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Personnel Downloader (PDL)

What Is
Personnel Downloader?

Features & Security
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Personnel Downloader (PDL) 3
You have choices:

* HR Report Selector
* Predefined reports
* Variety of selection criteria
* “ltiswhatitis”!

* Personnel Downloader
« Easier than HR Query to use, as long as the fields you need are available
* No account selection
* Fixed output data; cannot sort output data
* Retrieved data can be saved for reuse

* HR Query

* Most fields are available

* (Can select accounts

* Can reformat output data; can sort output data
* Allows “find” using a specific character string

e Cannot save retrieved data

7?&..1!0 HARRIS . Financial Sclutions

'\_\. School Solutions




Personnel Downloader (PDL) !
Application Features

* A tool to select data from the database and create a
comma/tab separated file which can be imported into
3" party applications such as Excel

* Easy navigation between categories, download
definitions and data files

* Drop down list integration of setup values

* Fields categorized for easy access
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Personnel Downloader (PDL) ’
Application Features

* Immediate export of download data files to QSS
grid/MS applications

e User settings (options) for enhanced productivity

* Fully supports Payroll/Absence Tracking/ Comment
data with appropriate security

« SSN can be secured
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Personnel Downloader (PDL) °
Security Settings

See the Module, Task and User Security (MTUS) manual, section 5.32, for
information on security settings for PDL. These settings allow you to:

* specify the files and data that users can select
* block access to downloading SSNs

 allow downloading SSNs and data from one or more categories (PD,
PH, AB, CO, PR)
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Personnel Downloader (PDL) !
Security Settings

Table 5-16: PDLO10 USERSEC parameters for the DOWNLOAD module

CoL CONTROLS DESCRIPTION
01 MNot used Leave blank.
02 Download files to view on 0 The user can view data files that are not otherwise
the Data tab restricted by the Download Definition. For example, the

user cannot view files flagged as "Private” (default).

1 Users can view only the data files that they have created.
2 The user can view all available data files, including those
flagged as “Private.”
03 Categories that user can 0 Mo update (default). This setting blocks the ability to
update change district and global categories.

1 Ability to change district categones only.
2 Ability to change district and global categornies.

04 -60 Mot used Leave blank
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Personnel Downloader (PDL)
Security Settings

Table 5-17: PDLDET USERSEC parameters for the DOWNLOAD module

CoL CONTROLS DESCRIPTION
01 Whether to apply the N Mo (default). Users have access to downloading SSNs.
POLSEC user security They do not have access to the following categones of

data: PD Screen Data, Payroll History, Absence
Transactions, Employee Comments, and PR Screen
Data. The system ignores the PDLSEC user security
record.

¥ Yes. Block access to downloading the S5SHN. Define the
PDLSEC user security to control access to the SSN and

categories of data.

2-60 Mot used Leave blank
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Personnel Downloader (PDL)
Security Settings

Table 5-18: PDLSEC USERSEC parameters for the DOWNLOAD module

CoL CONTROLS DESCRIPTION
01-60 Access to S5Ns and Type up to 30 codes. Columns 01 - 02 are the first code, 03 -
categories on the Field 04 the second, 05 - 06 the third, and =0 on.

Selection subtab
55 Allow downloading the S5N.

FDAllow access to the fields in the PD Screen Data
category.

PHAllow access to fields in the Payroll History category.

AB Allow access to fields in the Absence Transactions
category.

COAllow access to fields in the Employese Comments
category.

PRAllow access to fields in the PR Screen Data category.

MOTE: These categories always display in the Categories
list. If you do not allow access to them, nothing displays in
the Field column after you click a category.
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Personnel Downloader (PDL)

Working with PDL
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Personnel Downloader (PDL)

“*ﬁ" Q55 ControlCenter 39 - QS5 DEMOMNSTRATIONM DISTRICT Q55/0A.. — O *

File

View District Year

Messages  Window MNews Help+Video

<

Last Run: 12/05/2016 13:49:41

Fixed Assets [ Stores

W2 /1099

Human Resources [/ Payroll
89‘ Employee Maintenance

- 7% Absence Tracking

Eﬁ Retirement

KS ACA Management
= HR Reporting and Downloading
% HR Report / Job Selector

=
vﬁ@ Personnel Downloader _

~{8I) HR Query
ﬁ@ CTC Credential Display

~-8= fhsence Tracking Job Menu
.—

~-2= Benefits Management Job Menu
e—

E: Payroll Job Menu

8= Position Control Job Menu

= Master Files / Utilities
# HR. Code Maintenance

# HR Code Maintenance #2

=3 HR Utilities
o Budgeted FTE

o HR Work Flow

{LF } Professional Development System (PDS)
o . ..

