R

This 10990P setup will allow the Remit Address to be used as default address.

7\\,} HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Task 9-T Merge A/P and Additional Data File

 Execute y18ten99mrg.

« Merge of 1099-MISC A/P Extract File and Additional
Data File into one Consolidated File.

7:\,5 HARRI S Copyrig! Schaol Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris School Solutions . Financial Solutions

\\. School Solutions



Task 10-T
Filter Amounts Cutoff by TIN

« Execute y18ten99filter.

« Vendors with 1099-MISC reportable amounts less than
the cut-off amounts will be dropped from consolidated

file.
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Task 11-T
Print Final Prelist

* EXxecute y18ten99rpt.
 Respond “Y” to Filter Process Prompt
 Errors?

* Yes, then Accounts Payable staff will make more
corrections. Once AP gets a corrected prelist, your
Technical staff will then restart the 1099 processing at
the extract step (Task 8-T Creating 1099-MISC Extract
File from AP Transactions).
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A/P Staff Reports No Prelist Errors!
Thumbs Up! Print the 1099’s!
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Task 12-T
Print and Distribute 1099 Forms

* Execute y18ten99prt.

« Execute yl8ten99laser. (Laser Printing Only)
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Printing 1099-MISC Forms
Version H Laser Printing

« Execute YI8TEN99PRT with NOPRINT and PIFSIZE
parameters

 Example: Y18TEN99PRT NOPRINT=1, PIFSIZE=100000

« NOPRINT and PIFSIZE parameter create a Printer Interface
File (PIF). This is what you want.

 Y18TEN99LASER command uses the PIF file to print 1099
forms.

« Example:  Y18TEN99LASER DEV=XXX, FORM=LMX
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Printing 1099-MISC Forms
Version L Laser Printing

* Execute y18ten99prt

« Example: y18ten99prt [-n]
the option -n is to NOT set up for laser printing.
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Reprint Single 1099-MISC

« Execute y18ten99getdocno <DiVendor>. Di value is two
digit (Version H)/three digit (Version L) district number,
Vendor value is the Vendor number.

 Execute yl8ten99laser INFO="00018,00018" , where
00018 is the document number for the specified
<DiVendor> value input when running y18ten99getdocno
command.
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Sample 1099-MISC Form

[ ]CORRECTED (if checked)

PAYER'S name, street address, city or town, state or province, country, ZIP | 1 Hents
or foreign postal code, and telephone no.

OMB No. 1545-0115

) «}'\1 Miscellaneous

2 Royaltes 20 Income

S Form 1099-MISC

3 Other income 4 Federal income tax withheld Copy B

S S For Recipient
PAYER'S fedoral identification number | RECIPIENT'S identification number | § Fishing boat proceeds 6 Modical and hoakh caro payrmonts

RECIPIENT'S name, addrass, ZIP/postal code & countr 7 Nonemployee compensation | 8 Substitule payments in lieu
2 T % 2y 3 of dividends torast This Is important tax
Ol dwvidengs or nteros
information and is

being furnished to
the Internal Revenue

S s Sarvice If you are
9 Payor made diroct salos of 10 Crop insurance proceods required to file a
$5,000 or moro of consumer roturn, a negligence
aroducts 1o a buyer N penalty or other
recipient) for resale » l s sancton may be
11 [12 imposed on you if
' this Income IS
| taxable and the IRS
Account number (see nsiructions) FATCA filing 13 Excess golden parachute |14 Gross proceeds paid 1o an determines that it
requirement payments atomney has not been
s $ reported
15a Section 409A deferrals 15b Saction 409A Income 16 State fax withheld 17 State/Payer's state no 18 State income

$ S S )

(= . J f s) 38-2099803
orm 1098-MISC R 1Or - JOUe - 1R00I08) Department of the Treasury - Intemal Ravenue Senvice

ALLLLE . S . @ roncoisotions
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Interval Between Distribution and File Submission to IRS

Note: The interval has been shortened for Tax Year 2018 (first
started for 2016). Submission is due January 31, 2019 moved
up from March 31 as in years prior to 2016.
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Task 14-T
Create Electronic Transmittal File (Version H)

You must transfer your electronic transmittal file(s) from the HP 3000 to yvour PC
before you can transmit them to the IRS and the appropnate state revenue authority.
The TRSTAX file 1s for the IRS. and the STATAX file 1s for the state.