>

¥r:2008 Dist:39 Site:1 GS: W | 12/12/2016 2:12 PM

Your QCC Main
Menu may be
different!
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Personnel Downloader (PDL) 12
Opening Window

EG o || B ER
File Options Help+Video
r j ':l"' C% F ﬁ | '{Il:' L;
Inspect
@ Download Definition l Dgtal Categaories l
Select Download T Dowrload/Global Settings T Field Selection
SubSet
v Include Global: [v Include District: Owner: I—L| Categony: I—L|
Name Description Owner Category Type Audit Date Y
| ABCOM AB- Comment #1 DEA12 KAREMN Global 7/31/2012
APD append DEA1?  |KAREN Global  [12/19/2008
APFT APTRACKING DEA12 KAREMN Global 12/18,2008
COoM AB-Comment information DEA12 KAREN Global 1/19/2018
DAYS DAY SYSMGR  |PERSOMNMNL Global 2/25/2008
DEGDRH  |Degree [ Units Report IEADG 1L Global 12(2/2015
DEGREE Degree [ Units Report IEADG i N Global 7(7/2011
DEM1 for webinar demo IEALS PERSONML | Global 12/1/2008
DISP1 Display 1 DEAAIL PERSOMNMNL Global 10/11/2013
EMISC MISC Emp Data for Karen DEA12 KAREMN Global 8/26/2015
EMISC2 MISC Emp Data for Karen DEA12 KAREN Global 8/26/2015
EMPL Employee Data MGER SAMPLE Global 2/8/2016
FFTEST TEST FOR. FRANE MGR PERSOMNMNL Global 1022009
FROG test for bart MGR PERSOMNNL Global 6/8/2016
GAITST GAITST DEAOT PERSOMMNL Global 8/27/2015
GARY gary test SYSMGR | PERSOMNML Global 5/25/2010
GARYZ2 gary test SYSMGR | PERSOMNML Global 5/14/2010 v
PDLOT0 [ 02): View - Any file. Update - Any file. Yr:2008 Dist:39 Site:l | 1271272016 | 2:31 PM
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Personnel Downloader (PDL) 13
Existing Definitions

= =] E3
FeR ) & 2
= — inspec e Submit definition directly
@ Download Definition | Data| Categories 1 1 1
with Submit icon
Select Download T Download/Global Settings T Field Selection
SubSet
v Include Global: [ Include District: Owner: ’—L| Category: ’—L|
Name Description Owner Category |[Type Audit Date ~ 4 O pe n d efl n Itl O n to V I eW
B | ABCOM AB- Comment #1 DEA12 KAREMN Global 7/31/2012 =
APD append DEA12 KAREN Global 12/15/2008 0 r C h a n ge Wlth FO I d e r
APFT APTRACKING DEA1Z KAREN Global 12(18/2008 i CO n
COM AB-Comment information DEA12 KAREM Global 1/15/2016
DAYS DAY SYSMGR. [PERSONML Global 2252008
DEGDRH  |Degree [ Units Report IEADS L Global 12/2/2015
DEGREE Degree / Units Report IEADS L Global 772011
DEM1 for webinar demo IEA1S PERSONMNL | Global 12/1/2008 . -
DISP1 Display 1 DEAAIL |PERSONML |Global |10/11/2013 b Ad d a hew d efl N |t| on
EMISC MISC Emp Data for Karen DEA12 KAREN Global 3/26/2015 = =
EMISC2 MISC Emp Data for Karen DEA12 KAREMN Global 8/26/2015 W I t h P I u S I CO n
EMPL Employee Data MGR. SAMPLE Global 2/8{2016
FFTEST TEST FOR. FRANK MGR. PERSOMNMNL Global 10/2/2009
FROG test for bart MGR. PERSOMMNL Global 6/8/2016
GAJTST GAITST DEAOT PERSOMML Global 8/27/2015
GARY gary test SYSMGR.  |PERSONNL  |Global | 5/25/2010 [ ] Fl |te r by OW n e r a n d / O r
GARYZ gary test SYSMGR.  |PERSONML Global 5(14/2010 W r
category
PDLO10 [ 02): Yiew - Any file. Update - Any file_ Yr:2008 Disk:39 Site:1 | 12/1272016 2:31 PM
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Personnel Downloader (PDL) H
Filter by Owner