For details on transmitting vour IRSTAX file to the IES, refer to IRS Publication

1220 and/or Filing Information Returns Electromically (FIRE). To find these
publications, go to www.irs.gov. then use the search box to search for 1220 and 3609,

This step tells how to transfer your transmuttal files from the HP 3000 to vour PC.
¢ Usmg Windows Explorer, create a new folder on your PC where you wall

transfer the transmuttal file. Name 1t 1099-MISC 2018.
Then close Windows Explorer.
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Task 14-T
Create Electronic Transmittal File (Version L)

This step provides a description of how to transfer the transmittal files created in the
previous step to a PC so you can submit them to the IRS and the state. The files are:

+ $QSS_DATA/w21099/2018/IRSTAX
+ $QSS_DATA/Ww21099/2018/STATAX

Follow the instructions from the IRS and your state for subnutting the IRSTAYX and
STATAX files.

Using WinSCP

The following example illustrates using WinSCP to transfer the IRSTAX and
STATAX from the Linus server to a PC. WinSCP is an FTP program for Windows
that has a user interface similar to the Windows File Explorer. If the software 1s not
wstalled on yvour PC. you can download 1t for free from winscp net.

B 2014 - emarc - WinSCP - (=] *
Local Marc Fles Commands Session Options Remote Help
B & 55 Syncheonize B QP [F] i | S0 Quewe - Trarsler Settings Defoult - -
&2 marc @ Mew Session
iy (208 D=1 & oy | Eard -EF 0 60 ) & [ FindFiles | F
A i i Download - | [ Edie - % ) Dy Propesties | 25 [ 1 [F i
CA1838 MEC 20T eeefoptusdwEISA AN T
Hame : Size Type Changed hiame Size Changed Rights Cwner »
%N Perent directory 17372015 162841 | CT¥izRATE 4KB 127162046 1 o qasmg
[ sTan: SKE File 016 162040 | CTWZRR 6 IKE TLEAINE qeemmg
|7 sraTa SKE File 1CTWETP IS TEE 1172008 184004 Qss08
| RATHEXTE DKE 172272016 R45T1 qEEog
| PATHMAGH OKE L/E06 112205 gasopi
U] RATHERIE 4 gesopt
| FATHERPI 4 [
| FATHRRRX KB T2/5/2006 133430 fesom
1 RTNTPl6.2av KB VER0TG IHME4 fazept
| Rv2eRpl 125BDKE 12772016 B3206 qsemg
| PRI E2IKE 172772016 81205 [—— qezmg
] FXTNMG 16 GKB 12/5/2006 130417 e e
TigeTaw! AVE  am@Anizamaras R qu— ¥
< 3| e >
DB of16522B in0af2 4 B of 20,729 KB in 0 of 25
SFTD.2 04:1

Figure 5-5: WinSCP for transferring files

+ The left pane illustrates the contents of the 1099_MISC 2018 directory on the local
PC after the IRSTAX and STATAX file are downloaded.

+ The night pane illustrates the contents of the 3Q5S_DATA /w21099/2018 directory.
It contains the IRSTAX and STATAX files created by the y18ten99file command.

To transfer the files. vou need only drag them from the right pane to the left pane.
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Task 14-T
Transfer Transmittal File to PC

« Details to transmit IRSTAX file to IRS, refer to IRS
Publication 1220 at http://www.irs.gov/pub/irs-
pdf/p1220.pdf

« Also refer to Filing Information Returns Electronically
(FIRE) at http://www.irs.gov/pub/irs-pdf/p3609.pdf.
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http://www.irs.gov/pub/irs-pdf/p3609.pdf

Task 16-T
Save History Files

 Execute Y18TEN99SAVE (Version H Only).

 Consolidated and Additional Data Files saved In
HISTORY group.
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Just some “Extra Help”!

e
Bonus Footage!
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Bonus Material
TIN Lookup Tab

[

%i$* Vendor Lookup 39 - Q55 DEMONSTRATION DISTRICT QS5/0ASIS ===

File Options Help+Video

2@ D000 H N = [E

Setting up column 19
YVendor Lookup @ TIM Lookup ] Commadity Loakup l Employes Lookupl Eesults]

Status

District; |39 = Date: | /¢ j @ Active (O Inactive (O Both | [T Include additional addresses [~ Include commodity codes

Tax 1D Murmber: |898898989

Search Vendor @

101 Vendor 000007's 55M is the same as the Tax ID

Page: 1 of 1

1142572015 | 12:16 PH

bHARms e e A A e St et e

]
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Vendor Lookup by TIN
Results Tab

i Vendor Lookup 39 - 55 DEMONSTRATION DISTRICT QSS/OASIS =N R ==
File Options Help+Video
>OE D000 HPRRN =8 >
1 Records Read. 1 Records Matched. Showing 1 row including 1 Yendor and 0 Additional Addresses. Page: 1 of 1
Wendar Lnokup] TIM Lnokup] Caommmadity Lookup ] Emploves Lookup
Vendor Name Vendor £ /Addr |Status|Address Contact/Comment/Type/TIN Phone Number |F
Eatsalot Food Services 39 - 000007 A | 777 Hungry Avenue Mr. Eatsalot (777 7777777 |(
San Jose, CA 94070 Best Raw Food Service Vendor!!
0 eatsalot@yahoo.com
1 eatsalotMORE @yahoo.com
eatsalotALLOFIT @yahoo.com
TIN: Y
Il 3
1172572015 [12:17 PM
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Duplicate Tax ID Report (TN0100)

EE lob Menu

39-055 DEMOMNSTRATION DISTRICT

Q55/0ASIS E=n Ech ==
File | View Options Help+Video Description (F1} Example (Ctrl+F1)
Flar@EPF o=8
Search found 1 lines.
Wiew Show
" Tree {+ [Grid o Show All " Shaow Only Favorites
Search: |tr'|EI'I odl
Job Title JCL Name
¥ | Duplicate Vendor Tax-ID Report (TMO100)

TMO100, JOBGLD

¥r:2015 Dist:39 Site:d | 11/25/2015 12:18 PM

7% HARRIS
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Duplicate Tax ID Report (TN0100)

i= Duplicate Vendor Tax-ID Report (TN0100) Year: 15 Dist: 39 - QS5 DEMONSTRATION DISTRICT QSS/0ASIS =)= ]
File  Options

= %’)jgﬁ

Report Title : 1099 Duplicate TINs|

[TnO100ST (Default)n [ ¥r: 2015 Dist: 39 Site: 1 G5: W | 11/25/2015 | 12:20:04 PM
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Duplicate Tax ID Report (TNO100)

07 @33 DEMOWN3ITRATION DISTRICT DUFLICATE TAK ID KUMEERS (TIN} FROM VENDCR FILE J2775 THO100 H.00.01 11723/13 PAGE [
108% Webinar — Duplicate TIN=

REFCRT DEFINITICH

REFCRT ALL DISTRICIS: WO

07 Q33 DEMOM3TRATION DI3STRICT DOFLICATE TAXK ID NUMEERS (TIN} FROM VENDOR FILE J2775 THO100 H.00.01 11/2%/13 PRGE 1
105858 Webinar - Duplicate TIH=

1059
DI-VENDCRE VENDOR HAME VENDOR ADDRES3 FL 1059 HAME TYFE CAT AUDIT IKFD

—————————————————————————————————————————————— BEGIN DUFLICATE GROUF FCR TIN 000-00000 —=—======= ===

07-000101 Boop, Betty 123 Notebook Road T EBoop, Betty EM wWaill
Anysown, TA 94123 11/07/2012