Personnel Downloader SS DEMO DISTRICT #82

File Cptions Help
HZF®e + X 00 % X [
Inspeck
@ Download Definition l Dgta] LCategories ]
Select Download T Download/Global Settings T Field Selection
SubSet
v Include Global: v Include District: © Dwner | : I—L|

Name Description DEADD Audit Date M
DAYS DAY { Bgigg DML | Global \ 2/25(2008
DEGREE Degree | Units Report \ DEADAF Global / 9f26/2006
FFTEST TEST FOR FRAME \ :Eigg PN Globyf/ 5fz2/2006
RFTEST  |This is a complete test \ IEATS YR ,@Iﬁaal 2{25(2008
SEMIOR. | Seniority listing 77 |lsysmaR_ |pERsetl  |alobal  |2j25/z008
SEMTST Seniority listing 77 SYSMGR. | PERSOMNML Global 3f1fz005
TEST TEST SYSMGR. | ABC Global 4/21/2005
BEMDSEG b ded sched test for bill MGR. PERSCMML Districk | 4/2f2001
DGl TEST FOR CRAIGG DEADS District | 3/1f2007
CRALG CRALG MGR. TESTZ Diskrick | 1/31/2005
DAPLYL Dap's Leave Tracking Test #1 DEADAP  |LEAVE Districk | 1/21/2008

B EDAPNOL DaP NEW #01 DEADAP  |PERSOMEL Districk | 2/28/2005
DaPPD DaP TEST FOR PAY-DEDUCTIONS DEADAP | PAYRIOLL Districk | 2/25/2008
DAPPDE AP - FEMYER. PD FIELDS DEADAP | PAYROLL District | 1/27/2005
DaPPHA DAP'S PH TEST 'A' DEADAP | PAYRIOLL Districk | 1/28/2005
DaPPY & DAP'S PAYROLL TEST DEADAP | PAYROLL District | 2/25/2005
DaPTOL DaP TRAINING #1 DEADS TESTOO1 District | 4/3f2007
DAPTOZ DAP TRAINING #1 DEADS TESTOO1 District | 2/6f2007
DAPTOS TEST FOR DéAP DEADS TESTOO1 Districk | 2{22/2007
DAPTOE DaP TEST #6 DEADS TESTOO1 Districk | 2{28/2007
DAPTO? DaP TEST MUMBER. 7 DEADS TESTOO1 Districk | 2{28/2007 w

¥Yr:i2002 Dist:82 Site:0 | 2/28/2008 |9:50 AM
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Personnel Downloader (PDL) 15
Filter by Category

Personnel Downloader

File Options Help
HFWE 4+ X O % X [
Inspect
@ Download Definition l Dgta] LCategories I
Select Download 1 Dgwrload/GlobaHFetings 1 Field Selection
SubSet
v Include Global: v Include District: Oiwner: | j

Name Description Owner Category -
DAYS DAY SYSMaR| |PERSONML  |alobal ?EECST
DEGREE  |Degree J Units Repaort IEADE \ ABC Global [LEAVE
FFTEST TEST FOR. FRAME MGR. fERSONNL Global EE\F({ESH_EL
RFTEST  |This is a complete test IEALE &QSONNL Global [FERSOMNL %
SEMICR. Seniority listing 77 SYSMGR PERM Global 2125/2008
SENTST Seniority listing 77 SYSMGR | PERSOMNML MW
TEST TEST SYSMGR | ABC Global 4121/2005
BMDSEG brn ded sched test For bil MGR. PERSCMNML Diskrict | 4/2/2001
CDhial TEST FOR CRAIGG DEADS Districk | 3f1/2007
CRAIG CRAIG MGR. TESTZ District 1}31f2005
DAPLY1 Dap's Leave Tracking Test #1 DEADAP  [LEAVE Diskrick | 1/21/2008

¥ | DAPMOL DAP MEW #01 DEADAP  [PERSOMEL District | 2/28/2008
CaPPD DaP TEST FOR PAY-DEDUCTIONS DEADAR  |PAYROLL Districk | 2f25/2008
DAPPDE DAP - FEWER PO FIELDS DEADAP  [PAYROLL Diskrict 1/27j2008
CaPPHA DAP'S PH TEST ‘&' DEADAR  |PAYROLL Districk | 1/28/2008
DARPYA, DAP'S PAYROLL TEST DEADAP  [PAYROLL Diskrick | 2/25/2008
CaPTOL DAP TRAINING #1 DEADD TESTOO1 Districk  |4f3/2007
DARTOZ DAP TRAINING #1 DEADD TESTOOL Diskrick | 2/6/2007
CAPTOS TEST FOR. DéP DEADD TESTOO1 Districk | 2f22{2007
CAPTOR DaP TEST #6 DEADD TESTOO1 Districk | 2f28/2007
DaPTO? DAk TEST MUMBER. 7 DEADD TESTOO1 Districk | 2f28/2007 w