10:24

07-00001% Bugs Bunny Bundles Inc 123 Cobol Highway il Jere
Toontown, ChA 12345 o1/20/2010

11:a7

o7-000012 Aggre=s=ive Accounting §58% Balanced Avenues T Bumstead, Dagwood 108% Will
Debitwille, GA 77777 ozfz2afz201a

12:40

07-000140 TESTING EMPLOYEE VENDOR ¥ Bumstead, Dagwood Will
0B/09/2013

1&:25

—————————————————————————————————————————————— BEGIN DUFLICATE GROTUF FOR TIN 12345E7HS ——— === e

07-00013% ACME TNT 1122 EOOZIE EOOGEIE AVENUE ¥ DAO7T
Cartoon Town, CTA 34070 10/15/2013

OB:55

07-000283 All Thing=s Jonesy 1234 Main Jtrect ¥ JONES, DAVEY ART Sere
Third line of address 10/14/2008

San Mateo, TR 12345-1234 1€:30

;’:\,) HARRIS Schoal Solutions. All Rights Resen 3 or distrbute without written permission from Harrs Scho Financial Solutions

\w_‘ School Solutions




70

1099 Processing Security Setup
(MTUS GS56 Manual)

USER SECURITY  ALLOWS YOU TO DEFINE OPTIONS FOR PAGE
TNFDO9 1099-Misc Additional Data (TNFD03) command 2-322
TNFDyy 1099-Misc Additional Data (TNFDyy) command? 2-322
TNSByy 1099-Misc Prelist (TNSByy) option 2-323
TNVIEW View 1099 Image option 2-324
“W2C___________ LookupsiUploads commana 2324
W2EDvyy W2 Data Edit (W2EDyy) option on the tree view 2-325
WZEDMASK S5N mask to use for W2 Data Edit (W2EDyy) option 2-326 |
W2ZHCVD Maintain Health Care Control Records command 2-326
W2ZNPMN Maintain W2 “No-Print” Authorizations command 2-326
W2POyy W2 Option Maintenance (W2POvyy) option 2-322
W25Byy W2 Prelist (W25Byy) option 2-327
W2SRCH Search for Employees form options 2-328
W2VIEW View W2 Image option 2-328

a. The notation yy refers to the tax year. such as 11 for tax year 2011.

P’J HARRIS T School Slutions, Al Fights Reserved, Do ot copy o disrbute without written permission rom Hars School Solt . Financial Solutions

‘\\- School Solutions



71

1099 Usersec Options

About OQ55/0A5I5 Q585 ControlCenter - Software Version: 0.0.0 12/4/2018 10:14:57 AM

Opticns
% QS5S/0ASIS Q55 ControlCenter . .
4 o uintessential g'l::h::uzll-5'1n,-rstems Suztem Info ok
Copyright[c] 1999 - 2015
Refresh
. - - - Usersec
Search for Userzec or parameters: Itr] Lizt Jzer Secunty for this program
1234567890123456789012345678901234567890123456789012345678901234567890 |Origin HName/Uszer/District M
W
TITN,ACT TTAAAARAAAAARDAAAAAAAAANAAAAADAARARDAAANARDAANARAAANARDAAARADARRNAARARNAA AN ETOADAT
Program Info | Package Info 1. USERSEC |
2l lor use by G55 or ofients of (455 Print Screen
Partionz copyrighted by : Microsoft Corporation
: : : : Save zcreen to file
Copyright € Quintezzential School Spsteme 1993-2015. All Rights
Reszerved. This program iz protected by coppright law and =
international treaties. Unauthorized reproduction or distribution of this Copy wersion,
prograrm of any part of it, may result in severs criminal and civil package and
penalties, and will be prozecuted ta the maximum extent possible. usersec info b
clipboard and file
(Gnd Output

Capture Scieen |
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