¥r:2002 Dist:82 Site:0 | 2/28/2008 9:50 AM
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Personnel Downloader (PDL) 16
Starting with an Existing Definition

E@ o || = || ER
File Options Help+Video
[ j "r ::F 4 ﬂ | IZII:II:I [ ;
Inspect
@ Download Definition ] Data ] Categaries ]
Select Download T Download/Global Settings T Field Selection
SubSet
v Include Global  [v Include District: Dwner: I—L| Categony: I—L|
Name Description Owner Category |Type Audit Date -~
ABCOM AB- Comment #1 DEAl12 KAREN Global 7/31/2012
APD append DEA1Z  |KamEN Global  [12/19/2008
APPT AFTRACKING DEA12 KAREN Global 1218/2008
CoMm AB-Comment information DEA12 KAREN Global 1/19/2016
DAYS DAY SYSMGR | PERSCOMML Global 2(25/2008
DEGDRH  |Degree [ Units Report IEADS L Glabal 12/2/2015
DEG Degree [ Units Report IEADG L Global 772011
¥|DEM1 ) for webinar dema IEALS PERSOMNML | Global 1212008
DISD/ Display 1 DEAAIL PERSOMNML Global 10/11/2013
EMISC MISC Emp Data for Karen DEA12 KAREN Global 8/26/2015
EMISC2 MISC Emp Data for Karen DEAl12 KAREN Global 8/25/2015
EMPL Employee Data MGR. SAMPLE Global 2/8/2016
FFTEST TEST FOR FRANK MGR PERSOMNML Global 10/2/2009
FROG test for bart MGR PERSCMNML Global 6/8/2016
GAITST GAITST DEAODT PERSCMNML Global 8/27/2015
GARY gary test SYSMGR. | PERSQMNML Global 5/25/2010
GARYZ gary test SYSMGR. | PERSOMNML Global 5/14/2010 W
PDLO10 [ 02): View - Any file. Update - Any file. Yr:2008 Dist:39 Site:l | 1271272016 (3:00 PM
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Personnel Downloader (PDL) 17
Verify Download/Global Settings

Ep = =N
File Options  Help+Video

A b = = g

Inspect
@ Download Definition ] D_ata] Categories

Notice screen

Select Download T Download/Global 5ettings T Field Selection 1 1 “ ”
N Demboabbatsais: ) is in “Inspect

Definition: [DEM1 Drescription: |f0r wehbinar demo [~ One Time Only? m Od e
Owner. [IEATS Type: |Global ﬂ Categony: |PEHSDNNL j [~ Private

Global / Default Settings

[ Include Applizants? [~ Honor Restrict Address Flag?
[+ Include Substitutes? C 1
i 7
= Include Terminated? [~ Honor Restrict Phone Flag? I IC k th e
Payroll/Position control selection k. |00 Control Date; |12/01/2000 j C h a n ge iCO n ‘to
Select Position: | &l positions - Defaulk Data File Option: | Create New  +

Cefault Data File: IKBi Default Field Delimiter: ’_Ll e nte r “ C h a n ge 7
mode

PDLO10 [ 02): View - Any file. Update - Any file. Yr:2008 Dist:39 Site:l | 12/12/2016 | 3:02 PM
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Personnel Downloader (PDL) 18
Modify the Field List

BQ o || = || &R

Ngtions  Help+Video

| = « Select category to
H ud Etnli 7 L; . .

— view fields
@ Download Definition l Dgta] LCategories
Select Download T Download/Global Settings T Field Selection
Definitior: DEM1 = o Total Length 53 # Fislds Output: 5 e Select fields (can
Categary Field 1

All fields Anniverzary baze = Field Len |Type|Out |OP From To Se | eCt m u |t| ple at

Employee Data Birth date -

b Screen Data Evaluation date Emp name, last 20 |Char |Yes on Ce)

Demographic D ates Finger print date

Clint Defined Data Hire date Gender 01 |Char |Ves

EC Screen Data Longevity base Birth date 08 |Date |Yes

Position Control /PO Mizzelaneous date N ;

Position Contral/E4 Orng hire date Finger printdate |08 |Date |Yes

Payroll Data [Al) Pres seniority dat ¥ |TE expiration date (08 |Date |Yes

Benefitz Management Fiehire date .

Mew Benefits Mgt Seniority date L] Flelds a re added to

CodSujecysk  NEETIETIET

Mews Credentialzs/CH Termination date i

Degree Data e n d Of I |St by

EU Screen Data

ME Screen Data default - use

T5 Screen Data

TES Dat H

5K Scroan Dola Up/Down icons to

L Screen Data -

Inzervice Data

Application D ata re pos Itl 0 n

PD Screen Data

Payrall Histary

Absence Tranzactions

Emplopes Comments

Wi Screen Data

Race/Ethnic Data . .

Payrol/DD D ata °

Payel/D Dala Click Save icon

(diskette)

PDLO10 [ 02): Yiew - Any file. Update - Any file. Yr:2008 Dist:39 Site:d | 1241272016 3:14 PH
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Personnel Downloader (PDL) 19
Enhanced Settings

4 personnel Downloader 82 - 0SS DEMONSTRATION DISTRICT, ossionsis [2)EX)
File We[dEEN Help

. X | y| 8
H Submit Job to Create Data File hrl+3 E b L

* Automatically submit
= job to create data file

Change

Create Mew Download Definition Chrl+Fe Download/Global Settings T Field Selection W h e n SaVi n g a n eW
Inspect Chrl+F5 Total Length: 156 # Fields Output: 10 . -
definition
Mewe Row Up Chrl+U Field Len |Type|Dut |OP From To
Emploves ExtRefl |06 |Mum |Yes
Delete Download Definition Chrl+y Emp name, first 12 |Char |Ves
Grid Cukput Shift+F11 Emp name, last 20 |(Char |ves |IB [A EZ
Bargaining unit 02 |Mum |Yes ° . .
Earg urit namne 30 |Char [Yes AutOI I Iatlca”y SUbl I Ilt
Gender 01 |Char |Yes . b 't t d 't f- |
v Submit Job after Saving Mew Definition  Shift+Cr-+F7 Address, city 18 |Char |ves J O O C rea e a a I e
v Submit Job after Saving Updated Definition  Shift-+Chrl4-Fg Address, state 0z |Char |Yes h . . f- "y
v Include Field Headings Cerl+H Address, street |30 |Char |Ves W e n eXIStI n g d e I n Itl O n
Print Screen Fi1 Address, ZIP +4 {10 |Char [Yes d t d
Sk, Screen Data ' - u p a e
LW Screen Data

Inservice Data
Application Data

* Include field headings
in data file output

¥1:2006 Dist:82 Site:0 | 3/3/2007 10:59 AM

School Solutions
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Personnel Downloader (PDL) 20
Data Tab

*% Personnel Downlpader, 82 - 0SS DEMONSTRATION DISTRICT oss/onsis = )[@)X) e Filter by owher and / or

File Cptions Help

HE 3 +x OF 3% 0 |EH nkae g category

.|

Inspect

Download Defigition @ Data l Catedories ]

Data SubSet

Lines to retrieve |Al A . .
Access | |pclude all files ﬂ Owner: | j Categary: - ig o C h Oose d ata fl I e y th e n C | I C k
i L]
File Name Name Description Records | Owner Category |Access O n O Utp Ut m et h O d (G rl d ’
D1 a(ney) TEST FOR CRAIGG 2,551 [DEADS District

DAPTSE DAPTOL  |DAP TRAIMING #1 z42|DEADS  [TESTOOL  |Owrer Excel ’ Excel lea rd ’
DPDO01 DAPTOL | DAP TRAINING #1 243|DEADY  [TESTOO! | District D es kto p D ata FI I e)

DPDO0Z DAPTOL  [DAP TRAINING #1 243 | DEADD TESTOOL Qwner
DPDO04 DAPTOL  [DAP TRAIMING #1 243 | DEADD TESTOOL District
DPDODS DAPTST  [MEW DOWNLOAD - TRAINING 0|DEADS TEST3 District
DPDa0A DAPTE0 | DWAP Test download #80 0|DEADS TESTOOL Qwner
¥ DPDE0E DAPTEO | DWP Test download #80 242 |DEADD TESTOOL Districk

DPDAO1 DAPTOL  |DAP TRAIMING #1 240|DEADS | TESTOOI District ° F e I d h €a d In gs WI I I be
DPDH01 DAPTAD | DAP Test download #30 242|DEADT | TESTOO1 Cwiner | n Cl u d e d If yo u S e | e Cte d

DPD02 DAPTOL | DAP TRAINING #1 24z|pEADS  [TESTODL  |District

DFDXES DAPTHZ | DAP TEST %2 2,551|DEADS  |TESTO16  |District ‘th a‘t o) p‘t| on an d ‘th ey are
DPD93 DAPYDL | DAP TEST 402 2,551 |DEADS  |TESTOLG  |District .

DPTONI DAPTOL | DAP TRAINING #1 240|pEADS  |TESTODL  |District aval I a b I e

* Use “Lines to retrieve” to
limit download size to
- - check your data

Yr:2006 Dist:82 Site:0 | 3/3/2007 | 11:05 AM

School Solutions
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Sample Grid Output

% OFDPDBOB.PPDNLD B2

Options

|Emp name, last Emp name, first |Gender Bargaining unit  |Barg unit name Birth date

" "SUZAMME" "F" 01 "TEACHERS" 06/02/1977

| "LINDA" "F" 0z "CLASSFIED" 04/15/1936
! "AMME" "F" 0z "CLASSFIED" 10/0811953

» "ITARME" "F" o1 "TEACHERS" 01/01/1954
"LARANCE" " 01 "TEACHERS" 06/15/1942

F "RICHARD" i 0z "CLASSFIED" 011711949
I "BMDREA" 0z "CLASSFIED" 11/1711947
i "KATHLEEN" o1 "TEACHERS" 03/09/1940
] i "BARBARA" "F" 0z "CLASSFIED" 07/28/1947
] "y TLLTAR" i 0z "CLASSFIED" 0710311943
F "CARL" " o1 "TEACHERS" 04/18/1958
i "FRANCIME" "F" o1 "TEACHERS" 05/1711955
B ! "GLORIA" " o1 "TEACHERS" 11/12/1943
"IURE" "F" o1 "TEACHERS" 111411945

"RIOSE" “F" 03 “MAMAGEMENT" 03/10/1951

"G, DIAME" "F" 03 "MANAGEMENT" 1212911943

"BETH" “F" 0z "CLASSFIED" 10/1711957

"DIAME" "F" o1 "TEACHERS" 03/19/1952

"ISABELL" “F" 0z "CLASSFIED" 10/0311934

T "ANRA" "F" 0z "CLASSFIED" 07/10/1955
] "SHIRLEY" 0z "CLASSFIED" 072311946
] ™ "ELIZABETH" o1 "TEACHERS" 02123511960
I "BETH" o1 "TEACHERS" 052071950
i s "SUZAKME" o1 "TEACHERS" 0912911950

EEX

. Financial Sclutions
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Personnel Downloader (PDL) 22
Global Categories

*% Personnel Dawnloader 82 - 0SS DEMO DISTRICT, #82 ossiossis (=B
File Options Help

HE®E + X L00 F X [ IR
Dawrioad Defiitorr}—Bate—@ Categories |

T District Categories ]

Global Categories

* Maintenance

Category escription .

security controlled
aMIz Testing Category

i JEFF'S GLOBAL CATEGORY For fun

GLELSAMP | GLOBAL SAMPLE FOR DOCUMENTATION

SAMPLE Sample for Documentation

CATL10 Criginally the 10th Categary .

TR * Used in Global

12 12

A Definitions

e All districts have
access

Yr:2002 Dist:82 Site:0 | 2/28/2008 9:39 AWM

7'?,!"- HARRIS . Financial Solutions
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#% Personnel Downloader,
Fil= ©Options Help

o &

Download Defin\tinn} Data @ Categories l

+ X S F)

Personnel Downloader (PDL) 23
District Categories

B2 - OSS DEMODISTRICT #82

% X B |E IR,

ossiossis [T)BX)

Inspeck

Global Categories T District Categories W
Category |Description
TESTO16 16 16

TESTOOL Test 000000000000000000000000000000000000000000001

TESTOOZ This is a test category For districts

TESTOOS TEST IS AMOTHER TEST CATEGCRY

TESTOO4 TEST 4 FOR DAPSTER DUMPSTER.

TESTOOS Test number 5 for the conference

TESTOOG ANOTHER TEST CATEGCRY

TESTOO7 ‘et another test of adding categories

TESTOOS another test..

TESTOO9 This is a test category

TESTO10 TEM! Ten leettell bats! Ten!  &h, ah,

ah, ahhhh

TESTOL11 But this amp goes to eleven!

TESTO1Z Twelve

TESTO13 Haow many categaries can there be?

TESTO14 Ain't this Fun - Mumber 141

TESTO1S il

PERSONEL  |Personnel Downloads

PAYROLL Payrall Downloads

LEAVE Leave Tracking Downloads

Yr:2002 Disht:82 Site:0 | 2/28/2008 9:39 AM

-&
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Used in District
Definitions

Logon district access
only
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Personnel Downloader (PDL) “
Using the “@” Signh with Categories

e Putting the @ sign at the end of a category name
(as In this example):

Payroll@
allows PDL to download data that is blank.

* Without the @ sign, each field selected must have
data in order to be reported.

-&
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Personnel Downloader (PDL) 25
Using the “@” Sign with Categories

For example, if you want a report that shows all
employees and their degree:

* With an @ in the Category name, all employees will show
up and the degree data can be blank.

 Without an @ in the Category name, only employees with
degree data will appear on the report.

7?,!’- HARRIS . Financial Solutions
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Personnel Downloader (PDL) 26
SSN Access Control

#% Personnel Downloader, 82 - 0SS DEMO.DISTRICT #82 oss/ionsis [2)H)X)
File ©ptions Help

HZ&E 4+ 0N 3 X [ | E IR

Add
@ Download Definition l ] ] . .
* Downloading SSNs is
T Download/Global Settings T t I | d b .t
Definition: DAPNOT Total Length: 203 # Fields Output; 22 CO n ro e y SeC u rl y
[ Output .
Cateqory Field v Sett| N gS
A fields Address, cily % | Field |Len |Type‘l:lut |DP | From | To |
Address, state ,E i | ‘ | | | |
M4 Screen Data Address, sheet
Demaographic D ates Address, ZIP + 4
Client Defined D ata E-MAIL [home]
EC Screen Data E-MAIL [work)
Pasition Cantral/PO Emp name, first
EositiﬂnDEUntml.-"EA Emp namme, Ia%dl .
1 .
AR o * Access to the SSN field
Mew Benefits Mgt Employes ExtRef

EU Screen Data
user

ME Screen Data

U 1 can be restricted by
Degree Data I;gme one type
Title

T5 Screen Data ork. phone

TE Screen Data ‘work. phone type
Sk Screen Data

LY Screen Data

Inservice Data
Application Data
PD Screen Data
Pagrall Histary

* |n this example, the
user DOES have access
to SSN

¥r:2002 Dist:82 Site:0 | 2/28/2008 |9:34 AM
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Personnel Downloader (PDL 2!
SSN Access Control

#4 Personnel Downloader 82 - 0SS DEMO/DISTRICT ossionsis [2)EK]

File Options  Help
% X | B

H & % + X 0
@re | e |n this example, the
. user DOES NOT have

Field Selection

Definition: DAPNO1 Tatal Length: 44 # Fields Output: 3 adccess tO SS N

@ Download Definition l Dgta] Lateqories ]

Select Download T Download/Global Settings

v DOutput
Cateqgary Field
Al fields ﬁggress, city Field Len |Type|Out |OP From To
ress, state
& Screen Data Address, street Emp name, last 20M | Sharlves
Demographic Dates Address, ZIP + 4 Emp name, First 12 |Char |Yes
Client Defined Data E-MAIL [home]

EC Sereen Data E-MAIL [work] F[Employee ExtRel {06 [Mum |Yes . . .
Pasition Contral/PO Emp name, first L] N Otl C e th e SS N fI e | d IS
Position Contral /E&

Emp name, last

Payroll Data Emp name, middle = . .
Benefits Management Emp name, prefer f th I t
Mews Benefitz Mgt Employes ExtRef m ISS I n g ro m e IS
Cred/Subject/SE,

Mew Credentials/CR Home phone

Degree Data Home phdne type

EU Screen Data Title:

ME Screen Data whork phopie

T5 Scieen Data whork phéne type
TE Scieen Data

5K Scieen Data

LY Screen Data
Inservice Data
Application D ata

PD Screen Data
Payroll Histaory
Absence Transactions

¥r:2002 Dist:82 Site:d | 2/28/2008 9:38 AM
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Personnel Downloader (PDL) 28
Select Download

39 - QSS DEMONSTRATION DISTRICT QSS/OAsls L= B R

File Options Help+Video

Inspect

@ Download Definition ] Dglal Categories I

Select Download ] D_o_wnloadapbb‘ Settings ] Field Selection
SubSet U
v Include Global: v Include District: Owner: |DEASIL v Category: vl

Name Description ‘ Owner ‘ategory Type Audit Date

| DISP1 Display 1 I DEAAIL *RSONNL Global 10/11/2013
ADAM Employee Data I DEAAIL IlQYROLL District |9/18/2012

——
PDLO10 [ 22): ¥iew - Your own files or any set as "Owner’. Update - Any file. Yr:2008 Dist:39 Site:0 | 10/1472014 1:36 PM
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Personnel Downloader (PDL) 29
Select Fields

39 - QSS DEMONSTRATION DISTRICT QSS/OASIS L= B X |

File Options Help+Video

e (2 4 X O EEEE X E5 pglpo g | B8
Inspect

@ Download Definition I Dgtal LCategories |

5
%

Select Download ] Download/Global Settings ] Field Selection

Definition: DISP1 Total Length: 124 # Fields Output: 6
Output

Cateqory Field 7
Al fields -
Employee Data i »
WM& Screen Data
Demographic Dates Emp name, first |12 |Char |Yes

Eltlzegtcliif;ngc;gata Emp name, middl|01  |Char |Yes

Paosition Control/PO Employee ExtRef|06 |Num |Yes

Paosition Control/EA
Payroll D ata [l E-MAIL (work) |60 |Char |Yes

Benefits Management |

New Benefits Mgt [ SEID (CA) 10 |Char |Yes
Cred/Subject/SK
New Credentials/CR
Degree Data

EU Screen Data
ME Screen Data

TS Screen Data

TE Screen Data

SK Screen Data

LV Screen Data
Inservice Data
Application Data - <[ »

T

Field Len |Type|Out |OP From
Emp name, last {20 |Char |Yes

Il

m

| PDLO10 ( 22): View - Your own files or any set as 'Owner’. Update - Any file. Yr:2008 Dist:39 Site:0 | 10/1472014 1:36 PM
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Personnel Downloader (PDL) 30
Data is Produced!

39 - QSS DEMOCNSTRATION DISTRICT QSS/OASIS L= @_ _x -
File Options Help+Video
| 2% [ =2 SE==1="1 " EER-NP- i
SRCAL P EEEXE Hixx 3
Download Definition @ Data l Categories l
[ ukaet Lines to retrieve (Al
Access: [Include allfles v | Owner [DEAAJL  ~|  Categony: | -
File Name Name Description Records | Owner
ABCQM el ABn COmmEREE] QLDEA T
» | ADAM1 DISP1  |Display 1 97|DEAAIL  |PERSONNL |District ]
RO O TR e T i L
TEST1 ADAM  |Employee Data 49|DEAAIL |PAYROLL |District
| PDLO10 ( 22): View - Your own files or any set as ‘Owner’. Update - Any file. | Y2008 Dist:39 Site:0 | 1071472014 1:35 PM

r:&.k HARRIS . Financial Solutions

School Solutions

l\\-



Personnel Downloader (PDL) 31
Data in Excel

C‘:‘.’.& H 9™ 3, abe | ¥ ExcelData0.0306927 - Microsoft Excel
—‘J/ Home Insert Page Layout Formulas Data Review View
z # calibri i1 A A | == = General - ﬁi 7‘"‘3{% ==
EEY = g 2 -
rate G || [0 A | | |8 o[ ]| Contona et et
Clipboard ™= £ Alignment e Number i Styles
Al - [ I | Emp name, last
A B & D E F G
1 Emp name, last Emp name, first Emp name, middle Employee ExtRef E-MAIL (work) SEID (CA)
2 |WASH JR. JAMES 1001 5312345679
3 |PERCOX DEWAYNE 1004 929
4 TESTER IMA 1007
5 [ TEECHUR YURA 1009
6 [FERNDOCK AVERY 1010
7 |[EMPLOYEE AMAZING 1011 8787343412
8 PEABODY PEPPER 1013 7830
S PEABODY MR 1015 1414
10 BUILDER bob 1016
11 |Soft JASPER 1020
12 COAST BARBARY 2000
13 ATHENA MARGARET 2001 7676767676
14 NUMBER1021 MR 1021
15 SMITH JANE 2002
16 JACKSON JOSH J 1022
17 PREFECT JR. FORD 1012
18 CLEENUR JR. CHAUNCEY 1024
19 ASTRONUT NADATHE 1025 8091234567
20 CLEANER IMA 1008
21 NEWBEE CANBEE 1026 cnewbee@tusc 6578923412
22

-y
ALLLLE @ ioncisoivtons
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Personnel Downloader (PDL) 32
Q & A / Live Demo

* Enter Your Questions

 Raise Your Hand

 Watch the Demo
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